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SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

4d Mobile Fueler Reporting Portal
User Manual
AQMD

Rule 461.1 — Gasoline Transfer and Dispensing for Mobile Fueling Operations

|. Introduction

The Mobile Fueler Reporting Portal website application was created for a retail mobile fueler to submit
information pursuant to Rule 461.1 - Gasoline Transfer and Dispensing for Mobile Fueling Operations
(g)(1), (k)(2), and (m)(1) prior to initially operating or resuming operation at a dispensing location. One
submission shall be completed per dispensing location. For the purposes of Rule 461.1, a dispensing
location means one or more contiguous properties, in actual physical contact or separated solely by a
public roadway or other public right-of-way, owned or operated by the same person (or by persons under
common control), in which gasoline is dispensed from a mobile fueler.
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Il. Getting Started

A. Registration - New User

If you have not previously registered for any South Coast AQMD website application, you will
need to register. If you previously registered for any South Coast AQMD website application, you
should have an existing username and password and will need to update your profile to add use
of the Mobile Fueler Reporting Portal. If you have previously registered for any South Coast
AQMD website application, please skip to the Mobile Fueler Reporting Portal User Manual
section “Il. Getting Started” part “C. Registration - Returning Users.”

1. Login Page

Step A1.1:

If you have never used any South Coast AQMD website application, you should use any website
browser and enter https://xappprod.agmd.gov/MobileFuelerReportingPortal in the address bar. The
Login page shown in Image 1 will load.

Image 1: Login Page

& @] ()  https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fMobileFuelerReportingPortal A & ¢g =

South Coast

@ AQMD South Coast Air Quality Management District

Login

Step 2:
Click on
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2. Select Applications Page
The Select Applications page shown in Image 2 will load.

Image 2: Select Applications Page

& (@] ) https;//xappprod.aqmd.gov/cromsp/Registration/ApplicationSelection A Qs o= :

South Coast
AQMD South Coast Air Quality Management District

Select Applications

Applications - select one or muitiple applications frem the list
Select Applications Descriptions
[ ] Rule 1403 Asbestos Rule 1403 Notifications: Asbestos Removal and Demolition Projects
Notification
‘ Replace Your Ride Replace Your Ride Web Application
. On-Line Application On-Line Application Filing
Filing
[ ] Online Training System Registration system for SCAQMD Training classes
‘ Rule 1415 - Registration Rule 1415: Reduction Of Refrigerant Emissions From Stationary Air Conditioning Systems
of Refrigerant Usage for
Air Conditioning Systems
[ ] Flare Event Notification Flare Event Notification System
System
. Annual Emission South Coast AQMD’s Annual Emission Reporting (AER) program was developed to track emissions of air contaminants from
Reporting permitted facilities within the South Coast Air Basin. Please see more details at: https://www.agmd.gov/home/rules-
compliance/compliance/annual-emission-reporting
. ISR - Indirect Source Warehouse Indirect Source Rule
Reporting Rule
. Rule 461.1 Mobile Fueler | Rule 461.1 Mobile Fueler Reporting Portal
Reporting Portal

Step A2.1:
Click on the toggle button to select the Rule 461.1 Mobile Fueler Reporting Portal.

Step A2.2:
Click the Select User Roles button.
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3. Select User Roles Page

The Select User Roles page shown in Image 3 will load. There are two user roles in the Mobile
Fueler Reporting Portal:
e Facility User is only authorized to submit Rule 461.1 Forms.
e Facility Administrator approves Facility User accounts. A Facility Administrator must also
register as a Facility User to be authorized to submit Rule 461.1 Forms.

Image 3: Select User Roles Page

& C (5 https;//xappprod.agmd.gov/cromsp/Registration/RoleSelection A a 7 = @

J'\ South Coast
9 AQMD  South Coast Air Quality Management District

Select User Roles

Rule 461.1 Mobile Fueler Reporting Portal User Roles - select one or multiple user roles from the list

Select Question

. Rule 461.1 Facility Administrator
Facility ID Facility Name

. a
= More facilities

[ ] "Are you going to be submitting Rule 4611 - Gasocline Transfer and Dispensing for Mobile Fueling
Operations dispensing location information?"

Facility ID Facility Name
. 2

€ Select Applications Select Reports ¥

Step A3.1:
If you do not want the ability to approve of other facility user accounts, skip to step 3. If you want
the ability to approve of other facility user accounts, click on the toggle button to select

to become a Facility Administrator.

Step A3.2:
Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the
appropriate Facility IDs for all facilities you are authorized to represent as a Facility Administrator.
Step A3.3:

Click on the toggle button to select
to become a

Facility User.

Step A3.4:

Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the
appropriate Facility IDs for all facilities you are authorized to represent as a Facility User.

Step A3.5:

Click the button.
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4. Select Reports Page
The Select Reports page shown in Image 4 will load.

Image 4: Select Reports Page

& C ) https://xappprod.agmd.gov/cromsp/Registration/ReportSelection A 8 = z

South Coast Air Quality Management District

Select Reports

Rule 461.1 Mobile Fueler Reporting Portal Reports - select one or multiple reports from the list

Select Name Description

. Rule 4561.1 Report Are you going to submit and upload documents for Rule 461.1 form?
Facility ID Facility Name

\ (&
= More
facilities
€ Select User Roles Input User Profile ¥

Step A4.1:

Click on the toggle button to select

Step A4.2:

Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the
appropriate Facility IDs for all facilities for which you are authorized to submit Rule 461.1 forms.
Step A4.3:

Click the button.
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5. User Profile Page
The User Profile page shown in Image 5 will load.

Image 5: User Profile Page

&« C ) https;//xappprod.aqmd.gov/cromsp/Registration/UserProfile A a 9s 7=

South Coast Air Quality Management District

User Profile [ Hide Tooltip
Username & Password Captcha
* *
™
I'm not a robot
* *

reCAPTCHA
Privacy - Terms.

Personal Information Terms and Conditions

* * The information you provide will be used to correspond with you and
help us better tailor our communications to your interests. We are
committed to maintaining your privacy during your visit to agmd.gov.
However, if you are uncomforiable providing this information, please
click on the “Cancel” button below to exit the registration. By
submitting this information, you consent to us using it as described
above and sharing it within our global organization for these

* * * urposes. | declare under penalty of perjury that | am a duly-
Select State~ purp: penalty of perjury y

. | agree that | have read the terms and conditions

*
<€ Select Reports Select Security Questions ¥

Step A5.1:

Enter the appropriate information for the section. The password must
be at least 5 characters in length, must not begin with a special character, and must include 1
number, 1 letter, and 1 special character.

Step A5.2:
Enter the appropriate information in the section.

Step A5.3:
Click to select

Step A5.4:
Read the terms and conditions and click on the toggle button to select

Step A5.5:
Click the button.
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6. Security Questions and Answers Page
The Security Questions and Answers page shown in Image 6 will load.

Image 6: Security Questions and Answers Page

& (@] ) https//xappprod.aqmd.gov/cromsp/Registration/SecurityQuestionAnswerSelection pat ot @ @

South Coast
@ AQMD South Coast Air Quality Management District

Security Questions & Answers

Security Questions - select 8 unique questions and provide their answers

The following 6 questions will be used to validate your logins and user report submissions. SCAQMD Staff WILL NEVER HAVE the answers to these questions.

1 Select Question

2. | Select Question

3. Select Question

4. | Select Question

The following 3 questions will be used to reactivate your account in case you forget your username/password and need to call our SCAQMD Staff for support.
SCAQMD Staff WILL HAVE the answers to these questions.

1 Select Question

2 Select Question
3. | Select Question

Step A6.1:

Select 5 private questions and enter 5 answers which will be used when one has forgotten their
username or password. South Coast AQMD staff will never have the answers to these questions.
You may not have duplicate answers to any of the selected security questions.

Step A6.2:

Select 3 questions and enter 3 answers which will be used if South Coast AQMD staff is needed
to recover the username or password. You may not have duplicate answers to any of the selected
security questions.

Step A6.3:
Click the button.
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7. Thank You for Registering Page
The Thank You for Registering page shown in Image 7 will load.

Image 7: Thank You for Registering Page

&< (@] (9  https;//xappprod.agmd.gov/cromsp/Registration/ThankYou?isEmail VerificationStep=False8tisSecurityQuestionVerificationStep=False A & g =

South Coast
@ AQMD South Coast Air Quality Management District

©

Thank you for registering

Your registration is now complete. However, before you can fully access the site, there
might be some additional items that will require your attention. Please go to the
Dashboard to view these items.

Also, an email has been sent to .
Please click on the link in this message to
verify your account and complete your
registration.

(Remember to check your SPAM/JUNK folder)

Go to Dashboard

After registering successfully, two emails will be sent to the registered email address. One email
will have the subject line “Welcome to SCAQMD” which will confirm a new registration and
contain your username and email. The other email will have the subject line “SCAQMD
Subscriber's Email Address Verification” which will have instructions for the email address
verification process.

Step A7.1:
Open the email with the subject line “SCAQMD Subscriber's Email Address Verification” and
instructions for the email address verification process.
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8. Email Address Verification Email
The email address verification email in Image 8 will load.

Image 8: SCAQMD Subscriber's Email Address Verification

From: no-reply@aqgmd.gov <no-reply@agmd.gov>
Subject: SCAQMD Subscriber’'s Email Address Verification

Welcome to SCAQMD Security Portal

Address Verification process. Please click on the link below to go to SCAQMD Email Address Verification Page:
| https: //xappprod.aqgmd.gov/cromsp/Registration/EmailVerification//4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Or

Go to the AQMD Email Address Verification Page and type in the following Email Address Verification
Key: 4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Sincerely,
SCAQMD Support Team

Step A8.1:

Click on the link within this email to be directed to the South Coast AQMD email address
verification page.
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9. Email Verification Login Page
The Email Verification Login page shown in Image 9 will load.

Image 9: Email Verification Login Page

G 5 httpsy//xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=9%2fcrom...  A®

South Coast

L AQ MD South Coast Air Quality Management District

Login
7 a
*
- Username
L SCAQMD users, please use @agmd gov J

*

a Password

=,

LOGIN
—_—

Forgot Username?

Forgot Password?

Not Registered? Create an account!

a

%

Step A9.1:
Enter your Username.

Step A9.2:
Enter your Password.

Step A9.3:
Click the LOGIN button.
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10. Email Verification Confirmation Page
The Email Verification Confirmation page shown in Image 10 will load.

Image 10: Email Verification Confirmation Page

& @] () https://xappprod.agmd.gov/cromsp/Registration/ThankYou?user... £ A & g = 2

N\ South Coast
L AQ MD South Coast Air Quality Management District

Thank you for verifying your email
Email verification is now complete. Before you can fully access the site, there might be

some additional items that require your attention. Please go to the dashboard to view
the list and check your email for possible Security Verification Email

Go to Dashboard

Step A10.1:
Click the Go to Dashboard button.
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11. Dashboard Page
The Dashboard page shown in Image 11 will load.

Image 11: Dashboard Page

<& @] 5 httpsy//xappprod.aqmd.gov/cromsp/Dashboard A a 9 = s

Welcome, First Last

South Coast Air Quality Management District

Dashboard
South Coast
Dashboard Your Applications A Notifications
My Account Rule 461.1 Mobile Fueler Reporting Portal © No notifications to display
Rule 4611 Mobile Fueler Reporting Portal
My Reports )
Last Refreshed - 06/17/2022 6:02:34 PM
User anagermert
Logout
-~
Step A11.1:

Wait for your account to be approved by the Facility Administrator. You will not be able to
successfully click Rule 461.1 Mobile Fueler Reporting Portal until your account is approved. If
there are no prior Facility Administrators for this site, please contact Mobile Fueler Assistance via
email at MobileFuelerAssistance @agmd.gov to request for South Coast AQMD staff to determine
if no prior Facility Administrator exists for the facility and to verify and approve of the first Facility
Administrator for the facility.

Step A11.2:
Proceed to the Mobile Fueler Reporting Portal User Manual section “Il. Getting Started” part “D.
After Account Approval.”

REV: 2022/06/24 Page 12 of 56




Mobile Fueler Reporting Portal User Manual

B. Streamlined Registration - New Facility User Account

If you have not previously registered for any South Coast AQMD website application, you will
need to register. There are two user roles in the Mobile Fueler Reporting Portal:

e Facility User is only authorized to submit Rule 461.1 Forms.

e Facility Administrator approves Facility User accounts. A Facility Administrator must also

register as a Facility User to be authorized to submit Rule 461.1 Forms.

This streamlined registration can be used to create a Facility User account but cannot be used to
create a Facility Administrator account. If you want to create a new Facility Administrator
account, please follow the instructions in the Mobile Fueler Reporting Portal User Manual section
“1I. Getting Started” part “A. Registration - New User.”

If you previously registered for any South Coast AQMD website application, you should have an
existing username and password and will need to update your profile to add use of the Mobile
Fueler Reporting Portal. If you have previously registered for any South Coast AQMD website
application, please skip to the Mobile Fueler Reporting Portal User Manual section “B.
Registration - Returning Users.”

1. Login Page

Step B1.1:

If you have never used any South Coast AQMD website application, you should use any website
browser and enter
https://xappprod.agmd.gov/MobileFuelerReportingPortal?roles=100040&reports=100010

in the address bar. The Login page shown in Image 12 will load.

Image 12: Login Page

& C 3) https//xappprod.agmd.gov/cromsp/Home/Login?... AY @ g 7= @ 2 9

7 South Coast
QMbD South Coast Air Quality Management District

Login

Step B1.2:
Click on
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2. User Registration Page
The User Registration page shown in Image 13 will load.

Image 13: User Registration Page

& C 5 httpsy//xappprod.agmd.gov/cromsp/Registration/Registerl ite A a T8 o= @ [ ] "0

T\ South Coast
@ AQMD South Coast Air Quality Management District

User Registration [ Hide Toottp |

Application: Rule 461.1 Mobile Fueler Reporting Portal

You are registering for following roles and reports

"Are you going to be submitting Rule 461.1 - Gasoline Transfer and Dispensing for Mobile Fueling Operations dispensing location information?"

Are you going to submit and upload documents for Rule 461.1 form?

Facility ID Facility Name

Profile - Piease provide your profile

Username & Password Captcha
* *
= = I'm not a robot
* *

Terms and Conditions

Persenal Information The information you provide will be used to comespond with you and help us better tailor our &
communications o your interests. We are committed fo maintaining your privacy during your
B = visit to agmd.gov. However, if you are uncomfortable providing this information, please click on

the “Cancel’ button below to exit the registration. By submitting this information, you consent to
us using it as described above and sharing it within our global organization for these purposes. |
declare under penalty of perjury that | am a duly-authorized representative of the entity required
1o file this form

. | agree that | have read the terms and conditions

Step B2.1:

Enter the appropriate s for all facilities for which you are authorized to submit Rule
461.1 forms.

Step B2.2:

Enter the appropriate information for the section. The password must
be at least 5 characters in length, must not begin with a special character, and must include 1
number, 1 letter, and 1 special character.

Step B2.3:
Enter the appropriate information for the section.

Step B2.4:
Click to select

Step B2.5:
Read the terms and conditions and click on the toggle button to select

Step B2.6:
Click the button.
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3. Thank You for Registering Page
The Thank You for Registering page shown in Image 14 will load.
Image 14: Thank You for Registering Page

& C https://xappprod.agmd.gov/cromsp/Registration/... &2 A & g = @ s )

J". South Coast
9 AQMD South Coast Air Quality Management District

Thank you for registering

Your registration is now complete. However, before you can fully access the site, there
might be some additional items that will reguire your attention. Please go to the
Dashboard to view these items.

Also, an email has been sent to fac-
user@mailnesia.com.
Please click on the link in this message to
verify your account and complete your
registration.

(Remember to check your SPAM/JUNK folder)

Go lo Dashboard

After registering successfully, two emails will be sent to the registered email address. One email
will have the subject line “Welcome to SCAQMD” which will confirm a new registration and
contain your username and email. The other email will have the subject line “SCAQMD
Subscriber's Email Address Verification” which will have instructions for the email address
verification process.

Step B3.1:
Open the email with the subject line “SCAQMD Subscriber's Email Address Verification” and
instructions for the email address verification process.
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4. Email Address Verification Email
The email address verification email in Image 15 will load.

Image 15: SCAQMD Subscriber's Email Address Verification

From: no-reply@aqgmd.gov <no-reply@agmd.gov>
Subject: SCAQMD Subscriber’'s Email Address Verification

Welcome to SCAQMD Security Portal

Address Verification process. Please click on the link below to go to SCAQMD Email Address Verification Page:
| https: //xappprod.aqgmd.gov/cromsp/Registration/EmailVerification//4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Or

Go to the AQMD Email Address Verification Page and type in the following Email Address Verification
Key: 4ab3123a-7d57-4f5a-bf74-f58b29792c9a

Sincerely,
SCAQMD Support Team

Step B4.1:

Click on the link within this email to be directed to the South Coast AQMD email address
verification page.
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5. Email Verification Login Page
The Email Verification Login page shown in Image 16 will load.

Image 16: Email Verification Login Page

G 5 httpsy//xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=9%2fcrom...  A®

South Coast

L AQ MD South Coast Air Quality Management District

Login
7 a
*
- Username
L SCAQMD users, please use @agmd gov J

*

a Password

=,

LOGIN
—_—

Forgot Username?

Forgot Password?

Not Registered? Create an account!

a

%

Step B5.1:
Enter your Username.

Step B5.2:
Enter your Password.

Step B5.3:
Click the LOGIN button.
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6. Email Verification Confirmation Page
The Email Verification Confirmation page shown in Image 17 will load.

Image 17: Email Verification Confirmation Page

& @] () https://xappprod.agmd.gov/cromsp/Registration/ThankYou?user... £ A & g = 2

N\ South Coast
L AQ MD South Coast Air Quality Management District

Thank you for verifying your email
Email verification is now complete. Before you can fully access the site, there might be

some additional items that require your attention. Please go to the dashboard to view
the list and check your email for possible Security Verification Email

Go to Dashboard

Step B6.1:
Click the Go to Dashboard button.
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7. Dashboard Page

The Dashboard page shown in Image 18 will load.

Image 18: Dashboard Page

<& @] 5 httpsy//xappprod.aqmd.gov/cromsp/Dashboard A a 9 = s

Welcome, First Last

South Coast Air Quality Management District

Dashboard
South Coast
Dashboard Your Applications A Notifications
My Account Rule 461.1 Mobile Fueler Reporting Portal © No notifications to display
Rule 4611 Mobile Fueler Reporting Portal
My Reports )
Last Refreshed - 06/17/2022 6:02:34 PM
User anagermert
Logout
-~
Step B7.1:

Wait for your account to be approved by the Facility Administrator. You will not be able to
successfully click Rule 461.1 Mobile Fueler Reporting Portal until your account is approved. If
there are no prior Facility Administrators for this site, please contact Mobile Fueler Assistance via
email at MobileFuelerAssistance@aqgmd.gov to request South Coast AQMD staff to determine if
no prior Facility Administrator exists for the facility and to verify and approve of the first Facility
Administrator for the facility.

Step B7.2:
Proceed to the Mobile Fueler Reporting Portal User Manual section “Il. Getting Started” part “D.
After Account Approval.”
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C. Registration - Returning Users

If you previously registered on a South Coast AQMD website application, you will not need to
register again. You will need to update your account to add the Ruel 461.1 Mobile Fueler
Reporting Portal application in their list.

1. Login Page

Step C1.1:

If you have ever used any South Coast AQMD website application, you should use any website
browser and enter https://xappprod.agmd.gov/cromsp in the address bar. The Login page shown
in Image 19 will load.

Image 19: Login Page

& C ()  https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fMobileFuelerReportingPortal A & ¢g =

"\ South Coast
— AQMD South Coast Air Quality Management District

Login

Step C1.2:
Enter your

Step C1.3:
Enter your

Step C1.4:
Click the button.
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2. Dashboard Page

The Dashboard page shown in Image 20 will load.

Image 20: Dashboard Page

& @ %) https://xappprod.agmd.gov/cromsp/Dashboard A a s o= @ z “0

South Coast Arr Quality Management District Welcome, First Last

Dashboard

South Coast
e — Your Applications A& Notifications
My Account @ No nofifications to display
My Reports
Last Refreshed - 08/21/2022 4:59:21 PM

User Management
Logout

~

-

In the left menu, click on My Account.
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3. My Account Page
The My Account page shown in Image 20 will load.

Image 20: My Account Page

&« @] %) httpsy//xappprod.agmd.gov/cromsp/MyAccount A QT = @ z “B

South Coast Air Quality Management District Welcome, First Last

My Account

South Coast
Dashboard

My Account Click on each application to check the parmissions granted per facility per role or report

My Reporis
User Management
Logout

~

Step C3.1:
The page includes three tabs: Application Permissions, Remaining Tasks, and My Profile. Click on
tab to access your profile information.
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4. My Account Page
The My Account page shown in Image 21 will load.

Image 21: My Account Page

& @ https://xappprod.agmd.gov/cromsp/MyAccount A a s v @ : o

South Coast Air Quality Management District Welcome, First Last

My Account

South Coast

Dashboard

Active || External

My Account First Last
Address
My Reporis Diamond Bar, CA 91785

& (909) 396 2792
= fac-admin@mailnesia.com
A Username Here

User Management
Logout

~ User is enabled
User is not locked

Email address is verified

Security questions verification is not required

O O <« < <

Identity verification is not required

Do you want to addremove applications, user roles or reports?

& Update Registration

Click the button below to manage your security questions and answers

& Manape Security Questions.

Click the button below to update your profile

(& Update Your Profile

Step C4.1:
Click the Update Registration button to load a list of available South Coast AQMD applications.
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5. Applications Page
The Applications page shown in Image 22 will load.

Image 22: Applications Page

& C https://xappprod.agmd.gov/cromsp/Registration/EditApplicatio... AY @ g = @ : 0

h Coast Air Quality Management District Welcome, First Last

Update Application - First Last
South Coast

AQMD

Dashboard dd or remave applications from the list
My Account Select Applications Descriptions
My Report
v Hepors [ ) Rule 1403 Asbestos Rule 1403 Nofifications: Asbestos Removal and Demolition Projects
Notification
User Management
. Replace Your Ride Replace Your Ride Web Application
Logout
A . On-Line Application Filing  On-Line Application Filing
. Online Training System Registration system for SCAQMD Training classes.
. Rule 1415 - Registration of Rule 1415 Reduction Of Refrigerant Emissions From Stationary Air Conditioning Systems
Refrigerant Usage for Air
Conditioning Systems
] Flare Event Notification Flare Event Notification System
System
‘ Annual Emisgion South Coast AQMD's Annual Emission Reporting (AER) program was developed to track emissions of air contaminants from
Reporting permitiad facilities within the South Coast Air Basin. Please see more details at- hitps:/Awww agmd.gov/heme/ules-

compliance/compliance/annual-emission-reporting

® ISR - Indirect Source VWarehouse Indirect Source Rule
Reporting Rule

Source Test Tracking Source Test Tracking System (STTS) Porial
System (STTS) Portal

. Rule 461.1 Mobile Fueler Rule 461.1 Mobile Fueler Reporting Portal
Reporting Portal
-

Step C5.1:
Click on the toggle button to select the Rule 461.1 Mobile Fueler Reporting Portal.

Step C5.2:
Click the Update Roles button.
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6. Select User Roles Page

The Select User Roles page shown in Image 23 will load. There are two user roles in the Mobile
Fueler Reporting Portal:
e Facility User is only authorized to submit Rule 461.1 Forms.
e Facility Administrator approves Facility User accounts. A Facility Administrator must also
register as a Facility User to be authorized to submit Rule 461.1 Forms.

Image 23: Select User Roles Page

&« O () httpsi//xappprod.agmd.gov/cromsp/Registration/FditRoleSelect... AY & g s @ s ]
South Coast Arr Quality Management District
Update User Roles - First Last

South Coast
Dashboard Rule 461.1 Mobile Fueler Reporting Portal User Roles - add or remove roles from the list
My Account Select Question
My Reports o L

. Rule 461.1 Facility Adminisirator
User Management Facility ID Facility Name
Logout * n

A
. "Are you going to be submitting Rule 461.1 - Gasoline Transfer and Dispensing for Mobile Fueling Operations dispensing
Iocation information?”
Facility ID Facility Name
Step C6.1:

If you do not want the ability to approve of other facility user accounts, skip to Step C5.3. If you
want the ability to approve of other facility user accounts, click on the toggle button to select
to become a Facility Administrator.

Step C6.2:
Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the
appropriate Facility IDs for all facilities you are authorized to represent as a Facility Administrator.
Step C6.3:
Click on the toggle button to select

to become a
Facility User.
Step C6.4:
Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the
appropriate Facility IDs for all facilities you are authorized to represent as a Facility User.
Step C6.5:
Click the button.
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7. Select Reports Page
The Select Reports Page shown in Image 24 will load.

Image 24: Select Reports Page

& @] () https:;//xappprod.agmd.gov/cromsp/Registration/EditReportSel...  AY @ g = @ : “o

Welcome, First Last

South Coast Air Quality Management District

Update Reports - First Last

South Coast
Dashboard Rule 461.1 Mobile Fueler Reporting Portal Reports - add or remove reports from the list
eyt Select  Name Description
My Reporis . .
[ ] Rule 461 1 Report Are you going to submit and upload documents for Rule 4611 form?
User Management Facility ID Facility Name
o * [+ ]
- [+ vore s
€ Update Roles M Finish Update Regisiration

Rule 461.1 Forms in the Mobile Fueler Reporting Portal are refered to as reports by the South
Coast AQMD application protal.

Step C7.1:
Click on the toggle button to select

Step C7.2:
Clicking on the toggle will provide an area to enter the South Coast AQMD . Enter the

appropriate Facility IDs for all facilities for which you are authorized to submit Rule 461.1 forms.

Step C7.3:
Click the button.
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8. My Account Page
The My Account page shown in Image 25 will load.

Image 25: My Account Page

& C () https://xappprod.agmd.gov/cromsp/MyAccount?message=Regi... A € g b= @ @ o

South Coast Air Quality Management District © Success
Registration updated successfully

My Account

South Coast
AQMD

Application Permissions Remaining Tasks m
Dashboard

Click on each application to check the permissions granted per facility per role or report.

My Account
User Management 999999 - South Coast Special Facility Id
] Permission(s)

~ +  Facility Administrator

«  [Facility User

+ Rule 461.1 Report &

Step C8.1:
In the left menu, click on Dashboard.
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9. Dashboard Page

The Dashboard page shown in Image 26 will load.

Image 26: Dashboard Page

< § g { N E o
& G https://xappprod.agmd.gov/cromsp/Dashboard A e s o= @ : o
South Coast Air Quality Management District Weicome, First Last
Dashboard
South Coast
Dashboard Your Applications A Notifications
My Account Rule 461.1 Mobile Fueler Reporting Portal © No notifications to display
Rule 4611 Mobile Fueler Reporting Portal
My Reporis
Last Refreched - 08/21/2022 5:54:35 PM
vsermzgment i ot
Logout
A
-
Step C9.1:

Wait for your account to be approved by the Facility Administrator. You will not be able to
successfully click Rule 461.1 Mobile Fueler Reporting Portal until your account is approved. If
there are no prior Facility Administrators for this site, please contact Mobile Fueler Assistance
via email at MobileFuelerAssistance@agmd.gov to request for South Coast AQMD staff to
determine if no prior Facility Administrator exists for the facility and to verify and approve of
the first Facility Administrator for the facility.

Step C9.2:
Proceed to the Mobile Fueler Reporting Portal User Manual section “Il. Getting Started” part “D.
After Account Approval.”
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D. After Account Approval

This section is to be completed after completing section “Il. Getting Started” part “A. Registration
- New User,” part “B. Streamlined Registration - New Facility User Account,” or part “C.

Registration — Returning Users.”

1. Dashboard Page
The Dashboard page shown in Image 27 will be loaded.

Image 27: Dashboard Page

&« C 3 httpsy//xappprod.agmd.gov/cromsp/Dashboard A a 9% = -,

Welcome, First Last

South Coast Air Quality Management District

Dashboard
South Coast
Dashboard Your Applications A Notifications
My Account Rule 461.1 Mobile Fueler Reporting Portal © No notifications to display
Rule 461.1 Mobile Fueler Reporting Portal
My Reports ,
Last Refreshed - 06/17/2022 6:02:34 PM
User Managerert
Logout
-~
Step D1.1:
Click on
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2. Welcome to Dashboard Page — Add Position Title
The Welcome to Dashboard page shown in Image 28 will load.

Image 28: Welcome to Dashboard Page

< C ) httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal/Dashboard 2 AN a %G = :
South Coast AQMD = Mobile Fueler Reporting Portal
HOME /| DASHBOARD
® Welcome to Dashboard
First Last
POSITION TITLE
HOME

O Dashbosrd You haven't provided your position title. Pleass inp
o]

B Rulegs11Form

2

OTHER

Q, Contactus

[ Signout PROFILE INFORMATION
Your profile information is shown below. If you want to edit your information, please click the button provided in this panel
Full Name First Last
Username Username Here
Phone 909-396-2792
Email Address fac-admin@mailnesia.com

Mobile Fueling Facilities

999999 - SDUTH COAST SPECIAL FACILITY ID

» 2955 RANDOLP DR, COSTA MESA CA 92626

Pursuant to Rule 461.1 (#)(1), ()(2), and (m)(1) information must be submitted to the South Coast AQMD prior to a retail mobile fueler initially operating or resuming operation at a
dispensing location. Please complete one form per dispensing location. Click the buttan below to begin filling out the Rule 461.1 form.

[B Begin Rule 461.1 Form

Step D2.1:
Click the Add Position Title button.
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3. Welcome to Dashboard Page — Enter Position Title

In the Welcome to Dashboard page shown in Image 29, the position title filed will have a text
box.

Image 29: Welcome to Dashboard Page

& G (3 https://xappprod.agmd.gov/MobileFuelerReportingPortal/Dash... A @ g = @ @ @
South Coast AOMD = Mobile Fueler Reporting Portal
a
® HOME | DASHBOARD
Welcome to Dashhoard

First Last
Position Title

POSITION TITLE
HOME Please click the "Edit Position Title" button to update your position title
(3) Dashboard
B Rule611Form Q[ Position Title 18750 ] % Cancel ||
OTHER
@, ContactUs
B Senou PROFILE INFORMATION

Full Hame First Last

Username Username Here

Phone 903-396-2792

Email Address fac-admin@mailnesia.com

Mobile Fueling Facilities

o 999999 - SOUTH COAST SPECIAL FACILITY ID
2955 RANDOLP DR, COSTA MESA CA 92626
2 Edit Profile
Pursuant to Rule 4611 (2)(1), (K}(2), and (m)(1) information must be submitted to the South Coast AQMD prior to a retail mobile fusler initially operating or resuming opsration at &
dispensing location. Please complste one form per dispensing location. Click the button below to begin filling out the Rule 461.1 form.
-

Step D3.1:
Type your position title in the text field where it shows Position Title.

Step D3.2:
Click the Update button.
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Ill. Facility Administrator Action

The Mobile Fueler Reporting Portal user role of Facility Administrator is authorized to submit Rule
461.1 Forms and has the ability to approve of Facility User accounts.

A. Viewing Users with Pending Administrative Approval - Email
1. Verification Email

When a new user registers as a Facility User or Facility Administrator with the Mobile Fueler
Reporting Portal, an email with the subject line “Administrator Review/Verification Required” as
shown in Image 30 will be sent to all Facility Administrators for the facility to authorize the user.

Image 30: Verification Email

From: no-reply@agmd.gov <no-reply@aqgmd.gov>
Subject! Administrator Review/Verification Required

Message from SCAQMD Security Portal.

As Application Administartor for SCAQMD Application Rule 461.1 Mobile Fueler Reporting Portal
you are asked to review and then approve or reject user’s access 1o your application resources.

s User Role: Facility User, FagilitylD: 999999
s User ReportType: Rule 461.1 Report, Facility: 999999

Please follow the link to review user's information:
https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/UserSummaryHome/ 1048513

Sincerely,
SCAQMD Support Team.

Step A1.1:
Open the email titled

Step A1.2:

Click on the . Alternatively, a Facility Administrator may use any website browser and enter
the hyperlink in the address bar.
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2. Administrator Login Page
The Administrator Login page shown in Image 31 will load.

Image 31: Administrotor Login Page

C ()  https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fcromsp%2fApplication... A & g o= o

N South Coast
—~/ AQMD  South Coast Air Quality Management District

Not Registered? Create an account!

Step A2.1:
Enter your

Step A2.2:
Enter your

Step A2.3:

Click the button. Proceed to the Mobile Fueler Reporting Portal User Manual section “IlI.
Facility Administrator Action” part “C. Administrative Approval.”
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B. Viewing Users with Pending Administrative Approval - Portal

1. Login Page

Step B1.1:
Use any website browser and enter https://xappprod.agmd.gov/cromsp in the address bar. The
Login page shown in Image 32 will load.

Image 32: Administrotor Login Page

& @) () https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fcromsp AN aQ s = 2

N\ South Coast
2 AQMD  South Coast Air Quality Management District

Forgot Username?
Forgot Password?

Not Registered? Create an accountl!

Step B1.2:
Enter your Username.

Step B1.3:
Enter your Password.

Step B1.4:
Click the LOGIN button.
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2. Dashboard Page

The Dashboard page shown in Image 33 will load.
Image 33: Dashboard Page

& C )  https://xappprod.agmd.gov/cromsp/Dashboard 2

South Coast Air Quality Management District Welcome,  First Last

Dashboard

South Coast

Dashboard Your Applications A Notifications (1)

My Account Rule 461.1 Mobile Fueler Reporting Portal SCAQMD Security Portal
Rule 461.1 Mobile Fueler Reporting Porial Remaining Registration Task

My Reports

Last Refreshed - 06/21/2022 7-57:13 AM

User Management
< Refresh Notifications

Logout

~

Step B2.1:
In the left menu, click on User Management.

REV: 2022/06/24 Page 35 of 56




Mobile Fueler Reporting Portal User Manual

3. Application User Administration Page
The Application User Administration page shown in Image 34 will load.

Image 34: Application User Administartion Page

&~ G ) httpsy//xappprod.aqmd.gov/cromsp/ApplicationUserAdministration A a 95 = :

Welcome,  First Last

South Coast Air Quality Management District:

Application User Administration

South Coast

AQMD
Dashboard Limit to users with "Admin Action Pending” status [ ] Sort By Newest to Oldest - ‘
Lo BT Rule 461.1 Mobile Fueler l Select Role or Report FiterBy
My Reports
User Roles Reports
User Management
e First Last Rule 461.1 Mobile Fueler Reporting Portal - Rule 461.1 Mobile Fueler Reporting Portal
X fac-admin@mailnesia.com Roles A - Reports A
-~ 4 Username Here
Active External
Total Users: 1 Page 10f 1 M First € Prev Go Next ¥ LastM
Want to register an intenal user?
Step B3.1:
In the “Select Application” drop down, select
Step B3.2:
Click the button. This will generate a list of users for which admin action is pending.
Step B3.3:

Click on the name of the user for which you would like to review the role or report status. Proceed
to the Mobile Fueler Reporting Portal User Manual section “lll. Facility Administrator Action”
part “C. Administrative Approval.”
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C. Administrative Approval

1. User Summary Page - Facility Administrator
The User Summary page shown in Image 35 will load.

Image 35: User Summary Page

< (@] )  https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/UserSummaryHome/1048513 A e o= e

South Coast Air Quality Management District Welcome,  First Last

User Summary

South Coast

Application Permissions Verification History
Dashboard

o a Click on each application to check the permissions granted per facility per role or report First Last
DR Address

My Reports Rule 461.1 Mobile Fueler Reporting Portal Diamond Bar, CA, 91765

& (909) 396 2792
999999 - South Coast Special Facility Id X fac-admin@mailnesia com

L Usemame Here

Active | | Extenal

User Management

Permission(s)
Logout

A Facility Administrator ' Useris enabled Edit

A Facility User Launch Activation Wizard « Useris not locked Edit
' Email address is verified
A Rule 461.1 Report & Launch Activation Wizard

@ Security questions verification is not
required

~

(7] Identity verification is not required

Do you want to add/remove applications, roles or
reports on behalf of First Last?

& Updale Registration

View & verify First Last's security questions and
answers

‘® View Security Questions / Reset User Password

Step C1.1:
Click on the Launch Activation Wizard button located to the right of “Facility Administrator.”
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2. Admin Verification Page - Facility Administrator

The Admin Verification page shown in Image 36 will load.

Image 36: Admin Verification Page

< G ()  https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/AdminVerificationWizardStep A e o= e

Welcome,  First Last

South Coast Air Quality Management District

Admin Verification

South Coast

A ) Y RS
Dashboard
Verification Status Summary First Last Active | | Extenal
My Account R
1. % Email Address Verification Completed | - by First Last & (909) 396 2792
D4
My Reports 2 A Admin Verification Admin Action Pending current step X fac-admin@mailnesia.com

2 Usemame Here

LR Sy o Review Documents Admin Verification History
Rule 461.1 Mobile Fueler Reporting

ezt Application Portal
~ Role Name Facility User
. . . SOUTH COAST SPECIAL FACILITY
Administrative verification does not include reviewing any documents. -
Faciity Name D
Faciity ID 999999

A\ Admin Verification is admin pending

Step C2.1:
Enter a comment in the lower right comment box.

Step C2.2:
After evaluation, click either the Accept or Reject button.
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3. User Summary Page - Facility User
The User Summary page shown in Image 37 will load.

Image 37: User Summary Page

< (@] @)  httpsy//xappprod.agmd.gov/cromsp/ApplicationUserAdministration/UserSummaryHome/1048513 A e = 2

South Coast Air Quality Management District Welcome,  First Last

User Summary

South Coast

Application Permissions Verification History
Dashboard

o a Click on each application to check the permissions granted per facility per role or report First Last
My Account Address

My Reports Rule 461.1 Mobile Fueler Reporting Portal i Diamond Bar, CA, 91765

Active | | Extemnal

— & (909) 396 2792
User Management 999999 - South Coast Special Facility Id X fac-admin@mailnesia com
Permission(s) 2 Usemame Here
Logout
o v Facility Administrator ‘ Select an action v ‘ ' Useris enabled Edit
A Facility User " Useris not locked Edit
% ' Email address is verified
A Rule 461.1 Report & Launch Activation Wizard
@ Security questions verification is not
required
(%] Identity verification is not required

Do you want to add/remove applications, roles or
reports on behalf of First Last?

@ Update Registration

View & verify First Last's security questions and
answers

‘@ View Security Questions / Reset User Password

Step C3.1:
Click on the Launch Activation Wizard button located to the right of “Facility User.”
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4. Admin Verification Page - Facility User
The Admin Verification page shown in Image 38 will load.

Image 38: Admin Verification Page

< G ()  https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/AdminVerificationWizardStep A e o= e

Welcome,  First Last

South Coast Air Quality Management District

Admin Verification

South Coast

A ) Y RS
Dashboard
Verification Status Summary First Last Active | | Extenal
My Account R
1. % Email Address Verification Completed | - by First Last & (909) 396 2792
D4
My Reports 2 A Admin Verification Admin Action Pending current step X fac-admin@mailnesia.com

2 Usemame Here

LR Sy o Review Documents Admin Verification History
Rule 461.1 Mobile Fueler Reporting

ezt Application Portal
~ Role Name Facility User
. . . SOUTH COAST SPECIAL FACILITY
Administrative verification does not include reviewing any documents. -
Faciity Name D
Faciity ID 999999

A\ Admin Verification is admin pending

Step C4.1:
Enter a comment in the lower right comment box.

Step C4.2:
After evaluation, click either the Accept or Reject button.
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5. User Summary Page - Rule 461.1 Report

The User Summary page shown in Image 39 will load.

Image 39: User Summary Page

< C ()  https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/UserSummaryHome/1048513 A Q s =

South Coast Air Quality Management District Welcome,  First Last

User Summary

South Coast

Application Permissions Verification History
Dashboard

Click on each application ta check the permissions granted per facility per role or report. First Last Active | | External
s Address
My Reports Rule 461.1 Mobile Fueler Reporting Portal ' Diamond Bar, CA, 91765
- ” & (909) 396 2792
User Management 999999 - South Coast Special Facility Id ¥ fac-admin@mailnesia com
Permission(s) & Username Here
Logout
o v Facility Administrator | Select an action - ‘  Useris enabled Edit
«  Facility User | Select an action . ‘ ¥ Useris not locked Edit
+ Email address is verified
A Ruled611Report & Launch Activation Wizard
@ Security questions verification is not
required

®

Identity verification is not required

Do you want to add/remove applications, roles or
reports on behalf of First Last?

@ Update Registration

View & verify First Last's security questions and
answers

® View Security Questions / Reset User Password

Step C5.1:
Click on the Launch Activation Wizard button located to the right of “Rule 461.1 Report.”
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6. Admin Verification Page - Rule 461.1 Report

The Admin Verification page shown in Image 40 will load.

Image 40: Admin Verification Page

< G ()  https://xappprod.agmd.gov/cromsp/ApplicationUserAdministration/AdminVerificationWizardStep A e o= e

Welcome,  First Last

South Coast Air Quality Management District

Admin Verification

South Coast

A ) Y RS
Dashboard
Verification Status Summary First Last Active | | Extenal
My Account R
1. % Email Address Verification Completed | - by First Last & (909) 396 2792
D4
My Reports 2 A Admin Verification Admin Action Pending current step X fac-admin@mailnesia.com

2 Usemame Here

LR Sy o Review Documents Admin Verification History
Rule 461.1 Mobile Fueler Reporting

ezt Application Portal
~ Role Name Facility User
. . . SOUTH COAST SPECIAL FACILITY
Administrative verification does not include reviewing any documents. -
Faciity Name D
Faciity ID 999999

A\ Admin Verification is admin pending

Step C6.1:
Enter a comment in the lower right comment box.

Step C6.2:
After evaluation, click either the Accept or Reject button.
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7. User Summary Page
The User Summary page shown in Image 41 will load.

Image 41: Admin Verification Page

@  httpsy//xappprod.agmd.gov/cromsp/ApplicationUserAdministration/UserSummaryHome/1048513 A e <=

South Coast Air Quality Management District

User Summary

Welcome,  First Last

South Coast

Dashboard
My Account
My Reports
User Management

Logout

Application Permissions Verification History

Click on each application to check the permissions granted per facility per role or report.

Rule 461.1 Mobile Fueler Reporting Portal v

999999 - South Coast Special Facility Id

Permission(s)

v Facility Administrator ‘ Select an action - ‘
v Facility User ‘ Select an action v
v Ruled511Report & | Select an action -

First Last Active | | Extemal
Address
Diamond Bar, CA, 91765

& (909) 396 2792

X fac-admin@mailnesia com

L Usemame Here

' Useris enabled Edit
+ Useris not locked Edit

' Email address is verified

@ Security questions verification is not
required

(7] Identity verification is not required

Do you want to add/remove applications, roles or
reports on behalf of First Last?

& Updale Registration

View & verify First Last's security questions and
answers

‘® View Security Questions / Reset User Password

Step C7.1:

Verify that the actions for the user are complete.

REV: 2022/06/24

Page 43 of 56




Mobile Fueler Reporting Portal User Manual

IV. Rule 461.1 Form Submissions

Pursuant to Rule 461.1 (g)(1), (k)(2), and (m)(1) this information shall be submitted to the South Coast
AQMD prior to a retail mobile fueler initially operating or resuming operation at a dispensing location.

For the purposes of Rule 461.1, dispensing location means one or more contiguous properties, in actual
physical contact or separated solely by a public roadway or other public right-of-way, owned or operated
by the same person (or by persons under common control), in which gasoline is dispensed from a mobile
fueler.

A. Mobile Fueler Reporting Portal

1. Login Page

Step A1.1:
Use any website browser and enter https://xappprod.agmd.gov/MobileFuelerReportingPortal
in the address bar. The Login page shown in Image 42 will load.

Image 42: Login Page

& C ()  https://xappprod.agmd.gov/cromsp/Home/Login?ReturnUrl=%2fMobileFuelerReportingPortal A @ g o= g

f“ South Coast
—~ AQMD South Coast Air Quality Management District

Login

Step A1.2:
Enter your

Step A1.3:
Enter your

Step Al1.4:
Click the button.
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2. Welcome to Dashboard Page
The Welcome to Dashboard page shown in Image 43 will load.

Image 43: Welcome to Dashboard Page

&« G 5) https://xappprod.agmd.gov/MoabileFuelerReportingPortal/Dashboard A a 9 = @ e o
SouthCoast AOMD = Mobile Fueler Reporting Portal
HOME |/ DASHBOARD
® Welcome to Dashboard
First Last
Position Title
POSITION TITLE
HOME P the "Edit Position Title" button to update your position title

(3} Dashboard

B RuedsliForm Q) Position Titls 2. Edit Position Title

OTHER

R, ContactUs

[» Senout PROFILE INFORMATION
Your profile information is shown below. If you want to edit your information butt:
Full Name First Last
Username Username Here
Phone 909-396-2792
Email Address fac-admin@mailnesia.com

Mobile Fueling Facilities

., 399999 SOUTH COAST SPECIAL FACILITY 10
2955 RANDOLP DR, COSTA MESA CA 92626

£ Edit Profile

Pursuant to Rule 461.1 (£)(1), (&)(2), and (m)(1) infermation must be submitted to the South Coast AQMD prior to & retail mobile fueler initially operating o resuming operation at a
dispensing location. Please complete one form per dispensing location. Click the button below to begin filling out the Rule 461.1 form.

Step A2.1:
Either click on Rule 461.1 Form in the left menu or click on the Begin Rule 461.1 Form button at
the bottom of the page.
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B. Rule 461.1 Form - Provide Dispensing Location Information

1. Dispensing Location
The Dispensing Location page shown in Image 44 will load.

Image 44: Step 1: Dispensing Location Page

& C () https://xappprod.agmd.gov/MobileFuelerReportingPortal/Rule461Form A aQ 8 = ®
South Coast AOMD = Mobile Fueler Reporting Portal
HOME / RULE 461.1 FORM
@ You are filling out Rule 461.1 form
First Last
Postion Tt - Gasoline Transfer & Despensing for Mobile Fueling Operations
WoME Pursuant to Rule 461.1 (2)(1), (K)(2), and (m)(1) information must be submitted to the South Coast AQMD prior to a retail mobile fusler initially operating or resuming operation

(O Dashboard at a dispensing location. Please Complete one form per dispensing location.
o

B Rule461.1Form

OTHER i " " —

Step 1: Dispensing Location Step 2: Rule 461.1 Form Step 3: Submission Status
R, CentactUs Provide Dispensing Location Information Complete & Submit Rule 461.1 Form View Submission Status of Rule 461.1 Form
(> Signout

Dispensing Location Information

For the purposes of Rule 461.1, dispensing location means one or more cantiguaus properties, in actual physical contact or separated solely by a public roadway or other
public right-of-way, owned or operated by the same person (or by persons under common contral), in which gasoline is dispensed from a mobile fueler.

Street# « Street Name (= £ 1ain 512zt &
Suite/Unit/Building #
(fity ® ZIP Code »
County =
Select.. -

Z5r, USGS | County of Los Angalas, Calfornia Stats Parks, Sxri, HERE Garmin, FAO) N Fowerad by Esri

e

Step B1.1:
Enter the appropriate information for the Dispensing Location Information section.

Step B1.2:
Click the Next button.
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2. Dispensing Location - Message
The Dispensing Location - Message page shown in Image 45 will load.

Image 45: Step 1: Dispensing Location Message Page

LS N ) ) httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal /Rule461Form

Message

You have provided a VALID address that falls within South Coast AQMD's
jurisdiction.

Click Cancel if you would like further fine-tune the location on the map by
moving the map marker ar if you would like to change the provided
address.

Click Ok if you want ta proceed o Step 2.

= -

Pursuant to Rule 461.1 (g)(2), the owner or operator of a Retail Mobile Fueler shall not Transfer
or Dispense Gasoline at a Dispensing Location where a different owner or operator of a Retail
Mobile Fueler has Transferred or Dispensed gasoline during the same calendar month. If
another mobile fueling company has already submitted a Rule 461.1 Form for a dispensing
location near or at the address provided, the following message will appear, " Please note there
are other mobile fueler dispensing locations within proximity of the address you provided.”

Step B2.1:
Click on Cancel to fine-tune the location on the map by moving the map marker.
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3. Dispensing Location - Map Marker

The Dispensing Location - Map Marker page shown in Image 46 will load.

Image 46: Step 1: Dispensing Location Map Marker Page

& C

South Coast AQMD =

@

First Last
Pasition Title
HOME

() Dashboard

B Rule46L1Form

OTHER
%, ContactUs

[ SiEnOut

2] httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal /Rule461Form A e g =

Mobile Fueler Reporting Portal

HOME | RULE 4511 FORM

You are filling out Rule 461.1 form

Rule 461.1 - Gasoline Transfer & Despensing for Mobile Fueling Operations

Pursuant to Rule 4611 (2)2), (k)(2), and (m}(1) information must be submitted ta the South Coast AQMD pricr ta a retail mebile fucler initially operating or resuming operation
st a dispensing location. Please Complete one form per dispensing location.

@ Step 1: Dispensing Location I "\I Step 2: Rule 461.1 Form i/;\W Step 3: Submission Status

Provide Dispensing Location Information \=/ Complete & Submit Rule 461.1 Form N/ View Submission Status of Rule 4611 Form

Dispensing Location Information

For the purposes of Rule 461.1, dispensing lacation means one or more contiguous properties, in actual physical contact or separated solely by @ public roadway or other
public right-of-way, owned or operated by the same person (or by persons under common control, in which gasoline is dispensed from a mabile fusler.

Streat# Strest Name (s £ Srest) « @

21865 Copley Drive

Suite/Unit/Building #

City = ZIP Code
Diamond
Bar city hal
Diamand Bar 91765 ‘El
County «
Los Angeles -

Esri, NASA,

rs. County of Los An... Fowered by Esri

ceree m

Step B3.1:

To fine-tune the final location of the marker on the map, click on the marker to select it.

Step B3.2:

Click a3d move the marker to the desired location.

Step B3.3:

Click the Next button.
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4. Dispensing Location - Message After Map Marker
The Dispensing Location - Message After Map Marker page shown in Image 47 will load.

Image 47: Step 1: Dispensing Location Message After Map Marker Page

LS N ) ) httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal /Rule461Form

Message

You have provided a VALID address that falls within South Coast AQMD's
jurisdiction.

Click Cancel if you would like further fine-tune the location on the map by
reving the map marker or if you would like to change the provided

address.

Click Ok if you want ta proceed to Step 2.

Pursuant to Rule 461.1 (g)(2), the owner or operator of a Retail Mobile Fueler shall not Transfer
or Dispense Gasoline at a Dispensing Location where a different owner or operator of a Retail
Mobile Fueler has Transferred or Dispensed gasoline during the same calendar month. If
another mobile fueling company has already submitted a Rule 461.1 Form for a dispensing
location near or at the address provided, the following message will appear, " Please note there
are other mobile fueler dispensing locations within proximity of the address you provided.”

Step B4.1:
If any information still needs to be modified, return to the Mobile Fueler Reporting Portal Manual
section “IV. Rule 461.1 Form Submissions” pat “B. Rule 461.1 Form - Step 1” item “2. Step 1:
Dispensing Location — Message.” If everything is complete and accurate, click the Ol button.
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C. Rule 461.1 Form - Complete and Submit Rule 461.1 Form

1. Facility Information

The Complete and Submit Rule 461.1 Form page shown in Image 48 will load.

Image 48: Complete and Submit Rule 461.1 Form Page

< &)

South Coast AQMD

@

First Last
Position Title
HOME

;] Dashbozrd

B RuledsLiForm

OTHER
R, ContactUs

[ SignOut

) httpsy//xappprod.aqmd.gov/MobileFuelerReportingPortal/Rule461Form A QT8 o=

Mobile Fueler Reporting Portal

HOME | RULE 4511 FORM

You are filling out Rule 461.1 form

Rule 461.1 - Gasoline Transfer & Despensing for Mobile Fueling Operations

@

Pursuant to Rule 461.1 (2)(1), (K)(2), and {m){1) information must be submitted ta the South Coast AQMD prior to a retail mobile fueler initially operating or resuming operation

at a dispensing location. Please Complete one form per dispensing location.

"/(;)\" Step 1: Dispensing Location B Step 2: Rule 461.1 Form i’;\\ Step 3: Submission Status

\>~/  Provide Dispensing Location Information Complete & Submit Rule 461.1 Form \_/ View Submission Status of Rule 461.1 Form
Mobile Fueling Company User Information
Full Name First Last
Position Title Position Titls
Username Username Here
Phone 9093962792
Email Address fac-admin@mailnesia.com
Mabile Fueling Company Information
SECTION A - FACILITY INFORMATION
South Coast AQMD Facility ID * [ coloctafacilty = ]
Name
Address

Step C1.1:

Click the drop down to select the appropriate Facility 1D.

Step C1.2:

Verify the facility information is correct.

Step C1.3:

Scroll down the page.
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2. Dispensing Location

The Complete and Submit Rule 461.1 Form page shown in Image 49 will load.

Image 49: Complete and Submit Rule 461.1 Form Page

< G

South Coast AQMD =

®

First Last
Fosition Title
HOME

[7) Dashboard

Rule 461.1 Form

OTHER
Q, ContactUs

(> SignOut

()  httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal/Rule461Form A a9

Dispensing Location Information

SECTION B - DISPENSING LOCATION

If Available, South Coast AQMD Facility ID
#

Name of Dispensing Location «
Q

Location Gwner's Business Name (if, different)

@

Start Date & Time =

=]

= @
Mobile Fueler Reporting Portal
Dispensing Location Address form Step 1
21865 Copley Drive , Diamond Bar CA 91765
County: Los Angeles
o £
%
e &
Diamend
bar oty hall 9
f Diamond Bar
&
@*c
Esri. NASA NGA USGS. FEMA Community M Contributx County of L. Powered by Eari

Operation Schedule

[©]

(eg M-FEAM-3 P, 2V

unity Maps Contributors, Cou
& Edit Address

Step C2.1:

Enter the appropriate information for the Section B - Dispensing Location section.

Step C2.2:

Scroll down the page.
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3. Dispensing Location Contact Information
The Complete and Submit Rule 461.1 Form page shown in Image 50 will load.
Image 50: Complete and Submit Rule 461.1 Form Page

& C () https://xappprod.agmd.gov/MobileFuelerReportingPortal /Rule461Form AV a s = B 3
South Coast AQMD = Mobile Fueler Reporting Portal
@ SECTION C - DISPENSING LOCATION CONTACT INFORMATION
First Last
Position Title
Name = Telephane Number

HOME 2 %
[3) Dashboard
B Rule461.1Form Title = Email Address =

f @
OTHER
R, ContactUs

Step C3.1:

Enter the appropriate information for the Section C - Dispensing Location Contact Information
section.

Step C3.2:
Scroll down the page.
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4. Acknowledgements and Attachments
The Complete and Submit Rule 461.1 Form page shown in Image 51 will load.
Image 51: Complete and Submit Rule 461.1 Form Page

& @] () httpsy//xappprod.agmd.gov/MobileFuelerReportingPortal/Rule461Form A g o=
South Coast AOMD = Mobile Fueler Reporting Portal

SECTION D - ACKNOWLEDGEMENTS & ATTACHMENTS

® Single Mobile Fueler in a Month «

First Last Pursuant to Rule 461(k)(2
Pasition Title compeny epsrating & Reta

umentation from the owner or operator of the dispensing location that the mobile fueling company would be the only mabile fueling
Fueler at the dispensing location is attached (May sttach South Coast AQMD Rule 461.1 Dispensing Location Declaration Form).

HOME
() Deshboard

Cheos Brow;
B Rule46L1Form Choose file Y

OTHER
Q, ContactUs
> Sign Out Fire Autherity «

Pursuant to Rule 461()

)iG). documentation by the responsible fire department or fire autherity ot the owner or operator of the Retail Mobile Fueler is attached,

Choose file Browse

Annual Emission Reporting *
Emissions from the mobile fueling operations shall contribute towards the dispensing location's thresholds for filing an annual emisssions report and shall be included in

the annual emission report.

I Acknowledge

Title V Program Permit =

ons from mobile fueling eperations shall contribute towards the dispensing location's

sholds for filing a Title V Program permit. A dispensing location that has

Program permit shall incorporate into the permit any mobils fueler that operates at the facility for more than one year from initial operation at the dispensing

I Acknowledge

Confidential Data

Check the checkbax if you claim that this form or its attachments contain confidential trade secret information.

I Acknowledge

Step C4.1:

Click the button in the “Single Mobile Fueler in a Month” section and attach
documentation, compliant with Rule 461 (k)(2)(F), from the owner or operator of the dispensing
location, indicating that the mobile fueling company identified on this form would be the only
mobile fueling company operating a Retail Mobile Fueler at the dispensing location. You may use
the Rule 461.1 Dispensing Location Declaration Form template provided on the South Coast
AQMD Mobile Fueler Gasoline Dispensing website.

Step C4.2:

Click the button in the “Fire Authority” section to attach documentation by the
responsible fire department or fire authority to the owner of operator of the Retail Mobile Fueler
compliant with Rule 461.1 (k)(2)(G).

Step C4.3:

The user must acknowledge that emissions from mobile fueling operations contribute towards
the dispensing location’s thresholds for filing an annual emissions report and shall be included in
the annual emissions report, by clicking on the box in the “Annual Emission
Reporting” section.
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Step C4.4:

The user must acknowledge that emissions from mobile fueling operations contribute towards
the dispensing location’s thresholds for filing a Title V Program permit and that a dispensing
location with a Title V Program permit shall incorporate into the permit any mobile fueler that
operates at the facility for more than one year from initial operation at the dispensing location,

by clicking on the box in the “Title V Program Permit” section.

Step C4.5:

If you are claiming that this form or its attachments contain confidential trade secret information,
click on the box in the “Confidential Data” section.

Step C4.6:

Scroll down the page.
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5. Certification

The Complete and Submit Rule 461.1 Form page shown in Image 52 will load.

<& G

South Coast AQMD

®

First Last
Position Title

HOME

(z) Dashbozra

B Ruledsl1Form

Step C5.1:

Image 52: Complete and Submit Rule 461.1 Form Page

3 https://xappprod.agmd.gov/MobileFuelerReportingPortal/Rule461Form A T8 o=

Mobile Fueler Reporting Portal

CERTIFICATION *

T hereby certify that all information submitted are true and correct.D

% Cancel « GotoSten 1 ‘Submit 461.1 Form »

If all information submitted is true and correct, click on the certification box.

Step C5.2:

Click the Submit 461.1 Form button.
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D. Rule 461.1 Form - Your Submission Status of Rule 461.1 Form

1. Submission Status
The Your Submission Status of Rule 461.1 Form page shown in Image 53 will load.

Image 53: Step 2: Rule 461.1 Form Page

& O &) https://xappprod.agmd.gov/MobileFuelerReportingPortal/Rule461Form/Ruled61F... A & g = @ 2
South Coast AQMD = Mobile Fueler Reporting Portal
HOME RULE 4511 FORM
@ You are filling out Rule 461.1 form
First Last
Pasition Title

Rule 461.1 - Gasoline Transfer & Despensing for Mobile Fueling Operations

HOME

Pursuant to Rule 46,1 (&)(L). (K)(2), and (m){4) information must be submitted ta the South Coast AQMD prior to a retail mobile fusler initially opersting or resuming operation
(3 Deshboard at a dispensing location. Plase Complete one form per dispensing location.

@ Rule 461.1 Form

OTHER
R, ContactUs

/7= Step 1: Location Information /. Step 2:Rule 461.1 Form ° Step 3: Submission Status

( ) ( )
\®/ Provide Mobile Fueler Location information \= Complete & Submit Rule 46711 form

[+ SignOut — View submission status of Rule 461 1 form

&

You have successfully submitted the Rule 461.1 form

We have sent you an email with the submitted Rule 461.1 form as an attachment to the following email address :

fac-admin@mailnesia.com

Te download the submitted Rule 461.1 Form, please click here

(2] Dashboard [ Begin Another Rule 4611 Form

Step D1.1:
Verify the submission is complete.
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