@ South Coast
4l Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178

(909) 396-2000 * www.agmd.gov

CALL TO ORDER

ADMINISTRATIVE COMMITTEE MEETING

Committee Members
Dr. William Burke, Chair
Mayor Pro Tem Ben Benoit, Vice Chair
Dr. Clark E. Parker, Sr.
Councilmember Judith Mitchell

July 14,2017 ¢ 10:00 a.m. ¢ Conference Room CC-8
21865 Copley Drive, Diamond Bar CA 91765

TELECONFERENCE LOCATION
11461 West Sunset Boulevard
Brentwood 1
Los Angeles, CA 90049

(The public may attend at any location listed above.)

Call-in for listening purposes only is available by dialing:
Toll Free: 866-244-8528
Listen Only Passcode: 5821432

In addition, a webcast is available for viewing and listening at:

http://www.agmd.gov/home/library/webcasts

AGENDA

DISCUSSION ITEMS — Items 1 through 6:

1. Board Members’ Concerns (No Motion Required)
Any member of the Governing Board, on his or her own initiative may
raise a concern to the Administrative Committee regarding any
SCAQMD items or activities.

2. Chairman’s Report of Approved Travel (No Motion Required)

3. Report of Approved Out-of-Country Travel (No Motion
Required)

4. Review September 1, 2017 Governing Board Agenda

5.

Ftatus Report on Major Ongoing and Upcoming Projects for

nformation Management (No Motion Required)

Dr. William A. Burke
Committee Chair

Dr. Burke pgs. 1-2

Wayne Nastri
Executive Officer

Wayne Nastri pgs. 3-11

Michael B. O’Kelly P85 12-16
DEO, Chief



Information Management is responsible for data systems management Administrative Officer

services in support of all SCAQMD operations. This action is to
provide the monthly status report on major automation contracts and
planned projects.

Update on Board & Committee Package Improvements (No Chris Marlia
Motion Required) ADEO, Information
Staff has been working to update an internal system used for the Management

previous 20+ years to prepare the monthly Board Agenda, and Board
and Committee packages. This new tracking system will result in some
minor changes to the Board Agenda, and Board and Committee
packages once deployed, which we anticipate for the October Board
meeting. This update will result in significant operational efficiencies.

ACTION ITEMS - Items 7 through 13:

7.

10.

Approval of Compensation for Board Member Assistant(s)/ Dr. Burke
Consultant(s) (Any material, if submitted, will be distributed at
the meeting.) (Motion Requested)

Board and Committee Meeting Schedule (Motion Requested) Dr. Burke
At the July Board meeting, the Board directed that this item be
discussed at the Administrative Committee meeting.

Authorize the Executive Officer to Execute an Indemnification Kurt Wiese
Agreement with Tesoro Refinery and Marketing LLC (“Tesoro”) General Counsel
(Motion Requested)

On June 14, 2017, Communities for a Better Environment (““CBE’’) and

Safe Fuel and Energy Resources California, et al. (““SAFER™) filed

separate lawsuits under the California Environmental Quality Act

challenging the approval by the SCAQMD of the Final Environmental

Impact Report for the Los Angeles Refinery Integration and Compliance

Project. In addition, the City of Carson has served the SCAQMD with a

Notice of Intent to Sue and there is a current tolling agreement with the

City of Carson which expires on July 10, 2017. Under SCAQMD Rule

301(aa), the SCAQMD may seek indemnification from the permit

applicant for all legal fees and costs associated with defending the

issuance of a permit. However, execution of the agreement must be

approved by the Administrative Committee. This action is to seek

authorization from the Administrative Committee for the Executive

Officer or designee to execute an indemnification agreement with

Tesoro for reimbursement of legal fees and costs associated with

litigation from CBE, SAFER, and the City of Carson, should the City

ultimately file a lawsuit.

SEPTEMBER BOARD AGENDA ITEMS

Execute Contract for Insurance Brokerage Services (Motion Michael B. O’Kelly
Requested)

The current contract for insurance brokerage services expires
September 30, 2017. On May 5, 2017, the Board approved release of an

-

pgs.
17-18



11.

12.

13.

RFP to solicit proposals from firms interested in providing these
services for the next three-year period. This action is to execute a
contract with Alliant Insurance Services, Inc. from October 1, 2017
through September 30, 2020 for an amount not to exceed $149,960 for
the three-year period. Funding for the first year of this contract has
been included in the FY 2017-18 Budget, and will be requested in
successive fiscal years for subsequent annual payments.

Approve Position Reclassification in Information Management

and Compliance & Enforcement (Motion Requested)

The Technical & Enforcement and Office, Clerical and Maintenance
MOU provides for employee-initiated classification studies, as well as
determinations by management to reclassify employees. An outside
consultant, Koff & Associates, has completed evaluations of requests for
classification studies, for positions in Information Management and
Compliance & Enforcement. Based on the analysis of the studies, and in
consultation with union representatives for the bargaining units, staff
recommends Board approval for the following reclassifications:
positions in the Computer Operator and Telecommunications series in
Information Management, and one Office Assistant in Compliance &
Enforcement. This action will result in an annual cost increase of
approximately $169,188. Sufficient funding for this annual cost
increase exists in the FY 2017-18 Budget. This action is also to amend
the Salary Resolution for a Director of Communications position, which
was previously approved by the Board.

Close and Transfer Residual Balances from Five Special Revenue
Funds and One Enterprise Fund (Motion Requested)

SCAQMD maintains multiple Tunds as a means of accounting 1or
revenues that have restricted or designated purposes. As discussed
during the FY 2017-18 General Fund Budget Hearing process, staff is
performing a review of all funds to determine the appropriate
disposition of monies. This action is to recommend the close and
transfer of five special revenue funds and one enterprise fund as part of
the first step of the review process.

|I:ssue RFP for Legislative Representation in Sacramento,
alifornia (Motion Requested)

The current contracts for legislative representation in Sacramento,
California expire on December 31, 2017. This action calls for the
issuance of an RFP for legislative consulting services for SCAQMD in
Sacramento for 2018. The RFP will also indicate that the services
contract(s) may be extended for up to two additional one-year terms.
Total expenditures for the contract(s) shall not exceed $350,000 for the
initial one-year period.

Michael B. O’Kelly

Michael B. O’Kelly

Derrick J. Alatorre
DEO/Legislative &
Public Affairs

pgs.
19-69

pgs.
70-79

pgs.
80-117



WRITTEN REPORTS:

14. k;)cal Government & Small Business Assistance Advisory Group Derrick J. Alatorre pgs.
inutes for the May 12, 2017 Meeting (No Motion Required) 118-121
Attached for information only are the Local Government & Small
Business Assistance Advisory Group minutes for the May 12, 2017

meeting.
OTHER MATTERS:
15. Other Business Dr. Burke

Any member of the Committee, or its staff, on his or her own initiative or in
response to questions posed by the public, may ask a question for clarification,
may make a brief announcement or report on his or her own activities, provide
a reference to staff regarding factual information, request staff to report back
at a subsequent meeting concerning any matter, or may take action to direct
staff to place a matter of business on a future agenda. (Govt Code Section
54954.2)

16. Public Comment
Members of the public may address the Committee concerning any agenda item
before or during consideration of that item (Govt. Code Section 54954.3). All
agendas for regular meetings are posted at District Headquarters, 21865 Copley
Drive, Diamond Bar, California, at least 72 hours in advance of a regular meeting.
At the end of the regular meeting agenda, an opportunity is also provided for the
public to speak on any subject within the Committee’s authority. Speakers may be
limited to three (3) minutes each.

17. Next Meeting Date: September 8, 2017 at 10:00 a.m.

ADJOURNMENT

Document Availability

All documents (i) constituting non-exempt public records, (ii) relating to an item on an agenda for a regular meeting, and
(iii) having been distributed to at least a majority of the Committee after the agenda is posted, are available prior to the
meeting for public review at the South Coast Air Quality Management District, Public Information Center, 21865 Copley
Drive, Diamond Bar, CA 91765.

Americans with Disabilities Act

The agenda and documents in the agenda packet will be made available, upon request, in appropriate alternative formats
to assist persons with a disability (Govt. Code Section 54954.2(a). Disability-related accommodations will also be made
available to allow participation in the Administrative Committee meeting. Any accommodations must be requested as soon
as practicable. Requests will be accommodated to the extent feasible. Please contact Nancy Velasquez at 909-396-2557
from 7 a.m. to 5:30 p.m. Tuesday through Friday, or send the request to nvelasquez@agmd.gov.




4+ Back to Agenda

@ South Coast ltern 2
4 Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 91765-4178
D (909) 396-2000 * www.aqmd.gov

BOARD MEETING DATE: September 1, 2017
REPORT: Administrative Committee

SYNOPSIS: The Administrative Committee met Friday, July 14, 2017 and
reviewed the proposed agenda for the September 1, 2017 Board
meeting. The Committee also discussed various issues detailed in

the Committee report. The next Administrative Committee meeting
is September 8, 2017, at 10:00 a.m., in CC-8.

RECOMMENDED ACTION:
Approve this report.
Dr. William A. Burke, Chair
Administrative Committee
NV
Attendance:

[Will be inserted subsequent to the July 14, 2017 Administrative Committee meeting. ]

Administrative Committee Discussion Items:
[Will be inserted subsequent to the July 14, 2017 Administrative Committee meeting. ]

Report on Board Member Travel Authorized by the Chairman at the July 14, 2017
Administrative Committee meeting:

DATE TRAVELER DESTINATION PURPOSE

July 16-19, 2017 | Vice Chair Ben Benoit Squaw Valley, CA | As a Board Member, Vice
Chair Benoit will present at
the CCEEB Summer Issues
Seminar regarding air

quality issues on behalf of
SCAQMD.

July 16-19, 2017 | Dr. Joe Lyou Squaw Valley, CA | As a Board Member, Vice
Chair Benoit will present at
the CCEEB Summer Issues
Seminar regarding air
quality issues on behalf of
SCAQMD.




July 19-20, 2017

Councilmember Dwight
Robinson

Squaw Valley, CA

As a Board Member, Vice
Chair Benoit will present at
the CCEEB Summer Issues
Seminar regarding air

quality issues on behalf of
SCAQMD.

August 22-25,
2017

Dr. Joseph Lyou

Pacific Grove, CA

As a Board Member, Dr.
Lyou will attend the
Asilomar Conference on
Transportation & Energy
Policy on behalf of
SCAQMD.

August 22-25,
2017

Councilmember Judith
Mitchell

Pacific Grove, CA

As a Board Member,
Councilmember Mitchell
will attend the Asilomar
Conference on
Transportation & Energy
Policy on behalf of
SCAQMD.




4+ Back to Agenda

7/6/2017 4:36 PM Item 4

DRAFT

MEETING, SEPTEMBER 1, 2017

A meeting of the South Coast Air Quality Management District Board will be held at
9:00 a.m., in the Auditorium at SCAQMD Headquarters, 21865 Copley Drive,
Diamond Bar, California.

The agenda and documents in the agenda packet will be made available upon request in appropriate
alternative formats to assist persons with a disability. Disability-related accommodations will also be made
available to allow participation in the Board meeting. Any accommodations must be requested as soon as
practicable. Requests will be accommodated to the extent feasible. Please telephone the Clerk of the
Boards Office at (909) 396-2500 from 7:00 a.m. to 5:30 p.m. Tuesday through Friday.

All documents (i) constituting non-exempt public records, (ii) relating to an item on the agenda, and (iii)
having been distributed to at least a majority of the Governing Board after the agenda is posted, are
available prior to the meeting for public review at the South Coast Air Quality Management District Clerk of
the Boards Office, 21865 Copley Drive, Diamond Bar, CA 91765.

Please note: This is a draft agenda and is subject to change.



CALL TO ORDER

e Pledge of Allegiance

e Opening Comments: William A. Burke, Ed.D., Chair

Other Board Members
Wayne Nastri, Executive Officer

CONSENT CALENDAR (ltems 1 through XX)

Note: Consent Calendar items held for discussion will be moved to Item No. XX

9835. Approve Minutes of July 7, 2017 Board Meeting

9887. Set Public Hearing October 6, 2017 to Consider Adoption of
and/or Amendments to SCAQMD Rules and Regulations

9858

Set Public Hearing October 6, 2017 to Certify Final
Environmental Assessment and Amend Rule 1168 —
Adhesive and Sealant Applications

The proposed amendments will implement, in part, the 2016 Air Quality
Management Plan Control Measure CTS-01-Further Emission
Reductions from Coatings, Solvents, Adhesives, and Sealants, which
targets a 1 ton per day VOC emission reduction by 2023. The
amendments include: revision of VOC content limits for various
categories; reporting and labeling requirements; clarification of rule
language and applicability; language that distinguishes when products
are regulated by the California Air Resources Board Consumer
Product Regulation versus Rule 1168; harmonization of language and
requirements with regulations (state and national) affecting the same
products; removal or restriction of certain exemptions; and prohibition
of Group Il exempt compounds as defined in Rule 102. This action is
to adopt the resolution: 1) Certifying the Final Environmental
Assessment for Proposed Amended Rule 1168 — Adhesive and
Sealant Applications; and 2) Amending Rule 1168 — Adhesive and
Sealant Applications. (Review: Stationary Source Committee,
September 15, 2017)

Staff/Phone (909) 396-

Garzaro/2500

Nastri/3131

Fine/2239



9878.

9876.

9885.

-3-

Budget/Fiscal Impact

Execute Contract to Cosponsor Versatile Plug-In Auxiliary Power
System Demonstration

In December 2015, the Board awarded a contract to the Electric Power
Research Institute (EPRI) to cosponsor development and demonstration of a
Versatile Plug-In Auxiliary (VAP) System. EPRI is requesting cost-share for the
second phase of the VAP System demonstration to evaluate the benefits and
impacts of electric auxiliary power on emissions and fuel usage in various
on-board and stationary applications. Up to three units will undergo baseline
tests at Southern California Edison’s EV Technical Center prior to field
demonstration within SCAQMD. This action is to execute a contract with EPRI
to demonstrate up to three VAP systems in various applications in an amount
not to exceed $125,000 from the Clean Fuels Fund (31). (Reviewed:
Technology Committee, July 21, 2017; Recommended for Approval)

Execute Contract to Demonstrate Low NOx Combustion
Technology on Refinery Boiler

The 2016 AQMP identifies development and implementation of new
technologies to further reduce NOx emissions from stationary combustion
sources as a key strategy. It is also equally important to assess new
technologies to prevent or mitigate any negative impact on air quality and public
health. ClearSign Combustion Corporation (ClearSign) recently submitted an
unsolicited proposal that addresses these needs using a low NOx, non-SCR
combustion technology. Staff recommends cost-sharing the proposed project
to demonstrate retrofitting the Duplex Low NOx combustion technology, without
the use of reagents such as ammonia or urea, on a refinery boiler. This action
is to execute a contract with ClearSign to cost-share this project in an amount
not to exceed $320,000 from the Rule 1118 Mitigation Fund (54). (Reviewed:
Technology Committee, July 21, 2017; Recommended for Approval)

Recognize and Transfer Funds, Execute Agreements for
Installation of Air Filtration Systems, and Reimburse General
Fund for Administrative Costs

U.S. EPA Region 9 and Wal-Mart, Inc., are executing a Supplemental
Environmental Project (SEP) agreement to install air filtration systems at one or
more schools in an Environmental Justice community in the South Coast region.
Both parties have requested that SCAQMD act as the SEP implementer for this
project. These actions are to recognize up to $300,000 from Wal-Mart into the
Air Filtration Fund (75), transfer the same amount as a temporary loan from the
Clean Fuels Fund (31) to the Air Filtration Fund (75), and execute an agreement
with Wal-Mart for SCAQMD to act as the SEP Implementer for installation of air
filtration systems. These actions are also to execute a contract with IQAir North
America for installation of air filtration systems in an amount not to exceed
$285,000 and reimburse the General Fund for administrative costs up to
$15,000 from the Air Filtration Fund (75). (Reviewed: Technology Committee,
July 21, 2017; Recommended for Approval)

Miyasato/3249

Miyasato/3249

Miyasato/3249



9874.

9889.

9831.

Approve Additional Funds for Replacement of Onboard CNG Fuel
Tanks on School Buses

Since 2001, the SCAQMD has replaced over 1,600 pre-1994 diesel school
buses primarily with CNG school buses. In April 2012, the Board issued a
Program Announcement using $3 million from the Carl Moyer Program AB 923
Fund (80) to replace onboard CNG fuel tanks on a first-come, first-served basis
for public school buses older than 14 years. In November 2016, the Board
approved an additional $2 million to continue the Program, and these funds are
now exhausted. This action is to approve an additional $3 million from the
Carl Moyer Program AB 923 Fund (80) to continue on a first-come, first-served
basis the replacement of onboard CNG fuel tanks for public school buses.
(Reviewed: Technology Committee, July 21, 2017; Recommended for Approval)

Amend or Execute Contracts to Continue Implementation of
Enhanced Fleet Modernization Program

In February 2017, the Board recognized an additional $5 million from CARB to
continue implementation of the Enhanced Fleet Modernization Program
(EFMP). The Board also approved contracts with consulting firms to provide
assistance with implementation of the EFMP including case management,
outreach and vehicle emissions testing. The Program has been highly
successful. Consequently, this action is to amend or execute contracts with the
consulting firms in an amount not to exceed $500,000 from the HEROS II
Special Revenue Fund (56) to continue program implementation, including the
addition of vehicle emissions monitoring in disadvantaged communities for the
purpose of identifying high-emitting vehicles for potential voluntary replacement
with cleaner, more fuel-efficient vehicles. (Reviewed: Technology Committee,
July 21, 2017; Recommended for Approval)

Issue RFP for Legislative Representation in Sacramento,
California

Placeholder. (Reviewed: Administrative or Legislative Committee,
July 14, 2017; Recommended for Approval)

Minassian/2641

Minassian/2641

Alatorre/3122



0882.

9883.

9891.

9816.

Execute Contract for Insurance Brokerage Services

The current contract for insurance brokerage services expires
September 30, 2017. On May 5, 2017, the Board approved release of an RFP
to solicit proposals from firms interested in providing these services for the next
three-year period. This action is to execute a contract with Alliant Insurance
Services, Inc. from October 1, 2017 through September 30, 2020 for an amount
not to exceed $149,960 for the three-year period. Funding for the first year of
this contract has been included in the FY 2017-18 Budget, and will be requested
in successive fiscal years for subsequent annual payments.(Reviewed:
Administrative Committee, July 14, 2017; Recommended for Approval)

Approve Position Reclassifications in Information Management
and Compliance & Enforcement

The Technical & Enforcement and Office, Clerical and Maintenance MOU
provides for employee-initiated classification studies, as well as determinations
by management to reclassify employees. An outside consultant, Koff &
Associates, has completed evaluations of requests for classification studies, for
positions in Information Management and Compliance & Enforcement. Based
on the analysis of the studies, and in consultation with union representatives for
the bargaining units, Human Resources staff recommends Board approval for
the following reclassifications: positions in the Computer Operator and
Telecommunications series in Information Management, and one Office
Assistant in Compliance & Enforcement. This action will result in an annual cost
increase of approximately $ . Sufficient funding for this annual cost
increase exists in the FY 2017-18 Budget. (Reviewed: Administrative
Committee, July 14, 2017; Recommended for Approval)

Close and Transfer Residual Balances from Five Special
Revenue Funds and One Enterprise Fund

SCAQMD maintains multiple funds as a means of accounting for revenues that
have restricted or designated purposes. As discussed during the FY 2017-18
General Fund Budget Hearing process, staff is performing a review of all funds
to determine the appropriate disposition of monies. This action is to recommend
the close and transfer of five special revenue funds and one enterprise fund as
part of the first step of the review process. (Reviewed: Administrative
Committee, July 14, 2017; Recommended for Approval)

Approve Contract Awards and Modifications Approved by MSRC

O'Kelly/2828

O'Kelly/2828

O'Kelly/2828

Pettis



9826.

9724.

9843.

9867.

9801.

0881.

ltems XX through XX - Information Only/Receive and File

Legislative, Public Affairs and Media Report

This report highlights the June and July 2017 outreach activities of the
Legislative, Public Affairs and Media Office, which include: Environmental
Justice Update, Community Events/Public Meetings, Business Assistance,
Media Relations, and Outreach to Business, Federal, State, and Local
Government. (No Committee Review)

Report to Legislature and CARB on SCAQMD's Regulatory
Activities for Calendar Year 2016

The SCAQMD is required by law to submit a report to the Legislature on its
regulatory activities for the preceding calendar year. The report is to include a
summary of each rule and rule amendment adopted by SCAQMD, number of
permits issued, denied, or cancelled, emission offset transactions, budget and
forecast, and an update on the Clean Fuels program. Also included is the
Annual RECLAIM Audit Report, as required by RECLAIM Rule 2015: Backstop
Provisions. (No Committee Review)

Hearing Board Report

This reports the actions taken by the Hearing Board during the period of
June 1 through July 31, 2017. (No Committee Review)

Civil Filings and Civil Penalties Report

This reports the monthly penalties from June 1 through June 30, 2017, and legal
action filed by the General Counsel's Office from June 1 through June 30, 2017.
An Index of District Rules is attached with the penalty report. (Reviewed:
Stationary Source Committee, July 21, 2017)

Rule and Control Measure Forecast

This report highlights SCAQMD rulemaking activities and public workshops
potentially scheduled for the year 2017. (No Committee Review)

Status Report on Major Ongoing and Upcoming Projects for
Information Management

Information Management is responsible for data systems management services
in support of all SCAQMD operations. This action is to provide the monthly
status report on major automation contracts and planned projects. (Reviewed:
Administrative Committee, July 14, 2017)

Alatorre/3122

Alatorre/3122

Camarena/2500

Wiese/3460

Fine/2239

O'Kelly/2828



0884.

XX.

FY 2016-17 Contract Activity

This report lists the number of contracts let during FY 2016-17, the respective
dollar amounts, award type, and the authorized contract signatory for SCAQMD.
This report includes the data provided in the March 2017 Report covering
contract activity for the first six months of FY 2016-17. (No Committee Review)

Iltems Deferred from Consent Calendar

BOARD CALENDAR

9649.

9821.

9775.

9847.

9588.

9836.

9841.

9877.

Administrative Committee (Receive & File) Chair: Burke
Legislative Committee Chair: Mitchell
Mobile Source Committee (Receive & File) Chair: Parker
Stationary Source Committee (Receive & File) Chair: Benoit
Technology Committee (Receive & File) Chair: Buscaino
Mobile Source Air Pollution Reduction Board Liaison: Benoit

Review Committee (Receive & File)

California Air Resources Board Monthly Board Rep: Mitchell
Report (Receive & File)

Status Report on Regulation XIII — New Source Review

This report presents the federal Final Determination of Equivalency for
January 2015 through December 2015. As such, it provides information
regarding the status of Regulation XIll — New Source Review in meeting federal
NSR requirements and shows that SCAQMD’s NSR program is in final
compliance with applicable federal requirements from January 2015 through
December 2015. (Reviewed: Stationary Source Committee, July 21, 2017)

O'Kelly/2828

Nastri/3131

Alatorre/3122

Fine/2239

Tisopulos/3123

Miyasato/3249

Minassian/2641

Garzaro/2500

Tisopulos/3123



PUBLIC HEARING

9888. Determine That Proposed Amendments to Rule 1401 — New Nakamura/3105
Source Review of Toxic Air Contaminants are Exempt from
CEQA and Amend Rule 1401

In June 2015, Rule 1401 was amended to incorporate the 2015 Revised OEHHA
Health Risk Assessment Guidelines (2015 Revised Guidelines). The
amendments allowed spray booths and retail gasoline dispensing facilities to
use the previous guidelines to allow staff additional time to better understand
potential permitting impacts. Implementation of the 2015 Revised Guidelines will
have minimal permitting impacts for these sources, and staff recommends that
these two source categories begin using the most recent version of the
SCAQMD Risk Assessment Procedures, which incorporates the 2015 Revised
Guidelines. The proposed changes will also update the list of toxic air
contaminants. This action is to adopt the resolution: 1) Determining that the
proposed amendments to Rule 1401 - New Source Review of Toxic Air
Contaminants are exempt from the requirements of the California Environmental
Quality Act; and 2) Amending Rule 1401 - New Source Review of Toxic Air
Contaminants. (Reviewed: Stationary Source Committee, July 21, 2017)

PUBLIC COMMENT PERIOD - (Public Comment on Non-Agenda Items, Pursuant to
Government Code Section 54954.3)

BOARD MEMBER TRAVEL — (No Written Material)

Board member travel reports have been filed with the Clerk of the Boards, and copies are available upon
request.

CLOSED SESSION - (No Written Material) Wiese/3460

ADJOURNMENT




-9-

**pUBLIC COMMENTS***

Members of the public are afforded an opportunity to speak on any listed item before or during
consideration of that item. Please notify the Clerk of the Board, (909) 396-2500, if you wish to do so.
All agendas are posted at SCAQMD Headdquarters, 21865 Copley Drive, Diamond Bar, California, at
least 72 hours in advance of the meeting. At the end of the agenda, an opportunity is also provided
for the public to speak on any subject within the SCAQMD's authority. Speakers may be limited to
three (3) minutes each.

Note that on items listed on the Consent Calendar and the balance of the agenda any motion,
including action, can be taken (consideration is not limited to listed recommended actions).
Additional matters can be added and action taken by two-thirds vote, or in the case of an
emergency, by a majority vote. Matters raised under Public Comments may not be acted upon at
that meeting other than as provided above.

Written comments will be accepted by the Board and made part of the record, provided 25 copies
are presented to the Clerk of the Board. Electronic submittals to cob@agmd.gov of 10 pages or less
including attachment, in MS WORD, plain or HTML format will also be accepted by the Board and
made part of the record if received no later than 5:00 p.m., on the Tuesday prior to the Board
meeting.

ACRONYMS

AQ-SPEC = Air Quality Sensor Performance NGV = Natural Gas Vehicle
Evaluation Center

AQIP = Air Quality Investment Program

AQMP = Air Quality Management Plan

AVR = Average Vehicle Ridership

BACT = Best Available Control Technology

Cal/EPA = California Environmental Protection Agency
CARB = California Air Resources Board

CEMS = Continuous Emissions Monitoring Systems

NOx = Oxides of Nitrogen

NSPS = New Source Performance Standards

NSR = New Source Review

OEHHA = Office of Environmental Health Hazard

Assessment

PAMS = Photochemical Assessment Monitoring
Stations

PAR = Proposed Amended Rule

PEV = Plug-In Electric Vehicle

PHEV = Plug-In Hybrid Electric Vehicle

PM10 = Particulate Matter < 10 microns

PM2.5 = Particulate Matter < 2.5 microns

PR = Proposed Rule

RECLAIM=Regional Clean Air Incentives Market

RFP = Request for Proposals

CEC = California Energy Commission

CEQA = California Environmental Quality Act

CE-CERT =College of Engineering-Center for Environmental
Research and Technology

CNG = Compressed Natural Gas

CO = Carbon Monoxide

CTG = Control Techniques Guideline

DOE = Department of Energy

EV = Electric Vehicle

FY = Fiscal Year

GHG = Greenhouse Gas

HRA = Health Risk Assessment

LEV = Low Emission Vehicle

LNG = Liquefied Natural Gas

MATES = Multiple Air Toxics Exposure Study

MOU = Memorandum of Understanding

MSERCSs = Mobile Source Emission Reduction Credits

MSRC = Mobile Source (Air Pollution Reduction) Review

Committee
NATTS =National Air Toxics Trends Station
NESHAPS = National Emission Standards for
Hazardous Air Pollutants

RFQ = Request for Quotations

SCAG = Southern California Association of Governments

SIP = State Implementation Plan

SOx = Oxides of Sulfur

SOON = Surplus Off-Road Opt-In for NOx

SULEV = Super Ultra Low Emission Vehicle

TCM = Transportation Control Measure

ULEV = Ultra Low Emission Vehicle

U.S. EPA = United States Environmental Protection
Agency

VOC = Volatile Organic Compound

ZEV = Zero Emission Vehicle
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DRAFT Item 5
BOARD MEETING DATE: September 1, 2017 AGENDA NO.
REPORT: Status Report on Major Ongoing and Upcoming Projects for

Information Management

SYNOPSIS: Information Management is responsible for data systems
management services in support of all SCAQMD operations. This
action is to provide the monthly status report on major automation
contracts and planned projects.

COMMITTEE: Administrative, July 14, 2017, Reviewed

RECOMMENDED ACTION:
Receive and file.

Wayne Nastri

Executive Officer
JCM:MAH:OSM:agg

Background

Information Management (IM) provides a wide range of information systems and
services in support of all SCAQMD operations. IM’s primary goal is to provide
automated tools and systems to implement Board-approved rules and regulations, and to
improve internal efficiencies. The annual Budget specifies projects planned during the
fiscal year to develop, acquire, enhance, or maintain mission-critical information
systems.

Summary of Report

The attached report identifies each of the major projects/contracts or purchases that are
ongoing or expected to be initiated within the next six months. Information provided
for each project includes a brief project description and the schedule associated with
known major milestones (issue RFP/RFQ, execute contract, etc.).

Attachment
Information Management Status Report On Major Ongoing and Upcoming Projects
During the Next Six Months



Information Management Status Report On Major Ongoing and

ATTACHMENT

September 1, 2017 Board Meeting

Upcoming Projects During the Next Six Months

Upcoming
Project Brief Description Budget Completed Actions Milestones
Website Conduct a detailed $117,475 Calendar development |  Three months of
Evaluation & review of the done site maintenance
Improvements SCAQMD website to Home page
identify development done
improvements/ Development of
enhancements that master pages and
can further site widgets done
usability and Beta site set up on
implement items SCAQMD server
approved by Content migration
Administrative completed
Commﬂtee; Improved site deployed
improvements
include new custom
calendar and changes
to navigation and
content organization
Implementation | Support $173,255 Board approved e Develop
of Enterprise accomplishment of purchase of prioritized project
Geographic the agency’s mission recommended list and schedule
Information through the effective hardware and software based on the
System (EGIS) | and cost efficient Formed SCAQMD EGIS
implementation of EGIS Implementation
Enterprise GIS and Governance/Working Plan
related technologies Group Create agency-
Created EGIS wide catalog of
Governance/Working GIS software and
Group Charter staff resources
Develop an
Enterprise GIS

education and
training program




Project Brief Description Budget Completed Actions Upcoming
Milestones
Permitting e New Web $300,000 e 400A Filing System e Phase 1 post
Systems Application application deployment
Automation Development development complete. modifications and
project to automate Application staged and enhancements.
400A Form Filing ready for deployment e Phase 2 detailed
process e Board approved planning and
$100,000 additional business process
funding for Phase 1 model
modifications and development
Phase 2 startup
e New Web $350,000 e Dry Cleaner, Gas e Phase 1 post
Application Station and deployment
Development Automotive Spray modifications and
project to automate Booth module enhancements
processing of Dry development complete. | e Phase 2 detailed
Cleaner, Gas Application staged and planning and
Station, and Spray ready for deployment business model
Booth applications e Board approved development
$100,000 additional
funding for Phase 1
modifications and
Phase 2 startup
e Bay Area To be ' Received test account Complete initial
Software determined | from Bay Area to access | review of Internal
Evaluation - demo site and experiment | Dashboard and
Assist Permitting with BAAQMD online Customer Service
Systems staff in permit processing tools Portals; need test
assessment of facility from
Bay Area BAAQMD to
software solution continue testing
for use by
SCAQMD and
public
Information RFP for Information | $75,000 e Released RFP Task 1: Develop
Technology Technology Review December 2, 2016 review scope,
Review to help determine e (Contract awarded deliver work plan,

opportunities for
hardware, system,
and software
modernization

March 3, 2017 and
executed in June

and start
implementation




Project Brief Description Budget Completed Actions Upcoming
Milestones
Permit e Detailed: New Costs Initial requirements Continued biweekly
Dashboard Web Application | unbudgeted, | meeting Aug. 2016; staff | follow-up to obtain
Statistics to allow engineers | to be identifying and finalizing | user requirements
to update determined | intermediate statuses, needed for design
intermediate after method of data capture, and development
status of requirements | and other user work
applications, and | are known requirements
modification of
FIND or other
GIS application to
display updated
status to applicant
Agenda Replace aging custom $86,600 e Released RFP Complete
Tracking agenda tracking December 4, 2015 implementation
System system with state-of— e Awarded contract October 2017
Replacement the-art, cost-effective April 1,2016
Enterprise Content
Management (ECM)
system, which is fully
integrated with
OnBase, SCAQMD’s
agency-wide ECM
system
Replace Your New Web $175,000 | e Phase 1 development | e Phase 2
Ride Application to allow complete. Application Administrator
residents to apply for fully deployed and in Module
incentives to production development in
purchase newer, less- progress
polluting vehicles
Emission Upgrade outdated $242,000 | e Detailed planning and | Modified scope of
Reporting modem-based architecture sessions work pending
System emission reporting completed RECLAIM
system to allow e Approved by Board dismantling
internet-based March 3, 2017 planning
reporting with up-to-
date tools and
methodology
Air Quality Develop new Web $65,000 e AQI Calculation Web | ¢ Deployment
Index Rewrite Service and/or Web Service and Hourly pending final
and Migration | API to migrate Air Update development user buyoff
Quality Index work complete, staged
function from and ready for
FORTRAN computer deployment




to STA’s data
management system
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Item 10
DRAFT
BOARD MEETING DATE: September 1, 2017 AGENDA NO.
PROPOSAL: Execute Contract for Insurance Brokerage Services
SYNOPSIS: The current contract for insurance brokerage services expires

September 30, 2017. On May 5, 2017, the Board approved release of an
RFP to solicit proposals from firms interested in providing these
services for the next three-year period. This action is to execute a
contract with Alliant Insurance Services, Inc. from October 1, 2017
through September 30, 2020 for an amount not to exceed $149,960 for
the three-year period. Funding for the first year of this contract has
been included in the FY 2017-18 Budget, and will be requested in
successive fiscal years for subsequent annual payments.

COMMITTEE: Administrative, July 14, 2017; Recommended for Approval

RECOMMENDED ACTION:

Authorize the Chairman to execute a three-year contract with Alliant Insurance Services,
Inc. to perform insurance brokerage services for the period from October 1, 2017 through
September 30, 2020, for a total amount not to exceed $149,960.

Wayne Nastri

Executive Officer
MO:AJO:GT:LM

Background

SCAQMD currently contracts with Alliant Insurance Services, Inc. to provide insurance
brokerage services. These services include marketing SCAQMD’s property and liability
insurance needs and representing SCAQMD’s interest in the negotiation and placement
of various insurance instruments for loss exposures. Brokerage services also include data
collection and analysis of properties subject to loss and their values (property valuation),
preparation of insurance proposal submissions, and the development of strategies for
obtaining cost-effective coverage based on existing market conditions.

The current contract expires September 30, 2017. On May 5, 2017, the Board approved
release of RFP #P2017-14 to solicit proposals from insurance brokerage firms interested
in providing these services for the next three-year period.



QOutreach

In accordance with SCAQMD’s Procurement Policy and Procedure, a public notice

advertising the RFP and inviting bids was published in the Los Angeles Times, the
Orange County Register, the San Bernardino Sun, and Riverside County’s Press

Enterprise newspapers to leverage the most cost-effective method of outreach to the

South Coast Basin.

Additionally, potential bidders may have been notified utilizing SCAQMD’s own
electronic listing of certified minority vendors. Notice of the RFP has been emailed to

the Black and Latino Legislative Caucuses and various minority chambers of commerce
and business associations, and placed on the Internet at SCAQMD’s website

(http://www.aqmd.gov).

Proposal Evaluation

A total of fourteen copies of the RFP were mailed to insurance brokerage firms. There
were two proposals received by the submittal deadline of 3:00 p.m. on Wednesday, June
7,2017. The panel scored the two proposals based on criteria set forth in the RFP, which
included firms’ understanding of the scope of work, technical insurance brokerage
expertise, relevant public-sector experience, and cost.

The panel evaluating the proposals included a Senior Deputy District Counsel, the Acting
Risk Manager, and the Business Services Manager. Of these, two are Caucasian and one
is Hispanic; one is male and two are female. The evaluation results are as follows:

Consultants

3-Year Cost Technical | Additional | Total

Bidder Cost Points Points Points Points
Alliant Insurance Services, Inc. | $149,960 23 69 5 97
Epic Insurance Brokers & $120,000 30 55 ) ’7

Alliant Insurance Services, Inc. received the panel’s higher rating. The firm submitted
the higher-rated qualified bid, which included excellent references for comparable public
sectors. The firm demonstrated expertise in obtaining advantageous insurance coverage
from national and international insurers at cost-effective rates based on current market
conditions, which would result in cost savings to SCAQMD. As part of Alliant’s
proposal, they also included 50 hours per contract year of professional loss control and/or
personal property valuation service.

Resource Impacts

Funds for insurance premiums are included in SCAQMD’s budget each fiscal year under

the District General — Insurance account. Funding of $49,000 is available in the FY

2017-18 Budget for the first year of the contract; funding of $49,980 and $50,980 for the
second and third years, respectively, will be requested in successive budget years. The
total contract amount will not exceed $149,960 for the three-year period.

2
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Item 11
DRAFT

BOARD MEETING DATE: September 1, 2017 AGENDA NO.

PROPOSAL.:

SYNOPSIS:

COMMITTEE:

Approve Position Reclassifications in Information Management and
Compliance & Enforcement

The Technical & Enforcement and Office, Clerical and Maintenance
MOU provides for employee-initiated classification studies, as well as
determinations by management to reclassify employees. An outside
consultant, Koff & Associates, has completed evaluations of requests
for classification studies, for positions in Information Management and
Compliance & Enforcement. Based on the analysis of the studies, and
in consultation with union representatives for the bargaining units, staff
recommends Board approval for the following reclassifications:
positions in the Computer Operator and Telecommunications series in
Information Management, and one Office Assistant in Compliance &
Enforcement. This action will result in an annual cost increase of
approximately $169,188. Sufficient funding for this annual cost
increase exists in the FY 2017-18 Budget. This action is also to amend
the Salary Resolution for a Director of Communications position, which
was previously approved by the Board.

Administrative, July 14, 2017; Recommended for Approval

RECOMMENDED ACTIONS:

1) Approve 5 new class specifications to be assigned in the Information Management
unit, delete 8 existing class specifications in the Computer Operator and
Telecommunications class series, and allocate existing positions to the new class
series, as set forth in Exhibit A;

2) Reclassify one Office Assistant position in Compliance & Enforcement to a Staff
Assistant position;

3) Amend Sections 53 and 54 of the Salary Resolution to establish the salaries for the
new class specifications and to delete existing class specifications; and

4) Amend the Salary Resolution for a Director of Communications position, which
was previously approved by the Board.

MBO:AJO:mm

Wayne Nastri
Executive Officer




Background

In March 2016, the Board approved the reclassification of a Computer Operator position
in the Information Management division to an Assistant Telecommunication Technician
position. These job descriptions were established in 1989 and 1999, respectively.
Similarly, other job functions in these highly technical class specifications were written
before the interim advances in computing, networking, and communications. Therefore, a
reclassification study of all the positions in the Computer Operator class series and
Telecommunications Technician class series was initiated last year, conducted by an
outside consultant, Koff & Associates. The purpose of the study was to evaluate the
current technology and methods used by Information Management staff, and to revise the
job descriptions to meet existing and future needs in those positions. In addition, the
study included a survey of similar positions and functions in other jurisdictions to ensure
that SCAQMD can continue to recruit and retain the highest quality employees for
Information Management. The reclassification study has been completed. The proposed
reclassifications, and the impacts on incumbent employees, have been discussed, and
agreed upon, with representatives of the bargaining unit.

The reclassification study of the Office Assistant in Compliance & Enforcement followed
the process in Article 45 of the Teamsters MOU, providing an employee the opportunity
to request reclassification if the employee believes that they are performing duties outside
of their current class specification. Koff & Associates conducted a study of the
employee’s duties, through questionnaires, interviews, and consultation with supervisors
and managers. The reclassification study found that the job duties, as determined by the
function of the organizational unit, of this specific Office Assistant were more consistent
with the class specification for Staff Assistant. The proposed reclassification has been
discussed, and agreed upon, with representatives of the bargaining unit.

In the 2017-18 budget, the Board added a new Director of Communications position, to
be assigned in the Legislative, Public Affairs & Media Office. An amendment to the
Salary Resolution is necessary to identify the salary for the new position.

Proposal

Based on the reclassification study by Koff & Associates, and in consultation with union
representatives, staff recommends the approval of the Information Technology Specialist
class series. These new class specifications will merge and update the existing Computer
Operator and Telecommunications Technician class series. SCAQMD’s current
information and communications infrastructure, and the work of the Information
Management unit, have expanded beyond the use of “general purpose computers” and
radio and telephone communications systems. The new Information Technology
Specialist class specifications also take into account the need for knowledge and
experience dealing with data servers, networking systems, software applications, and
multiple media for communications. The merging of class series also allows for more
cross-training and flexible assignments for staff. In terms of the salaries for the new class
specifications, they were matched with existing Information Management salary
schedules, based on the level of technical expertise required. The Information

-
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Technology Specialist class specifications and salary will be a benefit in the recruitment
and retention of these positions. New class specifications for the Information Technology
Specialist class series are being proposed, as provided in Attachment A. Proposed
amendments to the Salary Resolution complement this action by establishing the salaries
and bargaining unit for the new positions, and deleting existing class specifications.
(Existing class specifications are available on the SCAQMD website.) Positions in the
existing class specifications will be re-allocated to the new class specifications, in
accordance with the Koff & Associates study, as set forth in Exhibit A.

An Office Assistant position in the Compliance & Enforcement unit has significant duties
relating to the administration of the Portable Equipment Registration Program (PERP),
providing assistance to Compliance staff. The reclassification study found that these
duties were distinguished from the clerical class series, due to the necessity to evaluate
information and apply/modify work processes. It was also determined that there was no
lead worker or supervisory functions involved. Therefore, a reclassification of an Office
Assistant position to a Staff Assistant position is being proposed.

In the 2017-18 budget, a Director of Communications position with a base salary of
$153,218 was added. The Salary Resolution is also proposed to be amended to reflect this
previously approved change to the Designated Deputy classifications.

Resource Impacts

Table A provides the proposed salaries for the new class specifications, in comparison to
existing class specifications. The net increase for the reclassification in the Information
Management unit is $156,779, which includes the full costs for 13 budgeted positions.
The reclassification of the Office Assistant position (Position No. 0449) to the Staff
Assistant position in Compliance & Enforcement will add $12,408. Sufficient funding
exists in the FY 2017-18 Budget, due to vacancy rate savings, and ongoing costs will be
included in future year budgets. The Director of Communications position was approved
as part of the FY 2017-18 budget.

Attachments

Exhibit A — Proposed New Class Specifications
Exhibit B — Proposed Amendments to the Salary Resolution

21



Table A

INFORMATION MANAGEMENT
RECLASSIFICATION AND SALARY RECOMMENDATIONS

Current Title' Current Current | Current | Proposed Title? Proposed Proposed | Proposed
[Position numbers] Salary Range | Salary Unit [Position numbers] Salary Range Salary Unit

Code Code
Telecommunications $7,464.45 - 14 Conf. Information Technology Supervisor | $7,464.45 - 14 T&E
Supervisor $9,075.56 [0264, 1343] $9,075.56
[0264, 1343]
Computer Operations $4,366.43 - 39L T&E Information Technology Supervisor | $7,464.45 - 14 T&E
Supervisor $5,411.11 [0262] $9,075.56
[0262]
Telecommunications $6,661.39 - 13 Conf. DELETE - - -
Analyst $8,250.06
[unbudgeted]
Telecommunications $5,401.23 - 47H T&E Senior Information Technology $6,273.04 - 53B° T&E
Technician 11 $6,690.41 Specialist $7,772.14
[0175, 0258, 0260, 0275] [0175, 0258, 0260, 0275]
Telecommunications $5,060.41 - 45D T&E Information Technology Specialist IT | $5,401.23 - 47H T&E
Technician I $6,268.10 [0644] $6,690.41
[0644]
Audio-Visual Specialist $4,850.49 - 43] T&E Information Technology Specialist IT | $5,401.23 - 47TH T&E
[1142] $6,008.78 [1142] $6,690.41
Assistant $4,136.74 - 37L T&E Information Technology Specialist I | $5,060.41 - 45D T&E
Telecommunications $5,124.62 [ 0263, 0994]* $6,268.10
Technician
[0994]
Computer Operator $3,887.31 - 35H T&E Assistant Information Technology $4,136.74 - 37L T&E
[0261, 0263, 0265] $4,815.91 Specialist $5,124.62

[0261, 0265]

Notes:

Conf. — Confidential unit; T&E — Technical & Enforcement bargaining unit

(1) Proposed titles to be deleted from SCAQMD’s classification plan, with existing positions
(2) Proposed titles to be added to SCAQMD’s classification plan, with re-allocated positions
(3) Aligns with Programmer Analyst salary code
(4) Position No. 0263 is a Computer Operator being reclassified to the Specialist I position, per the study
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EXHIBIT A

PROPOSED NEW CLASS SPECIFICATIONS

1. Information Technology Supervisor

2. Senior Information Technology Specialist

3. Information Technology Specialist I/11

4. Assistant Information Technology Specialist
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South C t
Abl\?l SEPTEMBER 2017
FLSA: NON-EXEMPT

INFORMATION TECHNOLOGY SUPERVISOR

DEFINITION

Under general direction, supervises, assigns, reviews, and participates in the work of staff responsible
for the analysis, evaluation, enhancement, development, design, programming, testing, implementation,
documentation, and maintenance of a variety of information technology systems and programs for the
District; ensures work quality and adherence to established policies and procedures; performs the most
technical and complex tasks relative to assigned area of responsibility; and performs related work as
required.

SUPERVISION RECEIVED AND EXERCISED

Receives general direction from assigned supervisory or management personnel. Exercises direct and
general supervision over assigned professional and technical information technology staff.

CLASS CHARACTERISTICS

This is the full supervisory-level class in the Information Technology division that exercises independent
judgment on diverse and specialized information technology functions and has significant accountability
and ongoing decision-making responsibilities associated with the work. The incumbent organizes and
oversees day-to-day information technology administration activities, projects, and programs for a major
section within the division and is responsible for providing professional-level support to the Systems and
Programming Supervisor and Technology Implementation Manager in a variety of areas. This class is
distinguished from the Systems and Programming Supervisor in that the latter has full management and
supervisory authority in planning, organizing, and directing the full scope of information technology
operations within the division.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Illustrative Only)

> Plans, prioritizes, assigns, supervises, reviews, and participates in the work of staff responsible for
the analysis, evaluation, enhancement, development, design, programming, testing, implementation,
documentation, and maintenance of the data and voice communications systems for the District.

> Establishes schedules and methods for providing information systems services; identifies resource
needs; reviews needs with appropriate management staff; allocates resources accordingly.

> Participates in the development of policies and procedures; monitors work activities to ensure
compliance with established policies and procedures; makes recommendations for changes and
improvements to existing standards and procedures.

> Supervises the programming of committee meeting webcasting and web conferencing.

» Recommends and assists in the implementation of goals and objectives; implements approved
policies and procedures.

> Participates in the selection of information technology staff; provides or coordinates staff training;
works with employees to correct deficiencies; implements discipline procedures.
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Information Technology Supervisor

Page 2 of 4

> Participates in the preparation and administration of the information technology program budget;
submits budget recommendations; monitors expenditures

> Participates in developing and administering security strategy, policies, and procedures for network
availability, security, and related services; ensures compliance with District standards.

» Oversees and participates in performing comprehensive systems analysis to design and develop new
systems and enhancements to current systems; consults, confers, and coordinates activities with
users, staff from various departments, outside agencies, and vendors to resolve program, system,
operational, and procedural problems; analyzes problems and recommends corrective action.

> Prepares analytical and statistical reports on operations and activities.

» Project management.

> Prepare feasibility studies.

> Prepare system improvement recommendations with the associated plan and implementation.

» Prepare RFP and RFQ.

> Attends and participates in professional group meetings; stays abreast of new trends and
innovations in the field of information technology.

» Performs other duties as assigned.

MINIMUM QUALIFICATIONS

Knowledge of:

>

Y

VVVYVYY

YV V V

Principles, practices, and methods of administering and coordinating a comprehensive information
systems and telecommunications program.

Principles and practices of budget development, administration, and accountability.

Organizational and management practices as applied to the analysis and evaluation of programs,
policies, and operational needs.

Information technology systems and database management, including hardware equipment,
software applications, security systems, computer networks, telecommunications, and other
electronic office automation systems.

Principles and practices of information technology and telecommunications systems analysis and
design.

Network and server infrastructure, storage, and security design, analysis, installation, and
management methods and techniques.

Fundamental understanding of network, security and internet concepts (firewalls, traffic filtering, load
balances, web browsers, TCP/IP, SSL, and HTTP).

Fundamental understanding of cloud base computing and server, storage, and network
virtualizations.

SAN products and technologies.

Audio and Visual products and technologies for local and remote conference centers.

Wired and Wireless LAN and WAN technologies with multi-media contents.

Microsoft Windows Client and Servers software technologies.

Principles and practices of project management, identifying technology needs and issues, researching
and evaluating technology, applications, and the most effective courses of action, and implementing
solutions.

Variety of HP storage systems, Windows Operating Systems; Linux Operating Systems; Cisco
Communications systems; Cisco routers/switches set- up and configuration for VolP connectivity.
Web and video conferencing coordination, configuration, set-up, operation, and support.

Industry standards for the backup and recovery of network and server infrastructure and data.
Recent and on-going developments, current literature, and sources of information related to

information systems, cloud based computing, and telecommunications programs.
25



Information Technology Supervisor
Page 3 of 4

>

A\ 4

YV VYV

Applicable federal, state, and local laws, regulatory codes, ordinances, and procedures relevant to
assigned area of responsibility.

Research techniques, methods, and procedures and technical report writing practices and
procedures.

Modern office practices, and methods.

Principles and procedures of record keeping and reporting.

English usage, spelling, vocabulary, grammar, and punctuation.

Techniques for providing a high level of customer service by effectively dealing with the pubilic,
vendors, contractors, and District staff.

Ability to:

YV VYV

Plan, organize, schedule, assign, review, and evaluate the work of and train staff.

Recommend and implement goals, objectives, and practices for providing effective and efficient
services.

Evaluate and recommend improvements in operations, procedures, policies, or methods.

Analyze department procedures and data to develop logical solutions to complex systems problems.
Recommend, evaluate, design, develop, test and install complex operating systems, applications and
supporting hardware and software.

Provide advanced-level technical support for the implementation and maintenance of Information
Technologies and telecommunications systems.

Provide account, billing support and administration related to mobility carriers and devices.
Coordinate, direct, and implement a comprehensive information systems program suited to meet
the needs of the District.

Operate, install, maintain, configure, and troubleshoot a variety of highly technical
telecommunications equipment including mobile devices, e-mail, VPN, and WiFi configurations.
Perform specialized and technical support functions in the design, analysis, engineering,
implementation, and management of telecommunications systems, storage, and security.

Perform analyses of network and server requirements and needs; identify, evaluate, and solve
systems problems; design and implement new or revised systems and procedures; provide technical
advice and consultation, and ensure efficient network and server system utilization.

Participate in design sessions and process improvement sessions to identify business and user needs
and discuss network and server capabilities and modifications needed for improvement.

Interpret, apply, and explain applicable Federal, State, and local policies, procedures, laws and
regulations.

Establish and maintain a variety of filing, record keeping, and tracking systems.

Prepare clear and concise reports, correspondence, policies, procedures, and other written
materials.

Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner;
organize own work, set priorities, and meet critical time deadlines.

Stay abreast of new trends and innovations in the field of information technologies,
telecommunications and audio-visual systems.

Use English effectively to communicate in person, over the telephone, and in writing.

Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines.
Establish, maintain, and foster positive and effective working relationships with those contacted in
the course of work.
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Information Technology Supervisor
Page 4 of 4

Education and Experience:

Any combination of the following education and experience may demonstrate the required knowledge,
skills, and abilities for the position:

A Bachelor’s degree from an accredited college or university with major coursework in information
systems, computer science, or a related field; or five (5) years of increasingly responsible information
technology experience including two years of lead or project managementresponsibility.

Licenses and Certifications:

> Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.

PHYSICAL DEMANDS

Must possess mobility to work in a standard office setting and use standard office equipment, including
a computer; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person and over
the telephone. Standing in and walking between work areas is frequently required. Finger dexterity is
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate
standard office equipment. Positions in this classification frequently bend, stoop, kneel, and reach to
perform repetitive movements of hands or wrists, as well as push and pull drawers open and closed to
retrieve and file information. Employees must possess the ability to lift, carry, push, and pull materials
and objects up to 50 pounds with the use of proper equipment.

ENVIRONMENTAL ELEMENTS

Employees work in an office environment with moderate noise levels, controlled temperature conditions,
and no direct exposure to hazardous physical substances. Employees may interact with upset staff
and/or public and private representatives in interpreting and enforcing departmental policies and
procedures.
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South Coast
AQM ) FLSA: NON-EXEMPT

SENIOR INFORMATION TECHNOLOGY SPECIALIST

DEFINITION

Under general supervision and depending on assignment, performs a variety of highly skilled technical duties
involved in the configuration, installation and maintenance of the District’s Network, Clients, Servers, Software,
Telecommunications Systems, AV system and IT Infrastructure; identifies end user requirements, evaluates and
tests new and existing system and infrastructure capabilities, and recommends upgrades and enhancement;
performs systems administration and monitoring, troubleshoots and analyzes problems, and ensures data
integrity; provide technical document and procedure manual; work with multiple discipline technology groups;
acts in a lead capacity; trains and assists end users and technical staff in using new and existing applications and
systems; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED

Receives general supervision from assigned supervisory or management personnel. Provide lead work
direction to Information Technology Specialist I/l and Assistant Information Technology Specialist as
assigned.

CLASS CHARACTERISTICS

This is the advanced journey-level class in the Information Technology Specialist classification series.
Employees at this level require demonstrated ability to perform advanced work and are highly
responsible for supporting various Information Technology functions within the department. Employees
at this level are distinguished from the Information Technology Specialist | and Il classes by their ability to
lead teams, manage projects, and find technology solutions. Employees have both the technical skills and
leadership qualities to mentor and lead groups projects. This classification is distinguished from the
Information Technology Supervisor in that the latter serves as the full supervisory level in this series.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (lllustrative Only)

» Performs full range of repair and maintenance of departmental and District-wide enterprise software
application(s); documents end user work processes and systems requirements; conducts systems
walk-throughs and technical reviews; develops or refines system specifications, including evaluating
and testing vendor software packages for conformance with user requirements and priorities.

> Installs, configures, tests, maintains, troubleshoots, and monitors physical and virtual network and
server infrastructure including hardware, software, real-time monitoring tools, peripherals, and
devices ensuring effective performance and proper integration of components and systems with
existing architecture; assists in infrastructure changes and upgrades to limit interrupted services.

» Administers automated deployment of software and updates over the network.

» Monitors and maintains security control of District network and server infrastructure; configures
and monitors security features and firewall rules; verifies and ensures proper user accessibility;
identifies and addresses vulnerabilities; researches, recommends, and applies security updates as
needed.

» Plans, manages, and maintains all components of the local area and wide area networks.

> Plans, designs and tests the implementation of network infrastructure including hardware and
software recommendations.

> Oversees technical support and help functions that relate to networks, redundancy and connectivitg/8



Senior Information Technology Specialist
Page 2 of 7

>

Researches, determines, defines, proposes, and itemizes costs for changes and upgrades to network
infrastructure, operating systems, and applications to ensure continuous operations, desired
performance, and services.

Performs system and software backup and recovery and systems monitoring.

Manages and monitors usage of the Information Technology resources including the network, servers,
clients and software.

Research hardware and software products to meet technical networking and/or security needs.
Ensures database security by preparing access and control policies and procedures and reviewing
permissions on a regular basis.

Provides assistance to information system for network security by monitoring, installing software
updates and staying abreast of security technology trends andinnovations.

Web and video conferencing coordination, configuration, set-up, operation, and support.

Installs, configures, tests, maintains, troubleshoots, and monitors District-wide telecommunications
systems including voice and data communications infrastructure and equipment; sets up and
maintains user accounts, access groups, extensions, and voicemail boxes; troubleshoots system- wide
outages.

Prepares and maintains system documentation required for telecommunications networks, including
the updating of building/floor blueprints, network data base, procedures manual, and Private Area
Branch Exchange configuration.

Operates telecommunications network management consoles and monitors network performance;
diagnoses network malfunctions and takes corrective action; assesses network performance and
allocates resources, as needed.

Assists in evaluating telecommunications system design and capabilities, and recommends cost-
effective designs and equipment alternatives to enhance the communications network.

Implements telecommunications modifications and the relocation of equipment; lays out hardware
configurations; determines wiring specifications for cables; maintains telephone data lease lines and
interfaces to ensure uninterrupted data communications service; uses testing equipment to identify
and correct system malfunctions.

Prepares reports on telecommunications system performance, breakdowns, relocations, usage, and
problems; maintains inventory of data communication hardware and equipment; assists users with
telephone, computer hardware, data network capabilities and system specifications; assists in
training users on hardware and communication system functions.

Operates telecommunications network management consoles and monitors network performance;
diagnoses network malfunctions and takes corrective action; assesses network performance and
allocates resources, as required.

Assists in conducting special studies and projects involving communications systems; conducts system
tests and verification of system controls; evaluates telecommunications equipment; confers with
vendors regarding equipment applications; recommends the purchase of new or replacement
communications equipment and devices.

Performs on-line video and voice recordings of the District's monthly Board meetings, contracted
City meetings, and other meetings as needed.

Operates the audio mixer, video cameras, audio recorders, video recorders, teleconferencing system,
and duplicating rack, as required, to provide special effects, sound, and pictures of high technical
quality. Provides feeds to various monitors throughout the District, local cable network, and various
broadcasting stations.

Coordinates the activities of District staff assigned to operate related audio-visual equipment,
controlling equipment through the video-switcher, to correct problems in picture and sound.

Trains District staff in the use of video production equipment.

Sets up, adjusts, and diagnoses problems in broadcast-quality video production equipment, and
makes minor emergency repairs by using test instruments, diagnostic routines, and electronic tools
to prepare equipment for immediate use. 29
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> Sets up and operates audio-visual equipment such as laptops, projectors, and web conferencing
software. Operates the video-switcher to coordinate the equipment according to instructions.

» May coordinate and assist with outside audio and video vendors to provide audio and/or video system
to meet deadlines.

» Conducts special studies and projects involving administrative, organizational management analysis
related to telecommunications systems; prepares and presents recommendations and reports on
system use, user requests, and system designs and procedures

» Conducts system analyses and prepares flow charts related to the data and voice communications
systems Districtwide; prepares documents describing the Local and Wide Area Network, as well as
the functions within a particular division.

» Provides information to users requesting technical data concerning the use of telecommunications
systems; assists users with telecommunications system and recommends solutions to system
problems, as necessary.

» Assists and consults in the installation of District telecommunications equipment; facilitates the
maintenance of quality service to District users during installation.

» Evaluates, selects and implements the installation and testing of new computer hardware, software
and telecommunications equipment and recommends the purchase of data and voice
telecommunications equipment; confers with vendors regarding equipment and current systems

» Analyzes current systems and develops short- and long-range goals for system development and
implementation. Designs, plans, tests and implements new telecommunications systems, multi-user
systems, desktop environments, networks and upgrades to meet District and user requirements and
needs.

» Administers network, file servers, web servers, multi-user systems, PBX, voicemail, e-mail, and
relational database management systems.

> Participates in network planning, implementation, and special projects.

» Maintains information on scheduled systems maintenance, including upgrades and outages; informs
customers as needed.

» Responds to and resolves users’ inquiries and complaints and escalates problems or issues to vendor
representatives as needed.

» Provides lead direction, scheduling, training and work review to staff at the /Il level; organizes and
assigns work, sets priorities and follows up as required to ensure the completion of production work
schedules.

» May assign and monitor staff assignments and special projects; schedules and monitors overtime and
standby assignments.

» Assists in developing goals, objectives, policies, procedures, work standards, and administrative control
systems for the department to which assigned.

» Writes and maintains user and technical operating instructions and documentation; prepares training
materials and conducts formal and informal training programs and advises on best practices.

» Maintains accurate records and files; develops storage of records and retention schedules.

» Research, configure and test new and current Information Technologies Systems.

» Performs other duties as assigned.

MINIMUM QUALIFICATIONS

Knowledge of:

>

Considerable knowledge of the principles and practices of installing, configuring, maintaining,
troubleshooting, and monitoring application, network, server, and telecommunications systems and
infrastructure.
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Considerable knowledge of the principles and practices used in the installation, evaluation,
configuration, operation, troubleshooting, and maintenance of computer hardware, software, and
other related technologies and equipment.

Techniques and methods of writing and maintaining user and technical operating instructions and
documentation.

Linux and Windows server administration and support, including applying patches, installations, and
upgrades.

Database administration including MS SQL, Oracle and Ingres.

Cisco technologies including voice and data.

Cisco 10S command lines.

Cisco ASA Firewall

Operational characteristics of local, wireless, and wide area network systems.

Operational characteristics of a variety of communication equipment and devices.

Computer logic and mathematics.

Computer scripting languages.

Principle languages used in information systems programs.

SAN products and technologies.

Audio and Visual products and technologies for local and remote conference centers.

Wired and Wireless LAN and WAN technologies.

Principles of electricity, electronics and computer hardware/software design as they relate to
installation and maintenance of voice communications systems, facilities and equipment.
Components and equipment used in telecommunication systems.

Methods of telecommunication system design and implementation.

Test equipment, tools and materials used in installation, troubleshooting, maintenance and repair of
voice communication systems.

Common sources of trouble in and methods of servicing and repair of communications equipment
and related network hardware and software.

Current voice communication technologies and related scripting and programming practices and
procedures.

Current and recent Microsoft Windows Operating Systems, Exchange, IIS, Linux

Operating Systems, SQL Servers, Active Directory and other servers.

Hyper-V Virtualization configuration, maintenance.

Client/Server Antivirus installation and maintenance.

Backup and disaster recovery software.

Fundamental understanding of network and internet concepts (e.g., Cisco firewalls, load
balancers, Web browsers, TCP/IP, SSL, HTTP, etc.)

Virtual Private Network set-up and maintenance.

Windows Powershell; Visual Basic and Batch file scripting; Unix Sell scripting.

Window Client and Server Software technologies including storage space and scale out file server,
Fail-over Clustering and MPIO.

Microsoft Azure.

HP SAN technology including Fiber channel, InfiniBand, SAS/SATA and ISCSIGround Policy creation
and troubleshooting.

Desktop and Server installation, maintenance, and troubleshooting.

Cisco Unified Communications Manager, Cisco Unity Connection, Cisco Contact Center, K&E Express,
Cisco IM Presence, Cisco Unified Intelligence Center, Cisco Telepresence Management Suite and
Cisco Prime Collaboration; Cisco Routers/Switch setup and configuration for VolP connectivity.
Voicemail setup, configuration and troubleshooting.

CTl route point setup, Call handler's setup, configuration, testing and troubleshooting.

Contact Center setup, configuration and testing. Agent, resource and Skill setup.

Installation, termination and testing of network cabling {Cat5, Cat6 and Fiber). 31
Web and Video conferencing coordination, configuration, set-up and support.
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Camera and video switcher control.

Provide live webcast streaming, monitoring, and support.

The organization, operation, and functions of the department as necessary to assume assigned
responsibilities.

Recent and on-going developments, current literature, and sources of information related to
assigned programs.

Applicable federal, state, and local laws, regulatory codes, ordinances, and procedures relevant to
assigned area of responsibility.

Principles of record keeping.

Modern office practices, methods, and computer equipment and applications related to the work.
English usage, grammar, spelling, vocabulary, and punctuation.

Techniques for effectively representing the District in contacts with governmental agencies,
community groups, and various business, professional, educational, regulatory, and legislative
organizations.

Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors, and District staff.

Ability to:

>
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Perform and/or coordinate a variety of technical support functions in the installation, evaluation,
configuration, operation, troubleshooting, and maintenance computer hardware, software, servers,
network and data communication, mobile, audiovisual, web based applications, and other related
technologies and equipment.

Understand, interpret, and explain hardware and software application solutions to users; research
technical materials to provide solutions to problems.

Coordinate and prioritize problems calls and work station support.

Install, diagnose, and repair telecommunication systems and equipment.

Program IP based telephone system software.

Train users on use of equipment.

Run custom queries against various data sources to generate reports.

Design and update network diagrams with Visio.

Designing and implementing network infrastructure throughout the District

Provide account, billing support and administration related to mobile carriers and devices.
Recommend new equipment, software, and services for purchase.

Perform feasibility studies.

Keep up with the current information technology.

Perform preventative maintenance.

Interpret and explain hardware and equipment manuals.

Lead and participate in component-level troubleshooting and repair work.

Identify issues and opportunities, analyze complex problems and alternatives and develop sound
conclusions and recommendations.

Participate in design sessions or process improvement sessions and provide sound
recommendations and technical input.

Develop and maintain technical operating instructions and documentation; train staff on software
applications and hardware usage.

Assist in the development of goals, objectives, policies, procedures, and work standards for the
department.

Research, analyze, and evaluate new service delivery methods, procedures, and techniques.

Prepare clear and concise technical documentation, user procedures, reports of work performed,
and other written materials.

Interpret, apply, explain, and ensure compliance with applicable Federal, State, and local policieg,
procedures, laws, and regulations.
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> Establish and maintain a variety of filing, record keeping, and tracking systems.
> Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner;

organize own work, set priorities, and meet critical time deadlines.

» Operate and maintain modern office equipment, including computer equipment and specialized
software applications programs.

» Perform configure and test new system.

> Participate in technical and administration meeting discussions.

» Plan, assign, direct and review the work of others.

> Staying abreast with new trends and innovations in the field of information technologies,
telecommunications and audio-visual system.

> Train others in work procedures.

» Use English effectively to communicate in person, over the telephone, and in writing.

» Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines

in politically sensitive situations.
> Establish, maintain, and foster positive and effective working relationships with those contacted in
the course of work.

Education and Experience:

Equivalent to graduation from high school, and an Associate degree or completion of a certificate
program that is equivalent to the major coursework for an Associate degree in information systems,
computer science, electronics, electronic engineering technology or a related field; and five (5) years of
increasingly responsible experience in network and server infrastructure management, and systems
administration, installation, troubleshooting, maintenance and repair of voice communications systems
and equipment similar to that of an Information Technology Specialist 1l with the District. Experience
working with Intel-based servers (Linux and Windows Server OS) and network peripherals supporting a
datacenter is preferred. In addition, possession of a Bachelor’s or Master’s degree in a related field listed
above may be substitute for a maximum of one year of the required experience listed above.

Licenses and Certifications:
> Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.

PHYSICAL DEMANDS

Must possess mobility to work in a standard office setting and use standard office equipment, including
a computer; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person and over
the telephone. Standing in and walking between work areas is frequently required. Finger dexterity is
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate
standard office equipment. Positions in this classification frequently bend, stoop, kneel, and reach to
perform repetitive movements of hands or wrists, as well as push and pull drawers open and closed to
retrieve and file information; climb stairs and ladders; and work in confined spaces using applicable
safety requirements. Employees must possess the ability to lift, carry, push, and pull materials and
objects up to 50 pounds with the use of proper equipment.
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ENVIRONMENTAL ELEMENTS

Employees work in an office and field environment with moderate to loud noise levels, various
temperature conditions, on ladders/scaffolding or in high, precarious places, and near moving mechanical
parts. The employee periodically works in confined spaces and is exposed to dirt, dust, solvents, toxic
agents, and loud or prolonged noise. Employees may interact with upset staff and/or public and private
representatives in interpreting and enforcing departmental policies and procedures.
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INFORMATION TECHNOLOGY SPECIALIST I/11
DEFINITION

Under supervision (Information Technology Specialist 1), and general supervision (Information
Technology Specialist 1), and depending on assignment, performs a variety of technical duties in support
of the District's technology system including desktop, telecommunications, software, audio visual, and
network program services; serves as a first level responder by receiving and responding to computer
related problems; troubleshoots hardware and software problems associated with the District’s
computers, telecommunication and related equipment; installs hardware equipment and software
applications; makes recommendations regarding hardware and software acquisitions; trains and assists
end users in using new applications and systems; and performs related work as required.

SUPERVISION RECEIVED AND EXERCISED

Receives general direction from assigned supervisory or management personnel. Exercises no direct
supervision over staff.

CLASS CHARACTERISTICS

Information Technology Specialist I: this is the entry-level class in the Information Technology Specialist
series. Employees in this class perform the more routine tasks and duties assigned to positions within
the series including setting up and configuring desktop computers and performing routine maintenance
on the network system. Employees in this class diagnose and resolve Help Desk problem calls and work
station support duties. Employees at this level are not expected to function with the same amount of
program knowledge or skill level as employees allocated to the Information Technology Specialist Il level
and usually exercise less independent discretion and judgment in matters related to work procedures
and methods. Employees in this class typically report to an Information Technology Supervisor and
receive lead work direction and guidance from a Senior Information Technology Specialist.

Information Technology Specialist Il: this is the full journey-level class in the Information Technology
Specialist series. Employees at this level perform a variety of skilled and technical work supporting
various Information Technology functions within the department. Employees at this level are
distinguished from the Information Technology Specialist | class by the performance of the full range of
duties, as assigned. This classification is distinguished from the Senior Information Technology Specialist
class in that the latter performs advanced journey level work and acts as a lead worker.

The positions in the Information Technology Specialist class series are flexibly staffed and positions at
the Information Technology Specialist Il level are normally filled by advancement from the Information
Technology Specialist | level. Progression to the Information Technology Specialist Il level requires (i)
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the incumbent meeting the minimum qualifications for the classification including any required
certifications; and (ii) a rating of satisfactory or better in the most recent performance appraisal.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Illustrative Only)

>

Installs, configures, maintains, and upgrades operating systems and software packages across
disparate platforms, servers, network and data communication systems, personal and mobile
computing systems and equipment, audiovisual equipment, web based applications, and related
technologies; performs basic system administration functions.

Repairs and maintains departmental and District-wide enterprise software application(s);
documents end user work processes and systems requirements; conducts systems walk-
throughs and technical reviews; develops or refines system specifications, including evaluating
and testing vendor software packages for conformance with user requirements and priorities.
Assists in installing, configuring, maintaining, troubleshooting, and monitoring physical and virtual
network and server infrastructure including hardware, software, real-time monitoring tools,
peripherals, and devices ensuring effective performance and proper integration of
components and systems with existing architecture; assists in infrastructure changes and
upgrades to limit interrupted services.

Assists in monitoring and maintaining security control of District network and server
infrastructure; configuring and monitoring security features and firewall rules; verifying and
ensuring proper user accessibility; identifying and addressing vulnerabilities; researches,
recommends, and applies security updates as needed.

Assists programming staff and system users in resolving hardware, software, and operational
problems.

Receives and evaluates requests for service; diagnoses problems; troubleshoots and implements
remedial actions, researches documentation and determines solution, and resolves problems
with hardware, software, security and access controls, and systems issues; escalates issues to
higher- level staff and/or vendor for resolution as appropriate.

Performs technical help desk support including handling a high volume of customer inquiries and
complaints and resolving tier one requests by remote session, telephone, or email.

Conducts system and database back-ups as needed; follows back up procedures.

Monitors computer systems, networks and applications for response time, problem prevention,
performance and resource utilization.

Performs network administration duties such as monitoring or adding applications, users and
devices, modifying user profiles, re-setting passwords and file maintenance; monitors storage
utilization; documents all network changes and revisions.

Prepares and maintains system documentation required for telecommunication networks.

Writes and maintains user and technical operating instructions and documentation; assists users
in implementing new or modified programs and applications.

Provides information and assistance to District users regarding telephone, computer hardware,
and data network use and functions; participates in the development of alternative computer and
equipment applications and functions to achieve user product requirements.

Installs, maintains, troubleshoots, and monitors District-wide telecommunications systems
including voice and data communications infrastructure and equipment; sets up and maintains
user accounts, access groups, extensions, and voicemail boxes; troubleshoots system-wide
outages.

Assist in the preparation and maintenance of system documentation required for
telecommunications networks, including the updating of building/floor blueprints, network
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database, procedures manual, and Private AreaBranch Exchange configuration.

Operates telecommunications network management consoles and monitors network
performance; diagnoses network malfunctions and takes corrective action; assesses network
performance andallocates resources, as needed.

Implements telecommunications modifications and the relocation of equipment; lays out
hardware configurations; determines wiring specifications for cables; maintains telephone data
lease lines and interfaces to ensure uninterrupted data communications service; uses testing
equipment to identify and correct system malfunctions.

Prepares reports on telecommunications system performance, breakdowns, relocations, usage,
and problems; maintains inventory of data communication hardware and equipment; assists
users with telephone, computer hardware, data network capabilities and system specifications;
assists in training users on hardware and communication system functions.

Assists and participates in the installation, modification, and maintenance of wireless
communications systems; participates in the determination of user needs.

Installs, modifies, and maintains wireless, data, and voice communications systems; performs
hardware maintenance and repair; analyzes telecommunications user needs, and recommends
and installs system equipment to meet user requirements.

Performs on-line video and voice recordings of the District's monthly Board meetings,
contracted City meetings, and other meetings as needed.

Operates the audio mixer, video cameras, audio recorders, video recorders, teleconferencing
system, and duplicating rack, as required, to provide special effects, sound, and pictures of
high technical quality. Provides feeds to various monitors throughout the District, local cable
network, and various broadcasting stations.

Edits and assembles segments from different audio and video tapes and recorders; locates and
transfers segments into precise sequences to create master tapes.

Installs and operates lighting and sound equipment such as microphones, speakers, flood lamps,
spotlights, and reflectors, as needed.

May train District staff in the use of video production equipment.

Sets up and operates audio-visual equipment such as camcorders, tape recorders, film
projectors, and slide projectors. Operates the video-switcher to coordinate the equipment
according to instructions to perform such tasks as switching from one picture to another,
superimposing multiple pictures onto one screen, and adding special effects.

May coordinate and assist with outside audio and video vendors to provide audio and/or video
system to meet deadlines.

Researches, evaluates, and recommends purchases of computer equipment and supplies;
maintains inventory; tracks and receives a variety of computer systems and telecommunications
equipment, software applications supplies, training materials, and related needs adhering to
established purchasing policies.

Stays abreast of new information technology trends and innovations; reads appropriate literature
and attends training as necessary.

Assists in developing goals, objectives, policies, procedures, work standards, and administrative
control systems for the department to which assigned.

Maintains accurate records and files; develops storage of records and retention schedules.

Performs other duties as assigned.
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MINIMUM QUALIFICATIONS

Knowledge of:
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Principles and practices used in the installation, evaluation, configuration, operation,
troubleshooting, and maintenance of computer hardware, software, servers, network and data
communication, mobile, audiovisual, web based applications, and other related technologies and
equipment.

Techniques and methods of writing and maintaining user and technical operating instructions and
documentation.

Understanding of system design, configuration and database application concepts.

Linux and Windows server administration and support, including applying patches, installations, and
upgrades.

Database administration including MS SQL, Oracle and Ingres.

Operational characteristics of local, wireless, and wide area network systems.

Operational characteristics of a variety of communication equipment and devices.

Computer logic and mathematics.

Computer scripting language.

Cisco 10S command lines.

HP SAN products and technologies.

Microsoft Client Server technologies.

Video conferencing technologies.

LAN-WAN technologies.

Methods of telecommunication system design and implementation.

Current voice communication technologies and related scripting and programming practices and
procedures.

Current and recent Microsoft Windows Operating Systems, SQL Servers, other servers and

Active Directory.

Hyper-V Virtualization configuration, maintenance.

Client/Server Antivirus installation and maintenance.

Backup and disaster recovery software.

Fundamental understanding of network and internet concepts (e.g., firewalls, load balancers,

Web browsers, TCP/IP, SSL, HTTP, etc.

Virtual Private Network set-up and maintenance.

Windows Fail-over Clustering and MPIO.

Windows PowerShell; Visual Basic and Batch file scripting, Unix shell scripting.

Ground Policy creation and troubleshooting.

Cisco Unified Communications Manager, Cisco Unity Connection, Cisco Contact Center, K&E
Express, Cisco IM Presence, Cisco Unified Intelligence Center, Cisco Telepresence Management
Suite and Cisco Prime Collaboration; Cisco Routers/Switch setup and configuration for VolP
connectivity.

Voicemail setup, configuration and troubleshooting.

Cisco technologies including voice and data.

CTl route point setup, Call handler's setup, configuration, testing and troubleshooting.

Contact Center setup, configuration and testing. Agent, resource and Skill setup.

Installation, termination and testing of network cabling {Cat5, Cat6 and Fiber).

Camera and video switcher control.

Provide live webcast streaming, monitoring, and support.
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Applicable Federal, State, and local laws, regulatory codes, ordinances, and procedures relevant to
assigned area of responsibility.

Record keeping principles and procedures.

Modern office practices, methods, and computer equipment and applications related to the work.
English usage, grammar, spelling, vocabulary, and punctuation.

The organization, operation, and functions of the department as necessary to assume
assigned responsibilities.

Recent and on-going developments, current literature, and sources of information related to
assigned programs.

Techniques for effectively representing the District in contacts with governmental agencies,
community groups, and various business, professional, educational, regulatory, and legislative
organizations.

Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors, and District staff.

Ability to:

>
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Perform and/or coordinate a variety of technical support functions in the installation, evaluation,
configuration, operation, troubleshooting, and maintenance of computer hardware, software,
servers, network and data communication, mobile, audiovisual, web based applications, and other
related technologies and equipment.

Coordinate and prioritize problems calls and work station support.

Participate in design sessions or process improvement sessions and provide sound
recommendations and technical input.

Develop and maintain technical operating instructions and documentation; train staff on software
applications and hardware usage.

Program IP based telephone system software.

Train users on use of equipment.

Run custom queries against various data sources to generate reports.

Design and update network diagrams with Visio.

Designing and implementing network infrastructure throughout the District

Provide account, billing support and administration related to mobile carriers and devices.

Interpret and explain hardware and equipment manuals.

Assist in the design of new telephone system networks.

Assist in the development of goals, objectives, policies, procedures, and work standards for the
department.

Prepare clear and concise reports, correspondence, policies, procedures, and other written
materials.

Identify issues and opportunities, analyze complex problems and alternatives and develop sound
conclusions and recommendations.

Interpret, apply, explain, and ensure compliance with applicable Federal, State, and local policies,
procedures, laws, and regulations.

As assigned, plan, assign, direct and review the work of others.

Establish and maintain a variety of filing, record keeping, and tracking systems.

Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner;
organize own work, set priorities, and meet critical time deadlines.

Stays abreast of current trends, innovations and developments in the technology field.
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> Operate and maintain modern office equipment, including computer equipment and specialized
software applications programs.

> Use English effectively to communicate in person, over the telephone, and in writing.

> Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines
in politically sensitive situations.

> Establish, maintain, and foster positive and effective working relationships with those contacted in
the course of work.

Education and Experience:

Education: Equivalent to graduation from high school supplemented by completion of at least 15
semester or 22.5 quarter units from an accredited college or university and training in information
systems, computer science, electronics, electronic engineering technology, computer technology, or a
related field.

Experience:

Information Technology Specialist I: Two (2) years of experience providing technical support in the
installation, maintenance, and repair of information systems and infrastructure similar to that of an
Assistant Information Technology Specialist with the District. Experience working with Intel-based
servers (Linux and Windows Server OS) and network peripherals supporting a datacenter is
preferred.

Information Technology Specialist Il:  Three (3) years of experience in network and server
infrastructure management, and systems administration, installation, troubleshooting, maintenance
and repair of voice communications systems and equipment similar to that of an Information
Technology Specialist | with the District. Experience working with Intel-based servers (Linux and
Windows Server OS) and network peripherals supporting a datacenter is preferred.

Licenses and Certifications:

> Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.
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PHYSICAL DEMANDS

Must possess mobility to work in a standard office setting and use standard office equipment, including
a computer; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person and over
the telephone. Standing in and walking between work areas is frequently required. Finger dexterity is
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate
standard office equipment. Positions in this classification frequently bend, stoop, kneel, and reach to
perform repetitive movements of hands or wrists, as well as push and pull drawers open and closed to
retrieve and file information; climb stairs and ladders; work in confined spaces using applicable safety
requirements. Employees must possess the ability to lift, carry, push, and pull materials and objects up
to 50 pounds with the use of proper equipment.

ENVIRONMENTAL ELEMENTS

Employees work in an office and field environment with moderate to loud noise levels, various
temperature conditions, on ladders/scaffolding or in high, precarious places, and near moving
mechanical parts. The employee periodically works in confined spaces and is exposed to dirt, dust,
solvents, toxic agents, and loud or prolonged noise. Employees may interact with upset staff and/or
public and private representatives in interpreting and enforcing departmental policies and procedures.
Employees may be required to work rotating shifts, nights, weekends, and holidays depending on
assignment.
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ASSISTANT INFORMATION TECHNOLOGY SPECIALIST
DEFINITION
Under close supervision, in a training capacity, and depending on assignment, learns to provide technical
support on use of computers, hardware, software, network, mobile, and related technologies and
equipment; learns to install, configure, and maintain software, hardware, and phone systems; and

performs related work as required.

SUPERVISION RECEIVED AND EXERCISED

Receives close supervision from assigned lead, supervisory or management personnel. Exercises no
supervision over staff.

CLASS CHARACTERISTICS

This is the trainee level class in the Information Technology Specialist series, intended to provide
employees with the skills and the knowledge required to perform the duties of the Information
Technology Specialist | position. Employees in this class perform the more routine tasks and duties
assigned to positions within the series, including setting up and configuring desktop computers and
performing routine maintenance on the network system. Employees in this class learn to diagnose and
resolve Help Desk problem calls and work station support duties, and perform those duties as assigned.
Employees at this level are not expected to function with the same amount of program knowledge or skill
level as employees allocated to the Information Technology Specialist | level and usually exercise less
independent discretion and judgment in matters related to work procedures and methods. Employees
in this class typically report to an Information Technology Supervisor and receive lead work direction and
guidance from a Senior Information Technology Specialist and/or an Information Technology Specialist |
orll.

The positions in the Information Technology Specialist class series are flexibly staffed and positions at the
Information Technology Specialist | level may be filled by advancement from the Assistant Information
Technology Specialist level. Progression to the Information Technology Specialist | level requires: (i) the
incumbent meeting the minimum qualifications for the classification including any required certifications;
and (ii) a rating of satisfactory or better in the most recent performance appraisal.

EXAMPLES OF ESSENTIAL JOB FUNCTIONS (Illustrative Only)

> Learns how to install, configure, maintain, and upgrade operating systems and software packages
across disparate platforms, servers, network and data communication systems, personal and mobile
computing systems and equipment, audiovisual equipment, web based applications, and related
technologies; learns how to perform basic system administration functions.

» Learns how to receive and evaluate requests for service; learns how to diagnose problems; learns
how to troubleshoot and implement remedial actions, researches documentation and determines
solution, and resolves problems with hardware, software, security and access controls, and systems
issues; learns how to escalate issues to higher-level staff and/or vendor for resolution as appropriate.

» Learns how to perform technical help desk support including handling a high volume of customer
inquiries and complaints and resolving tier one requests by remote session, telephone, or email.

> Learns how to track equipment and hardware inventory throughout the District; may recommend
equipment and supplies for purchase and budget preparation.

» Learns how to conduct system and database back-ups as needed; files back up procedures. 42
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Learns how to monitor computer systems, networks and applications for response time, problem
prevention, performance and resource utilization.

Learns how to perform network administration duties such as monitoring or adding applications, users
and devices, modifying user profiles, re-setting passwords and file maintenance; learns to monitor
storage utilization; documents all network changes and revisions.

Learns how to prepare and maintain system documentation required for telecommunication networks.
Learns how to provide assistance to information system users for network security by monitoring,
installing software updates and staying abreast of security technology trends and innovations.

Assists in developing goals, objectives, policies, procedures, work standards, and administrative control
systems for the department to which assigned.

Maintains accurate records and files; develops storage of records and retention schedules.

Learns how to prepare and maintain system documentation required for telecommunications networks,
including the updating of building/floor blueprints, network database, procedures manual, and Private
Area Branch Exchange configuration.

Assists and participates in the installation, modification, and maintenance of wireless communication
systems; participates in the determination of user needs.

Learns how to order and install computer boards, parts, and supplies for telephones, wireless systems,
computers, and auxiliary equipment, according to design specifications and program requirements.
Learns how to operate telecommunications network management consoles and monitors network
performance; diagnoses network malfunctions and takes corrective action; assesses network
performance and allocates resources, as needed.

Utilizes the knowledge and skills received in training to perform related tasks, and other duties as
assigned.

MINIMUM QUALIFICATIONS

Knowledge of:

>

A\ 4

A\ 4

VVVVVVVVVVVYYVYVYY

Basic principles and practices used in the installation, evaluation, configuration, operation,
troubleshooting, and maintenance of computer hardware, software, servers, network and data
communication, mobile, audiovisual, web based applications, and other related technologies and
equipment.

Basic techniques and methods of writing and maintaining user and technical operating instructions
and documentation.

Basic Linux and Windows server administration and support, including applying patches,
installations, and upgrades.

Basic database administration including MS SQL, Oracle and Ingres.

Basic operational characteristics of local and wide area network systems.

Basic operational characteristics of a variety of communication equipment and devices.

Basic computer logic and mathematics.

Basic LAN-WAN technologies.

Basic Client-Server technologies.

Basic backup and restore software technologies.

Basic network cabling system and installation.

Basic OS system and installation.

Basic Computer hardware and software installation.

Basic principles and practices of electronic telecommunication system maintenance and repair.

Basic components and equipment used in telecommunication systems.

Basic methods of computer and telecommunication system design and implementation.

Principle languages used in information systems programs.
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Assistant Information Technology Specialist

Page 3 of 4
> Basic record keeping principles and procedures.
» Modern office practices, methods, and computer equipment and applications related to the work.
> English usage, grammar, spelling, vocabulary, and punctuation.
> Techniques for effectively representing the District in contacts with governmental agencies,

community groups, and various business, professional, educational, regulatory, and legislative
organizations.

> Techniques for providing a high level of customer service by effectively dealing with the public,
vendors, contractors, and District staff.

Ability to:

» Learn how to perform a variety of technical support functions in the installation, evaluation,
configuration, operation, troubleshooting, and maintenance computer hardware, software, servers,
network and data communication, mobile, audiovisual, web based applications, and other related
technologies and equipment.

> Learn how to understand, interpret, and explain hardware and software application solutions to
users; learn how to research technical materials to provide solutions to problems.

> Participate in design sessions or process improvement sessions and provide sound recommendations
and technical input.

> Learn how to develop and maintain technical operating instructions and documentation; learn how
to train staff on software applications and hardware usage.

> Assist in the development of goals, objectives, policies, procedures, and work standards for the
department.

> Prepare clear and concise reports, correspondence, policies, procedures, and other written
materials.

> Learn how to interpret, apply, explain, and ensure compliance with applicable Federal, State, and
local policies, procedures, laws, and regulations.

> Establish and maintain a variety of filing, record keeping, and tracking systems.

> Install basic computer hardware and software of information technologies and telecommunication
system.

> Learn how to install, diagnose, and repair computer and telecommunication systems and equipment.

> Learn how to program telephone system software.

» Learn how to train users on use of equipment.

> Assist in the design of new IP based telephone system networks.

> Learn how to perform preventative maintenance.

> Learn how to interpret and explain hardware and equipment manuals.

» Learn and participate in component-level troubleshooting and repair work.

> Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner;
organize own work, set priorities, and meet critical time deadlines.

» Operate and maintain modern office equipment, including computer equipment and specialized
software applications programs.

» Use English effectively to communicate in person, over the telephone, and in writing.

» Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines
in politically sensitive situations.

» Establish, maintain, and foster positive and effective working relationships with those contacted in

the course of work.
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Assistant Information Technology Specialist
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Education and Experience:

Equivalent to graduation from high school, supplemented by completion of at least 15 semester or 22.5
quarter units from an accredited college or university and training in information systems, computer
science, or a related field; or six (6) months of experience providing technical support in the installation,
maintenance, and repair of information systems and infrastructure, and telecommunications equipment
operation, installation, and repair. Experience working with Intel-based servers (Linux and Windows
Server OS) and network peripherals supporting a datacenter is preferred.

Licenses and Certifications:

» Possession of, or ability to obtain, a valid California Driver’s License by time of appointment.

PHYSICAL DEMANDS

Must possess mobility to work in a standard office setting and use standard office equipment, including
a computer; to operate a motor vehicle and to visit various District and meeting sites; vision to read
printed materials and a computer screen; and hearing and speech to communicate in person and over
the telephone. Standing in and walking between work areas is frequently required. Finger dexterity is
needed to access, enter, and retrieve data using a computer keyboard or calculator and to operate
standard office equipment. Positions in this classification frequently bend, stoop, kneel, and reach to
perform repetitive movements of hands or wrists, as well as push and pull drawers open and closed to
retrieve and file information; climb stairs and ladders; work in confined spaces using applicable safety
requirements. Employees must possess the ability to lift, carry, push, and pull materials and objects up
to 50 pounds with the use of proper equipment.

ENVIRONMENTAL ELEMENTS

Employees work in an office and field environment with moderate to loud noise levels, various
temperature conditions, on ladders/scaffolding or in high, precarious places, and near moving mechanical
parts. The employee periodically works in confined spaces and is exposed to dirt, dust, solvents,
toxic agents, and loud or prolonged noise. Employees may interact with upset staff and/or public and
private representatives in interpreting and enforcing departmental policies and procedures. Employees
may be required to work rotating shifts, nights, weekends, and holidays depending on assignment.
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EXHIBIT B

PROPOSED AMENDMENTS TO SALARY RESOLUTION

Chapter 11, Article 1
Section 53 — Table of Classes

Section 54 — Management and Confidential Classification Salaries

Chapter 111, Article 7

Designated Deputy Annual Salaries
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CHAPTER I
ARTICLE |
TABLE OF CLASSES
Section 51. GENERAL PROVISIONS

a. The Table of Classes (Section 53) lists all the classes in the service of SCAQMD that are
provided for by this Resolution.

Section 52. SCHEDULE NUMBERS

a. The schedule numbers listed in Section 53 below for classes refers to SCAQMD’s Salary
Schedule. Salary amounts for represented classes are listed in the appendices to the MOUs.

Salary amounts for management and confidential classes are listed in Section 54.

(The remainder of this page is left intentionally blank.)

Chapter Il — Page 1
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Section 53.  TABLE OF CLASSES

Accountant wx
Accounting Technician 37E
Administrative Assistant **
Administrative Secretary *x
Administrative Secretary/Legal *x
Affirmative Action Officer **
AQ Analysis & Compliance Supervisor 62F
AQ Chemist 53D
AQ Engineer | 53D
AQ Engineer Il 55E
AQ Inspector 37E
AQ Inspector | 39C
AQ Inspector 11 47H
AQ Inspector 11 S50L
AQ Instrument Specialist | 44G
AQ Instrument Specialist II 47H
AQ Specialist 55E
Asst. AQ Chemist 46F
Asst. AQ Engineer 49E
Asst. AQ Instrument Specialist 37E
Asst. AQ Specialist 49E
Asst. Computer Operator 32C
Asst. Database Administrator *x
Asst. Information Technology Specialist 37L
Asst. Programmer 40H
**

Atmospheric Measurements Manager

L T — e — ]

Building Maintenance Manager
Building Supervisor

Business Services Manager
Career Development Intern
Clean Fuels Officer

Clerk of the Boards
Community Relations Manager

Computer Operations Supervisor - 36L

**
45K
**
**
**
**

**

Rt et R
Controller e
Data Technician 35F
Database Administrator fale
Deputy Clerk 34C
Deputy Clerk/Transcriber 37H
Deputy District Counsel | *x
Deputy District Counsel 11 *x
Designated Deputy *x
District Storekeeper 36B
Engineering Technician 45B

Chapter Il — Page 2
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Executive Secretary

**

Facilities Services Specialist 37L
Facilities Services Technician 41C
Financial Analyst *x
Financial Services Manager **
Fiscal Assistant 29J
Fleet Services Supervisor 38J
Fleet Services Worker | 28D
Fleet Services Worker 11 33B
General Maintenance Helper 28]
General Maintenance Worker 43A
Graphic Arts Illustrator | 34)
Graphic Arts Illustrator 11 38J
Graphic Arts Manager *x
Health Effects Officer **
Human Resources Analyst wx
Human Resources Manager faled
Human Resources Technician **
Information Technology Supervisor 14
Information Technology Specialist | 45D
Information Technology Specialist |1 47H
Investigations Manager *x
Investigator |
Investigator Il 53D
Laboratory Technician 39E
Legal Secretary *x
Legislative Analyst e
Legislative Assistant *x
Mail/Subscription Services Clerk 28D
Mail/Subscription Services Supervisor 36A
Meteorologist 54K
Meteorologist Technician 50D
Office Assistant 28D
Offset Press Operator 34]
Paralegal 45B
Payroll Technician 34F
Planning & Rules Manager e
Principal AQ Chemist 62F
Principal AQ Instrument Specialist 54]
Principal Deputy District Counsel *x
Principal Office Assistant 39G
Print Shop Duplicator 29J
Print Shop Supervisor 40L
Procurement Manager wx
Program Supervisor 62F
Programmer 47B
Programmer Analyst 53B
**

Public Affairs Manager

Chapter Il — Page 3
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Public Affairs Specialist 44H

Purchasing Assistant 38K
Purchasing Supervisor 48B
Quality Assurance Manager *x
Radiotelephone Operator 28H
Risk Manager *x
Secretary 33G
Secretary (Confidential) *x
Sr. Accountant bl
Sr. Administrative Secretary *x
Sr. AQ Chemist 56D
Sr. AQ Engineer 58D
Sr. AQ Engineering Manager *x
Sr. AQ Instrument Specialist 50L
Sr. Deputy Clerk 41A
Sr. Deputy District Counsel *x
Sr. Enforcement Manager **
Sr. Fiscal Assistant 33G
Sr. Information Technology Specialist 53B
Sr. Meteorologist 58B
Sr. Office Assistant 32C
Sr. Paralegal 48B
Sr. Public Affairs Manager **
Sr. Public Information Specialist *x
Sr. Staff Specialist 58B
Sr. Transportation Specialist 58B
Staff Assistant 34K
Staff Specialist 55E
Stenographer 23D
Stock Clerk 28D
Supervising AQ Engineer 62F
Supervising AQ Inspector 54]
Supervising Investigator 55G
Supervising Office Assistant 36A
Supervising Payroll Technician *x
Supervising Radiotelephone Operator 36A
Systems Analyst bl
Systems & Programming Manager ol
Systems & Programming Supervisor *x
Technical Information Center Librarian 46G
Technical Writer 43]
Technology Implementation Manager *x

1 1 1 **
| elleesnnnu teations Suplel SOl
I o hrici
Transportation Plan Reviewer 42F
Workers’ Compensation & Safety Analyst *x

Chapter Il — Page 4
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Section54. MANAGEMENT AND CONFIDENTIAL CLASSIFICATION SALARIES
Effective April 5, 2013
Effective with pay period 1310, or as soon as practicable, each management or confidential
employee shall receive a one-time payment equal to one percent (1%) of their annual base
salary.

Effective December 6, 2013

Effective as soon as practicable after December 6, 2013, each management and confidential
employee shall receive a one-time payment equal to 0.5% of their annual base salary.

Effective with the start of the pay period encompassing January 1, 2015.

Classification Step 1 Step 5
Accountant $62,515 $77,359
Administrative Assistant $78,464 $97,200
Administrative Secretary $52,957 $65,565
Administrative Secretary/Legal $57,286 $70,910
Affirmative Action Officer $84,157 $102,312
Assistant Database Administrator $73,068 $90,529
Atmospheric Measurements Manager 1$12,015 $136,214
Building Maintenance Manager $84,157 $102,312
Business Services Manager $84,157 $102,312
Clean Fuels Officer $101,848 $123,810
Clerk of the Boards $84,157 $102,312
Community Relations Manager $84,157 $102,312
Controller $112,015 $136,214
Database Administrator $95,079 $117,738
Deputy District Counsel | $75,442 $93,512
Deputy District Counsel Il $101,848 $123,810
Executive Secretary $63,939 $79,335
Financial Analyst $78,464 $97,200
Financial Services Manager $112,015 $136,214
Graphic Arts Manager $84,157 $102,312
Human Resources Analyst $78,464 $97,200
Human Resources Manager $112,015 $136,214
Human Resources Technician $51,272 $63,474

Chapter Il — Page 5
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Investigations Manager $84,157 $102,312
Legal Secretary $52,957 $65,565
Legislative Analyst $66,611 $82,530
Legislative Assistant $57,286 $70,910
Planning & Rules Manager $112,015 $136,214
Principal Deputy District Counsel $120,768 $146,859
Procurement Manager $112,015 $136,214
Public Affairs Manager $92,610 $112,596
Quality Assurance Manager $101,848 $123,810
Risk Manager $92,610 $112,596
Secretary (Confidential) $43,167 $53,481
Senior Accountant $68,906 $85,174
Senior Administrative Secretary $57,286 $70,910
Senior AQ Engineering Manager $112,015 $136,214
Senior Deputy District Counsel $115,375 $140,300
Senior Enforcement Manager $112,015 $136,214
Senior Public Affairs Manager $112,015 $136,214
Senior Public Information Specialist $70,503 $87,294
Supervising Payroll Technician $52,550 $64,984
Systems Analyst $85,668 $106,061
Systems & Programming Supervisor $95,079 $117,738
Technology Implementation Manager $112,015 $136,214
Telecommunications Analyst $77,591 $96,096
Telecommunications Supervisor $86,946 $105,712
Workers Comp. & Safety Analyst $62,515 $77,359

Effective with the start of the pay period encompassing January 1, 2016.

Classification

Accountant $63,453 $78,519
Administrative Assistant $79,640 $98,658
Administrative Secretary $53,752 $66,548
Administrative Secretary/Legal $58,146 $71,974
Affirmative Action Officer $85,419 $103,847
Assistant Database Administrator $74,164 $91,887
Atmospheric Measurements Manager $113,696 $138,257
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Classification

Building Maintenance Manager $85,419 $103,847
Business Services Manager $85,419 $103,847
Clean Fuels Officer $103,376 $125,667
Clerk of the Boards $85,419 $103,847
Community Relations Manager $85,419 $103,847
Controller $113,696 $138,257
Database Administrator $96,505 $119,504
Deputy District Counsel | $76,574 $94,914
Deputy District Counsel Il $103,376 $125,667
Executive Secretary $64,898 $80,525
Financial Analyst $79,640 $98,658
Financial Services Manager $113,696 $138,257
Graphic Arts Manager $85,419 $103,847
Human Resources Analyst $79,640 $98,658
Human Resources Manager $113,696 $138,257
Human Resources Technician $52,041 $64,426
Investigations Manager $85,419 $103,847
Legal Secretary $53,752 $66,548
Legislative Analyst $67,610 $83,768
Legislative Assistant $58,146 $71,974
Planning & Rules Manager $113,696 $138,257
Principal Deputy District Counsel $122,580 $149,061
Procurement Manager $113,696 $138,257
Public Affairs Manager $93,999 $114,285
Quality Assurance Manager $103,376 $125,667
Risk Manager $93,999 $114,285
Secretary (Confidential) $43,815 $54,283
Senior Accountant $69,940 $86,452
Senior Administrative Secretary $58,146 $71,974
Senior AQ Engineering Manager $113,696 $138,257
Senior Deputy District Counsel $117,106 $142,404
Senior Enforcement Manager $113,696 $138,257
Senior Public Affairs Manager $113,696 $138,257
Senior Public Information Specialist $71,561 $88,603
Supervising Payroll Technician $53,339 $65,959
Systems Analyst $86,953 $107,652

Chapter Il — Page 7
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Classification

Systems & Programming Supervisor $96,505 $119,504
Technology Implementation Manager $113,696 $138,257
Telecommunications Analyst $78,755 $97,538
Telecommunications Supervisor $88,250 $107,297
Workers Comp. & Safety Analyst $63,453 $78,519

Effective with the start of the pay period encompassing January 1, 2017.

Classification

Accountant $64,404 $79,697
Administrative Assistant $80,835 $100,138
Administrative Secretary $54,558 $67,546
Administrative Secretary/Legal $59,018 $73,054
Affirmative Action Officer $86,701 $105,405
Assistant Database Administrator $75,276 $93,265
Atmospheric Measurements Manager $115,401 $140,331
Building Maintenance Manager $86,701 $105,405
Business Services Manager $86,701 $105,405
Clean Fuels Officer $104,926 $127,552
Clerk of the Boards $86,701 $105,405
Community Relations Manager $86,701 $105,405
Controller $115,401 $140,331
Database Administrator $97,953 $121,296
Deputy District Counsel | $77,723 $96,338
Deputy District Counsel I $104,926 $127,552
Executive Secretary $65,871 $81,732
Financial Analyst $80,835 $100,138
Financial Services Manager $115,401 $140,331
Graphic Arts Manager $86,701 $105,405
Human Resources Analyst $80,835 $100,138
Human Resources Manager $115,401 $140,331
Human Resources Technician $52,822 $65,392
Investigations Manager $86,701 $105,405
Legal Secretary $54,558 $67,546
Legislative Analyst $68,624 $85,025
Legislative Assistant $59,018 $73,054
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Classification

Planning & Rules Manager $115,401 $140,331
Principal Deputy District Counsel $124,418 $151,297
Procurement Manager $115,401 $140,331
Public Affairs Manager $95,409 $115,999
Quality Assurance Manager $104,926 $127,552
Risk Manager $95,409 $115,999
Secretary (Confidential) $44,472 $55,097
Senior Accountant $70,989 $87,748
Senior Administrative Secretary $59,018 $73,054
Senior AQ Engineering Manager $115,401 $140,331
Senior Deputy District Counsel $118,862 $144,541
Senior Enforcement Manager $115,401 $140,331
Senior Public Affairs Manager $115,401 $140,331
Senior Public Information Specialist $72,634 $89,932
Supervising Payroll Technician $54,139 $66,948
Systems Analyst $88,257 $109,266
Systems & Programming Supervisor $97,953 $121,296
Technology Implementation Manager $115,401 $140,331
Workers Comp. & Safety Analyst $64,404 $79,697

(The remainder of this page is left intentionally blank.)
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ARTICLE 7
DESIGNATED DEPUTY ANNUAL SALARIES

(Effective with the start of the pay period encompassing January 1, 2015)

Assistant Chief Deputy Counsel, Major Prosecutions $158,049
Assistant Deputy Executive Officer $155,669
Chief Deputy Counsel $178,398
Deputy Executive Officer, including Chief Financial Officer $166,615
Director of Strategic Initiatives $148,723
Health Effects Officer $148,723
Intergovernmental Affairs Officer Vacant

Senior Policy Advisor $151,614

(Effective with the start of the pay period encompassing January 1, 2016)

Assistant Chief Deputy Counsel, Major Prosecutions $160,420
Assistant Deputy Executive Officer $158,004
Chief Deputy Counsel $181,074
Deputy Executive Officer, including Chief Financial Officer $169,114
Director of Strategic Initiatives $150,954
Health Effects Officer $150,954
Intergovernmental Affairs Officer Vacant

Senior Policy Advisor $153,888

(Effective with the start of the pay period encompassing January 1, 2017)

Assistant Chief Deputy Counsel, Major Prosecutions $162,826
Assistant Deputy Executive Officer $160,374
Chief Deputy Counsel $183,790
Deputy Executive Officer, including Chief Operating Officer and

Chief Administrative Officer $171,651
Director of Strategic Initiatives $153,218
Director of Communications $153,218
Health Effects Officer $153,218
Intergovernmental Affairs Officer Vacant
Senior Policy Advisor $156,196

Chapter 111 — Page 1

57



EXHIBIT B

PROPOSED AMENDMENTS TO SALARY RESOLUTION

Chapter 11, Article 1
Section 53 — Table of Classes

Section 54 — Management and Confidential Classification Salaries

Chapter 111, Article 7

Designated Deputy Annual Salaries
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CHAPTER I
ARTICLE |
TABLE OF CLASSES
Section 51. GENERAL PROVISIONS

a. The Table of Classes (Section 53) lists all the classes in the service of SCAQMD that are
provided for by this Resolution.

Section 52. SCHEDULE NUMBERS

a. The schedule numbers listed in Section 53 below for classes refers to SCAQMD’s Salary
Schedule. Salary amounts for represented classes are listed in the appendices to the MOUs.

Salary amounts for management and confidential classes are listed in Section 54.

(The remainder of this page is left intentionally blank.)
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Section 53.  TABLE OF CLASSES

Accountant wx
Accounting Technician 37E
Administrative Assistant **
Administrative Secretary *x
Administrative Secretary/Legal *x
Affirmative Action Officer **
AQ Analysis & Compliance Supervisor 62F
AQ Chemist 53D
AQ Engineer | 53D
AQ Engineer Il 55E
AQ Inspector 37E
AQ Inspector | 39C
AQ Inspector 11 47H
AQ Inspector 11 S50L
AQ Instrument Specialist | 44G
AQ Instrument Specialist II 47H
AQ Specialist 55E
Asst. AQ Chemist 46F
Asst. AQ Engineer 49E
Asst. AQ Instrument Specialist 37E
Asst. AQ Specialist 49E
Asst. Computer Operator 32C
Asst. Database Administrator *x
Asst. Information Technology Specialist 37L
Asst. Programmer 40H
**

Atmospheric Measurements Manager

L T — e — ]

Building Maintenance Manager
Building Supervisor

Business Services Manager
Career Development Intern
Clean Fuels Officer

Clerk of the Boards
Community Relations Manager

Computer Operations Supervisor - 36L

**
45K
**
**
**
**

**

Rt et R
Controller e
Data Technician 35F
Database Administrator fale
Deputy Clerk 34C
Deputy Clerk/Transcriber 37H
Deputy District Counsel | *x
Deputy District Counsel 11 *x
Designated Deputy *x
District Storekeeper 36B
Engineering Technician 45B

Chapter Il — Page 2
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Executive Secretary

**

Facilities Services Specialist 37L
Facilities Services Technician 41C
Financial Analyst *x
Financial Services Manager **
Fiscal Assistant 29J
Fleet Services Supervisor 38J
Fleet Services Worker | 28D
Fleet Services Worker 11 33B
General Maintenance Helper 28]
General Maintenance Worker 43A
Graphic Arts Illustrator | 34)
Graphic Arts Illustrator 11 38J
Graphic Arts Manager *x
Health Effects Officer **
Human Resources Analyst wx
Human Resources Manager faled
Human Resources Technician **
Information Technology Supervisor 14
Information Technology Specialist | 45D
Information Technology Specialist |1 47H
Investigations Manager *x
Investigator |
Investigator Il 53D
Laboratory Technician 39E
Legal Secretary *x
Legislative Analyst e
Legislative Assistant *x
Mail/Subscription Services Clerk 28D
Mail/Subscription Services Supervisor 36A
Meteorologist 54K
Meteorologist Technician 50D
Office Assistant 28D
Offset Press Operator 34]
Paralegal 45B
Payroll Technician 34F
Planning & Rules Manager e
Principal AQ Chemist 62F
Principal AQ Instrument Specialist 54]
Principal Deputy District Counsel *x
Principal Office Assistant 39G
Print Shop Duplicator 29J
Print Shop Supervisor 40L
Procurement Manager wx
Program Supervisor 62F
Programmer 47B
Programmer Analyst 53B
**

Public Affairs Manager

Chapter Il — Page 3
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Public Affairs Specialist 44H

Purchasing Assistant 38K
Purchasing Supervisor 48B
Quality Assurance Manager *x
Radiotelephone Operator 28H
Risk Manager *x
Secretary 33G
Secretary (Confidential) *x
Sr. Accountant bl
Sr. Administrative Secretary *x
Sr. AQ Chemist 56D
Sr. AQ Engineer 58D
Sr. AQ Engineering Manager *x
Sr. AQ Instrument Specialist 50L
Sr. Deputy Clerk 41A
Sr. Deputy District Counsel *x
Sr. Enforcement Manager **
Sr. Fiscal Assistant 33G
Sr. Information Technology Specialist 53B
Sr. Meteorologist 58B
Sr. Office Assistant 32C
Sr. Paralegal 48B
Sr. Public Affairs Manager **
Sr. Public Information Specialist *x
Sr. Staff Specialist 58B
Sr. Transportation Specialist 58B
Staff Assistant 34K
Staff Specialist 55E
Stenographer 23D
Stock Clerk 28D
Supervising AQ Engineer 62F
Supervising AQ Inspector 54]
Supervising Investigator 55G
Supervising Office Assistant 36A
Supervising Payroll Technician *x
Supervising Radiotelephone Operator 36A
Systems Analyst bl
Systems & Programming Manager ol
Systems & Programming Supervisor *x
Technical Information Center Librarian 46G
Technical Writer 43]
Technology Implementation Manager *x

1 1 1 **
| elleesnnnu teations Suplel SOl
I o hrici
Transportation Plan Reviewer 42F
Workers’ Compensation & Safety Analyst *x
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62



Section54. MANAGEMENT AND CONFIDENTIAL CLASSIFICATION SALARIES
Effective April 5, 2013
Effective with pay period 1310, or as soon as practicable, each management or confidential
employee shall receive a one-time payment equal to one percent (1%) of their annual base
salary.

Effective December 6, 2013

Effective as soon as practicable after December 6, 2013, each management and confidential
employee shall receive a one-time payment equal to 0.5% of their annual base salary.

Effective with the start of the pay period encompassing January 1, 2015.

Classification Step 1 Step 5
Accountant $62,515 $77,359
Administrative Assistant $78,464 $97,200
Administrative Secretary $52,957 $65,565
Administrative Secretary/Legal $57,286 $70,910
Affirmative Action Officer $84,157 $102,312
Assistant Database Administrator $73,068 $90,529
Atmospheric Measurements Manager 1$12,015 $136,214
Building Maintenance Manager $84,157 $102,312
Business Services Manager $84,157 $102,312
Clean Fuels Officer $101,848 $123,810
Clerk of the Boards $84,157 $102,312
Community Relations Manager $84,157 $102,312
Controller $112,015 $136,214
Database Administrator $95,079 $117,738
Deputy District Counsel | $75,442 $93,512
Deputy District Counsel Il $101,848 $123,810
Executive Secretary $63,939 $79,335
Financial Analyst $78,464 $97,200
Financial Services Manager $112,015 $136,214
Graphic Arts Manager $84,157 $102,312
Human Resources Analyst $78,464 $97,200
Human Resources Manager $112,015 $136,214
Human Resources Technician $51,272 $63,474

Chapter Il — Page 5
63



Investigations Manager $84,157 $102,312
Legal Secretary $52,957 $65,565
Legislative Analyst $66,611 $82,530
Legislative Assistant $57,286 $70,910
Planning & Rules Manager $112,015 $136,214
Principal Deputy District Counsel $120,768 $146,859
Procurement Manager $112,015 $136,214
Public Affairs Manager $92,610 $112,596
Quality Assurance Manager $101,848 $123,810
Risk Manager $92,610 $112,596
Secretary (Confidential) $43,167 $53,481
Senior Accountant $68,906 $85,174
Senior Administrative Secretary $57,286 $70,910
Senior AQ Engineering Manager $112,015 $136,214
Senior Deputy District Counsel $115,375 $140,300
Senior Enforcement Manager $112,015 $136,214
Senior Public Affairs Manager $112,015 $136,214
Senior Public Information Specialist $70,503 $87,294
Supervising Payroll Technician $52,550 $64,984
Systems Analyst $85,668 $106,061
Systems & Programming Supervisor $95,079 $117,738
Technology Implementation Manager $112,015 $136,214
Telecommunications Analyst $77,591 $96,096
Telecommunications Supervisor $86,946 $105,712
Workers Comp. & Safety Analyst $62,515 $77,359

Effective with the start of the pay period encompassing January 1, 2016.

Classification

Accountant $63,453 $78,519
Administrative Assistant $79,640 $98,658
Administrative Secretary $53,752 $66,548
Administrative Secretary/Legal $58,146 $71,974
Affirmative Action Officer $85,419 $103,847
Assistant Database Administrator $74,164 $91,887
Atmospheric Measurements Manager $113,696 $138,257
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Classification

Building Maintenance Manager $85,419 $103,847
Business Services Manager $85,419 $103,847
Clean Fuels Officer $103,376 $125,667
Clerk of the Boards $85,419 $103,847
Community Relations Manager $85,419 $103,847
Controller $113,696 $138,257
Database Administrator $96,505 $119,504
Deputy District Counsel | $76,574 $94,914
Deputy District Counsel Il $103,376 $125,667
Executive Secretary $64,898 $80,525
Financial Analyst $79,640 $98,658
Financial Services Manager $113,696 $138,257
Graphic Arts Manager $85,419 $103,847
Human Resources Analyst $79,640 $98,658
Human Resources Manager $113,696 $138,257
Human Resources Technician $52,041 $64,426
Investigations Manager $85,419 $103,847
Legal Secretary $53,752 $66,548
Legislative Analyst $67,610 $83,768
Legislative Assistant $58,146 $71,974
Planning & Rules Manager $113,696 $138,257
Principal Deputy District Counsel $122,580 $149,061
Procurement Manager $113,696 $138,257
Public Affairs Manager $93,999 $114,285
Quality Assurance Manager $103,376 $125,667
Risk Manager $93,999 $114,285
Secretary (Confidential) $43,815 $54,283
Senior Accountant $69,940 $86,452
Senior Administrative Secretary $58,146 $71,974
Senior AQ Engineering Manager $113,696 $138,257
Senior Deputy District Counsel $117,106 $142,404
Senior Enforcement Manager $113,696 $138,257
Senior Public Affairs Manager $113,696 $138,257
Senior Public Information Specialist $71,561 $88,603
Supervising Payroll Technician $53,339 $65,959
Systems Analyst $86,953 $107,652
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Classification

Systems & Programming Supervisor $96,505 $119,504
Technology Implementation Manager $113,696 $138,257
Telecommunications Analyst $78,755 $97,538
Telecommunications Supervisor $88,250 $107,297
Workers Comp. & Safety Analyst $63,453 $78,519

Effective with the start of the pay period encompassing January 1, 2017.

Classification

Accountant $64,404 $79,697
Administrative Assistant $80,835 $100,138
Administrative Secretary $54,558 $67,546
Administrative Secretary/Legal $59,018 $73,054
Affirmative Action Officer $86,701 $105,405
Assistant Database Administrator $75,276 $93,265
Atmospheric Measurements Manager $115,401 $140,331
Building Maintenance Manager $86,701 $105,405
Business Services Manager $86,701 $105,405
Clean Fuels Officer $104,926 $127,552
Clerk of the Boards $86,701 $105,405
Community Relations Manager $86,701 $105,405
Controller $115,401 $140,331
Database Administrator $97,953 $121,296
Deputy District Counsel | $77,723 $96,338
Deputy District Counsel I $104,926 $127,552
Executive Secretary $65,871 $81,732
Financial Analyst $80,835 $100,138
Financial Services Manager $115,401 $140,331
Graphic Arts Manager $86,701 $105,405
Human Resources Analyst $80,835 $100,138
Human Resources Manager $115,401 $140,331
Human Resources Technician $52,822 $65,392
Investigations Manager $86,701 $105,405
Legal Secretary $54,558 $67,546
Legislative Analyst $68,624 $85,025
Legislative Assistant $59,018 $73,054
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Classification

Planning & Rules Manager $115,401 $140,331
Principal Deputy District Counsel $124,418 $151,297
Procurement Manager $115,401 $140,331
Public Affairs Manager $95,409 $115,999
Quality Assurance Manager $104,926 $127,552
Risk Manager $95,409 $115,999
Secretary (Confidential) $44,472 $55,097
Senior Accountant $70,989 $87,748
Senior Administrative Secretary $59,018 $73,054
Senior AQ Engineering Manager $115,401 $140,331
Senior Deputy District Counsel $118,862 $144,541
Senior Enforcement Manager $115,401 $140,331
Senior Public Affairs Manager $115,401 $140,331
Senior Public Information Specialist $72,634 $89,932
Supervising Payroll Technician $54,139 $66,948
Systems Analyst $88,257 $109,266
Systems & Programming Supervisor $97,953 $121,296
Technology Implementation Manager $115,401 $140,331
Workers Comp. & Safety Analyst $64,404 $79,697

(The remainder of this page is left intentionally blank.)
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ARTICLE 7
DESIGNATED DEPUTY ANNUAL SALARIES

(Effective with the start of the pay period encompassing January 1, 2015)

Assistant Chief Deputy Counsel, Major Prosecutions $158,049
Assistant Deputy Executive Officer $155,669
Chief Deputy Counsel $178,398
Deputy Executive Officer, including Chief Financial Officer $166,615
Director of Strategic Initiatives $148,723
Health Effects Officer $148,723
Intergovernmental Affairs Officer Vacant

Senior Policy Advisor $151,614

(Effective with the start of the pay period encompassing January 1, 2016)

Assistant Chief Deputy Counsel, Major Prosecutions $160,420
Assistant Deputy Executive Officer $158,004
Chief Deputy Counsel $181,074
Deputy Executive Officer, including Chief Financial Officer $169,114
Director of Strategic Initiatives $150,954
Health Effects Officer $150,954
Intergovernmental Affairs Officer Vacant

Senior Policy Advisor $153,888

(Effective with the start of the pay period encompassing January 1, 2017)

Assistant Chief Deputy Counsel, Major Prosecutions $162,826
Assistant Deputy Executive Officer $160,374
Chief Deputy Counsel $183,790
Deputy Executive Officer, including Chief Operating Officer and

Chief Administrative Officer $171,651
Director of Strategic Initiatives $153,218
Director of Communications $153,218
Health Effects Officer $153,218
Intergovernmental Affairs Officer Vacant
Senior Policy Advisor $156,196
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Item 12
DRAFT

BOARD MEETING DATE: September 1, 2017 AGENDA NO.

PROPOSAL: Close and Transfer Residual Balances from Five Special Revenue
Funds and One Enterprise Fund

SYNOPSIS: SCAQMD maintains multiple funds as a means of accounting for
revenues that have restricted or designated purposes. As discussed
during the FY 2017-18 General Fund Budget Hearing process, staff is
performing a review of all funds to determine the appropriate
disposition of monies. This action is to recommend the close and
transfer of five special revenue funds and one enterprise fund as part of
the first step of the review process.

COMMITTEE: Administrative, July 14, 2017; Recommended for approval

RECOMMENDED ACTIONS:
Authorize the close and transfer of residual balances including any additional interest
from the following funds, and as described in the Proposal section of this Board Lettter.

Air Quality Studies Fund

Asthma and Brain Cancer Research Fund

Clean Fuels Conference Fund

Hydrogen Fueling Station Fund

Prop 1B Funding — Lower Emission School Bus
Compressed Natural Gas (CNG) Fueling Station Fund

Wayne Nastri

Executive Officer
MBO:SJ:tam

Background

SCAQMD maintains multiple funds as a means of accounting for revenues that have
restricted or designated purposes. These funds include the General Fund, Special
Revenue Funds, Trust and Agency Funds, Debt Service Funds, an Enterprise Fund, and a
Capital Improvement Fund. There are a total of fifty-five funds maintained by
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SCAQMD. The General Fund is the primary operating fund of SCAQMD and is used to
record transactions relating to general business operations. Special Revenue Funds are
used to account for and report the proceeds of specific revenue sources that are restricted
to expenditures for specific purpose other than debt service and infrastructure/capital type
projects. There are forty-eight Special Revenue Funds. In addition, SCAQMD maintains
one Enterprise Fund, one Debt Service Fund, one Capital Improvement Fund, and three
Trust and Agency Funds.

The following table is a summary of SCAQMD’s fund types and balances as of
June 30, 2017:

Encumbrance/Board Remaining
Fund Type Cash Balance Approved Obligations Balance
General Fund $ 53,697,862.76 | $ (10,423,165.78)| $ 43,274,696.98
Special Revenue Funds $616,229,564.17 | $ (294,373,616.29)| $321,855,947.88
Debt Service Fund $ 3,08291395|$ - $ 3,082913.95
Infrastructure Improvement Fund | §  2,402,709.48 | § (87,613.00)| $§ 2,315,096.48
Enterprise Fund $ 1,24435001 | $ - $ 1,244350.01
Trust and Agency Funds $ 134,670.71 | $ - $ 134,670.71
Total $676,792,071.08 | $ (304,884,395.07)| $371,907,676.01

Additionally, a list of all funds along with the cash balance, encumbrances/Board
approved obligations, remaining balance, and note/descriptions is attached to the Board
Letter.

During the Fiscal Year 2017-18 General Fund Budget Hearings, staff committed to
performing a review of all of the various funds to determine which funds should be
closed and/or which funds are available for projects. As staff continues to work through
these funds, several have been identified where the monies can be transferred to other
similar funds due to inactivity or obsolescence.

The following funds have been identified as those that should be closed and their
balances transferred to other funds:

Air Quality Studies Fund

This fund was set up to account for contributions made by outside organizations to fund
various air quality studies. Other than residual interest, the fund has had no revenue since
1992 and has a balance of $16,388.38. These projects are now generally funded through
the Health Effects Research Fund.

Asthma and Brain Cancer Research Fund
This fund was set up to assist in funding research projects relating to asthma and outdoor
air quality and the potential link between air pollution and brain cancer. Other than
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residual interest, the fund has had no activity since 2012 and has a balance of
$100,070.40. These projects are now generally funded through the Health Effects
Research Fund.

Clean Fuels Conference Fund

This fund was set up to account for monies received to fund all Clean Fuels related
conferences. These conferences were held to facilitate the development of hydrogen-
powered technologies, including motor vehicles, refueling infrastructure, and stationary
applications. Other than residual interest, the fund has had no activity since 2013 and has
a balance of $103,776.91. Future conferences can be funded directly through the Clean
Fuels Fund.

Hydrogen Fueling Station Fund

This fund was set up to recognize co-funding from the Department of Energy-National
Renewable Energy Laboratory, CARB and CEC, for the maintenance and operation of
the City of Burbank hydrogen fueling station and for maintenance and data management
services for the hydrogen fueling station at SCAQMD headquarters. The fund has a
residual interest balance of $8,126.49 and the project has been completed.

Prop 1B Funding — Lower Emission School Bus

This fund was set up to recognize Proposition 1B monies for the replacement and
retrofitting of public school buses. The fund has a residual interest balance of $207.00
and no additional Prop 1B Lower Emission School Bus funding is forthcoming.

Compressed Natural Gas (CNG) Fueling Station Fund

This fund was set up to administer and account all activities, transactions, and funding
relating to the public and SCAQMD’s use of CNG fueling facilities at SCAQMD’s
headquarters. In Fiscal Year 2015-16, the CNG Station was sold to a third-party operator
who owns the equipment and leases the CNG station space at the SCAQMD
Headquarters Building. The fund has a residual balance of $1,244,350.01 that was
originally intended to be used to fund any necessary CNG station infrastructure upgrades.
The responsibility for the replacement and upgrade of the CNG station infrastructure now
resides with the third party operator, not SCAQMD. SCAQMD Headquarters Building
infrastructure projects are generally funded from the Infrastructure Improvement Fund.

Proposal

Staff is requesting Board approval to close the following funds and transfer the remaining
residual balance to the proposed funds as described in the table below:
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Proposed Fund To Be Closed

Remaining

Residual Balance

To Be Transferred

Proposed Fund To Receive
Residual Balance*

Air Quality Studies Fund $ 16,388.38 |Health Effects Research Fund

Asthma and Brain Cancer Research Fund $ 100,070.40 |Health Effects Research Fund

Clean Fuels Conference Fund $ 103,776.91 |Clean Fuels Fund

Hydrogen Fueling Station Fund $ 8,126.49 |Clean Fuels Fund

Prop 1B Funding — Lower Emission School Bus $ 207.00 [General Fund

Compressed Natural Gas (CNG) Fueling Station Fund $  1,244,350.01 [Infrastructure Improvement Fund
Total| §  1,472,919.19

* Including any further residual interest credited to the closed fund.

In addition, staff is requesting that any further residual interest credited to the closed
funds be recognized in the proposed receiving funds.

Resource Impacts

All funds transferred will require future Board approval before being spent from the
proposed receiving funds, therefore there is no net resource impact to SCAQMD.

Attachment

List - SCAQMD Fund Balances as of June 30, 2017
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SCAQMD Fund Balances (As of June 30, 2017)

Fund

Fund Title

Cash Balance

Encumbrance/Board

Approved Obligations

Remaining
Spendable Balance

Description/Notes

GENERAL FUND

$53,697,862.76

($10,423,165.78)

$43,274,696.98

Primary Operating Fund of SCAQMD and is used to record
transactions relating to its general business operations.

INFRASTRUCTURE
IMPROVEMENT FUND

$2,402,709.48

($87,613.00)

$2,315,096.48

Established in fiscal year 2013 to separately account for]
large-scale and/or multi-year infrastructure improvement
projects.

457 PLAN ADMINISTRATION
REVENUE SHARING FUND

$15,025.53

$15,025.53

Used to account for funds that, the 457 plan administrator,
transfers to SCAQMD as part of a revenue-sharing
agreement. After applicable expenses are paid, residual
funds are returned to the 457 plan administrator to be
distributed among participants based on an approved
formula.

RETIREMENT BENEFIT TRUST
FUND

$13,236.07

$13,236.07

Used to account for funds contributed by SCAQMD and
interest earned on its principal for the payment of medical,
dental and burial costs upon retirement of SCAQMD
employees who are members of the Los Angeles County
Employees Retirement Association (LACERA). It operates
as a cost-sharing multi-employer defined benefit Other Post
Employment Benefit plan.

DEBT SERVICE FUND

$3,082,913.95

$3,082,913.95

Established in 2009 to replace the terminated Guaranteed
Investment Contract with the Municipal Bond Insurance
Association (MBIA, Inc.) due to changes in financial
markets. This is used for the defeasance of a portion of
SCAQMD’s debt service on Pension Obligation Bonds.

10

AIR QUALITY STUDIES

$16,388.38

$16,388.38

Used to account for contributions made by outside
organizations to fund various air quality studies. An
independent Planning Review Panel recommends the types
of studies to be undertaken and the Executive Officer
approves all studies prior to funding. The purpose of the
studies is to quantify the cost effectiveness of air pollution
control measures.

11

ACCOUNTING AGENCY FUND

$106,409.11

$106,409.11

Used to account for unidentified payments that require
additional research before final disposition.

15

AIR TOXICS

$5,683,204.27

$5,683,204.27

Used to account for fees received from industrial toxic air
emitters. These funds are spent on planning and
performing health risk evaluations for the purpose of
developing a toxic emissions inventory for the South Coast
Air Basin.

17

ADVANCED TECHNOLOGY ,
OUTREACH, EDUCATION

$949,050.03

($165,194.84)

$783,855.19

Contributed amounts must be used to pay costs associated
with SCAQMD-sponsored research and development in
cleaner burning fuels and other advanced technologies and
public outreach and education related to advanced
technology and air pollution and its impacts.

20

AIR QUALITY ASSISTANCE

$1,583,279.41

$1,583,279.41

Used to account for funds set aside for the purpose of
underwriting, guaranteeing, or otherwise participating in the
provision of financial assistance to small businesses as
required by Section 40448.7 of the California Health and
Safety Code. (This legislation was repealed by its own
terms January 1, 1999). In June 2000, the Governing
Board authorized staff to revise the program to increase
participation of small businesses. Certain revisions,
including participation in the California Capital Access
Program (CalCAP) to assist small businesses, were
implemented in June 2001.

22

AIR QUALITY IMPROVEMENT

$1,775,275.88

($93,790.00)

$1,681,485.88

Used to account for 40% of the revenue received by the
SCAQMD from motor vehicle registration fees under the
provisions of Sections 44243 and 44244 of the California
Health and Safety Code. This money is distributed on a
quarterly basis to cities and counties within the South Coast|
Air Basin to implement programs to reduce air pollution from
motor vehicles.

Page 1 of 6
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Fund

Fund Title

Cash Balance

Encumbrance/Board Remaining
Approved Obligations |Spendable Balance

Description/Notes

23

MOBILE SOURCES AIR
POLLUTION REDUCTION

$86,948,610.74

($52,470,097.65) $34,478,513.09

Used to account for 30% of the revenue received by
SCAQMD from the motor vehicle registration fees under the
provisions of Sections 44243 and 44244 of the California
Health and Safety Code. This money is used to provide
grants to fund projects for the purpose of reducing air
pollution from motor vehicles within the South Coast Air
Basin. Total projects to date amount to over $406 million
and over 13,000 tons of emissions reduced. This special
fund was established in fiscal year 1992.

26

CLEAN FUELS CONFERENCE

$103,776.91

$103,776.91

Used to account for monies received to fund all Clean Fuels
related conferences. These conferences are held to
facilitate the development of hydrogen-powered
technologies, including motor vehicles, refueling
infrastructure, and stationary applications.

27

AIR QUALITY INVESTMENT

$35,546,176.19

($903,597.50) $34,642,578.69

Used to account for multiple for special revenues from
various sources, including Rule 1110.2, Rule 1111, Rule
1121, Rule 1147, Rule 2202, AB 118, and EO Mitigation.

31

CLEAN FUELS

$48,774,318.72

($17,975,915.73) $30,798,402.99

Established as a special revenue fund in fiscal year 2000 to
account for contract activities and revenues of the Clean
Fuels Program. These are activities associated with
implementing Clean Fuels stationary source and mobile
source research, development, demonstration and
deployment projects approved by the Governing Board.
Since 1988, the Clean Fuels Program has provided funds
for 1,259 projects totaling $202.2 million.

32

CARL MOYER PROGRAM

$38,768,932.71

($25,707,651.25) $13,061,281.46

Established in fiscal year 1999 to account for activities
related to the administration of state funds set aside for the
replacement of diesel-powered vehicles with cleaner-
technology vehicles. It has funded over 10,000 vehicles and
about 30 infrastructure/charging stations, totaling over $400
million. It provides incentive funds for the replacement of
diesel-fueled on- and off-road vehicles such as refuse
haulers, heavy duty trucks, transit and school buses,
construction equipment, and marine vessels.

33

LOWER - EMISSION SCHOOL
BUS

$8,892,455.59

($1,691,116.41) $7,201,339.18

Established in fiscal year 2001 to administer state funds set
aside in the South Coast Air Basin for the replacement and
retrofit of high-emitting diesel-fueled school buses. Between
fiscal years 2000 and 2008, $85 million of Lower Emissions
School Bus funds were spent on the replacement of school
buses, and the retrofit of newer diesel buses with PM traps.
In total, nearly 500 old buses were replaced by brand new,
primarily CNG school buses, and nearly 2,700 newer diesel
school buses were retrofitted with PM traps. In addition,
Lower Emissions School Bus Program provided funds to
help school districts to install retrofit trap devices on 11
stationary back-up generators on or near school property.

34

ZERO EMISSION VEHICLE
INCENTIVE

$666,565.74

- $666,565.74

Established in fiscal year 2001 to administer the State funds
set aside for the implementation of the Zero Emission
Vehicle (ZEV) Incentive Program.

35

AES SETTLEMENT

$1,028,737.55

($1,200.00) $1,027,537.55

Established in fiscal year 2001 for the purpose of
accounting for the one-time penalty settlement with AES
Corporation for air pollution violations.

36

RULE 1309.1 PRIORITY RESERVE

$7,746,296.80

($2,873,802.52) $4,872,494.28

Established in fiscal year 2001 to account for mitigation fees
paid for Particulate Matter < 10 microns (PMyo) credits. Due
to the state energy crisis in 2001, Rule 1309.1 was
amended to allow new electric generating facilities|
temporary access to SCAQMD’s Priority Reserve Account to
offset their PM4o emission increases provided that they meet
specific criteria and pay appropriate mitigation fees.

Page 2 of 6
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Fund

Fund Title

Cash Balance

Encumbrance/Board
Approved Obligations

Remaining
Spendable Balance

Description/Notes

37

CARB ERC BANK

$593,806.50

$593,806.50

Established in fiscal year 2001 to account for the proceeds
from the issuance of the Emission Reduction Credits
(ERCs) to natural gas turbine power plant peaker units.
CARB established the ERC Bank for peaker power plants
that need emission offsets to add new or expanded capacity
Proceeds from the issuance of these ERCs will fund
emission reduction programs where the new or expanded
facility is located.

38

LADWP SETTLEMENT

$395,709.80

$395,709.80

Established in fiscal year 2001 for the purpose of accounting
for the monies received from the Los Angeles Department of]
Water and Power as part of the settlement agreement.

39

STATE EMISSIONS MITIGATION

$4,448,017.88

$4,448,017.88

Established during fiscal year 2002 to account for the funds
received from California Air Resources Board (CARB) to
fund CARB selected projects on emission reductions within
the South Coast Air Basin. This is in response to the
Governor's statewide program to mitigate excess emissions
from peaker power generation units to alleviate the power
crisis in California.

40

NATURAL GAS VEHICLE
PARTNERSHIP

$473,179.09

($215,940.00)

$257,239.09

Established during fiscal year 2002 for creation of the
Natural Gas Vehicle Partnership to facilitate the
advancement of natural gas vehicle technology and
deployment. The contributions received from participating
members are accounted for in this fund as well as the
expenditures for activities and projects selected by the
Partnership.

41

STATE BUG PROGRAM

$353,201.61

$353,201.61

Established in fiscal year 2003 to account for the funds
received from CARB’s Diesel-Fueled Electrical Backup
Generator Emissions Mitigation Program. This program
funds emission related projects as part of an ongoing effort
to expeditiously reduce public exposure to air toxics and
other pollutants.

42

ASTHMA & BRAIN CANCER

RESEARCH

$100,070.40

$100,070.40

Established in fiscal year 2003 to assist in funding research
projects relating to asthma and outdoor air quality and the
potential link between air pollution and brain cancer.

43

DRY CLEANERS FINANCIAL

INCENTIVE GRANT

$575,555.63

$575,555.63

Established in fiscal year 2003 to provide financial incentives
to dry cleaners to purchase non-toxic alternative dry
cleaning equipment.

44

RULE 1173 MITIGATION FEE

$3,016,401.04

$3,016,401.04

Established in fiscal year 2004 to account for Rule 1173
mitigation fee payments to be used in funding air quality
projects which directly benefit the community surrounding
the facility. Amendments in December 2002 to Rule 1173
for Refineries and Chemical Plants established a mitigation
fee payment provision relating to the release of Volatile
Organic Compound (VOC) from an atmospheric Pressure
Relief Device (PRD).

45

CBE / OCE SETTLEMENT

$223,320.40

$223,320.40

Established in FY 2004 as part of the settlement agreement

to fund P4 (Particulate Matter < 10 microns) and/or Noy
(Oxides of Nitrogen) reduction projects in disproportionately|
impacted areas.

46

BP ARCO SETTLEMENT

$12,644,739.88

($38,444.92)

$12,606,294.96

Established in fiscal year 2005 to account for the $25 million
civil penalties received in 2005 as part of the settlement with
BP ARCO for air pollution violations.

48

HEALTH EFFECTS RESEARCH

$784,344.53

$784,344.53

The Health Effects Research Fund was established in fiscal
year 2008 to receive 20% of all penalty/settlement monies in
excess of $4 million recognized annually in SCAQMD’s
General Fund beginning in fiscal year 2009, subject to
annual Board approval.

49

CEQA GREEN HOUSE
MITIGATION

$187,007.47

($65,029.07)

$121,978.40

This fund was established in fiscal year 2009 under Rule
2702 for Green House Gas (GHG) emission reductions. It
received $1.5 million from Chevron Products Company to
offset Green House Gas emission as part of its Product
Reliability and Optimization (PRO+) Project Mitigation
Monitoring Plan.
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Fund

Fund Title

Cash Balance

Encumbrance/Board
Approved Obligations

Remaining
Spendable Balance

Description/Notes

52

TRAPAC SCHOOL AIR
FILTRATION

$1,335,372.77

($669,758.12)

$665,614.65

This fund was established in fiscal year 2011 and received
$6,000,000 from City of Los Angeles towards installation
and maintenance of air filtration systems for schools in the
Wilmington area that were impacted by the expansion of the
TraPac Container Terminal Project.

53

EMISSION REDUCTION AND
OUTREACH

$593.72

($7,500.00)

($6,906.28)

This fund was established in fiscal year 2010 due to a
$1,000,000 Supplemental Environmental Project
Settlement. These funds are used to enhance compliance of|
emission reduction policies by providing source education
and consumer education.

54

RULE 1118 MITIGATION

$22,622,291.95

($17,818.00)

$22,604,473.95

Established in fiscal year 2010 to account for mitigation fees
from petroleum refineries that exceed sulfur dioxide
emission thresholds from flares and future Rule 1118
mitigation fees and to track the projects funded through
these fees.

55

HYDROGEN FUELING STATION

$8,126.49

$8,126.49

Established in fiscal year 2011 to recognize co-funding from
the Department of Energy-National Renewable Energy
Laboratory, CARB and CEC, for the maintenance and
operation of the City of Burbank hydrogen fueling station
and for maintenance and data management services for the
hydrogen fueling station at SCAQMD headquarters.

56

HEROS I

$3,741,993.68

($845,531.13)

$2,896,462.55

Established in fiscal year 2011, this fund is used to track

funds received and expenditures for SCAQMD’s vehicle

scrap and replacement program. This voluntary program
reduces emissions from high-emitting light and medium-

duty vehicles in SCAQMD.

57

EL MONTE PARK PROJECT

$922,962.64

($3911,664.14)

$11,298.50

Established in fiscal year 2011 for the purpose of accounting
for the monies received from Gregg Industries bankruptcy
estate as part of a settlement agreement to finance the
construction of park improvements in the City of El Monte.

58

AB 1318 MITIGATION FEES

$27,921,617.27

($25,627,087.94)

$2,294,529.33

Created in fiscal year 2011 to account for revenue of $53.3
million from a mitigation fee payment for the transfer of
emission credits under AB 1318.

59

VIP

$861,421.68

$861,421.68

Established in fiscal year 2012 due to transfer of funds from
the Carl Moyer Multidistrict funds originally recorded in Carl
Moyer Program Fund, to separately administer the On-Road
Heavy-Duty Vehicle Voucher Incentive Program.

61

ADVANCED TECHNOLOGY
GOODS MOVEMENT

$11,222,857.47

($8,813,977.00)

$2,408,880.47

Established in fiscal year 2012 to administer funds received
through an agreement with Port of Los Angeles and Port of
Long Beach to fund projects consistent with the
development and demonstration of zero emissions goods
movement technologies, including the demonstration of
Linear Synchronous Motor (LSM) technology to move cargo
containers and the development of two discrete hybrid
electric drive systems for heavy-duty vehicles.

62

RULE 1470 RISK REDUCTION
FUND

$2,445,316.05

$2,445,316.05

Established in fiscal year 2012 to help fund control
equipment costs for public agencies, such as cities,
counties, and schools, required to install control equipment
on new emergency standby engines in order to comply with
Rule 1470.

63

HYDROGEN FUELING
INFRASTRUCTURE

$13,053,637.50

($6,228,390.79)

$6,825,246.71

Established in fiscal year 2014 to receive state and federal
grant revenue earmarked for hydrogen infrastructure
upgrades to support the expected role out of fuel cell cars in
the next few years. In fiscal year 2014, the SCAQMD
received an award for $6.9 million from the California Energyf
Commission (CEC) to upgrade and refurbish existing
hydrogen stations in the South Coast Air Basin. Three
stations in Burbank, LAX, and Torrance have been funded
for upgrade through this grant, with these upgrades to be
completed by the end of 2017

Page 4 of 6
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Fund

Fund Title

Cash Balance

Encumbrance/Board
Approved Obligations

Remaining
Spendable Balance

Description/Notes

64

RULE 1420.1 SPECIAL REVENUE
FUND

$89,726.90

$89,726.90

Established in fiscal year 2014 to account for monies
received from Exide Technologies and Quemetco to finance
the Multi-Metals continuous emission monitoring system
(CEMS) and continuous Multi-Metals Ambient Air
Monitoring Demonstration Programs.

65

BP/SCAQMD PUBLIC BENEFITS
OVERSIGHT

$185,251.37

($43,000.00)

$142,251.37

Established to receive remaining unspent $177,802 from
the 2005 BP Settlement Agreement public benefits
payments. Funds will continue to be expended through the
approval of the BP/SCAQMD Public Benefits Oversight
Committee.

66

RULE 1304.1 SPECIAL REVENUE
FUND

$7,432,843.77

$7,432,843.77

Established in fiscal year 2016 to track the deposit of fees
paid and the withdrawal of funds for approved projects,
pursuant to Rule 1304.1 — Electrical Generating Facility Fee
for Use of Offset Exemption.
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GHG REDUCTION PROJECTS

$6,146,021.73

($4,501,148.00)

$1,644,873.73

Established in fiscal year 2016 to account for the projects
funded by CARB'’s Low Carbon Transportation Green House]
Gas Reduction Fund Investments.
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EXXON MOBILE SETTLEMENT
PROJECTS

$2,787,930.81

$2,787,930.81

Established in fiscal year 2016 for the purpose of accounting
for the monies received pursuant to a settlement agreement
with ExxonMobil for Supplemental Environmental Project
(SEP).
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LADWP VARIANCE SPECIAL
REVENUE FUND

$1,504,014.16

$1,504,014.16

This fund was established in November 2016 to receive
environmental fees from LADWP as part of an SCAQMD
Hearing Board variance
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CNG FUELING STATION
ENTERPRISE FD.

$1,244,350.01

$1,244,350.01

Compressed Natural Gas (CNG) Fueling Station Fund -
Established during fiscal year 2002 to administer all
activities, transactions, and funding relating to the public
and SCAQMD’s use of CNG fueling facilities at SCAQMD’s
headquarters. The fueling station helps accommodate the
growing number of alternative-fuel vehicle fleets. In fiscal
year 2015-16, the CNG Station was sold.
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AIR FILTRATION FUND

$625,133.34

$625,133.34

This fund was created in March 2017 to recognize money
from BNSF for SEP projects related to air filteration.
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SOCAL GAS SETTLEMENT FUND

$1,175,000.00

($175,000.00)

$1,000,000.00

This fund was created in March 2017 to receive settlement
money from So Cal Gas to be used for funding a projects to
convert biosolids to natural gas.
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CMP AB923

$145,641,169.06

($102,520,867.46)

$43,120,301.60

Established in fiscal year 1999 to account for activities
related to the administration of state funds set aside for the
replacement of diesel-powered vehicles with cleaner-
technology vehicles. It has funded over 10,000 vehicles and
about 30 infrastructure/charging stations, totaling over $400
million. It provides incentive funds for the replacement of|
diesel-fueled on- and off-road vehicles such as refuse
haulers, heavy duty trucks, transit and school buses,
construction equipment, and marine vessels.

81

PROP 1B FUNDING-GOODS
MOVEMENT

$104,227,651.66

($41,810,093.82)

$62,417,557.84

Established in fiscal year 2008 to provide additional funding
for the Carl Moyer Program from an adjustment to the tire
fee, and authorizes local air districts to increase motor
vehicle registration fees by up to $2 for programs to reduce
air pollution. AB 923 has expanded the Carl Moyer
incentive program to include agricultural sources of air
pollution as well as buses, cars and on and off-road
equipment. The program targets nitrogen oxide
hydrocarbon, and particulate matter pollution reductions.
About $4 million per year in AB 923 funds are used to fund
projects as match requirement to the Carl Moyer Program

Page 5 of 6
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Fund

Fund Title

Cash Balance

Encumbrance/Board
Approved Obligations

Remaining
Spendable Balance

Description/Notes
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PROP 1B FUNDING-LOWER
EMISSIONS SCHOOL BUS

$207.00

$207.00

This fund was established in fiscal year 2008 to account for
voter approved transportation bond dollars. A portion of
these were allocated to CARB and passed through to
SCAQMD to implement programs that reduce emissions
from movement of freight or “goods” along California’s trade
corridors. About 1,500 new diesel and LNG drayage trucks
were funded at the Ports of Los Angeles and Long Beach
for about $75 million in Proposition 1B-Goods Movement
Program funds and $27 million in other funds that were only
used for the LNG trucks. In addition, about 3,000 non-
drayage trucks have been funded for about $140 million in
Proposition 1B-Goods Movement Program funds. In fiscal
year 2014-15, over $70 million was awarded for replacement
of more than 1,600 goods movement trucks.

TOTAL SCAQMD FUNDS

$676,792,071.08

($304,884,395.07)

$371,907,676.01

Page 6 of 6
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4+ Back to Agenda

Item 13
DRAFT
BOARD MEETING DATE: September 1, 2017 AGENDA NO.
PROPOSAL: Issue RFP for Legislative Representation in Sacramento,
California
SYNOPSIS: The current contracts for legislative representation in Sacramento,

California expire on December 31, 2017. This action calls for the
issuance of an RFP for legislative consulting services for
SCAQMD in Sacramento for 2018. The RFP will also indicate
that the services contract(s) may be extended for up to two
additional one-year terms. Total expenditures for the contract(s)
shall not exceed $350,000 for the initial one-year period.

COMMITTEE: Administrative, July 14, 2017; Recommended for Approval

RECOMMENDED ACTION:
Approve release of RFP #P2018-01 to solicit proposals for legislative representation in
Sacramento, California at a cost not to exceed $350,000 for the initial one-year period.

Wayne Nastri
Executive Officer

DJA:PC:jf

Background

A legislative presence in Sacramento is critical to advancing Governing Board (Board)
policies and priorities, including the 2016 Air Quality Management Plan (AQMP), the
SCAQMD legislative goals and objectives, and to continue to protect the District’s
authority. This effort includes providing technical information, assistance and otherwise
serving as a resource to legislators and the Governor’s Office regarding air quality
matters; acting as a liaison between SCAQMD and legislators and the Governor’s
Office regarding the Board’s priorities; seeking funding and program support for
technology advancement and emission reduction projects, and advocating SCAQMD’s
position on air quality-related bills. This effort also includes fostering state support for
the SCAQMD’s federal initiatives which have synergy at the state level.
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Much of the 2018 legislative goals and objectives for SCAQMD will depend on the
outcome of the 2017 legislative session. However, many of 2017’s program elements
and policy priorities are expected to continue and there is a need to build upon them in
the coming 2018 legislative year in Sacramento. The legislative priorities are expected
to include, at minimum, the following:

e Monitor, analyze, recommend positions, testify, and negotiate on behalf of
SCAQMD on legislation affecting the agency, including state budget and subvention
funding.

e Increase existing and identify new funding sources for clean air programs that
protect public health and ensure attainment of state and federal air quality standards,
particularly incentive programs and research and development projects that support
the 2016 AQMP and create opportunities to partner with local businesses,
communities and residents.

e Ensure adequate SCAQMD authority for implementation of the Board’s clean air
policies and programs, as required by state and federal law, including the 2016
AQMP.

e Work to ensure that the state does its fair share to reduce air pollution in order for
the South Coast Air Basin region to meet national ambient air quality standards, and
provide legislative support to SCAQMD to implement the 2016 AQMP and attain
federal ozone and particulate matter standards by upcoming federal deadlines.

e Support legislation and funding to promote environmental justice initiatives that:
reduce localized health risks resulting from criteria pollutant and toxic air
contaminant emissions; develop and expand access to clean air technology that
directly benefits disproportionately impacted communities; and enhance community
participation in decision-making.

e Seek to influence climate change initiatives and facilitate their implementation
consistent with Board policy. In particular, support efforts directing that
Greenhouse Gas Reduction Fund investments maximize criteria and toxics emission
reduction co-benefits, promote zero and near-zero -emission vehicles, and address
air quality and public health impacts.

o Support legislation that advances the Board’s Energy Policy which promotes
reliable, cost effective and clean energy for all consumers in the District while
facilitating attainment of clean air standards and support for a healthy economy.
In particular, support policies and funding that promote the development and

R
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deployment of zero and near-zero emission infrastructure, equipment and
vehicles.

The legislative priorities for SCAQMD for 2018 will be further refined and presented to
the Board’s Legislative Committee and the full Board for approval later in the year, as
determined, in part,by the outcome of events in 2017.

Proposal

SCAQMD seeks the service(s) of contractor(s) to support the Board’s goals and
objectives for 2018 in Sacramento. The selected firm(s) will be expected to provide a
variety of services, consistent with the Board’s direction. Funding for the initial year
shall be up to a maximum of $350,000. The contract(s) may include options for two
annual renewals, contingent on satisfactory performance and approval of subsequent
budgets, at the Board’s discretion.

Bid Evaluation

Proposals received will be initially evaluated by a diverse panel of technically qualified
individuals according to the criteria described in the attached RFP #P2018-01. The
Legislative Committee of the Board is expected to conduct oral interviews of the most
highly qualified bidders and will make a recommendation to the full Board for approval.

Outreach

In accordance with SCAQMD’s Procurement Policy and Procedure, a public notice
advertising the RFP and inviting bids will be published in the Los Angeles Times, the
Orange County Register, the San Bernardino Sun, and the Riverside County’s Press
Enterprise newspapers to leverage the most cost-effective method of outreach to the
South Coast Basin.

Additionally, potential bidders may be notified utilizing SCAQMD’s own electronic
listing of certified minority vendors. Notice of the RFP will be emailed to the Black
and Latino Legislative Caucuses and various minority chambers of commerce and
business associations, and placed on the Internet on SCAQMD’s website
(www.agqmd.gov) where it can be viewed by making the selection “Grants & Bids.”

Resource Impacts

Sufficient funds are available in the Legislative & Public Affairs FY 2017-18 Budget
for the services requested. Funding for fiscal years in the future is contingent upon
Board approval of the Budget.

Attachment
RFP #P2018-01 For Legislative Representation in Sacramento, California
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South Coast

Air Quality Management District

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT
REQUEST FOR PROPOSALS
REPRESENTATION IN SACRAMENTO CALIFORNIA
P2018-01

South Coast Air Quality Management District (SCAQMD) requests proposals for the following
purpose according to terms and conditions attached. In the preparation of this Request for
Proposals (RFP) the words "Proposer," "Contractor," "Consultant," “Bidder” and “Firm” are
used interchangeably.

PURPOSE

SCAQMD requires representation in Sacramento, California, to make certain that air quality
legislation and other related issues are monitored and SCAQMD viewpoints are presented in
an effective and timely manner during the legislative and policy-setting process.

The intent of this RFP is to contract with outside representative(s) knowledgeable in air quality-
related issues to provide assistance with and representation of SCAQMD policy positions and
funding needs before the California State Legislature, Governor’s Office and state agencies.
The consultant(s) selected pursuant to this RFP will be reimbursed on a monthly basis for
services rendered at an agreed upon flat monthly fee and actual costs incurred for out-of-pocket
expenses. The consultant may make use of the services of subcontractors, on an as-needed
basis. A list of names of subcontractors along with their qualifications and the total hours of
services expected shall be submitted with responses to this RFP. All subcontractors are
subject to approval by SCAQMD and pre-approval is required before commencing any work.

The selected firm(s) will be expected to provide a variety of services, to be outlined in the work
statement, and consistent with SCAQMD Governing Board (“Board”) directions. Funding for
the initial year shall be up to a maximum of $350,000. The contract may include options for
two, one year annual renewals, contingent on satisfactory performance and approval of
subsequent budgets, upon approval of the Board.

INDEX - The following are contained in this RFP:

Section | Background/Information

Section Il Contact Person

Section llI Schedule of Events

Section IV Participation in the Procurement Process
Section V Statement of Work/Schedule of Deliverables
Section VI Required Qualifications

Section Vi Proposal Submittal Requirements

Section VI Proposal Submission

Section IX Proposal Evaluation/Contractor Selection Criteria
Section X Funding

Section XI Sample Contract

Attachment A - Participation in the Procurement Process
Attachment B - Certifications and Representations

Page 1 of 35 pages
83



P2018-01

SECTION I: BACKGROUND/INFORMATION

SCAQMD is the air pollution control agency for all of Orange County and the urban portions of
Los Angeles, Riverside and San Bernardino counties, the smoggiest region of the U.S. As a
regulatory agency, SCAQMD is committed to protect the health of residents of the four-county
area from the harmful effects of air pollution, while remaining sensitive to businesses and the
economic vitality of the region.

A legislative presence in Sacramento, California is critical to advancing Board policies and
priorities, including the 2016 Air Quality Management Plan (AQMP), and the South Coast Air
Quality Management District’s legislative goals and objectives. This effort includes providing
technical information, assistance and otherwise serving as a resource to legislators and the
Governor’'s Office regarding air quality matters; acting as a liaison between SCAQMD and
legislators and the Governor’s Office regarding Board'’s priorities; seeking funding and program
support for technology advancement and emission reduction projects, and advocating
SCAQMD’s position on air quality-related bills. This effort also includes fostering state support
for the SCAQMD’s federal initiatives which have synergy at the state level.

Much of the 2018 legislative goals and objectives for SCAQMD will depend on the outcome of
the 2017 legislative session. However, many of 2017’s program elements and policy priorities
are expected to continue and for there to be a need to build upon them in the coming 2018
legislative year in Sacramento. The legislative priorities are expected to include, at minimum,
the following:

e Monitor, analyze, recommend positions, testify, and negotiate on behalf of SCAQMD on
legislation affecting the agency, including state budget and subvention funding.

¢ Increase existing and identify new funding sources for clean air programs that protect public
health and ensure attainment of state and federal air quality standards, particularly incentive
programs and research and development projects that support the 2016 AQMP and create
opportunities to partner with local businesses, communities and residents.

e Ensure adequate SCAQMD authority for implementation of the Board’s clean air policies
and programs, as required by state and federal law, including the 2016 AQMP.

e Work to ensure that the state government does its fair share to reduce air pollution in order
for the South Coast Air Basin region to meet national ambient air quality standards, and
provides legislative support to SCAQMD to implement the 2016 AQMP and attain federal
ozone and particulate matter standards by upcoming federal deadlines.

e Support legislation and funding to promote environmental justice initiatives that: reduce
localized health risks resulting from criteria pollutant and toxic air contaminant emissions;
develop and expand access to clean air technology that directly benefits disproportionately
impacted communities; and enhance community participation in decision-making.

e Seek to influence climate change initiatives and facilitate their implementation consistent
with Board policy. In particular, support efforts directing that Greenhouse Gas Reduction
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Fund investments maximize criteria and toxics emission reduction co-benefits; promote
near-zero and zero-emission vehicles, and address air quality and public health impacts.

e Support legislation that advances the Board’s Energy Policy which promotes reliable, cost
effective and clean energy for all consumers in the South Coast Air Basin while facilitating
attainment of clean air standards and support for a healthy economy. In particular, support
policies and funding that promote the development and deployment of zero and near-zero
emission infrastructure, equipment and vehicles.

The legislative priorities for SCAQMD for 2018 will be further refined and presented to the

Board’s Legislative Committee and the full Board for approval later in the year, as determined
by the course of events in 2017.

SECTION Il: CONTACT PERSON:

Questions regarding the content or intent of this RFP or on procedural matters should be
addressed to:

Philip Crabbe

Legislative, Public Affairs and Media
SCAQMD

21865 Copley Drive

Diamond Bar, CA 91765-4178
(909) 396-2632

SECTION lll: SCHEDULE OF EVENTS

Date Event
September 1, 2017 RFP Released
October 18, 2017 Proposals Due to SCAQMD - No Later
Than 1:00 pm
October 18 — 27, 2017 Proposal Evaluations
November 9, 2017 Legislative Committee
(tentative date) Approval/lnterviews, if required
December 1, 2017 Governing Board Approval
December 2017 Anticipated Contract Execution

SECTION IV: PARTICIPATION IN THE PROCUREMENT PROCESS

It is the policy of SCAQMD to ensure that all businesses including minority business
enterprises, women business enterprises, disabled veteran business enterprises and small
businesses have a fair and equitable opportunity to compete for and participate in SCAQMD
contracts. Attachment A to this RFP contains definitions and further information.

Page 3 of 35 pages
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SECTIONV: STATEMENT OF WORK/SCHEDULE OF DELIVERABLES

A. Statement of Work

Under the direction of the Executive Officer or Deputy Executive Officer of Legislative, Public
Affairs and Media, and in coordination with SCAQMD legislative staff, the consultant(s) shall
gather information, provide advice and assistance, and/or advocate positions on legislation in
Sacramento as it directly pertains to the ability of the SCAQMD to carry out its statutory
responsibilities. The selected Consultant(s) will perform the services listed below on
legislative/regulatory matters; however, the responsibilities of the selected Consultant(s) under
the contract pursuant to this RFP are not necessarily limited to items listed since there may be
other legislative needs that may arise during the course of the legislative process.

1. A written strategic and tactical implementation plan for 2018;

2. Drafting, and or assisting SCAQMD staff, consultants, or other parties in drafting,
legislation and other policies and procedures as requested by SCAQMD and
coordinating or assisting in their introduction;

3. Reviewing, identifying, tracking, and monitoring both the actions of the administration
and related state agencies as well as the California Legislature for legislation and
other proposals potentially affecting air quality and SCAQMD’s operations, authority,
and funding;

4. Advocating as directed by SCAQMD, on all identified and/or drafted legislation and
administrative and other proposals, providing testimony at committee and other
special hearings, and providing written communications to legislators, key
administrative officials, and other staff regarding such bills;

5. Negotiating bill language, policies or other state agency provisions related to air
quality issues;

6. Assistin the integration of state legislative agenda with SCAQMD'’s federal legislative
agenda and local efforts;

7. Planning for, and handling unforeseen emergency situations involving legislative
staff or legislation, at the direction of SCAQMD;

8. Producing materials destined for strategic distribution or inclusion in Legislative
Committee/Board proceedings;

9. Providing regular reports on the status of all legislative and administrative activities
in which interest is expressed by SCAQMD or that affect SCAQMD;

10. Identifying the administration’s upcoming environmental legislative agenda and
providing work plans, analysis, and consultation on strategies to align efforts to
secure support for SCAQMD proposals;

11. Securing support of SCAQMD’s mission and positions by the decision-makers in the
legislative and administrative bodies of the State of California, including the
Governor’s Office;

12. Gathering information and scheduling appointments on behalf of SCAQMD with key
legislators and administration members and appointees;

13. Attending and participating in meetings exclusively on behalf of SCAQMD with
legislative representatives and administration members and appointees;

14. Preparing all reports and filings in the matter and form required of SCAQMD pursuant
to the Political Reform Act of 1974, as amended and assisting SCAQMD in filing
such reports. The contractor will promptly furnish to SCAQMD a copy of all reports
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filed with any governmental agency concerning its lobbying activities on behalf of
SCAQMD.

*A copy of the 2017 SCAQMD’s Governing Board Legislative Goals and Objectives is herein
incorporated as reference as Attachment C.

B. Schedule of Deliverables

1.

Preparation of a Strategic Plan for the upcoming legislative year by no later than
February 9, 2018, maximizing SCAQMD Board and staff participation and
involvement in the legislative process;

Written drafts of legislative/administrative proposals as requested by SCAQMD.
Such drafts are to be submitted for review by SCAQMD prior to being released;
Written status of administrative actions pertaining to air quality-related issues of
SCAQMD’s programs for carrying out its legislative mandates. Such reports are to
summarize each proposal/action and its potential impacts, recommend an SCAQMD
position as appropriate, and identify any upcoming meetings or hearings to discuss
the proposal;

Participation in the monthly SCAQMD Legislative Committee meetings, upon
SCAQMD staff request, to provide updates and presentations on relevant legislative
and administrative issues and legislation recommended for SCAQMD position;
Written communications to legislators and key administrative officials conveying
SCAQMD positions on various bills and administrative actions.

Following adjournment of the legislative session, a year-end report delineating and
summarizing the final status/disposition of relevant administrative actions;
Legislative/administrative activities and legislative program planning documents and
calendars as requested;

May include a “Capitol Briefing” or "Clean Air Legislative Action Day” or similar
event(s) during the contract period to help establish an ongoing presence in the
Capitol to garner support for the agency’s mission and maintain the agency’s
presence as a resource to the Legislature and the Governor’s Office;

A weekly written report covering pertinent legislative activities during the legislative
session, written quarterly reports, a year-end report, and a year-end presentation
delineating and summarizing relevant administrative and legislative actions;

10.A monthly written report to accompany invoice outlining contractor’s specific

activities;

11.An original signed confidentially agreement; and,
12.Maintaining permanent records from which the correctness of all written records and

filings can be verified. These records are to be open to inspection by SCAQMD or
its representatives during normal business hours.

SECTION VI: REQUIRED QUALIFICATIONS

A. Persons or firms proposing to bid on this proposal must be qualified and experienced in
representing and advising governmental agencies and must submit qualifications
demonstrating this ability in cases involving as many as possible of the following areas:
legislative representation, SCAQMD Rules and Regulations, air quality law, and other
environmental issues.
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B. Proposer must submit the following:

1. Resumes or similar statement of qualifications of person or persons who may be
designated as the principal and other support and subcontractor qualification
demonstrating the ability to represent SCAQMD before the California State
Legislature, the Governor’s Office and state agencies.

2. List of representative clients.

3. Summary of proposer's general qualifications to meet required qualifications and fulfill
statement of work, including additional Firm personnel and resources beyond those of
the designated lead attorney.

SECTION VIiI: PROPOSAL SUBMITTAL REQUIREMENTS

Submitted proposals must follow the format outlined below and all requested information must
be supplied. Failure to submit proposals in the required format will result in elimination from
proposal evaluation. SCAQMD may modify the RFP or issue supplementary information or
guidelines during the proposal preparation period prior to the due date. Please check our
website for updates (http://www.agmd.gov/grants-bids). The cost for developing the proposal
is the responsibility of the Contractor, and shall not be chargeable to SCAQMD.

Each proposal must be submitted in three separate volumes:
= Volume | - Technical Proposal
= Volume Il - Cost Proposal

= Volume Il - Certifications and Representations included in Attachment B to this RFP,
must be completed and executed by an authorized official of the Contractor.

A separate cover letter including the name, address, and telephone number of the contractor,
and signed by the person or persons authorized to represent the Firm should accompany the
proposal submission. Firm contact information as follows should also be included in the cover
letter:

1. Address and telephone number of office in, or nearest to, Diamond Bar, California.

2. Name and title of Firm's representative designated as contact.

A separate Table of Contents should be provided for Volumes | and Il.

VOLUME | - TECHNICAL PROPOSAL

DO NOT INCLUDE ANY COST INFORMATION IN THE TECHNICAL VOLUME

Summary (Section A) - State overall approach to meeting the objectives and satisfying the
scope of work to be performed, the sequence of activities, and a description of methodology or
techniques to be used.
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Program Schedule (Section B) - Provide projected milestones or benchmarks for completing
the project (to include reports) within the total time allowed.

Project Organization (Section C) - Describe the proposed management structure, program
monitoring procedures, and organization of the proposed team. Provide a statement detailing
your approach to the project, specifically address the Firm’s ability and willingness to commit
and maintain staffing to successfully complete the project on the proposed schedule.

Qualifications (Section D) - Describe the technical capabilities of the Firm. Provide references
of other similar studies or projects performed during the last five years demonstrating ability to
successfully complete the work. Include contact name, title, and telephone number for any
references listed. Provide a statement of your Firm's background and related experience in
performing similar services for other governmental organizations.

Assigned Personnel (Section E) - Provide the following information about the staff to be
assigned to this project:

1. List all key personnel assigned to the project by level, name and location. Provide a
resume or similar statement describing the background, qualifications and experience of
the lead person and all persons assigned to the project. Substitution of project manager
or lead personnel will not be permitted without prior written approval of SCAQMD.

2. Provide a spreadsheet of the labor hours proposed for each labor category at the task
level.

3. Provide a statement indicating whether or not 90% of the work will be performed within the
geographical boundaries of SCAQMD.

4. Provide a statement of education and training programs provided to, or required of, the
staff identified for participation in the project, particularly with reference to management
consulting, governmental practices and procedures, and technical matters.

5. Provide a summary of your Firm’s general qualifications to meet required qualifications
and fulfill statement of work, including additional Firm personnel and resources beyond
those who may be assigned to the project.

Subcontractors (Section F) - This project may require expertise in multiple technical areas. List
any subcontractors that will be used, identifying functions to be performed by them, their related
qualifications and experience and the total number of hours or percentage of time they will
spend on the project.

Conflict of Interest (Section G) - Address possible conflicts of interest with other clients affected
by actions performed by the Firm on behalf of SCAQMD. SCAQMD recognizes that
prospective Contractors may be performing similar projects for other clients. Include a complete
list of such clients for the past three (3) years with the type of work performed and the total
number of years performing such tasks for each client. Although the Proposer will not be
automatically disqualified by reason of work performed for such clients, SCAQMD reserves the
right to consider the nature and extent of such work in evaluating the proposal.

Additional Data (Section H) - Provide other essential data that may assist in the evaluation of
this proposal.

VOLUME 1l - COST PROPOSAL

Name and Address - The Cost Proposal must list the name and complete address of the
Proposer in the upper left-hand corner.
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Cost Proposal — SCAQMD anticipates awarding a fixed price contract. Cost information must

be provided as listed below:

1.

Detail must be provided by the following categories:

A. Labor — The Cost Proposal must list the fully-burdened hourly rates and the total

number of hours estimated for each level of professional and administrative staff to be
used to perform the tasks required by this RFP. Costs should be estimated for each of
the components of the work plan.

. Subcontractor Costs - List subcontractor costs and identify subcontractors by name.

Itemize subcontractor charges per hour or per day.

. Travel Costs - Indicate amount of travel cost and basis of estimate to include trip

destination, purpose of trip, length of trip, airline fare or mileage expense, per diem
costs, lodging and car rental.

. Other Direct Costs -This category may include such items as postage and mailing

expense, printing and reproduction costs, etc. Provide a basis of estimate for these
costs.

It is the policy of the SCAQMD to receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or
receiving similar services. SCAQMD will give preference, where appropriate, to vendors
who certify that they will provide “most favored customer” status to the SCAQMD. To
receive preference points, Proposer shall certify that SCAQMD is receiving “most favored
customer” pricing in the Business Status Certifications page of Volume lll, Attachment B —
Certifications and Representations.

VOLUME Il - CERTIFICATIONS AND REPRESENTATIONS (see Attachment B to this RFP)

SECTION VIil: PROPOSAL SUBMISSION

All proposals must be submitted according to specifications set forth in the section above, and
this section. Failure to adhere to these specifications may be cause for rejection of the proposal.

Signature - All proposals must be signed by an authorized representative of the Proposer.

Due Date - All proposals are due no later than 1:00 p.m., October 18, 2017, and should
be directed to:

Procurement Unit

South Coast Air Quality Management District
21865 Copley Drive

Diamond Bar, CA 91765-4178

(909) 396-3520

Submittal - Submit eight (8) complete copies of the proposal in a sealed envelope, plainly
marked in the upper left-hand corner with the name and address of the Proposer and the words
"Request for Proposals P2018-01."
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Late bids/proposals will not be accepted under any circumstances.

Grounds for Rejection - A proposal may be immediately rejected if:

= ltis not prepared in the format described, or
= |tis signed by an individual not authorized to represent the Firm.

Modification or Withdrawal - Once submitted, proposals cannot be altered without the prior
written consent of SCAQMD. All proposals shall constitute firm offers and may not be
withdrawn for a period of ninety (90) days following the last day to accept proposals.

SECTION IX: PROPOSAL EVALUATION/CONTRACTOR SELECTION CRITERIA

A. Proposals will be evaluated by a panel of three to five SCAQMD staff members familiar with
the subject matter of the project. The panel shall be appointed by the Executive Officer or
his designee. In addition, the evaluation panel may include such outside public sector or
academic community expertise as deemed desirable by the Executive Officer. The panel
will make a recommendation to the Executive Officer and/or the Governing Board of
SCAQMD for final selection of a contractor and negotiation of a contract.

B. Each member of the evaluation panel shall be accorded equal weight in his or her rating of
proposals. The evaluation panel members shall evaluate the proposals according to the
specified criteria and numerical weightings set forth below.

1. Proposal Evaluation Criteria

(a) R&D Projects Requiring Technical or Scientific
Expertise, or Special Projects Requiring Unique
Knowledge or Abilities

Understanding the Problem 20
Technical/Management Approach 20
Contractor Qualifications 20
Previous Experience on Similar Projects 10
Cost 30

TOTAL 100

(b) Additional Points

Small Business or Small Business Joint Venture 10
DVBE or DVBE Joint Venture 10
Use of DVBE or Small Business Subcontractors
Low-Emission Vehicle Business

Local Business (Non-Federally Funded Projects Only)
Off-Peak Hours Delivery Business

Most Favored Customer

L SIS S, BN
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The cumulative points awarded for small business, DVBE, use of small
business or DVBE subcontractors, low-emission vehicle business, local
business, and off-peak hours delivery business shall not exceed 15 points.

Self-Certification for Additional Points

The award of these additional points shall be contingent upon Proposer
completing the Self-Certification section of Attachment B — Certifications
and Representations and/or inclusion of a statement in the proposal self-
certifying that Proposer qualifies for additional points as detailed above.

To receive additional points in the evaluation process for the categories of Small
Business or Small Business Joint Venture, DVBE or DVBE Joint Venture or Local
Business (for non-federally funded projects), the proposer must submit a self-
certification or certification from the State of California Office of Small Business
Certification and Resources at the time of proposal submission certifying that the
proposer meets the requirements set forth in Section Ill. To receive points for the
use of DVBE and/or Small Business subcontractors, at least 25 percent of the
total contract value must be subcontracted to DVBEs and/or Small Businesses.
To receive points as a Low-Emission Vehicle Business, the proposer must
demonstrate to the Executive Officer, or designee, that supplies and materials
delivered to SCAQMD are delivered in vehicles that operate on either clean-fuels
or if powered by diesel fuel, that the vehicles have particulate traps installed. To
receive points as an Off-Peak Hours Delivery Business, the proposer must
submit, at proposal submission, certification of its commitment to delivering
supplies and materials to SCAQMD between the hours of 10:00 a.m. and 3:00
p.m. To receive points for Most Favored Customer status, the proposer must
submit, at proposal submission, certification of its commitment to provide most
favored customer status to the SCAQMD. The cumulative points awarded for
small business, DVBE, use of Small Business or DVBE Subcontractors, Local
Business, Low-Emission Vehicle Business and Off-Peak Hour Delivery Business
shall not exceed 15 points.

The Procurement Section will be responsible for monitoring compliance of
suppliers awarded purchase orders based upon use of low-emission vehicles or
off-peak traffic hour delivery commitments through the use of vendor logs which
will identify the contractor awarded the incentive. The purchase order shall
incorporate terms which obligate the supplier to deliver materials in low-emission
vehicles or deliver during off-peak traffic hours. The Receiving department will
monitor those qualified supplier deliveries to ensure compliance to the purchase
order requirements. Suppliers in non-compliance will be subject to a two percent
of total purchase order value penalty. The Procurement Manager will adjudicate
any disputes regarding either low-emission vehicle or off-peak hour deliveries.

For procurement of Research and Development (R & D) projects or projects
requiring technical or scientific expertise or special projects requiring unique
knowledge and abilities, technical factors including past experience shall be
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weighted at 70 points and cost shall be weighted at 30 points. A proposal must
receive at least 56 out of 70 points on R & D projects and projects requiring
technical or scientific expertise or special projects requiring unique knowledge
and abilities, in order to be deemed qualified for award.

4. The lowest cost proposal will be awarded the maximum cost points available and
all other cost proposals will receive points on a prorated basis. For example if
the lowest cost proposal is $1,000 and the maximum points available are 30
points, this proposal would receive the full 30 points. If the next lowest cost
proposal is $1,100 it would receive 27 points reflecting the fact that it is 10%
higher than the lowest cost (90% of 30 points = 27 points).

. During the selection process the evaluation panel may wish to interview some
proposers for clarification purposes only. No new material will be permitted at this time.
Additional information provided during the bid review process is limited to clarification
by the Proposer of information presented in his/her proposal, upon request by
SCAQMD.

. The Executive Officer or Governing Board may award the contract to a Proposer other
than the Proposer receiving the highest rating in the event the Governing Board
determines that another Proposer from among those technically qualified would provide
the best value to SCAQMD considering cost and technical factors. The determination
shall be based solely on the Evaluation Criteria contained in the Request for Proposal
(RFP), on evidence provided in the proposal and on any other evidence provided during
the bid review process.

. Selection will be made based on the above-described criteria and rating factors. The
selection will be made by and is subject to Executive Officer or Governing Board
approval. Proposers may be notified of the results by letter.

. The Governing Board has approved a Bid Protest Procedure which provides a process
for a Bidder or prospective Bidder to submit a written protest to SCAQMD Procurement
Manager in recognition of two types of protests: Protest Regarding Solicitation and
Protest Regarding Award of a Contract. Copies of the Bid Protest Policy can be secured
through a request to SCAQMD Procurement Department.

. The Executive Officer or Governing Board may award contracts to more than one
proposer if in (his or their) sole judgment the purposes of the (contract or award) would
best be served by selecting multiple proposers.

. If additional funds become available, the Executive Officer or Governing Board may
increase the amount awarded. The Executive Officer or Governing Board may also
select additional proposers for a grant or contract if additional funds become available.

Disposition of Proposals — Pursuant to SCAQMD’s Procurement Policy and Procedure,
SCAQMD reserves the right to reject any or all proposals. All proposals become the
property of SCAQMD, and are subject to the California Public Records Act. One copy
of the proposal shall be retained for SCAQMD files. Additional copies and materials will
be returned only if requested and at the proposer's expense.
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SECTION X: FUNDING

The total funding for the work contemplated by this RFP will be a maximum $350,000 for
the base year with an option to renew the contract for a second year provided funding is
approved in subsequent year budgets.

SECTION XI: SAMPLE CONTRACT

A sample contract to carry out the work described in this RFP is available on SCAQMD’s

website at http://www.agmd.gov/grants-bids or upon request from the RFP Contact Person
(Section II).
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ATTACHMENT A

PARTICIPATION IN THE PROCUREMENT PROCESS

A. ltis the policy of South Coast Air Quality Management District (SCAQMD) to ensure that all
businesses including minority business enterprises, women business enterprises, disabled
veteran business enterprises and small businesses have a fair and equitable opportunity to
compete for and participate in SCAQMD contracts.

B. Definitions:

The definition of minority, women or disadvantaged business enterprises set forth below is
included for purposes of determining compliance with the affirmative steps requirement
described in Paragraph G below on procurements funded in whole or in part with federal
grant funds which involve the use of subcontractors. The definition provided for disabled
veteran business enterprise, local business, small business enterprise, low-emission
vehicle business and off-peak hours delivery business are provided for purposes of
determining eligibility for point or cost considerations in the evaluation process.

1. "Women business enterprise" (WBE) as used in this policy means a business enterprise
that meets all of the following criteria:

a. abusiness that is at least 51 percent owned by one or more women, or in the case
of any business whose stock is publicly held, at least 51 percent of the stock is owned
by one or more or women.

b. a business whose management and daily business operations are controlled by one
or more women.

c. abusiness which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

2. "Disabled veteran" as used in this policy is a United States military, naval, or air service
veteran with at least 10 percent service-connected disability who is a resident of
California.

3. "Disabled veteran business enterprise" (DVBE) as used in this policy means a business
enterprise that meets all of the following criteria:

a. is a sole proprietorship or partnership of which at least 51 percent is owned by one
or more disabled veterans or, in the case of a publicly owned business, at least 51
percent of its stock is owned by one or more disabled veterans; a subsidiary which
is wholly owned by a parent corporation but only if at least 51 percent of the voting
stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture's management and control
and earnings are held by one or more disabled veterans.

b. the management and control of the daily business operations are by one or more
disabled veterans. The disabled veterans who exercise management and control
are not required to be the same disabled veterans as the owners of the business.
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c. is a sole proprietorship, corporation, or partnership with its primary headquarters
office located in the United States, which is not a branch or subsidiary of a foreign
corporation, firm, or other foreign-based business.

"Local business" as used in this policy means a company that has an ongoing business
within geographical boundaries of SCAQMD at the time of bid or proposal submittal and
performs 90% of the work related to the contract within the geographical boundaries of
SCAQMD and satisfies the requirements of subparagraph H below.

“Small business” as used in this policy means a business that meets the following
criteria:

a. 1) an independently owned and operated business; 2) not dominant in its field of
operation; 3) together with affiliates is either:

e A service, construction, or non-manufacturer with 100 or fewer employees,
and average annual gross receipts of ten million dollars ($10,000,000) or less
over the previous three years, or

e A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials
or processed substances into new products.

2) Classified between Codes 311000 and 339000, inclusive, of the North American
Industrial Classification System (NAICS) Manual published by the United States
Office of Management and Budget, 2007 edition.

"Joint ventures" as defined in this policy pertaining to certification means that one party
to the joint venture is a DVBE or small business and owns at least 51 percent of the joint
venture.

"Low-Emission Vehicle Business" as used in this policy means a company or contractor
that uses low-emission vehicles in conducting deliveries to SCAQMD. Low-emission
vehicles include vehicles powered by electric, compressed natural gas (CNG), liquefied
natural gas (LNG), liquefied petroleum gas (LPG), ethanol, methanol, hydrogen and
diesel retrofitted with particulate matter (PM) traps.

“Off-Peak Hours Delivery Business” as used in this policy means a company or
contractor that commits to conducting deliveries to SCAQMD during off-peak traffic
hours defined as between 10:00 a.m. and 3:00 p.m.
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9. “Benefits Incentive Business” as used in this policy means a company or contractor that
provides janitorial, security guard or landscaping services to SCAQMD and commits to
providing employee health benefits (as defined below in Section VIII.D.2.d) for full time
workers with affordable deductible and co-payment terms.

10.“Minority Business Enterprise” as used in this policy means a business that is at least
51 percent owned by one or more minority person(s), or in the case of any business
whose stock is publicly held, at least 51 percent of the stock is owned by one or more
or minority persons.

a. a business whose management and daily business operations are controlled by one
or more minority persons.

b. abusiness which is a sole proprietorship, corporation, or partnership with its primary
headquarters office located in the United States, which is not a branch or subsidiary
of a foreign corporation, foreign firm, or other foreign-based business.

c. "Minority person" for purposes of this policy, means a Black American, Hispanic
American, Native-American (including American Indian, Eskimo, Aleut, and Native
Hawaiian), Asian-Indian (including a person whose origins are from India, Pakistan,
and Bangladesh), Asian-Pacific-American (including a person whose origins are
from Japan, China, the Philippines, Vietnam, Korea, Samoa, Guam, the United
States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, and
Taiwan).

11."Most Favored Customer” as used in this policy means that the SCAQMD will receive
at least as favorable pricing, warranties, conditions, benefits and terms as other
customers or clients making similar purchases or receiving similar services.

12.”Disadvantaged Business Enterprise” as used in this policy means a business that is
an entity owned and/or controlled by a socially and economically disadvantaged
individual(s) as described by Title X of the Clean Air Act Amendments of 1990 (42 U.S.C.
7601 note) (10% statute), and Public Law 102-389 (42 U.S.C. 4370d)(8% statute),
respectively;
a Small Business Enterprise (SBE);
a Small Business in a Rural Area (SBRA);
a Labor Surplus Area Firm (LSAF); or
a Historically Underutilized Business (HUB) Zone Small Business Concern, or a concern
under a successor program.

C. Under Request for Quotations (RFQ), DVBEs, DVBE business joint ventures, small
businesses, and small business joint ventures shall be granted a preference in an amount
equal to 5% of the lowest cost responsive bid. Low-Emission Vehicle Businesses shall be
granted a preference in an amount equal to 5 percent of the lowest cost responsive bid.
Off-Peak Hours Delivery Businesses shall be granted a preference in an amount equal to 2
percent of the lowest cost responsive bid. Local businesses (if the procurement is not
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funded in whole or in part by federal grant funds) shall be granted a preference in an amount
equal to 2% of the lowest cost responsive bid. Businesses offering Most Favored Customer
status shall be granted a preference in an amount equal to 2 percent of the lowest cost
responsive bid.

. Under Request for Proposals, DVBEs, DVBE joint ventures, small businesses, and small
business joint ventures shall be awarded ten (10) points in the evaluation process. A non-
DVBE or large business shall receive seven (7) points for subcontracting at least twenty-
five (25%) of the total contract value to a DVBE and/or small business. Low-Emission
Vehicle Businesses shall be awarded five (5) points in the evaluation process. On
procurements which are not funded in whole or in part by federal grant funds local
businesses shall receive five (5) points. Off-Peak Hours Delivery Businesses shall be
awarded two (2) points in the evaluation process. Businesses offering Most Favored
Customer status shall be awarded two (2) points in the evaluation process.

. SCAQMD will ensure that discrimination in the award and performance of contracts does
not occur on the basis of race, color, sex, national origin, marital status, sexual preference,
creed, ancestry, medical condition, or retaliation for having filed a discrimination complaint
in the performance of SCAQMD contractual obligations.

. SCAQMD requires Contractor to be in compliance with all state and federal laws and
regulations with respect to its employees throughout the term of any awarded contract,
including state minimum wage laws and OSHA requirements.

. When contracts are funded in whole or in part by federal funds, and if subcontracts are to
be let, the Contractor must comply with the following, evidencing a good faith effort to solicit
disadvantaged businesses. Contractor shall submit a certification signed by an authorized
official affirming its status as a MBE or WBE, as applicable, at the time of contract execution.
SCAQMD reserves the right to request documentation demonstrating compliance with the
following good faith efforts prior to contract execution.

1. Ensure Disadvantaged Business Enterprises (DBEs) are made aware of
contracting opportunities to the fullest extent practicable through outreach and
recruitment activities. For Indian Tribal, State and Local Government recipients,
this will include placing DBEs on solicitation lists and soliciting them whenever
they are potential sources.

2. Make information on forthcoming opportunities available to DBEs and arrange
time frames for contracts and establish delivery schedules, where the
requirements permit, in a way that encourages and facilitates participation by
DBEs in the competitive process. This includes, whenever possible, posting
solicitations for bids or proposals for a minimum of 30 calendar days before the
bid or proposal closing date.

3. Consider in the contracting process whether firms competing for large contracts
could subcontract with DBEs. For Indian Tribal, State and Local Government
recipients, this will include dividing total requirements when economically feasible
into smaller tasks or quantities to permit maximum participation by DBEs in the
competitive process.
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4. Encourage contracting with a consortium of DBEs when a contract is too large
for one of these firms to handle individually.

5. Using the services and assistance of the Small Business Administration and the
Minority Business Development Agency of the Department of Commerce.

6. If the prime contractor awards subcontracts, require the prime contractor to take
the above steps.

H. To the extent that any conflict exists between this policy and any requirements imposed by
federal and state law relating to participation in a contract by a certified MBE/WBE/DVBE
as a condition of receipt of federal or state funds, the federal or state requirements shall
prevail.

I.  When contracts are not funded in whole or in part by federal grant funds, a local business
preference will be awarded. For such contracts that involve the purchase of commercial
off-the-shelf products, local business preference will be given to suppliers or distributors of
commercial off-the-shelf products who maintain an ongoing business within the
geographical boundaries of SCAQMD. However, if the subject matter of the RFP or RFQ
calls for the fabrication or manufacture of custom products, only companies performing 90%
of the manufacturing or fabrication effort within the geographical boundaries of SCAQMD
shall be entitled to the local business preference.

J. In compliance with federal fair share requirements set forth in 40 CFR Part 33, SCAQMD
shall establish a fair share goal annually for expenditures with federal funds covered by its
procurement policy.
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South Coast
4 Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 91765-4178
e8] (909) 396-2000 ® www.agmd.gov

Business Information Request

Dear SCAQMD Contractor/Supplier:

South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our
contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your account. Please review and complete the information
identified on the following pages, remember to sign all documents for our files, and return
them as soon as possible to the address below:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District

21865 Copley Drive

Diamond Bar, CA 91765-4178

If you do not return this information, we will not be able to establish you as a vendor. This will
delay any payments and would still necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.

If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 396-3777. We appreciate your cooperation in completing this necessary
information.

Sincerely,

Michael B. O’Kelly
Chief Administrative Officer

DH:tm

Enclosures: Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure
Direct Deposit Authorization

REV 2/17
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South Coast

@ Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 91765-4178
2 NR)  (909) 396-2000  www.agmd.gov

BUSINESS INFORMATION REQUEST

Business Name

Division of
Subsidiary of
Website Address

(1 Individual

) [ DBA, Name , County Filed in

Type of Business [ Corporation, ID No.
Check One: [ LLC/LLP, ID No.

[1  Other

REMITTING ADDRESS INFORMATION

Address
City/Town
State/Province Zip
Phone ) - Ext Fax ( ) -
Contact Title

E-mail Address

Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:

Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
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BUSINESS STATUS CERTIFICATIONS

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise (SBE),

minority business enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.
e s certified by the Small Business Administration or

e s certified by a state or federal agency or

e isanindependent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group member(s)
who are citizens of the United States.

Statements of certification:

As a prime contractor to SCAQMD,_(name of business) will engage in good faith efforts to achieve the fair share in accordance with
40 CFR Section 33.301, and will follow the six affirmative steps listed below for contracts or purchase orders funded in whole
or in part by federal grants and contracts.

1. Place qualified SBEs, MBEs, and WBEs on solicitation lists.
2. Assure that SBEs, MBEs, and WBE:s are solicited whenever possible.

3. When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
SBEs, MBEs, and WBEs.

4. Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5. Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6. If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with
SCAQMD Procurement Policy and Procedure:

Check all that apply:

[[] Small Business Enterprise/Small Business Joint Venture [ ] Women-owned Business Enterprise

[] Local business [] Disabled Veteran-owned Business Enterprise/DVBE Joint Venture
[] Minority-owned Business Enterprise ] Most Favored Customer Pricing Certification

Percent of ownership: %

Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. . MUST BE
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penalty of perjury, I certify
information submitted is factual.

NAME TITLE

TELEPHONE NUMBER DATE
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Definitions

Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria:

e isasole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture’s management and control and earnings are held by
one or more disabled veterans.

e the management and control of the daily business operations are by one or more disabled veterans. The
disabled veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.

e isasole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located
in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreign-
based business.

Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.

Local Business means a business that meets all of the following criteria:

e  has an ongoing business within the boundary of SCAQMD at the time of bid application.
e  performs 90 percent of the work within SCAQMD’s jurisdiction.

Minority-Owned Business Enterprise means a business that meets all of the following criteria:

e isatleast 51 percent owned by one or more minority persons or in the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more minority persons.

e is a business whose management and daily business operations are controlled or owned by one or more
minority person.

e is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreign firm, or other foreign business.

“Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut,
and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh),
Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa,
Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).

Small Business Enterprise means a business that meets the following criteria:

a. 1) anindependently owned and operated business; 2) not dominant in its field of operation; 3) together with affiliates
is either:

e A service, construction, or non-manufacturer with 100 or fewer employees, and average annual
gross receipts of ten million dollars ($10,000,000) or less over the previous three years, or

e A manufacturer with 100 or fewer employees.
b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into
new products.

2) Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification System
(NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.

Page 21 of 35 pages
103



Small Business Joint Venture means that one party to the joint venture is a Small Business and owns at least 51 percent of the
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will receive at least 51
percent of the project dollars.

Women-Owned Business Enterprise means a business that meets all of the following criteria:

e isatleast 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owned by one or more women.

e is abusiness whose management and daily business operations are controlled or owned by one or more
women.

e is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation,

foreign firm, or other foreign business.

Most Favored Customer as used in this policy means that the SCAQMD will receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or receiving similar services.

Page 22 of 35 pages
104



Form W'g

Request for Taxpayer Give Fot;n gao mot
(Rev. December 20 requester. no
Bt Identification Number and Certification po 7y <ol =y
Intemal Revenue Sarvice

1 Name (as shown on your income tax retum). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if differant from above

[ individual/sole propristor or
single-member LLC

the tax classification of the singlo-member owner.
[ other (see instructions) »

3 Check appropriate box for federal tax classification; check only one of the following seven boxes:
O ccomoration [] S Comoration [] Partnership

[[] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) ™
Note, For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for

4 Exemptions (codes apply only to
[] Trust/estate w‘tananth&::.nol rg\ddualssaa
Exempt payee code (if any)
Exemption from FATCA reporting
code (if any)

(Appies fo acoounts mantained cutside the ULS)

5 Address (number, street, and apt. or suite no.)

Requester's name and address (optional)

6 City, state, and ZIP code

Print or type
See Specific Instructions on page 2.

7 List account number(s) hera (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account Is in more than one name, see the instructions for line 1 and the chart on page 4 for

guidelines on whose number to enter.

Social security number

or

I  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. lam not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is cormrect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign Signature of
Here U.S. person »

Date »

General Instructions
Saction references are to the Internal Revenue Code unless otherwise noted.

Future developments. information about developments affecting Form W-9 (such
as legislation enacted after we release i) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-0 requester) who is required to file an information
return with the IRS must obtain your comrect taxpayer identification number (TIN)
which m%bﬂyu.rsoclal security number (SSN), individual taxpayer identification
number (ITIN), adoption taxpayer identification number (ATIN), or employer
identification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

* Form 1000-INT (interest eamed or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual funds)

* Form 1009-MISC (various types of income, prizes, awards, or gross proceads)
-Fum;ms(mckofmumufumsalesm certain other transactions by

* Form 1099-S (proceeds from real estate transactions)
* Form 1099-K (merchant card and third party network transactions)

* Form 1008 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)
* Form 1000-C (canceled debt)
* Form 1000-A (acquisition or abandonment of secured property)

Use Form W-0 only if you are a U.S. person (including a resident alien), to
provide your corract TIN.

If you do not return Form W-9 fo the requester with a TIN, you might be subject
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a number
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim axemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively connected income, and

4. Certify that FATCA code(s) entared on this form (if any) indicating that you are
exempt from the FATCA reporting, is comect. See What is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X
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Note. If you are a U.S. person and a requester gives you a form other than Form
W-0 to request your TIN, you must use the requaster's form if it is substantially
similar to this Form W-0.

Definition of a U.S. person. For federal tax purposes, you are considerad a U.S.
person if you ara:

 An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, com or association created or organized in the
mmmammmmuum«m

« An estate (other than a foreign estate); or
« A domastic trust (as defined in Regulations section 201.7701-7).

Special rules for Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such businass. Further, in cartain casaes whare a Form W-0 has not baen received,
the rules under section 1446 require a partnership to presume that a partneris a
foreign person, and pay the section 1446 withholding tax. Therefore, if you are a
U.S. person that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your U.S. status
and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person mustothormW—Qtomemﬂb
forpupusosof@ablishngitsUS.stah.smdmidhgm
alucabhshanofmtlncmﬁornmpmwsimcmdwthnam«wshm
in the United States:

* In the case of a disregarded entity with a U.S. owner, the U.S. owner of the
disragarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

# In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foraign parson or tha U.S. branch of a foraign bank
that has elected to be treated as a U.S. person, do not use Form W-0. Instead, use
the appropriate Form W-8 or Form 8232 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident
alien individual may use the terms of a tax treaty to reduce or gliminate U.S. tax on
cartain types of income. However, most tax treaties contain a provision known as
a “saving clause.” Exceptions specified in the saving clause may pemmit an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. rasident alien who is relying on an exception contained in the
saving clausa of a tax treaty to claim an examption from U.S. tax on certain types
of income, you must attach a statement to Form W-0 that specifies the following
five items:

1. The treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the incoma.

3 mnmwcwmum}hmmmmmwmmmuw
clause and its exceptions.

4.Tmtymmdmmdnwnomatmalﬂaﬁormomﬁbnmm
5. Sufficient facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption
from tax for scholarship income received by a Chinesa student temporarily present
in the United States. Under U.S. law, this student will become a resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply even after the
Chinese student becomes a resident alien of the United States. A Chinese student
who qualifies for this exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fallowship income would attach to Form W-0 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate complatad Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must
under certain conditions withhold and pay to the IRS 28% of such payments. This
is called “backup withholding.” Payments that may be subject to backup
withholding include intarest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, payments made in
settiemaent of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you recaive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax retum.

Payments you receive will be subject to backup withholding if:

1. You do not fumish your TIN to the requaster,

2. You do not certify your TIN when required (see the Part Il instructions on page
3 for details),

3. The IRS telis the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not raport all your interest and dividends on your tax return (for reportable interast
and dividends only), or

5. You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportabie interest and dividend accounts opened
after 1083 only).

Certain payees and payments are exempt from backup withholding. See Exampt
payee code on page 3 and the separate Instructions for the Requester of Form
W-0 for more information.

Also see Special rules for partnerships above.

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account hoiders that are specified
United States persons. Certain payees are axempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-0 for more information.

Updating Your Information

You must provide updated information to any parson to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For exampie, you may need to
provide updated information if you are a C corporation that electstobe an S
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies.

Penalties

Failure to fumish TIN. If you fail to furnish your corract TIN to a requaster, you
mbpcﬂoapmaltyofﬁﬂfnroﬂmdﬂa&nuﬂmmfshasduﬂo
reasonable cause and not to willful neglact.

Civil penalty for false information with respect to withholding. If you maks a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certifications or
affirmations may subject you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs. If tha requester discloses or uses TINs in violation of fadaral law,
the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The
nama should match the name on your tax retum.

If this Form W-0 is for a joint account, list first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-0.

a Individual. Genarally, entar the name shown on your tax retum. If you have
changed your last name without informing the Social Security Administration (SSA)
of the name change, enter your first name, the last name as shown on your social
security card, and your new last nama.

Note. ITIN applicant: Enter your individual name as it was enterad on your Form
W-T7 application, line 1a. This should also be the samae as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLC. Enter your individual name as
shown on your 1040/1040A/1040EZ on fine 1. You may enter your business, trade,
or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C Corporation, or S

Enter the entity's name as shown on the entity’s tax retumn on line 1
and any business, trade, or DBA name on line 2.

d. Other entities. Enter your nama as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)(2)iil). Enter the owner's name on
lina 1. The nama of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the income tax retum on
which the income should be reported. For example, if a foraign LLC that is treated
as a disregarded entity for U.S. federal tax purposes has a single owner thatis a
U.S. person, the U.S. owner's name is required to be provided on line 1. If the
direct owner of the entity is also a disregarded entity, enter the first owner that is
not disregarded for federal tax purposes. Enter the disregarded entity’s name on
line 2, “Business name/disregarded entity name.” If the owner of the
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9. This is the case even if the foreign person has a U.S. TIN.
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the U.S. federal tax classification of the

person whose name is entered on line 1. Check only one box in line 3.

Limited Liability Company (LLC). If tha name on line 1 is an LLC treated as a

partnership for U.S. federal tax purposes, check the “Limited Liabilty Company™

box and enter “P” in the space provided. If the LLC has filed Form 8832 or 2553 to

be taxed as a corporation, check the * Lmnadthiiinu'npmy’bnxmdhme
space provided enter “C" for C corporation or “S" for S corporation. If

WWU.CMB&UWWW domtd‘lod(ﬂ'le'!.l‘rlltoduabllty

Company” box; instead check the first box in line 3 “Individual/sole proprietor or

single-member LLC."

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the

appropriate space in line 4 any code(s) that may apply to you.

Exempt payee code.

-_Gmernly. individuals (including sole proprietors) are not exempt from backup

» Except as provided below, corporations are exempt from backup withholding
for certain payments, including interest and dividends.

* Corporations are not exempt from backup withhoiding for payments made in
settiement of payment card or third party network transactions.

» Corporations are not exempt from backup withholding with respect to p
faes or gross proceeds paid to attornays, and corporations that provide medical or
health care services are not exempt with respect to payments reportable on Form
1099-MISC.

The following codes identify payees that are exempt from backup withholding.
Enter the appropriate code in the space in lina 4.

1—An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401(f{2)

2—The United States or any of its agencies or instrumentalities

3—A state, tha District of Columbia, a U.S. commonweaith or possassion, or
any of their political subdivisions or ities

4—A foreign government or any of its political subdivisions, agencies, or
z it

5—A corporation
6—A dealer in securities or commodities required to register in the United
States, the District of Columbia, or a U.S. commonwealth or possaession

7—A futures commission merchant registered with the Commodity Futures
Trading Commission

8—A real estate investmant trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1040

10—A common trust fund operated by a bank under section 584(a)

11 —A financial institution

12—A middleman known in the investment community as a nominee or
custodian

13—A trust exempt from tax under section 664 or described in section 4047

The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt for . . .

Interest and dividend payments All exempt payees except
for 7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior to 2012.

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Payments over $600 required to be Gonu‘aiyumptpaym

rnportodmddnctsahaovori&ooo Hhroughﬁ

Payments made in settiement of Exempt payees 1 through 4

payment card or third party network

transactions

" See Form 1089-MISC, Miscsllansous Income, and its instructions.

* However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross proceeds paid to an attomey reportable under
section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the parson requesting this form if you are uncertain if the financial

institution is subject to these requirements. A requester may indicate that a code is

not required by providing you with a Form W-@ with “Not Applicable” (or any
similar indication) written or printed on tha line for a FATCA examption code.
A—An organization exempt from tax under section 501(a) or any individual

retirement plan as defined in section 7701(a)37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of their political subdivisions or i
D—A corporation the stock of which is regularty traded on one or more
established sacurities markets, as described in Regulations saction
1.1472-1(c) 1))

E—A corporation that is a member of the same expanded affiliated group as a
described in Regulations section 1.1472-1(c){(1){)
F—A daaler in securities, commodities, or derivative financial instruments
(including notional principal contracts, futures, forwards, and options) that is
WMaMUmﬂmﬂmmﬂbUnanMaumym

G—A real estate investment trust

H—A reguilated investment company as defined in section 851 or an entity
rog{stow red at all times during the tax year under the Investment Company Act of
1

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under saction 664 or described in section 4047(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to
determine whather the FATCA code and/or exempt payee code should be
complated.

Line 5

Enter your address (number, street, and apartment or suite number). This is where
Wrmmdmsmwomnuimmmmm

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN). Enter it in the social security number box. If you do not
have an [TIN, see How fo get a TIN below.

If you are a sole proprigtor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner's SSN
(or EIN, if the owner has one). Do not entar the disregarded entity’s EIN. If the LLC
is classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
com ¥

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an SSN, gat Form SS-5, Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Appmhon!nrlFlSIndhﬂualTum
Identification Number, to apply for an ITIN, or Form SS-4,
IdontrﬁcabonNn.wnbortoapplyfuanElNYmcmapptyiormENoniwby
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
5S-4 from the IRS by visiting IRS.gov or by calling 1-800-TAX-FORM
(1-am.azmmw . e
If you are asked to complete Form W-0 but do not have a TIN, apply fora TIN
and write “Applied For™ in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments. You will be
&mwmwmmmalmmmmmmmmmw
requaster.

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foraign owner must use the
appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien,
sign Form W-9. You may be requested to sign by the withholding agent even if

items 1, 4, or 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in Part | should sign
(when required). In the case of a disregarded entity, the person identified on line 1
must sign. Exempt payees, see Exempt payee code earfier.

requirements. Complete the certification as indicated in items 1

Signature
through 5 below.
1. Interest, dividend, and barter

d before 1984

exchange unts
and broker accounts mmm1MYmem
correct TIN, but you do not have to sign the certification.

2. Interest, mm.mm-m
considered inactive

immm«m

accounts opened after
during 1983. You must sign the

certification or backup withholding will apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the cartification. You may cross out

item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incomrect TIN. “Other payments™ include payments made in the course of the
requester's trade or business for rents, royalties, goods (other than bills for
rrmrﬂmcliso} medical and health care services (including payments to

corporations)

), payments to a nonemployee

for services, payments made in

mmuwmmmmmnmm payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to

attorneys (including payments to corporations).
5. Mortgage interest paid by you, acquisition or abandonment of secured
cancellation

do not have to sign the certification.

pmmmmummtglwywmmﬂhl but you

What Name and Number To Give the Requester

’Ymma@mmm“wmm&oaﬂumwwnﬂu\mm
the “Business nama/disregarded entity” name line. You may use sither your SSN or EIN if you
Mm].MMBSmm!ummSSN.

* List first and circle the name of the trust, estate, or pension trust. (Do not fumish the TINof the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 2.

*Note. Grantor also must provide a Form W-2 to trustee of trust.

Note. If no name is circled when more than one name is listed, the number will be

considerad to be that of the first nama listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get a job or may file a
tax retum using your SSN to recaive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
-Bewafdwhancrooshuataxprapaar_

If your tax records are affected by theft and you receive a notice from

the IRS, mpmdngMawayhothnnmomdphmonunbermﬂndonmalﬁs
notice or letter.

Hmmrwordsmmtcmanﬂyaﬂsctadbyldsnﬁtyﬂwﬂmemhkm
are at risk due to a lost or stolen pursa or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-008-4490 or submit
Form 14039.

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity thaft who are experiencing economic ham or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
assistance. You can reach TAS by calling the TAS toll-free case intake line at
1-877-T77-4778 or TTY/TDD 1-800-829-4059.

Protect from suspicious emails or phishing schemes. Phishing is tha
creation and use of email and websites designed to mimic legitimate business
emails and websites. The most common act is sending an email to a user falsely
claiming to be an established legitimate enterprise in an attempt to scam the usar
into surrendering private information that will be usad for identity theft.

The IRS does not initiate contacts with via emalls. Also, the IRS does
not request personal detailed information through email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS name, logo,
or other IRS property to the Treasury Inspector General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal
Trade Commission at: spam@uce.gov or contact them at www.ftc.gov/idtheft or
1-877-IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

For this type of account: Give name and SSN of:
1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combinad funds, the first
individual on the account’
3. Custodian account of a minor The minor'
(Uniform Gift to Minors Act)
4. a. The usual revocable savings The grantor-trustee
trust (grantor is aiso trustea)
b. So-called trust account that is actual '
not a legal or valid trust undar g .
state law
5. Sole proprietorship or disregarded The owner’
antity owned by an individual
6. Grantor trust filing under Optional The grantor*
Form 1009 Filing Method 1 (see
Reguiations section 1.671-4({b)(2){i)
(A)
For this type of account: Give name and EIN of:
7. Disregarded entity not owned by an | The owner
individual
8. A valid trust, estate, or pension trust | Legal entity’
9. Corporation or LLC electing The corporation
corporate status on Form 8832 or
Form 25563
10. Association, club, religious, The organization
charitable, educational, or other tax-
exempt organization
11. Partnarship or multi-member LLC The partnership
12. A broker or registered nominee The broker or nominee
13. Account with the Dapartment of The public entity
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments
14, Grantor trust filing under the Form The trust

1041 Filing Method or the Optional
Form 1000 Filing Mathod 2 (see
Regulations section 1.671-4(b)(2){i)
(B8)

'Lﬂhmaﬂamemmdﬂnmmw;ummm#aﬁmmmn
joint account has an SSN, that person's number must be fumished.
* Gircle the minor's name and fumish the minor's SSN.

Privacy Act Notice

Section 6109 of the Intemal Revenue Code requires you to provide your correct
TIN to persons (including federal agencies) who are required to file information
retums with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property; the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information retums with the IRS, reporting the above information. Routine uses
of this information include giving it to the Department of Justice for civil and
criminal litigation and to cities, states, the District of Columbia, and U.S.
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies to enforce civil and criminal laws, or to federal law enforcement and
intalligance agencies to combat temorism. You must provide your TIN whather or
not you are required to file a tax retumn. Under section 3406, payers must genarally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer. Certain penalties may also apply for
providing false or fraudulent information.
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2017 Withholding Exemption Certificate 590
The payes completes this form and submibs it to the withholding agent. The withholding agent keeps this form with their records.
Withholding Agent Infermation
hare
Payee Informzilon
hame i o 1T v A Caep e T i 505 e e

AOGreSs [opLisle., Moo, PO box, or FWE o)

Tty [N oo v a Pl aidrees, 500 INSiTUcions | S | OF cods

Exemption Aeason

Check only one box.

By chacking e appropriate box balow, the peyee certifies Mie reasen for tha exemption from tha Callornia Income tex withnoldng
requirements on payments) mada to tha entiy or Indwvidual,

C  imdividuals — Certiflcation of Resldency:
| am a ressident of Calliformia and | resida at the addrass shown abova. I | Decome A nonrecidant at amy tmea, | sl promgty
nn-n‘rgrm-nwmmm;ngm-n See Instructions for General Information D, Definitions.
E
ﬁ rpn-mﬂ-n-nh&aaparmmrrtplanamm.ﬁlrﬂaalnEmmmatmaMMMMwlaqwmmMME
Caliiomia Secretary of Sieke (208]) to do business in Calliomia. The corporadon will fle a Calliomia tax rebum. If Tis
comporation ceases to hawe a permanent place of business In Calliormie or ceesas o do any of the abowe, | will prompEy notfy
e withivolding egend. Sea Instrucions for General Indormetion 0, Defnitions.
[C Partnerships or Limitad Liabllity Companies (LLCs):
Thea rship or LLC has a parmenent plecs of businass In California at e address shown abowe o | ragisiered with tha
Cal 205, and k8 subjedt to the laws of Caliomie. The parnership or LLC will fle a Caliornia tax retum. i Tie partnership
or LLC ceases to do any of e above, | will prompty inform the withhoiding agent. For withholding purposas, & imisad labiity
parinership (LLP} Is treated ke eny other parinership.
[C Tax-Exempt Entiies:
The entity s exempt from tax under Callfornie Revenue and Taxation Coda (RETC) Section 23701 (iresart letter) or

Intermal Aevanus Code Saction 501(c) _____ (insert number). If this antity caases 10 be exsmpt rom tax, | will prompty nobny
e wirnoiding egent. Indvidusis cannot ba tax-coesmpt el

[ Insurance Companies, individual Retirement Arrangemen ts (IRAS). or Guallfied Penslan/Profit-Sharing Plans:
Tha ettty I an INsUmEnca company, [RA, n-raial:lamnrl:,l.lai ed penskan ar proft-sharing plan.

[ Calliornia Trusts:
At loest ona Irustae and ona nanconfingent beneficlary of tha above-niamed trust s a Calfamia resident The tnust wil e 3
Cailiorria fiduciary tax relum. i the ngant beneficlary bacomes & nonrasident at any Sme, | will promptly
notify e withiolding egent.

[ Estates — Cartification of Residency of Deceased Person:
I am tha executor of the Above-named Persom's estate or trust. The decedent was & Calfornia resident &1 the Bima of death,
The estate will flla & Calfomila fdudary X fEum.

[ Nonmilitary Spouse of 8 Milltary Servicemember:
1.am a nonmilitary spouse of & milkary servicemember end | maet the Milkary Spouse Rasidency Ralied Act (MSRAA)
requirameants. See Instructions for Ganers Information £, MSARA.

CERTIFICATE OfFF PEYEE: Payee musi complete and sign bedos.

To learn bout your privecy rghts, how we Mey Use your imormiation, and the consequences for not providing Tie requested imormiation,
qo fo fib.ca.gow and search for privecy nolice. To request this notice by mall, call BO0 852 5711,

Undar penalties of perury, | declara that | have examined the information on this form, Inciuding accompanying schadulas and
stataments. &nd o ifie best of my knowiedge and bals, It I rus, corract, and camplete. | uriner dectars Lnder panaltiss of pedury that

If the facts upan which ihis fom are based changs, | will promptty notity tha withhalding agent
Type or pnt payee's neme and e 0000000000000 O Tekphome( ) 0000000
Payee's signatue » Date

B | 7061173 | Form 590 cz 2016 [
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2017 Instructions for Form 590

Withholding Exemption Certificate

Felarenoas In thasa Insucdons &ns io tha Callornia Aovenua and Toxsdon Coda (RETC).

General Information

Regisbered Domestic Pariners (RDP) - For
purposes of Galiforni income tax, refarences
1o 3 spousa, hesband, or wife ako mefer toa
Registered Domestic Partner (ADP) unles=
otherwiza specified. For maore information on
ROPs, get FTE Pub. 737, Tax Information for
Ragistered Domestic Pariners.

A Purpose

Use Form 580, Withholding Exemiption

Certificate, to cartify an exmption from

nonmesident wihho olding.

Form 580 does not aF payments of

backup withholding. For melnfamﬂlun

g to fih.ea.gow and search for backep

withhaolding.

Farm 580 does not ap o is for

wages o employess. holding &

a:lrrlrlmmd the Califiomia E lu;.mam
partrrnnHH}l]:L umura

to add.ca.gov or czll
Bll.?-is 33!£D

Do moi use Form 580 fo certity an exsmption
from withholding if you are 2 Baller of
Califormia real estate. S=llers of California
real estzte use Form 593-C, Real Estats
Withholding Certificate, to clzim an exemption
from the real estate withholding requirement.

The following are gxcluded from withholding

and completing this form:

« Tha United States and any of its agencies or
instrumenta ites.

« fostEea ion of the: Uinited States,
the District of Colwmbiz, or any of is

oliticzl subdiisions or instrumentalities.

= A foreign government or amy of is political

subdivisions, agencies, o instrumentz fities.

B Income Subject to
Withholding

Califormia Revenue and Taxation Code (R&TC)H

Section 18662 requires withh of incoime

or franchize tax on of Calfoma

SO0UMCE incoms fo noneesidents of

Califomia.

Withholding &= required on the following, but &=

nist limited to:

= Payments to nonresidents for senices
rendered in Califomiz.

= Distributions of Califomia sourca incoms
made to domestic nonresidant parinars,
members, and S corporztion shareholders
and allocations of Califomia source income
made to foreign pariners and members.

= Payments to nonresidems for rems if the
ﬂg;narrts are made in the course of tha

holding agent’s business.

. mends i nonresidents for royalies

Eﬁﬂlﬁﬁﬁﬁmﬂfﬂﬂaﬁﬂmh

+ [Distibutions of Calfomia sours incoms
to noneesident beneficiaries from an estate
or frust.

+ Endoreemant paymants recaived for
sarvices performed in Califiornia.

« [Prizes and winnings r h%i
nonresidants for contests in Calforniz.

However, withhalding is optional if the fotal
paymants of Califom® source income are
£1,500 or lez= during the calandar year.

For meare information on withholding

FTB Pub. 107, Resident and No
Withholding Guidelines. To get & withhalding
publication, see Additional Information.

C Who Certifies this Form
Form 520 i= certified bﬂ'ﬂ'ﬁﬁnﬂl Californiz
resients or entifies axempt the
with uirement should co
Furrrlhg?:?grmuhim it tai the wathh
agant before paymant i made. The withholding
agent is then relieved of tha withholdi
requirements if the agant malies in faith
on 2 completed and sagnad Form 550 unless
natified by the Franchise Tax Board (FTE] that
the form showld not be ralied upon.
znﬂilnnurrpm ﬁnﬁi imvzlid a:lilligam
hodding agent should not accapt
withholding agent recaives an incomplata
cartificate, the withholding agent & requined
to withhold t2x on payments made io the
until 2 valid certficate is recarved. In
ieu of a completed examption certificate, the
with accapt a leftar from
I pay o 5 cubklite plan why ey
aranu'rsu ad'ru'lnhhnl:lng The letter must
contain all the information required on the
certificate in similar lnguage, including the
under penalty of perjury statement and the

%‘i‘é’:ﬁh st ot of

the cartificate or subsStuta for at least five
E e als applioe. o prawi § pon o
applies, and pr upon request
to the FTE.

W an emtartziner {or the antertainers business
entity) is paid for a performanca, the
antertainer’s imformation must be provided.
Do mot submit the entertainer’s agent or
promater information.

Thaﬂzarmrnfz'a Eﬂmhmﬂm shall ba treated
a5 Ina payed INg purposes.
Therafore, if the payee & a gramor trust and
ome or more of the granbors & a nonresident,
withhodding i= required. If all of the grantors
om the trust are residents, nnwﬂ’mﬁch; (i
required. Residant grantors can chech the
beoee o Fonm 580 labeted “indrviduals —
Certification of Aesidancy. ™

D Definitions

Fior California nonwage withholding purposes,

monresident includes all of the following:

= Indwiduals who are not residents of
California.

» [Corporations not qualified through the
California Secr of Saie (GA 50E)
to o busingss in i3 o0 hawi
m’l placs of business in mia.

* ips ar limited labdity companiss
(LLCs) with no 1 plzca of
businezs in I:imm

= Ay frust without a resident grantor,
beneficiary, or trustea, or estztes whare the
dacadent was not a Galfammia resident.

Fomign refers to non-U.5.

[Fior more information about determining

residant status, get FTH Pub. 1031,

Guidelines Fnrl:lmerrrmn; Resident Status.

Military sarvicemamibers have spacal rules

{or residancy. For mare information,

[FT8 Pub. 1032, Tax Informaticn for

Parzonnel.

Permanent Place of Business:
A corporation has a parmanent place of
business in Califoma rfismmmd and
existing wnder the laws of i3 or it has
qualhed through the CA 505 fo transact
imrastate business. A corporation that has
not quelified to transact intrastaie business
{e.g-. 8 corporation engaged exchisively in
imarstate commarca) will ba considered as
having a permanent place of busness in
California only if it mantains a parmanent
office in Califomia that &= permanantly staffied
ry it employess.
E Military Spouse Residency
Relief Act (MSRRA)

Generally, for tax purposes you am considaned
0 maintzin your exi residance or domicile.
If a military servicemember and nonmiliary
spousz have the same stete of domicle, the
MSRRA provides:
= A spouse shall not be deamad to have lost
& residenca or domicile in any state
by reason of being atsant 1o be with the
ervicemembar sarving in compliance with
military orders.
= A spouse shall not be deamad to have
acquired a residance or domicik: n %
other stzta sokhy by reason of baing
tm b with the servicamamber serving in
compliznce with military ordars.
[Momicile is defined as the one placs:
= 'Where you maintain 3 true, fived, and
home:

= Towhich you intend to return whaneear you
& ahsent.
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& milifary servicemember's nonmilitry spouse
B 2 nomresident for b perposss
if the servicemember and spouss have the
o n el oy o e i
Spouse is in o
seripemember who is s2ra inmlg'nrl:r

with Fermarent Change of
\Cafffonia mary requine nonmilitary spouses
HMWMHIJﬁ;M
that thesy messt the ariteria for i

income B exemption 2s set forth in
the MEFAR
Il'ml_lr-g;lihrrhm'_ pt:-h::-mrnl
nanmi 5= for servioes
hﬁhﬂl?:ctﬁihrrimmm
subject In state tow F the s iz in Caffornia
o be with the ==nicem rm::?h
complance with miltary orders, and the
seranemem ber and| spoums have the mne
diomicile in 2 stair other than California.
For additioral infiormation or assistance in
determining whether the applizant mees e
WESEAA nquirements, get FTE Pub. 4002

o The i oeases fo havea
e Ll 4 Y
. LLE oo 1 frarwe a permanent plaoe
of besiness in Calilomiz
« The ton-exemipt entity loses i txe-sm=mpl
stzhe

H any of thess sitsations pooer, then

may be requirsd. For more
information, get Form 582, Hesident and
Monresident ing Sai=m
Form 2972, Aesident and N i
Withholding Tax Statemen, and Form 5824
Fbprruﬂ%d:rh’ﬁeﬁimﬂ
Morresident Withholding

Specific Instructions

Payos Instructions

Ermizr the withholding agents mme.

Emier the: payes's information, indluding the
TN 2nd the approprizie TIN bo
You murst provide a valid TIN s requesisd

‘tanpayer idenificabon mlhthITlla;IFndt-rll
= w=rdfcadon nember (FEIN];
i ovporetion nember (A no;
or G 505 file umber e
Privats Madl Bex = Include the PWE
n headdress “PME" First, then
the b rumiber: Esample 114 Main Street
PME 1271,
Forsign Addres - Folow the country's
practice for emizring the aiy u:lJr::?pmirlz.
stat=, oountry, and postal oode, == applicable
n e appropriai= bowss Do net abbrevixie the
COMMTY ramE
Epemption Reason — Check the o that
reflacts the nmﬂhmﬂkmpt
trom the Caliomia inoome o withholding
Teqireme.
Withholding Agent Instructions
Do met s=nd this form 1o the FTEL The
withhoksi mﬁﬂ:"'""-,
mnimum or
shbs changes mlﬂ provide mmh
the FTE! upon nequest.
The must the withhaidi if
any of Hmmm:m?w
# The indivdel payee becomes 2
nomresident
« The corporation ceases jo hove &
of business in Caffornia
o oepses iy e qualifesd o do usiness
in Calfffomia.

Websile:  For more imformation go fo
fth. ca.pow and search

WyFTE ofirs ot
sazure online S
acoaur informaton and serees
Fm'_lnrr'n'l:rrruin- 3 I1|I.I'I:|Irild
regisier, go i ith.ra pov a

Telephone 388 722 4200 or HE 345 4200,
Withhalding Senvioes and
Compliance phone servios

Fac SH6 Bds 9ad2

Mail WITHHOLDING SERVICES AND
COMPLIANCE M F182
FRABNCHISE TEX BOARD
[P0 BN SE2RET
SACRAMENTO CA SS267-DEsd

For quessions unreixtsd i witiholding, or o

dawnloaZ, wiew, and print Cafifornia & forms

and publications, or fo soo=ss the TTHTO0
un mex the information below

Ins=mei and Telephoa e Assistace

Wisbsie:  fb.cagow

Telephone 300 852 5741 from within the
Unitesd Statess
246 3456500 from outside the
United Siates

TIY/TD0: 00 323 B76E jor persons with
hearing or spesch impairments

isisiencia Par [ns=mei y Tel oo

Gitoweh:  hoagov

Telona: 800 8225711 dentro d Jos
Estagios Unidos

S46 2455500 foera de hos
Estadis Linidos

TIYADD: 300327 B3GE para personzs: con
|:|'Ii huhlrﬁrn
ade
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Certification Regarding
Debarment, Suspension, and Other Responsibility Matters

The prospective participant certifies to the best of its knowledge and belief that it and the principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three year period preceding this proposal been convicted of or had a civil
judgement rendered against them or commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State, or local)
transaction or contract under a public transaction: violation of Federal or State antitrust statute
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property:

(c) Are not presently indicted for or otherwise criminally or civilly charged by a government entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (b)
of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State, or local) terminated for cause or default.

I understand that a false statement on this certification may be grounds for rejection of this proposal
or termination of the award. In addition, under 18 USC Sec. 1001, a false statement may result in
a fine of up to $10,000 or imprisonment for up to 5 years, or both.

Typed Name & Title of Authorized Representative

Signature of Authorized Representative Date

O Tam unable to certify to the above statements. My explanation is attached.
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@ CAMPAIGN CONTRIBUTIONS DISCLOSURE
AQMD

In accordance with California law, bidders and contracting parties are required to disclose, at the time the application
is filed, information relating to any campaign contributions made to South Coast Air Quality Management District
(SCAQMD) Board Members or members/alternates of the MSRC, including: the name of the party making the
contribution (which includes any parent, subsidiary or otherwise related business entity, as defined below), the amount
of the contribution, and the date the contribution was made. 2 C.C.R. §18438.8(b).

California law prohibits a party, or an agent, from making campaign contributions to SCAQMD Governing Board
Members or members/alternates of the Mobile Source Air Pollution Reduction Review Committee (MSRC) of more
than $250 while their contract or permit is pending before SCAQMD; and further prohibits a campaign contribution
from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC
on a donor’s contract or permit. Gov’t Code §84308(d). For purposes of reaching the $250 limit, the campaign
contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the
contractor or bidder are added together. 2 C.C.R. §18438.5.

In addition, SCAQMD Board Members or members/alternates of the MSRC must abstain from voting on a contract
or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent, totaling
more than $250 in the 12-month period prior to the consideration of the item by the Governing Board or the MSRC.
Gov’t Code §84308(c).

The list of current SCAQMD Governing Board Members can be found at SCAQMD website (www.agmd.gov). The
list of  current MSRC members/alternates can be found at the MSRC website
(http://www.cleantransportationfunding.org).

SECTION 1.

Contractor (Legal Name):

DBA, Name , County Filed in

Corporation, ID No.

LLC/LLP, ID No.

List any parent, subsidiaries, or otherwise affiliated business entities of Contractor:
(See definition below).

SECTION II.

Has Contractor and/or any parent, subsidiary, or affiliated company, or agent thereof, made a
campaign contribution(s) totaling $250 or more in the aggregate to a current member of the South
Coast Air Quality Management Governing Board or member/alternate of the MSRC in the 12
months preceding the date of execution of this disclosure?

[ ] Yes []No IfYES, complete Section II below and then sign and date the form.
If NO, sign and date below. Include this form with your submittal.
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Campaign Contributions Disclosure, continued:

Name of Contributor

Governing Board Member or MSRC Member/Alternate

Name of Contributor

Amount of Contribution

Date of Contribution

Governing Board Member or MSRC Member/Alternate

Name of Contributor

Amount of Contribution

Date of Contribution

Governing Board Member or MSRC Member/Alternate

Name of Contributor

Amount of Contribution

Date of Contribution

Governing Board Member or MSRC Member/Alternate

Amount of Contribution

I declare the foregoing disclosures to be true and correct.

By:

Title:

Date:

Date of Contribution

any one of the following three tests is met:

personnel on a regular basis;

owner in the other entity.

DEFINITIONS

(A)  One business entity has a controlling ownership interest in the other business entity.

(i) The same person or substantially the same person owns and manages the two entities;
(i) There are common or commingled funds or assets;
(iii) The business entities share the use of the same offices or employees, or otherwise share activities, resources or

(iv) There is otherwise a regular and close working relationship between the entities; or
(C) A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a controlling

Parent, Subsidiary, or Otherwise Related Business Entity (2 Cal. Code of Regs., §18703.1(d).)

(1) Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares possessing
more than 50 percent of the voting power of another corporation.

(2) Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any other
organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are otherwise related if

(B)  There is shared management and control between the entities. In determining whether there is shared management
and control, consideration should be given to the following factors:
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South Coast
4 Air Quality Management

nateernd 21865 Covplev Drive, Diamond Bar, CA 91765-4178
AQMD

STEP 1: Please check all the appropriate boxes

[ Individual (Employee, Governing Board Member) [0 New Request
[0 Vendor/Contractor [ cCancel Direct Deposit
[ Changed Information

STEP 2: Payee Information

District

Last Name First Name Middle Initial Title
Vendor/Contractor Business Name (if applicable)

Address Apartment or P.O. Box Number

City State Zip Country
Taxpayer ID Number Telephone Number Email Address

Authorization

1. lauthorize South Coast Air Quality Management District (SCAQMD) to direct deposit funds to my account in the financial
institution as indicated below. | understand that the authorization may be rejected or discontinued by SCAQMD at any time.
If any of the above information changes, | will promptly complete a new authorization agreement. If the direct deposit is not
stopped before closing an account, funds payable to me will be returned to SCAQMD for distribution. This will delay my

payment.

2. This authorization remains in effect until SCAQMD receives written notification of changes or cancellation from you.
3. | hereby release and hold harmless SCAQMD for any claims or liability to pay for any losses or costs related to insufficient
fund transactions that result from failure within the Automated Clearing House network to correctly and timely deposit

monies into my account.

STEP 3:

You must verify that your bank is a member of an Automated Clearing House (ACH). Failure to do so could delay the processing of
your payment. You must attach a voided check or have your bank complete the bank information and the account holder must sign

below.
To be Completed by your Bank
Name of Bank/Institution
2]
—
(2]
I
~ Account Holder Name(s)
%]
(2]
=
(&} -
Account Number Routing Number
©
e [ Saving [] Checking
©°
z Bank Representative Printed Name Bank Representative Signature Date
o
1]
e
n Date
ACCOUNT HOLDER SIGNATURE:
For SCAQMD Use Only Input By Date
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ATTACHMENT C

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT
SCAQMD’s State Legislative Goals & Objectives for 2017

The following goals and objectives are identified to facilitate attainment of clean air standards
within the South Coast region by statutory deadlines, while working with and serving as a
resource to Sacramento legislators; federal, state, and local agencies; business, environmental
and community groups; and other stakeholders:

Air Quality Funding

Increase existing and identify new funding sources for clean air programs that protect public
health and ensure attainment of state and federal air quality standards, particularly incentive
programs and research and development projects that support the 2016 Air Quality Management
Plan (AQMP) and create opportunities to partner with local businesses, communities and
residents.

SCAQMD Authority / Policy Implementation
Ensure adequate SCAQMD authority for implementation of the Board’s clean air policies and
programs, as required by state and federal law, including the 2016 AQMP.

State Support

Work to ensure that the state government does its fair share to reduce air pollution in order for
the South Coast Air Basin region to meet national ambient air quality standards, and provides
legislative support to SCAQMD to implement the 2016 AQMP and attain federal ozone and
particulate matter standards by upcoming federal deadlines.

Environmental Justice

Support legislation and funding to promote environmental justice initiatives that: reduce
localized health risks resulting from criteria pollutant and toxic air contaminant emissions,
develop and expand access to clean air technology that directly benefits disproportionately
impacted communities, and enhance community participation in decision-making.

Climate Change

Seek to influence climate change initiatives and facilitate their implementation consistent with
Board policy. In particular, support efforts directing that Greenhouse Gas Reduction Fund
investments maximize criteria and toxics emission reduction co-benefits, promote near-zero and
zero-emission vehicles, and address air quality and public health impacts.

Clean Energy

Support legislation that advances the Board’s Energy Policy which promotes reliable, cost
effective and clean energy for all consumers in the District while facilitating attainment of clean
air standards and support for a healthy economy. In particular, support policies and funding that
promote the development and deployment of zero and near-zero emission infrastructure,
equipment and vehicles.

Business/Jobs Climate
Support legislation, policies and/or administrative actions that protect and encourage job retention
and creation and promote economic growth, while working toward attainment of clean air standards;
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and that support and assist the regulated community in complying with rules and regulations in the
most efficient and cost-effective manner.

Surface Transportation & Goods Movement

Support and expand air quality policy and funding considerations regarding the implementation
of state and federal surface transportation and goods movement policies and programs, including
those relating to the FAST Act.

Salton Sea

In conjunction with the Imperial County Air Pollution Control District and other stakeholders, work on
legislation mitigating the Salton Sea’s potential for increased emissions as well as its potential to generate
renewable energy.
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4+ Back to Agenda

@ South Coast
4 Air Quality Management District Item 14
21865 Copley Drive, Diamond Bar, CA 91765-4178

D (909) 396-2000 * www.aqmd.gov

LOCAL GOVERNMENT &
SMALL BUSINESS ASSISTANCE ADVISORY GROUP
FRIDAY MAY 12, 2017
MEETING MINUTES

MEMBERS PRESENT:

Ben Benoit, Mayor Pro Tem, City of Wildomar and LGSBA Chairman
Janice Rutherford, Supervisor, Second District, San Bernardino County
Felipe Aguirre

Rachelle Arizmendi, Mayor, City of Sierra Madre

Paul Avila, P.B.A. & Associates

Geoffrey Blake, Metal Finishers of Southern California/All Metals
LaVaughn Daniel, DancoEN

John DeWitt, JE DeWitt, Inc.

Bill LaMarr, California Small Business Alliance

Rita Loof, RadTech International

Eddie Marquez, Paramount Petroleum

Cynthia Moran, Council Member, City of Chino Hills

David Rothbart, Los Angeles County Sanitation District

MEMBERS ABSENT:
Todd Campbell, Clean Energy
Maria Elena Kennedy, Kennedy Communications

OTHERS PRESENT:

Mark Abramowitz, Board Member Consultant (Lyou)

David Czmanske, Board Member Consultant (Caccioti)
Ruthanne Taylor-Berger, Board Member Consultant (Benoit)
Mark Taylor, Board Member Consultant (Rutherford)

SCAQMD STAFF:
Derrick Alatorre, Deputy Executive Officer
Laki Tisopulos, Deputy Executive Officer
Jason Low, Assistant Deputy Executive Officer
Fred Minassian, Assistant Deputy Executive Officer
Fabian Wesson, Assistant Deputy Executive Officer/Public Advisor
Andrea Polidori, Atmospheric Measurements Manager, Monitoring
Philip Crabbe, Community Relations Manager
Nancy Feldman, Principal Deputy District Counsel
Elaine-Joy Hills, AQ Inspector Il
Lori Langrell, Secretary
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Agenda Item #1 - Call to Order/Opening Remarks
Supervisor Janice Rutherford called the meeting to order at 11:30 a.m.

Agenda Item #2 — Approval of April 14, 2017 Meeting Minutes/Review of Follow-Up/Action ltems
Supervisor Rutherford called for approval of the April 14, 2017 meeting minutes.

Mr. Bill La Marr inquired regarding his question on RECLAIM facilities subject to an aggregated
emissions cap, if there is a plan to de-aggregate these facilities under the program. He doesn’t recall any
further requests, but merely wanted to know if a phase out is being worked on, and whether or not there
is a plan. Dr. Laki Tisopulos suggested the questions be directed to the working group as he is not
working on this therefore, cannot provide an answer.

After discussion, the Minutes were approved unanimously.

Agenda Item #3 — Follow Up/Action Items

Mr. Derrick Alatorre indicated there were three action items arising out of the April 14" meeting. The
first was to agendize a presentation on the commercial leaf blower program, which will be included in a
future meeting. The second was to agendize a presentation on Senate Bill 1, which is being presented
today, and lastly to receive information regarding driverless trucks, to which articles are available today
as a handout.

Agenda Item #4 — Using Advanced Remote Sensing Technologies to Measure Emissions from
Refineries and Other Sources

Dr. Andrea Polidori provided a summary of the results of a two and a half month long measurement
campaign aimed at characterizing and qualifying emissions of VOC’s, NOx, and SO from refineries, oil
wells, treatment facilities, gas stations, and other sources in the South Coast Air Basin.

Mr. John DeWitt asked if refineries were being measured in the South Coast basin only, or all over the
world. Dr. Polidori replied the background slide shows refineries all over the world.

Mr. LaMarr inquired, with respect to gas stations and oil wells, if what staff is proposing duplicating
what the California Air Resources Board (CARB) has done with vapor recovery or underground storage
tanks. Dr. Polidori indicated that the study is about measurements, and the optical remote sensing has
been developed throughout the years and is the most commonly used. This was developed by Chevron
to measure the actual emissions from these sources.

Mr. LaMarr asked, in the course of measuring, if it impedes with normal operating procedures. Dr.
Polidori replied no. Mr. LaMarr further asked if the technology in showing underground leak detection
is the same technology used in Aliso Canyon. Dr. Polidori indicated it is not the same but similar.

Mr. DeWitt asked which refinery the presentation referred to. Dr. Polidori replied Tesoro.

Mr. LaMarr inquired regarding VOCs not being created equally, sometimes having abnormalities or
being undetected, if these are the same VOCs that end up on mobile sources, and if it would impact
rulemaking on stationary sources where VOCs are present. Dr. Tisopulos replied that we are
underestimating inventory from seven sectors, we must move forward with our plans, and pay close
attention to those higher emissions.
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Mr. David Rothbart asked if a problem is found, if it is typical, and how the emissions are estimated.
Dr. Tisopulos replied that with oil wells and gas, the vendors get statistical measurements, and
extrapolate the rest of the oil wells and gas stations. With respect to the slide comparing refinery
emissions from six large refineries, what is being reported to us under conventional methodologies
shows a variance, grossly underestimating VOC emissions.

Mr. La Marr inquired if this would change when refineries switch to summer fuel. Dr. Tisopulos replied
he does not believe it will vary that much. In 2015, measurements were taken in September, and the
measurements taken in 2016 was while refineries were switching fuels.

Mr. Paul Avila asked if the flux sense and camera manufacturers make all the same equipment, and what
happens when both companies take measurements with different results. Dr. Polidori indicated it has
happened with a difference of about ten points. They all indicated a leak with varying emission rates,
but all three were within 20% of each other.

Ms. Rachelle Arizmendi asked what the intent of the data is, and if it is available to the public. Dr.
Polidori replied that we are currently building a website, and that the report is about a month old. Dr.
Polidori stated that the review period ends Wednesday, May 17, and, for the most part, staff intends to
conduct more studies. SCAQMD plans to contract with a flux sense manufacturer who will conduct
studies every two weeks for the next two years. The intent is to see if this type of technology can be
used as an alarm system for VOC concentration in communities. Dr. Jason Low also commented that
we want to get feedback to the facility so they are aware of potential leaks, and they can investigate and
make repairs if necessary.

Mr. DeWitt inquired regarding service stations, if there were any sites identified that had installed
enhanced vapor recovery equipment. Dr. Polidori indicated measurements were taken at a new Costco
station where emissions were minimal, whereas problems were found at older, smaller stations. Dr.
Tisopulos also indicated that there is very little correlation between emissions at super large stations,
such as Costco, where stations are well-maintained and have minimal emissions. Smaller stations may
not have the means to maintain their equipment. Technology like this is fast and allows us and the
operator of the source to do repairs on equipment quickly before the leak is out of control.

Mr. La Marr asked if the District is looking at the coatings industry. Dr. Tisopulos indicated that this is
not the best technology to measure emissions in this industry.

Agenda Item #5 — FY 2016-17 Carl Moyer Program (CMP) Award

Mr. Fred Minassian provided an overview of the resolution recognizing funds and accepting terms and
conditions for FY 2016-17 Carl Moyer Program (CMP) Award and review of Program Announcements
for Carl Moyer Program and SOON provision.

Mr. Avila inquired, as most busses have already been upgraded, if the shift is for off-road and tractors.
Mr. Minassian replied on-road trucks have converted to CNG, then we went to off-road, marine vessels,
tractors, etc. Even with the CNG bus fleet, they can repower or replace engines because the old standard
(pre-2010) was at 1.2, which can now be at 0.02. Mr. Avila further asked regarding the upgrade with
trains and railroads, what the gray area is. Mr. Minassian r that we have provided $110 million to
replace 40 locomotives from Tier 0 to Tier 4 for the project we are doing with Metrolink, and they are
the first commuter rail system in the nation to do that. The remaining money has been provided by
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Metrolink bond, and public funds. We are careful with the contract, ensure that the money co-funds
what is allowable, and we tailor our contract on a case by case basis.

Mr. LaMarr asked who is in opposition of AB 1274. Mr. Alatorre indicated there is no official
opposition, but there are groups with concerns such as car dealers association and smog check stations.

Agenda Item #6 — Senate Bill 1 (Beall) — Transportation Funding

Mr. Philip Crabbe provided an update on the recent passage of Senate Bill 1 (SB 1) the comprehensive
statewide infrastructure legislative vehicle, and its potential impacts on South Coast Air Quality
Management District.

Mr. Avila asked if there will be a concerned citizen oversight board, or if the money will just go into the
general fund. Mr. Crabbe replied it is a constitutional amendment to use for transportation and
infrastructure, there is oversight in all, and even local governments must spend money on what it is
earmarked for.

Mr. DeWitt inquired whether this includes money for the bullet train. Mr. Crabbe commented he has
not seen much regarding the bullet train.

Mr. LaMarr asked pertaining to the retirement of vehicles, if it is commercial or personal. Mr. Crabbe
replied commercial.

Agenda Item #7 —Monthly Report on Small Business Assistance Activities
No comments.

Agenda Item #8 - Other Business
Chair Benoit introduced new LGSBA member, Mr. Eddie Marquez, to the advisory group. Mr.
Marquez shared the company he is with, and organizations he is involved with.

Ms. Rita Loof inquired about public outreach suggested by staff at the last governing board meeting.
Ms. Loof further indicated that the printing industry has requested outreach, and asked what those
efforts look like.

Action Item: Agendize a presentation on public outreach, and what efforts to the printing
industry may look like.

Chair Benoit commented a presentation on issues with low NOx burners, and outreach to all other
people that have those burners, would be good to hear as well.

Agenda Item #9 - Public Comment
No comments.

Adjournment
The meeting adjourned at 12:57 p.m.
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