
 
 
 
 

 

 
 

 
 

 

 

 

 
 

 

 
 
 
 
 

 
 

 

 

BOARD MEETING DATE: December 4, 2015 AGENDA NO. 7 


PROPOSAL: Issue RFP for the Purchase of Enterprise Content Management 
System 

SYNOPSIS: SCAQMD uses OnBase software for its Enterprise Content 
Management (ECM) system to manage critical documents and 
other electronic files to support the agency’s mission and comply 
with our Record Retention Policy. The purpose of this Request for 
Proposals (RFP) is to solicit vendors capable of providing a high 
quality ECM solution to capture, store and manage a robust 
workflow; and deliver documents and electronic files related to the 
organizational processes. The ECM must support a broad array of 
document capture and retrieval technologies and file types.  This 
action is to issue an RFP for a cost-effective ECM solution, 
including any/all migration services.   

COMMITTEE: Administrative, November 13, 2015; Recommended for Approval 

RECOMMENDED ACTION:
	
Approve the release of RFP #2016-14 to solicit vendors capable of providing a high 

quality, cost-effective Enterprise Content Management system including any/all 

migration services.   


Barry R. Wallerstein, D.Env. 
Executive Officer 

CJM:MH:SJ:agg 

Background 
SCAQMD has used an Enterprise Content Management (ECM) system to maintain 
permits and application documents as well as other critical records since 1990. The 
system currently uses OnBase software, provided by Hyland Software, Inc.  Total 
storage to-date is 2.5 terabytes or 4 million multi-page documents.  The Windows-
based, menu-driven, ECM system is designed to store and retrieve critical SCAQMD 
documentation in electronic format.  Users can easily navigate and perform their 
primary tasks with little-to-no training utilizing intuitive ribbon-style toolbars, tabs, and 
easy access features that are based on the familiar look and feel of Microsoft Office 



 

 
 

 

 

 
 

 

 

 

products. The system has a flexible compound document structure where images co-
exist with text and data within a single document.  It also contains tools that allow the 
user to add notes, comments and drawings to pages without compromising the original 
document's integrity. It has full network support so that information can be distributed 
rapidly throughout the organization regardless of architecture, and can be readily 
customized without programmers. 

Proposal 
This action is to issue RFP #P2016-14 to solicit proposals from qualified contractors to 
provide a state-of-the-art, cost-effective ECM solution, including any/all migration 
services. This new system is a possible replacement for our existing ECM solution, 
while continuing to maintain flexible business processes with regard to current 
technology trends and future advancements. 

Outreach 
In accordance with SCAQMD’s Procurement Policy and Procedure, a public notice 
advertising the RFP/RFQ and inviting bids will be published in the Los Angeles Times, 
the Orange County Register, the San Bernardino Sun, and Riverside County’s Press 
Enterprise newspapers to leverage the most cost-effective method of outreach to the 
South Coast Basin. 

Additionally, potential bidders may be notified utilizing SCAQMD’s own electronic 
listing of certified minority vendors.  Notice of the RFP will be emailed to the Black 
and Latino Legislative Caucuses and various minority chambers of commerce and 
business associations, and placed on the Internet at SCAQMD’s website 
(http://www.aqmd.gov) where it can be viewed by making the selection “Grants & 
Bids.” 

Bid Evaluation 
Proposals received will be evaluated by a diverse, technically qualified panel in 
accordance with criteria contained in the attached RFP. 

Resource Impacts 
Funds for this project will be requested in the proposed FY 2016-17 Budget. 

Attachment 
RFP #P2016-14 for Enterprise Content Management System 
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SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT 

REQUEST FOR PROPOSALS
 
FOR
 

ENTERPRISE CONTENT MANAGEMENT SYSTEM
 
RFP #P2016-14
 

South Coast Air Quality Management District (SCAQMD) requests proposals for the following 
purpose according to terms and conditions attached. In the preparation of this Request for 
Proposals (RFP) the words "Proposer," "Contractor," “Vendor,” "Consultant", “Bidder,” and 
“Firm” are used interchangeably. 

PURPOSE 

The purpose of this Request for Proposals (RFP) is to solicit vendors capable of providing a 
high quality Enterprise Content Management (ECM) solution to capture, store and manage a 
robust workflow; and deliver documents and electric files related to organizational processes. 
The ECM must support a broad array of document capture and retrieval technologies and file 
types. The overall goal is to provide a state-of–the-art, cost-effective ECM solution, including 
any/all migration services as a possible replacement for our existing ECM solution. 

INDEX - The following are contained in this RFP: 

Section I Background/Information 
Section II Contact Person 
Section III Schedule of Events 
Section IV Participation in the Procurement Process 
Section V Statement of Work/Schedule of Deliverables 
Section VI Required Qualifications 
Section VII Proposal Submittal Requirements 
Section VIII Proposal Submission 
Section IX Proposal Evaluation/Contractor Selection Criteria 
Section X Funding 
Section XI Sample Contract 

Attachment A - Participation in the Procurement Process 
Attachment B - Certifications and Representations 
Attachment C - Computing Environment 
Attachment D – General Services Administration Certification Letter 

SECTION I: BACKGROUND/INFORMATION 

SCAQMD utilizes the OnBase software for its Enterprise Content Management (ECM), which 
has maintains the SCAQMD’s application and permit documents and other critical records since 
1990. Total storage to-date is 2.5 terabytes or 4 million multi-page documents. There are 283 
user created document types, 784 user created keyword types, and 156 custom queries. The 
Windows-based, menu-driven, ECM system is designed to store and retrieve critical SCAQMD 
documentation in electronic format. Users can easily navigate and perform their primary job 
tasks with little-to-no training utilizing intuitive ribbon-style toolbars, tabs, and easy access 
features that are based on the familiar look and feel of Microsoft Office products. It has a 
flexible compound document structure where images co-exist with text and data within a single 
document. It also contains tools that allow the user to add notes, comments and drawings to 
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pages without compromising the original document's integrity. It has full network support so 
that information can be distributed rapidly throughout the organization regardless of 
architecture, and can be readily customized without programmers. 

Also note, SCAQMD qualifies for GSA pricing as an instrumentality of a State government as 
defined in 40 U.S.C.§ 502(c)(3)(A). Please see Attachment D for details. 

The overall goal is to provide a state-of–the-art, cost-effective ECM solution, including any/all 
migration services. This new system is a possible replacement for our existing ECM solution, 
while continuing to maintain a flexible business processes with regard to current technology 
trends and future advancements. 

SECTION II: CONTACT PERSON: 

Questions regarding the content, intent of this RFP, or on procedural matters should be 
addressed to: 

Scott Johnson 
Systems and Program Supervisor
 
Information Management SCAQMD
 
21865 Copley Drive
 
Diamond Bar, CA 91765-4178
 
sjohnson@aqmd.gov
 
(909) 396-2603 

SECTION III: SCHEDULE OF EVENTS 

Date Event 

December 4, 2015 RFP Released 
December 18, 2015 Bidder’s Conference 
January 20, 2016 Proposals Due to SCAQMD 

(No Later Than 1:00 pm) 
January 21-29, 2016 Proposal Evaluations 
April 1, 2016 Governing Board Approval 
April 26, 2016 Anticipated Contract Execution 

BIDDERS’ CONFERENCE: 

A Bidders’ Conference will be held to present additional information and answer questions. All 
prospective bidders that will be acting as a prime contractor on the contract are encouraged to 
attend this conference. 

Date: December 18, 2015 
Time: 10:00 A.M. 
Location: South Coast Air Quality Management District, Room CC6 

21865 Copley Drive 
Diamond Bar, CA 91765 
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Firms/individuals interested in attending the Bidders’ Conference should confirm their 
attendance to Norma Martinez, nmartinez@aqmd.gov, or 909-396-2845, prior to the 
conference. Additionally, firms/individuals may request to attend the bidder’s conference via 
WebEx stream. 

Additionally, an extra 5 points will be awarded for attending the December 18, 2015 Bidder’s 
Conference (see Section IX). 

SECTION IV: PARTICIPATION IN THE PROCUREMENT PROCESS 

It is the policy of SCAQMD to ensure that all businesses including minority business 
enterprises, women business enterprises, disabled veteran business enterprises and small 
businesses have a fair and equitable opportunity to compete for and participate in SCAQMD 
contracts. Attachment A to this RFP contains definitions and further information. 

SECTION V: STATEMENT OF WORK/SCHEDULE OF DELIVERABLES 

A. Project Goals and Objectives 

The overall goal is to provide a three year contract for a state-of–the-art, cost-effective ECM 
solution, including any/all migration services, maintaining flexible business processes with 
regard to current technology trends and future advancements. 

B. Statement of Work/Deliverables 

The Contractor shall be responsible for providing substantial value to the SCAQMD in the form 
of software solutions and technical services to ensure successful business operations, 
maintenance, and enhancement of the systems supporting the role and responsibilities of the 
ECM system for SCAQMD. This work includes providing an ECM software solution, assisting 
staff and infrastructure contractors to complete the installation and integration of the ECM, 
customizing processes specific to SCAQMD needs, training staff in the use of the ECM and 
providing ongoing support, especially throughout the implementation process. The effort 
includes ensuring that the systems are fully compatible and integrated with current software 
programs and hardware and fully functional in relation to existing operating environments within 
the SCAQMD. The Contractor shall provide a schedule of activities and a formal 
implementation plan to serve as a means of communicating information, prioritizing issues and 
projecting milestone dates. 

Desired features of ECM system 

Proposals will be ranked, in part, on the extent to which they include the features listed 
below. The most competitive proposals will include all of these features. The following 
features reflect requirements for the software solution. 

1.	 The solution shall allow the users to easily navigate and perform their primary tasks with 

little-to-no training and with intuitive ribbon-style toolbars, tabs, and easy access 

features that are based on the familiar look and feel of Microsoft Office products. 
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2.	 The solution shall allow the users to easily view all of the associated metadata about a 

document such as index values, notes, related documents, renditions, revisions, 

discussion threads, and document history. 

3.	 The solution shall provide ability to display the document being indexed in a preview 

pane during the uploading/indexing process. 

4.	 The solution shall enable users to play, stop, and pause multimedia files (audio/video) 

with the native viewer. 

5.	 The solution shall enable users to export data, documents, and or links to documents 

out of the system via email, to a file share or a spreadsheet. 

6.	 The solution shall enable users to organize documents in nested, parent-child folders 

that create and populate themselves as document enter the system or are processed 

via workflow. The same document instance can exist in unlimited number of folders. 

7.	 The scanning client shall support Kofax, Twain, or Paper Stream scanner drivers for the 

following models of scanners: 

a.	 Fujitsu Fi-6130 

b.	 Fujitsu Fi-4340 

c.	 Fujitsu Fi-5530 c2 

d.	 Fujitsu Fi-5650 c 

e.	 Fujitsu Fi-6240 z 

f.	 Fujitsu Fi-6670 

g.	 Fujitsu Fi-7160 

h.	 Fujitsu Fi-7260 

8.	 The solution shall offer full support for the Internet Explorer, Safari and Mozilla Firefox 

ESR browsers on the Windows platform as well as full support for the Mozilla Firefox 

ESR browser on the Macintosh platform. 

9.	 The solution shall enable administrators to create parametrized custom queries for 

users. 

10. The solution shall provide the ability to use meaningful document names to appear in a 

search results list that can contain both static text as well as defined index values, 

offering a more detailed description of the documents returned. 

11. The solution shall include a virtual print driver to allow third party applications to add 

documents to the ECM solution by simplify printing them and filling in a indexing popup. 

12. The solution shall provide the ability to view a single document and a collection of 

documents for a custom query using a secure URL using either a fixed login or an 

authenticated user. 

13. The solution shall provide advanced full text search capabilities that include fuzzy, 

inflectional, proximity, wild card, Boolean, and SOUNDEX technologies. 

14. The solution shall provide the ability to utilize full text searching concurrent with index 

value searching. 

15. The solution shall allow users to search for multiple document types (e.g., text, image, 

PDF, Word, Excel, Power Point, MSG, etc.) in one search with hit-highlights directly on 

documents and easy page-to-page navigation between hits. 

16. The solution shall provide the capabilities to not only retrieve and archive to the ECM 

system from the native Office tabbed ribbon toolbar, but also search and retrieve ECM 

stored content from directly inside the native Office application. 

17. The solution shall provide ability to automatically link related documents of similar or 

different file types to each other. 
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18. Solution’s workflow engine is integrated to provide task buttons and user interaction on 

a menu right from selected or open documents through standard document retrieval 

(e.g., user does not need to enter the workflow client). Provide a screen shot depicting 

this embedded workflow functionality in your viewer. 

19. Solution shall provide capabilities for an offline/mobile worker e.g. to conduct business 

access documentation, complete forms, capture signatures) while disconnected and 

then synchronize work back into the system. 

20. The solution shall provide natively built interfaces to standard mobile devices - iPad, 

iPhone, and Android. 

21. The solution shall allow drag-and-drop import of messages into the ECM system using 

e-mail client folders in order to automate the classification and indexing of e-mails and 

attachments (e.g., users create a folder for purchase orders, one for invoices, and 

another for resumes, etc.). 

22. The solution shall allow users to search for, retrieve, and work with content from the 

ECM system directly from the e-mail client, including full-text search, folders, signatures, 

and more. 

23. The solution shall allow e-mails and attachments to be automatically imported and fully 

indexed into the system without any user intervention or data entry. 

24. The solution shall fully support Microsoft Office 2007 and 2013 files. 

25. The solution shall allow users to access the ECM system’s workflow processes from the 

e-mail client interface, with the ability to decision items (execute tasks) and view related 

documents directly from the e-mail message notification. 

26. The solution shall provide the ability to search on e-mail index values and / or perform a 

full-text search on e-mail and attachment content. 

27. The solution shall include a fully integrated and robust scanning client that supports the 

scanners listed in the existing hardware section of this RFP. 

28. The solution shall include the ability to import documents and other electronic files on an 

individual basis or by sweeping a given directory and optionally its sub-directories. This 

includes support for UNC paths. This import feature shall allow the capture of select file 

metadata such as file name, etc. 

29. The solution shall include the ability to import documents and other electronic files 

based on a metadata file which includes the file path and index values. 

30. The solution shall include the ability to perform quality assurance (QA)/verification of 

captured image documents. For instance, the solution should provide options to QA 

image quality and/or index accuracy. It should also provide a simple image re-scan 

process that automatically replaces the poor images with the newly-scanned images. 

31. The solution shall include a capture process that allows for page separation and 

reordering. This process shall support both image and PDF file types. 

32. The solution shall include the ability to full-page OCR image and PDF documents in an 

automated process. 

33. The capture solution shall be fully integrated with the workflow engine. 

34. The solution shall include a capture process with the ability to automatically fill several 

index values on a document based on a primary index value that triggers the automatic 

look up of additional index information already contained within the system or call to a 

VB script or a .NET script to populate the values. 

35. The solution shall include the ability to easily create redacted copies of a document. 
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36. The solution shall include the ability to natively provide data and text extraction 

capabilities for scanned image documents, including OCR, OMR, and signature 

detection, in order to provide hands-off processing of scanned documents directly into 

the system without involving third-party software applications. 

37. The solution shall include the ability to control and track the modification of documents 

through multiple revisions, allowing users to view prior revisions and track document 

history. The solution should clearly display the number of revisions associated with a 

specific document. The solution should allow for the addition of comments per revision. 

38. The solution shall provide ability to stamp a specific revision of a document as a version, 

limiting which revisions of a document a certain user can see. 

39. The solution shall include the ability to compare revisions of a Microsoft Word 

document, outlining in exact detail all differences between the two documents. 

40. Users from email clients such as Outlook can import emails, attachments and more into 

the ECM system with minimal data entry. 

41. The solution’s workflow user interface environments are integrated with the rest of the 

ECM solution (e.g., you can access the workflow interface from within the client 

environment). 

42. The solution shall include a robust workflow engine that support similar functionality to 

workflows currently in testing or production at the SCAQMD. (Bidders may make 

appointments to review workflow scripts in testing and production.) 

43. The solution should allow documents to be added to a workflow in several different 

ways, including: 

a. Scanning 
b. Electronic forms processing 
c. Document import processing 
d. API 
e. E-mail interface 
f. Drag and drop from a line-of-business application screen 
g. Adding documents already stored within the solution’s repository to a workflow 

process at a specific point-in-time 
44. The solution shall provide the ability for the workflow process to interact directly with 

defined Web services, allowing external data received to be used as part of a workflow 

process (e.g., confirm a delivery date from a website such as ups.com). This is to be 

accomplished out-of-the-box with point-and-click configuration. 

45. The solution shall allow for the automatic distribution and sorting of work based on load 

balancing rules. Rules should include role, availability, percentage, order of arrival, index 

values, or the size of existing workloads for users, as well as custom-built work 

distribution rules. This load balancing should also allow for the rebalancing of work to 

users if inequity is discovered within the workflow processes. 

46. The solution’s workflow engine shall include the ability to conditionally present a 

targeted set of user tasks, based on user role and the location in the workflow process. 

47. The solution shall allow for ability to retrieve or perform activity on related documents 

that may exist in the solution’s ECM repository (file server), outside of the documents 

that currently exist within various stages of the workflow process. 

48. The solution shall provide the ability to perform parallel processing by automatically 

routing a single document through multiple business processes simultaneously and 

allowing multiple users to access and work on the same document. 
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49. Upon execution of a task within a workflow process, the solution shall provide the ability 

to automatically present a prompt requesting additional information for downstream 

processing. 

50. The solution shall provide the ability to present and access workflow from the locations 

noted below. This should be accomplished out-of-the-box or through a productized 

offering. Provide a screen shot depicting this functionality within these viewers: 

a. iPad 

b. iPhone 

c. Android 

d. Standard Client 

e. Outlook 

f. Web Client 

g. URL string 

51. The solution provides timer services for: 

a. workflow actions 

b. OCR processing, 

c. Directory sweeping 

d. Automated Indexing (scraping index data off of documents) 

e. Image processing such as conversion to tiff or pdf 

52. The solution shall natively and robustly support the use of electronic forms as a file type 

and include a robust electronic form design tool. 

53. The solution shall maintain revision control on electronic forms to offer flexibility to 

display forms in their submitted state or with a new layout, allowing business processes 

to advance. 

54. While completing an electronic form, users have the ability to attach documents to it, 

allowing those documents to automatically be associated with the form. 

55. The system shall offer well-documented, robust API, including the following features: 

a. Add new documents 

b. Add document renditions 

c. Add document revisions 

d. Add/delete pages 

e. Add index value 

f. Update index value 

g. Delete index value 

h. Convert and export document from image, word, excel, text to PDF 

i. Convert and export document from PDF, word, excel, text to image 

j. Export file in native format 

k. Add and manage user accounts 

56. The system shall offer the ability to trigger events when information changes in the 

business system or the ECM system. 

57. The solution shall include a reporting tool on utilizing the ECM system attributes that 

directly exports reports to Microsoft Excel. 

58. The system shall support an unlimited number of index values per document. 

59. The solution shall support the ability to define multiple instances of the same index value 

field to a single document without any programming. 

60. The solution shall support validation of attribute values, including data sets (internal and 

external), and masking. 
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61. The solution shall support an unlimited number of document types within the system. 

62. The solution shall provide an underlying ability to easily pre-define document 

relationships for use in search and retrieval. 

63. The solution shall store all documents in their original, native file format, not in a 

proprietary format, so that we are not forced to use solely your software to access our 

data. 

64. The solution shall contain an export tool for massive exporting of content in a non-

proprietary format. This should supply both the document and the index values. 

65. The solution shall allow for ease of configuration, in that, most administrative tasks (e.g., 

adding new document types and index values, user administration, configuring 

workflows, etc.) can be done by an internal resource as opposed to a third-party 

software expert. 

66. The solution shall support virtualization of the servers. 

67. The solution shall support a robust security model. 

68. The solution shall support different security options for logging into the system, allowing 

the system administrator to decide which option is the best for our company (e.g., using 

a separate security model for an additional logon and password, NT Authentication, or 

integration with Windows© Active Directory). 

69. The solution shall support the ability to publish select content onto removable media 

(CD/DVD) in an encrypted format, allowing access to a self-contained/runtime version of 

your client. 

70. The solution shall support the ability to “scrap” data off of third party screens (including 

web base applications) to retrieve relevant documents. 

71. The solution shall support the ability for the system administrator to hold a specific 

number of licenses for different features such as logging into the system, importing 

documents, or using workflow for specific user groups that must be guaranteed access 

to these features regardless of who else is logged into the system. 

72. The solution shall allow for development, test, and disaster recovery environments. 

73. Provide examples of scalability using real customer examples and metrics: 

a. Peak number of users in a single instance at one time 
b. Peak number of retrievals per hour 
c. Peak number of documents ingested per day 
d. Peak number of documents stored in the ECM repository 

74. The system utilizes a file storage system to store documents, as opposed to storing 

directly into the database. 

75. Provide the maximum number of documents that the system can hold. 

C. Task Outline 

The ECM system project will follow a phased project approach that incorporates planning, 
analysis and evaluation, information architecture, design, site implementation and integration, 
quality assurance testing, and launch. It is understood and expected that the project as a whole 
will involve iteration and parallel development within and among each phase as further detailed 
in Vendor’s proposal and incorporated into the Contract Statement of Work. 

Task 1: Analysis and Evaluation 
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Vendor will work with Information Management (IM) to develop an implementation plan 
that meets the objectives for the software solution initiative. Deliverables for this phase 
of the project shall be based on expert analysis and consultation with IM staff. 
Deliverables shall include: 

1) A comprehensive written analysis of the current document management 
practices. 

2)	 A project plan which details the software solution and business plan. 

Task 2: Agenda Tracking Solution 

The vendor proposal may include an optional agenda tracking solution to replace our 
existing custom system. The costs associated with this optional task shall be separated 
from the other elements in the cost proposal. This solution shall be: 

1)	 Fully integrated with the ECM solution 

2)	 Included a flexible approval process 

3)	 Automatically creates, assembles, updates and distributes meeting packets 

4)	 Automates the addition of rules and resolution numbers, page numbers and 
placeholder pages 

5)	 Supports securely distributing electronic board packages to governing board 
members and their assistants’ iPads. 

Task 3: System Architecture 

Vendor proposal must include the following details. 

1)	 The operating system that will support your proposed application. 

2)	 A detailed overview of the standard System Architecture required by your 
solution. Please include detailed listing of hardware, software, and required 
ancillary products needed by your applications that are required for 
successful deployment. 

3)	 A description of the security architecture employed by your application, and 
detailed description of how it provides server, client, application layer and 
database security. 

4)	 Your recommended backup, disaster recovery, and business continuity 
strategy and how your system accommodates the solution. 

Task 4: Network Architecture 
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Vendor proposal must include a detailed listing of configurations, storage sizes, etc. of 
all hardware, software and licensing required for implementing the communication 
needs of your application. 

Task 5: Database Architecture 

Vendor proposal must include the database management software that your application 
requires. 

Task 6: Implementation 

The vendor must provide a detailed plan for installing, configuring, and implementing the 
proposed document management system. Proposal must include the following details: 

1) An overview of project management approach and services proposed. 

2) A description of your methodology for implementation including timeframe, 
overview of deliverables, assumptions and assumed responsibilities. 

3) A description of how your Project Manager and project team will work with 
the SCAQMD project team members to assist in design, training, 
knowledge transfer, process re-engineering, and configuration. 

4) A description of implementation activities that will occur onsite versus off-
site. 

5) A description of how your technical support staff will work with the IM 
technical team to provide onsite technical training. 

6) A description of the roles of the IM staff and vendor staff for interface 
configuration. 

7) A description of the intended data conversion methodology, procedures 
and controls. 

8) A description of the roles of the IM and vendor staff for workflow and 
business rules development and configuration. 

9) A description of the roles of the IM and vendor staff for report development. 

10) A description of the roles of the IM and vendor staff for customizations or 
modifications to the software. 

11) A description of your test plan. 

12) An explanation of your quality assurance procedures to ensure the 
SCAQMD achieves its objectives. 

13) A description of any deliverable sign-off criteria assumed for this proposal. 
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14)	 A description of any services proposed with this proposal that plan to utilize 
subcontractors. 

15)	 A recommendation of how many people the SCAQMD should have 
dedicated to the project. Indicate what functional or technical competencies 
and subject matter expertise these staff must have and the amount of time 
these staff members should be expected to devote to this project. 

16)	 A description of the hardware infrastructure requirements of the ECM 
system. Include production, testing, development, communications, 
storage, and any necessary hardware to support this effort. 

17)	 A description of infrastructure software requirements including operating 
systems, system communication software, security and any necessary 
software to support this effort. 

18)	 A description of your post implementation support strategy including 
incident reporting and response times, escalation procedures, etc. 

19)	 A description of your proposed documentation. Please include the types of 
documents you provide and an example of at least one provided document. 

Task 7: Data Conversion and Customizations 

1)	 All data conversion scripts required to migration all existing documents and 
e-forms and unity forms to the proposed ECM solution. 

2)	 All data conversion scripts required to migration all existing fixed datasets, 
cascading data sets, and fixed autofill datasets to the proposed ECM 
solution. 

3)	 Workflows scripts/projects with equivalent functionality to exiting production 
workflows in OnBase 

4)	 Scripts to provide equivalent functionality to all exiting production OnBase 
External Autofills. 

5)	 Scripts to provide equivalent functionality to all exiting production OnBase 
External Datasets. 

6)	 Custom Reports to provide equivalent functionality to all exiting production 
OnBase Report Services Custom Reports 

7)	 .Net Scripts, configuration setting ,or workflow scripts to provide equivalent 
functionality to all exiting production OnBase Unity Scripts 

Task 8: Training 

End-user training will use the train-the-trainer approach. Administrator training will be 
two pronged. One though work closely with vender during the system configuration and 
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secondly through formal classroom or web-based training offered by the vender 
Deliverables shall include: 

1)	 An overview of your proposed training plan/strategy, specifying how and 
when training is to be delivered for on-site, off-site training, configuration 
training, web training services, etc. for the core project team, end users, and 
technology personnel. 

2)	 An explanation of how your training approach will ensure adequate 
knowledge transfer to prepare the IM support staff to configure and maintain 
the system after it is placed into production. 

3)	 A description of the roles of the IM and vendor staff for training including the 
design and implementation of the training plan, development of training 
materials, and level of assistance with training. 

Task 9: Hardware 

Vendor proposal must include all hardware, software and licensing required for 
implementing the proposed solution. 

D. Schedule of Deliverables 

Deliverables are noted above in the Statement of Work. As part of the scope of work, the 
vendor will develop a detailed project timeline that includes the timing of all deliverables. 

E. Capability and Functionality Demonstration 

The Contractor may be required to provide a demonstration of product compatibility and 
functionality. Any required demonstration will be restricted to a one hour presentation including 
15 minutes dedicated to question and answer. Presentations will be conducted using remote 
conferencing and desktop sharing services such as those provided by WebEx, GoToMeeting or 
other similar service as approved by the SCAQMD. 

Completed responses to the RFP must be received by the SCAQMD no later than 1:00 p.m. 
on January 20, 2016. 

SECTION VI: REQUIRED QUALIFICATIONS 

A.	 Vendors must demonstrate that they are capable to provide services and/or 
components that meet or exceed the minimum requirements for this RFP. 

B.	 Vendor must submit the following: 

1.	 Résumés or similar statement of qualifications of person or persons who will 
serve as technical and functional leads for the various project tasks 
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2.	 A list of at least three references of organizations of similar size (or larger) who have 
used similar components or services from the vendor. 

3.	 A summary of vendor's general qualifications to meet required qualifications and fulfill 
the statement of work. 

SECTION VII: PROPOSAL SUBMITTAL REQUIREMENTS 

Submitted proposals must follow the format outlined below and all requested information must 
be supplied. Failure to submit proposals in the required format will result in elimination from 
proposal evaluation. SCAQMD may modify the RFP or issue supplementary information or 
guidelines during the proposal preparation period prior to the due date. Please check our 
website for updates (http://www.aqmd.gov/grants-bids). The cost for developing the proposal is 
the responsibility of the Contractor, and shall not be chargeable to SCAQMD. 

Each proposal must be submitted in three separate volumes: 

 Volume I - Technical Proposal 

 Volume II - Cost Proposal 

 Volume III - Certifications and Representations included in Attachment B to this RFP, 
must be completed and executed by an authorized official of the Contractor. 

A separate cover letter including the name, address, and telephone number of the contractor, 
and signed by the person or persons authorized to represent the Firm should accompany the 
proposal submission. Firm contact information as follows should also be included in the cover 
letter: 

1. Address and telephone number of office in, or nearest to, Diamond Bar, California. 

2. Name and title of Firm's representative designated as contact. 

A separate Table of Contents should be provided for Volumes I and II. 

VOLUME I - TECHNICAL PROPOSAL 

DO NOT INCLUDE ANY COST INFORMATION IN THE TECHNICAL VOLUME 

Summary (Section A) - State overall approach to meeting the objectives and satisfying the 
scope of work to be performed, the sequence of activities, and a description of methodology or 
techniques to be used. 

Program Schedule (Section B) - Provide projected milestones or benchmarks for completing 
the project (to include reports) within the total time allowed. 

Project Organization (Section C) - Describe the proposed management structure, program 
monitoring procedures, and organization of the proposed team. Provide a statement detailing 
your approach to the project, specifically address the Firm’s ability and willingness to commit 
and maintain staffing to successfully complete the project on the proposed schedule. 
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Qualifications (Section D) - Describe the technical capabilities of the Firm. Provide references 
of other similar studies or projects performed during the last five years demonstrating ability to 
successfully complete the work. Include contact name, title, and telephone number for any 
references listed. Provide a statement of your Firm's background and related experience in 
performing similar services for other governmental organizations. 

Assigned Personnel (Section E) - Provide the following information about the staff to be 
assigned to this project: 

1.	 List all key personnel assigned to the project by level, name and location. Provide a 
resume or similar statement describing the background, qualifications and experience of 
the lead person and all persons assigned to the project. Substitution of project manager or 
lead personnel will not be permitted without prior written approval of SCAQMD. 

2.	 Provide a spreadsheet of the labor hours proposed for each labor category at the task 
level. 

3.	 Provide a statement indicating whether or not 90% of the work will be performed within the 
geographical boundaries of SCAQMD. 

4.	 Provide a statement of education and training programs provided to, or required of, the 
staff identified for participation in the project, particularly with reference to management 
consulting, governmental practices and procedures, and technical matters. 

5.	 Provide a summary of your Firm’s general qualifications to meet required qualifications and 
fulfill statement of work, including additional Firm personnel and resources beyond those 
who may be assigned to the project. 

Subcontractors (Section F) - This project may require expertise in multiple technical areas. List 
any subcontractors that will be used, identifying functions to be performed by them, their related 
qualifications and experience and the total number of hours or percentage of time they will 
spend on the project. 

Conflict of Interest (Section G) - Address possible conflicts of interest with other clients affected 
by actions performed by the Firm on behalf of SCAQMD. SCAQMD recognizes that 
prospective Contractors may be performing similar projects for other clients. Include a complete 
list of such clients for the past three (3) years with the type of work performed and the total 
number of years performing such tasks for each client. Although the Proposer will not be 
automatically disqualified by reason of work performed for such clients, SCAQMD reserves the 
right to consider the nature and extent of such work in evaluating the proposal. 

Additional Data (Section H) - Provide other essential data that may assist in the evaluation of 
this proposal. 

VOLUME II - COST PROPOSAL 

Name and Address - The Cost Proposal must list the name and complete address of the 
Proposer in the upper left-hand corner. 

Cost Proposal – SCAQMD anticipates awarding a fixed price contract. Cost information must 
be provided as listed below: 

1.	 Detail must be provided by the following categories: 
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A.	 Labor – The Cost Proposal must list the fully-burdened hourly rates and the total 
number of hours estimated for each level of professional and administrative staff to be 
used to perform the tasks required by this RFP. Costs should be estimated for each of 
the components of the work plan. 

B.	 Subcontractor Costs - List subcontractor costs and identify subcontractors by name. 
Itemize subcontractor charges per hour or per day. 

C.	 Travel Costs - Indicate amount of travel cost and basis of estimate to include trip 
destination, purpose of trip, length of trip, airline fare or mileage expense, per diem 
costs, lodging and car rental. 

D.	 Other Direct Costs -This category may include such items as postage and mailing 
expense, printing and reproduction costs, etc. Provide a basis of estimate for these 
costs. 

E.	 Hardware Costs - This category must include such items as the cost of any servers 
required for the proposed solution and any associated software licenses required such 
as operating system and databases licenses. 

F.	 Software Costs - This category must include such items as the acquisition cost of 
software licenses required for the ECM solution itself and annual maintenance cost for 
the proposed solution. 

G. Training Costs - This category must include such items as the cost of the user or 
administrator training classes recommended as part of the proposed solution. 

2.	 It is the policy of the SCAQMD to receive at least as favorable pricing, warranties, 
conditions, benefits and terms as other customers or clients making similar purchases or 
receiving similar services. SCAQMD will give preference, where appropriate, to vendors 
who certify that they will provide “most favored customer” status to the SCAQMD. To 
receive preference points, Proposer shall certify that SCAQMD is receiving “most favored 
customer” pricing in the Business Status Certifications page of Volume III, Attachment B – 
Certifications and Representations. 

VOLUME III - CERTIFICATIONS AND REPRESENTATIONS 

See Attachment B to this RFP. 

SECTION VIII: PROPOSAL SUBMISSION 

All proposals must be submitted according to specifications set forth in the section above, and 
this section. Failure to adhere to these specifications may be cause for rejection of proposal. 

Signature - All proposals must be signed by an authorized representative of the proposer. 
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Due Date - The vendor shall submit four (4) complete copies of the proposal in a sealed 
envelope, plainly marked in the upper left-hand corner with the name and address of the 
proposer and the words "Request for Proposals #P2016-14." All Proposals are due no later 
than 1:00 p.m., (January 20, 2016), and should be directed to: 

Procurement Unit 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA 91765-4178 
(909) 396-3520 

Submittal - Submit five (5) complete copies of the proposal in a sealed envelope, plainly marked 
in the upper left-hand corner with the name and address of the Proposer and the words 
"Request for Proposals #P2016-14." 

Late bids/proposals will not be accepted under any circumstances. 

Grounds for Rejection - A proposal may be immediately rejected if: 

 It is not prepared in the format described, or
 
 It is signed by an individual not authorized to represent the vendor.
 

Disposition of Proposals - SCAQMD reserves the right to reject any or all proposals. All
 
responses become the property of SCAQMD. One copy of the proposal shall be retained for 

SCAQMD files. Additional copies and materials will be returned only if requested and at the
 
vendor's expense.
 

Modification or Withdrawal - Once submitted, proposals cannot be altered without the prior 
written consent of SCAQMD. All proposals shall constitute firm offers and all prices quoted 
shall remain valid for a period of ninety (90) days from January 20, 2016. Proposals may not be 
withdrawn for a period of ninety (90) days following the last day to accept proposals. 

SECTION IX: PROPOSAL EVALUATION/CONTRACTOR SELECTION CRITERIA 

A.	 Proposals will be evaluated by a committee of three to five SCAQMD staff members familiar 
with the subject matter of the project. The panel shall be appointed by the Executive Officer 
or his designee. In addition, the evaluation panel may include such outside public sector or 
academic community expertise as deemed desirable by the Executive Officer. The panel 
will make a recommendation to the Executive Officer and/or the Governing Board of 
SCAQMD for final selection of a contractor and negotiation of a contract. 

B.	 Each member of the committee shall be accorded equal weight in his or her rating of 
proposals. Committee members shall evaluate the proposals according to the specified 
criteria and numerical weightings set forth below. 

1.	 Proposal Evaluation Criteria Points 

Understanding of Requirement 20 

Technical/Management Approach 30 

Contractor Qualifications 10 
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Past Experience 10 

Cost 30 

TOTAL: 100 

Additional Points 

Attendance at the December 18, 2015 Bidder’s Conference 5 

Small Business or Small Business Joint Venture 10 

DVBE or DVBE Joint Venture	 10 

Use of DVBE or Small Business Subcontractors	 7 

Low-Emission Vehicle Business	 5 

Local Business (Non-Federally Funded Funded Projects Only) 5 

Off-Peak Hours Delivery Business	 2 

Most Favored Customer	 2 

The cumulative points awarded for small business, DVBE, use of small business 
or DVBE subcontractors, low-emission vehicle business, local business, and off-
peak hours delivery business shall not exceed 15 points. Additionally, an extra 5 
points will be awarded for attending the December 18, 2015 Bidder’s Conference. 

Self-Certification for Additional Points 
The award of these additional points shall be contingent upon Proposer 
completing the Self-Certification section of Attachment B – Certifications and 
Representations and/or inclusion of a statement in the proposal self-certifying 
that Proposer qualifies for additional points as detailed above. 

2.	 To receive additional points in the evaluation process for the categories of Small 
Business or Small Business Joint Venture, DVBE or DVBE Joint Venture or Local 
Business (for non-federally funded projects), the proposer must submit a self-
certification or certification from the State of California Office of Small Business 
Certification and Resources at the time of proposal submission certifying that the 
proposer meets the requirements set forth in Section III. To receive points for the use of 
DVBE and/or Small Business subcontractors, at least 25 percent of the total contract 
value must be subcontracted to DVBEs and/or Small Businesses. To receive points as 
a Low-Emission Vehicle Business, the proposer must demonstrate to the Executive 
Officer, or designee, that supplies and materials delivered to the SCAQMD are delivered 
in vehicles that operate on either clean-fuels or if powered by diesel fuel, that the 
vehicles have particulate traps installed. To receive points as an Off-Peak Hours 
Delivery Business, the proposer must submit, at proposal submission, certification of its 
commitment to delivering supplies and materials to SCAQMD between the hours of 
10:00 a.m. and 3:00 p.m. To receive points for Most Favored Customer status, the 
proposer must submit, at proposal submission, certification of its commitment to provide 
most favored customer status to the SCAQMD. The cumulative points awarded for small 
business, DVBE, use of Small Business or DVBE Subcontractors, Local Business, Low-
Emission Vehicle Business and Off-Peak Hour Delivery Business shall not exceed 15 
points. 
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The Procurement Section will be responsible for monitoring compliance of suppliers 
awarded purchase orders based upon use of low-emission vehicles or off-peak traffic 
hour delivery commitments through the use of vendor logs which will identify the 
contractor awarded the incentive. The purchase order shall incorporate terms which 
obligate the supplier to deliver materials in low-emission vehicles or deliver during off-
peak traffic hours. The Receiving Department will monitor those qualified supplier 
deliveries to ensure compliance to the purchase order requirements. Suppliers in non
compliance will be subject to a two percent of total purchase order value penalty. The 
Procurement Manager will adjudicate any disputes regarding either low-emission vehicle 
or off-peak hour deliveries. 

3.	 For procurement of Research and Development (R & D) projects or projects requiring 
technical or scientific expertise or special projects requiring unique knowledge and 
abilities, technical factors including past experience shall be weighted at 70 points and 
cost shall be weighted at 30 points. A proposal must receive at least 56 out of 70 points 
on R & D projects and projects requiring technical or scientific expertise or special 
projects requiring unique knowledge and abilities, in order to be deemed qualified for 
award. 

4.	 The lowest cost proposal will be awarded the maximum cost points available and all 
other cost proposals will receive points on a prorated basis. For example, if the lowest 
cost proposal is $1,000 and the maximum points available are 30 points, this proposal 
would receive the full 30 points. If the next lowest cost proposal is $1,100 it would 
receive 27 points reflecting the fact that it is 10% higher than the lowest cost (90% of 30 
points = 27 points). 

C.	 During the selection process the evaluation panel may wish to interview some proposers for 
clarification purposes only. No new material will be permitted at this time. Additional 
information provided during the bid review process is limited to clarification by the Proposer 
of information presented in his/her proposal, upon request by SCAQMD. 

D.	 The Executive Officer or Governing Board may award the contract to a Proposer other than 
the Proposer receiving the highest rating in the event the Governing Board determines that 
another Proposer from among those technically qualified would provide the best value to 
SCAQMD considering cost and technical factors. The determination shall be based solely 
on the Evaluation Criteria contained in the Request for Proposal (RFP), on evidence 
provided in the proposal and on any other evidence provided during the bid review process. 

E.	 Selection will be made based on the above-described criteria and rating factors. The 
selection will be made by and is subject to Executive Officer or Governing Board approval. 
Proposers may be notified of the results by letter. 

F.	 The Governing Board has approved a Bid Protest Procedure which provides a process for a 
bidder or prospective bidder to submit a written protest to the SCAQMD Procurement 
Manager in recognition of two types of protests: Protest Regarding Solicitation and Protest 
Regarding Award of a Contract. Copies of the Bid Protest Policy can be secured through a 
request to the SCAQMD Procurement Department. 

G. The Executive Officer or Governing Board may award contracts to more than one proposer 
if in (his or their) sole judgment the purposes of the (contract or award) would best be 
served by selecting multiple proposers. 
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H.	 If additional funds become available, the Executive Officer or Governing Board may increase 
the amount awarded. The Executive Officer or Governing Board may also select additional 
proposers for a grant or contract if additional funds become available. 

I.	 Disposition of Proposals – Pursuant to SCAQMD’s Procurement Policy and Procedure, 
SCAQMD reserves the right to reject any or all proposals. All proposals become the 
property of SCAQMD, and are subject to the California Public Records Act. One copy of the 
proposal shall be retained for SCAQMD files. Additional copies and materials will be 
returned only if requested and at the proposer's expense. 

J.	 If proposal submittal is for a Public Works project as defined by State of California 
Labor Code Section 1720, Proposer is required to include Contractor Registration No. 
in Attachment B. Proposal submittal will be deemed as non-responsive and Bidder 
may be disqualified if Contractor Registration No. is not included in Attachment B. 
Proposer is alerted to changes to California Prevailing Wage compliance 
requirements as defined in Senate Bill 854 (Stat. 2014, Chapter 28), and California 
Labor Code Sections 1770, 1771 and 1725. 

SECTION X: FUNDING 

The total funding for this RFP will be included in the FY 2016-17 Proposed Budget. 

SECTION XI: SAMPLE CONTRACT 

A sample contract to carry out the work described in this RFP is available on SCAQMD’s 
website at http://www.aqmd.gov/grants-bids or upon request from the RFP Contact Person 
(Section II). 
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ATTACHMENT A 

PARTICIPATION IN THE PROCUREMENT PROCESS 

A.	 It is the policy of South Coast Air Quality Management District (SCAQMD) to ensure that all 
businesses including minority business enterprises, women business enterprises, disabled 
veteran business enterprises and small businesses have a fair and equitable opportunity to 
compete for and participate in SCAQMD contracts. 

B.	 Definitions: 

The definition of minority, women or disadvantaged business enterprises set forth below is 
included for purposes of determining compliance with the affirmative steps requirement 
described in Paragraph G below on procurements funded in whole or in part with federal 
grant funds which involve the use of subcontractors. The definition provided for disabled 
veteran business enterprise, local business, small business enterprise, low-emission vehicle 
business and off-peak hours delivery business are provided for purposes of determining 
eligibility for point or cost considerations in the evaluation process. 

1.	 "Women business enterprise" (WBE) as used in this policy means a business enterprise 
that meets all of the following criteria: 

a.	 a business that is at least 51 percent owned by one or more women, or in the case 
of any business whose stock is publicly held, at least 51 percent of the stock is 
owned by one or more or women. 

b.	 a business whose management and daily business operations are controlled by one 
or more women. 

c.	 a business which is a sole proprietorship, corporation, or partnership with its primary 
headquarters office located in the United States, which is not a branch or subsidiary 
of a foreign corporation, foreign firm, or other foreign-based business. 

2.	 "Disabled veteran" as used in this policy is a United States military, naval, or air service 
veteran with at least 10 percent service-connected disability who is a resident of 
California. 

3.	 "Disabled veteran business enterprise" (DVBE) as used in this policy means a business 
enterprise that meets all of the following criteria: 

a.	 is a sole proprietorship or partnership of which at least 51 percent is owned by one 
or more disabled veterans or, in the case of a publicly owned business, at least 51 
percent of its stock is owned by one or more disabled veterans; a subsidiary which is 
wholly owned by a parent corporation but only if at least 51 percent of the voting 
stock of the parent corporation is owned by one or more disabled veterans; or a joint 
venture in which at least 51 percent of the joint venture's management and control 
and earnings are held by one or more disabled veterans. 

b.	 the management and control of the daily business operations are by one or more 
disabled veterans. The disabled veterans who exercise management and control 
are not required to be the same disabled veterans as the owners of the business. 
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c.	 is a sole proprietorship, corporation, or partnership with its primary headquarters 
office located in the United States, which is not a branch or subsidiary of a foreign 
corporation, firm, or other foreign-based business. 

4.	 "Local business" as used in this policy means a company that has an ongoing business 
within geographical boundaries of SCAQMD at the time of bid or proposal submittal and 
performs 90% of the work related to the contract within the geographical boundaries of 
SCAQMD and satisfies the requirements of subparagraph H below. 

5.	 “Small business” as used in this policy means a business that meets the following 
criteria: 

a.	 1) an independently owned and operated business; 2) not dominant in its field of 
operation; 3) together with affiliates is either: 

	 A service, construction, or non-manufacturer with 100 or fewer employees, 
and average annual gross receipts of ten million dollars ($10,000,000) or less 
over the previous three years, or 

	 A manufacturer with 100 or fewer employees. 

b. Manufacturer means a business that is both of the following: 

1)	 Primarily engaged in the chemical or mechanical transformation of raw materials 
or processed substances into new products. 

2)	 Classified between Codes 311000 and 339000, inclusive, of the North American 
Industrial Classification System (NAICS) Manual published by the United States 
Office of Management and Budget, 2007 edition. 

6.	 "Joint ventures" as defined in this policy pertaining to certification means that one party 
to the joint venture is a DVBE or small business and owns at least 51 percent of the joint 
venture. 

7.	 "Low-Emission Vehicle Business" as used in this policy means a company or contractor 
that uses low-emission vehicles in conducting deliveries to SCAQMD. Low-emission 
vehicles include vehicles powered by electric, compressed natural gas (CNG), liquefied 
natural gas (LNG), liquefied petroleum gas (LPG), ethanol, methanol, hydrogen and 
diesel retrofitted with particulate matter (PM) traps. 

8.	 “Off-Peak Hours Delivery Business” as used in this policy means a company or 
contractor that commits to conducting deliveries to SCAQMD during off-peak traffic 
hours defined as between 10:00 a.m. and 3:00 p.m. 

9.	 “Benefits Incentive Business” as used in this policy means a company or contractor that 
provides janitorial, security guard or landscaping services to SCAQMD and commits to 
providing employee health benefits (as defined below in Section VIII.D.2.d) for full time 
workers with affordable deductible and co-payment terms. 
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10. “Minority Business Enterprise” as used in this policy means a business that is at least 51 
percent owned by one or more minority person(s), or in the case of any business whose 
stock is publicly held, at least 51 percent of the stock is owned by one or more or 
minority persons. 

a.	 a business whose management and daily business operations are controlled by one 
or more minority persons. 

b.	 a business which is a sole proprietorship, corporation, or partnership with its primary 
headquarters office located in the United States, which is not a branch or subsidiary 
of a foreign corporation, foreign firm, or other foreign-based business. 

c.	 "Minority person" for purposes of this policy, means a Black American, Hispanic 
American, Native-American (including American Indian, Eskimo, Aleut, and Native 
Hawaiian), Asian-Indian (including a person whose origins are from India, Pakistan, 
and Bangladesh), Asian-Pacific-American (including a person whose origins are 
from Japan, China, the Philippines, Vietnam, Korea, Samoa, Guam, the United 
States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, and 
Taiwan). 

11. “Most Favored Customer” as used in this policy means that the SCAQMD will receive at 
least as favorable pricing, warranties, conditions, benefits and terms as other customers 
or clients making similar purchases or receiving similar services. 

12. ”Disadvantaged Business Enterprise” as used in this policy means a business that is an 
entity owned and/or controlled by a socially and economically disadvantaged 
individual(s) as described by Title X of the Clean Air Act Amendments of 1990 (42 
U.S.C. 7601 note) (10% statute), and Public Law 102-389 (42 U.S.C. 4370d)(8% 

statute), respectively;
 
a Small Business Enterprise (SBE);
 
a Small Business in a Rural Area (SBRA);
 
a Labor Surplus Area Firm (LSAF); or
 
a Historically Underutilized Business (HUB) Zone Small Business Concern, or a concern 

under a successor program.
 

C.	 Under Request for Quotations (RFQ), DVBEs, DVBE business joint ventures, small 
businesses, and small business joint ventures shall be granted a preference in an amount 
equal to 5% of the lowest cost responsive bid. Low-Emission Vehicle Businesses shall be 
granted a preference in an amount equal to 5 percent of the lowest cost responsive bid. 
Off-Peak Hours Delivery Businesses shall be granted a preference in an amount equal to 2 
percent of the lowest cost responsive bid. Local businesses (if the procurement is not 
funded in whole or in part by federal grant funds) shall be granted a preference in an 
amount equal to 2% of the lowest cost responsive bid. Businesses offering Most Favored 
Customer status shall be granted a preference in an amount equal to 2 percent of the 
lowest cost responsive bid. 

D.	 Under Request for Proposals, DVBEs, DVBE joint ventures, small businesses, and small 
business joint ventures shall be awarded ten (10) points in the evaluation process. A non-
DVBE or large business shall receive seven (7) points for subcontracting at least twenty-five 
(25%) of the total contract value to a DVBE and/or small business. Low-Emission Vehicle 
Businesses shall be awarded five (5) points in the evaluation process. On procurements 
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which are not funded in whole or in part by federal grant funds local businesses shall 
receive five (5) points. Off-Peak Hours Delivery Businesses shall be awarded two (2) points 
in the evaluation process. Businesses offering Most Favored Customer status shall be 
awarded two (2) points in the evaluation process. 

E.	 SCAQMD will ensure that discrimination in the award and performance of contracts does 
not occur on the basis of race, color, sex, national origin, marital status, sexual preference, 
creed, ancestry, medical condition, or retaliation for having filed a discrimination complaint 
in the performance of SCAQMD contractual obligations. 

F.	 SCAQMD requires Contractor to be in compliance with all state and federal laws and 
regulations with respect to its employees throughout the term of any awarded contract, 
including state minimum wage laws and OSHA requirements. 

G. When contracts are funded in whole or in part by federal funds, and if subcontracts are to 
be let, the Contractor must comply with the following, evidencing a good faith effort to solicit 
disadvantaged businesses. Contractor shall submit a certification signed by an authorized 
official affirming its status as a MBE or WBE, as applicable, at the time of contract 
execution. SCAQMD reserves the right to request documentation demonstrating compliance 
with the following good faith efforts prior to contract execution. 

1.	 Ensure Disadvantaged Business Enterprises (DBEs) are made aware of 
contracting opportunities to the fullest extent practicable through outreach and 
recruitment activities. For Indian Tribal, State and Local Government recipients, 
this will include placing DBEs on solicitation lists and soliciting them whenever 
they are potential sources. 

2.	 Make information on forthcoming opportunities available to DBEs and arrange 
time frames for contracts and establish delivery schedules, where the 
requirements permit, in a way that encourages and facilitates participation by 
DBEs in the competitive process. This includes, whenever possible, posting 
solicitations for bids or proposals for a minimum of 30 calendar days before the 
bid or proposal closing date. 

3.	 Consider in the contracting process whether firms competing for large contracts 
could subcontract with DBEs. For Indian Tribal, State and Local Government 
recipients, this will include dividing total requirements when economically feasible 
into smaller tasks or quantities to permit maximum participation by DBEs in the 
competitive process. 

4.	 Encourage contracting with a consortium of DBEs when a contract is too large 
for one of these firms to handle individually. 

5.	 Using the services and assistance of the Small Business Administration and the 
Minority Business Development Agency of the Department of Commerce. 

6. 	 If the prime contractor awards subcontracts, require the prime contractor to take 
the above steps. 

H.	 To the extent that any conflict exists between this policy and any requirements imposed by 
federal and state law relating to participation in a contract by a certified MBE/WBE/DVBE as 
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a condition of receipt of federal or state funds, the federal or state requirements shall 
prevail. 

I.	 When contracts are not funded in whole or in part by federal grant funds, a local business 
preference will be awarded. For such contracts that involve the purchase of commercial off-
the-shelf products, local business preference will be given to suppliers or distributors of 
commercial off-the-shelf products who maintain an ongoing business within the 
geographical boundaries of SCAQMD. However, if the subject matter of the RFP or RFQ 
calls for the fabrication or manufacture of custom products, only companies performing 90% 
of the manufacturing or fabrication effort within the geographical boundaries of SCAQMD 
shall be entitled to the local business preference. 

In compliance with federal fair share requirements set forth in 40 CFR Part 33, SCAQMD shall 
establish a fair share goal annually for expenditures with federal funds covered by its 
procurement policy. 
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ATTACHMENT B
 

CERTIFICATIONS AND REPRESENTATIONS
 

South Coast 
Air Quality Management District 
21865 Copley Drive, Diamond Bar, CA 91765-4178 

(909) 396-2000 • www.aqmd.gov 

Business Information Request 

Dear SCAQMD Contractor/Supplier: 

South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our 
contractor/supplier records are current and accurate. If your firm is selected for award of a 
purchase order or contract, it is imperative that the information requested herein be supplied in a 
timely manner to facilitate payment of invoices. In order to process your payments, we need the 
enclosed information regarding your account. Please review and complete the information 
identified on the following pages, remember to sign all documents for our files, and return 
them as soon as possible to the address below: 

Attention:  Accounts Payable, Accounting Department 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA 91765-4178 

If you do not return this information, we will not be able to establish you as a vendor. This will 
delay any payments and would still necessitate your submittal of the enclosed information to our 
Accounting department before payment could be initiated. Completion of this document and 
enclosed forms would ensure that your payments are processed timely and accurately. 

If you have any questions or need assistance in completing this information, please contact 
Accounting at (909) 396-3777.  We appreciate your cooperation in completing this 
necessary information. 

Sincerely, 

DH:tm 

Michael B. O’Kelly 
Chief Financial Officer 

Enclosures: Business Information Request 

Disadvantaged Business Certification 

W-9 

Form 590 Withholding Exemption Certificate 

Federal Contract Debarment Certification 

Campaign Contributions Disclosure 

Direct Deposit Authorization REV 9/15 
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South Coast 
Air Quality Management District 
21865 Copley Drive, Diamond Bar, CA 91765-4178 

(909) 396-2000 • www.aqmd.gov 

BUSINESS INFORMATION REQUEST 

Business Name 

Division of 

Subsidiary of 

Website Address 

Type of Business 

Check One: 

 Individual 

 DBA, Name _______________, County Filed in _______________ 

 Corporation, ID No. ________________ 

 LLC/LLP, ID No. _______________ 

 Other _______________ 

REMITTING ADDRESS INFORMATION
 

Address 

City/Town 

State/Province Zip 

Phone ( ) - Ext Fax ( ) -

Contact Title 

E-mail Address 

Payment Name if 

Different 

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if 

applicable and mailed to: 

Attention:  Accounts Payable, Accounting Department
 
South Coast Air Quality Management District
 

21865 Copley Drive
 
Diamond Bar, CA  91765-4178
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BUSINESS STATUS CERTIFICATIONS 

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise 

(SBE), minoritybusiness enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below. 

	 is certified by the Small Business Administration or 

	 is certified by a state or federal agency or 

	 is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group 

member(s) who are citizens of the United States. 

Statements of certification: 

As a prime contractor to SCAQMD, (name of business) will engage in good faith efforts 

to achieve the fair share in accordance with 40 CFR Section 33.301, and will follow the six affirmative steps listed below for 

contracts or purchase orders funded in whole or in part by federal grants and contracts. 

1.	 Place qualified SBEs, MBEs, and WBEs on solicitation lists. 

2.	 Assure that SBEs, MBEs, and WBEs are solicited whenever possible. 

3.	 When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
 
SBEs, MBEs, and WBEs.
 

4.	 Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs. 

5.	 Use services of Small Business Administration, Minority Business Development Agency of the Department of
 
Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.
 

6.	 If subcontracts are to be let, take the above affirmative steps. 

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with SCAQMD 

Procurement Policy and Procedure: 

Check all that apply: 

Small Business Enterprise/Small Business Joint Venture Women-owned Business Enterprise
 
Local business
 Disabled Veteran-owned Business Enterprise/DVBE Joint Venture 

Minority-owned Business Enterprise Most Favored Customer Pricing Certification 

Percent of ownership: % 

Name of Qualifying Owner(s): 

State of California Public Works Contractor Registration No. ______________________. MUST BE 

INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT. 

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penalty of perjury, I certify 

information submitted is factual. 

NAME	 TITLE 

TELEPHONE NUMBER	 DATE 

Page 27 of 43 



 

   
 

 

 

 

          

           

                 

            

             

           

    

              

           

    

          

             

  

 

               

          

 

       

 

             

       

 

         

 

               

            

            

  

          

            

          

 

              

             

             

        

 

        

 

          

 

 

         

      

 

     

 

       

 

         

   

 

            

           

 

 

 

Definitions 

Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria: 

 is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans, 

or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or 

more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51 

percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint 

venture in which at least 51 percent of the joint venture’s management and control and earnings are held by 

one or more disabled veterans. 

 the management and control of the daily business operations are by one or more disabled veterans. The 

disabled veterans who exercise management and control are not required to be the same disabled veterans as 

the owners of the business. 

 is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located 

in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreign-

based business. 

Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case 

of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars. 

Local Business means a business that meets all of the following criteria: 

	 has an ongoing business within the boundary of SCAQMD at the time of bid application. 

	 performs 90 percent of the work within SCAQMD’s jurisdiction. 

Minority-Owned Business Enterprise means a business that meets all of the following criteria: 

 is at least 51 percent owned by one or more minority persons or in the case of any business whose stock is 

publicly held, at least 51 percent of the stock is owned by one or more minority persons. 


 is a business whose management and daily business operations are controlled or owned by one or more
 
minority person.
 

	 is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
 
cooperative with its primary headquarters office located in the United States, which is not a branch or 

subsidiary of a foreign corporation, foreign firm, or other foreign business.
 

“Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut, 

and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh), 

Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa, 

Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan). 

Small Business Enterprise means a business that meets the following criteria: 

a.	 1) an independently owned and operated business; 2) not dominant in its field of operation; 3) together with 

affiliates is either: 

	 A service, construction, or non-manufacturer with 100 or fewer employees, and average annual gross 

receipts of ten million dollars ($10,000,000) or less over the previous three years, or 

	 A manufacturer with 100 or fewer employees. 

b. Manufacturer means a business that is both of the following: 

1)	 Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances 

into new products. 

2)	 Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification 

System (NAICS) Manual published by the United States Office of Management and Budget, 2007 edition. 
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Small Business Joint Venture means that one party to the joint venture is a Small Business and owns at least 51 percent of the 

joint venture. In the case of a joint venture formed for a single project this means that the Small Business will receive at least 51 

percent of the project dollars. 

Women-Owned Business Enterprise means a business that meets all of the following criteria: 

 is at least 51 percent owned by one or more women or in the case of any business whose stock is publicly held, 

at least 51 percent of the stock is owned by one or more women. 

 is a business whose management and daily business operations are controlled or owned by one or more 

women. 

 is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary 

headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation, 

foreign firm, or other foreign business. 

Most Favored Customer as used in this policy means that the SCAQMD will receive at least as favorable pricing, warranties, 

conditions, benefits and terms as other customers or clients making similar purchases or receiving similar services. 
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L C'"'lf t U!al llllol T!t. ) '<lu 111• 1:1Yi 1y i~ '.UI ·.,..; t ~~ )'W :..:. w.:iti 11:1 fv1 Il l uuib.lr 
lv l " ;,..,~a.J]. 

2. C'"'lf t U1at '!JV "'"' " Jt '>'Uloi"'~l !w Lo:...iwl-' wi.I• •,..Vi •!!- vr 
3. Cl1tmoxcm~ 'rorr DlCIOJ.~ ....t:rr,ct ~tiQ 1\'0U 3ft ::. u s. o:<0m::1 Dl'(oo. lr 

3t·t i1Cs..DIO. •tou ltO 31CC•Ct:rti'YnJ 1113: 31t<3 U.S.. t O."ttO'', •tol¥aiOC3DIO U 3 '•:l C·1 
ary ~3rtt1Ctt 11P 11com:l t-.:•m a u .s . :ra:o 01 Du&h:et It not ~uo10 cr tc n o 
ll.'llli'IOICir!ICJ1a:< :n tcrcunocrt1e.-,· 3iot: of e-re"lvery comec.1eo 11e>:m: . .:no 

l;. (.;&:<l'i 1Talt I AIL!~ ::OCH(J) ~:~O ·:=n : IU '.CIT'I' (It O'l')'J II'ICJICatnotr..t ~~~ 0 '>! 
e~eno: trom t11e IA I<.;A ' :D0/1110. 13 correct toee W/1St t3 ! A J(.:J.re;xm.n-1:' on 
rv-0"' :• ' " 1.,.1T A' II'I 'rrt"'l''r nr 
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l='orm 'II 0 tRov. 12 ~01~1 

.-~. Etv:u ltO a J.S. PCttor 3 1CI a rcCN~~er f$100)'0~ a torn )tncr tnsn l='orm 
\'H t to r&C.1J$3t 'IOU' l lf.l )'O'J fi',U~ U3E 1M r~~"'t&' 3 :om IT t b 3J~Ietnl:l!y 
3m11:;r to tn3 1 o'l"I1 'A'-9. 
OAI'li'Cillll M 11 U.S.~..._ kY \:1 -,.,r;il -.wp.qn~ ... y:'<-1 .~,,. ( , Ul:'IM1~<"'<1 11 t! ; ;. 
po:of:V'JI rf 'jl('lj . IIW 

• .)s r h ,.;.i•.l'-'al wltV i :1 1: l!.S d li.t111 UE LI.S. t~i:Wr rl. a.i:m, 

• ·' PSitr>O!tftlP. ·:ott.otaon. oo;np:m;;. : r wzo:E!OOII ·:t'03!X).J or OQ3'1t<0 3 ti U'I ~ 
l..n ~o-3 StnOJ er U1CIOr tr,J la'NC Of tt'IC Cn1CO SlJtOO: 

• ~ ""''K~ (l"i1h~t t i'VIr A ln r.:.t) n ... .,,,Y~); ('r 

• ;. rlr m.....Wr . tru.V fo\'1 rt~ h R:o(Ji rw.in~~ "'""·*""" :'\1'+1 i7li1-7: 
Speell l rulo & f'l)r l)3r'O'Iortn~PE~ P~rtr,OttftlDE-11\.lt cor.OU·::t ~ vaao or~u;:t-.cee h 
U1,; U'lito.d$!;,(;o.,; :.t\1 SI:OUfl~ ., rw uil t,I'J lv IU'II: "-il d1 Jk.l"U.I ti:IA I.If lt.I<Ot :ri!O!~Ii.:tt 
·1 ~f or s r.y 10n1on P3f:ro~ eli3ftl Of «T.xii\'OIVC01n:<t·:.a :» .31:>10 b ::OTIO 1rom 
~JCi'1 t)IJShCet. =tll'UIOr. lr OOr!StiC1t>X \\fiCrO 3 ;:om W •J ~ no1 D.:01 I'OOOMXI. 
tM rJEe3 m c;er =*cton 1<H6 rec_utr~ ~ p~nn~rupco P~3'.1'1'1 ~ ti"IOt a pa:-,rw t:,a 
~·ac·Jn ~et3M. ~n~ pcy 1M 3ec:10r 1 ¥: ._r,r.MICnJ tmt l it~ ton. · you en a 
l...t:. pero:n !J'IO! c; o DOI1na tr o P~I11\"J3ll;~ ~:rm~r.o t tro~ tr~u:r.e:<3 n tn~ 
l..n~e:J U :!tel. t-tOvtl~ I om \Y·~ t) 1M p.:rtr~np t•: U~l:t3h ;'01.!1 OX .3:ot1.<3 
.llrc'I IIW\1, .....,.1n~ 1 .$4l j wi"ITo ..... lrtO M )' A If :V\i'lf ,:O I'\1 J'Mrtrl.....vilp iiV.rtmQ 

I J l!l"" <.:~ l,o\11...,.,., , V11.1 (vlb Wii iU INI W U I IU>ll. l.l;.. ,. HJr II \\'.0 !lJ 0111 1JIIIIl "'"l h &.l 
ru· J.'UiJUW'S'-h•~:hL.'I'M ri lY ib l!.S. ~:!:otu~ ,.,tJ ~·11.1 c.liuy wiUrhu'U. 19 ~" ib 
;,1 ...... -:/JI;. ltl l<l!'l t.ll I g! b~'U 11.1 ( IIJIH U111 yll! !lll"'"' '"'~lJI..JUC.'l. Uy :l .l lli.W t.U IJl.'$"Uol\::1 
11 tno Urt:oa Sl3tte 

• In 1~caeo :ta d~01r«.oc-ntty wnna J.S. : wnor. tr>OIJ.S. )WI'IC<'Or1h0 
<llP.o;:tdeo entitY a'IO r>Ct me ef',tlt): 
• ln 1hi<~~d ;) g·:nt·:rtr. st•;itr. a U.S. s r;)rtol'orelh; r U 3. (';lltrOK, g; N ra ly. 
th~ I I !1 o r...,i'u N ni'l"ooor I.!; rtw.n~r r.l th"'oJI.IIr'irr' tniM i'!n:i n(¥1 th"' tr 1~; llnrl 

• In 1~ caeo :ta u .s. 11\J=t :OIJ'Itt' !Jl3fl ~ qra u•: r trl.e:J, t 1o u.s. truE~ !':·1M t tra 1 a 
~O:•:f 0\JC!l stCI AOI1DJ D:rt>:·• ::I311Ce C1:no 1N.O:S:. 
f OfO!IOn ~roon. 1· )': U ME a lOniQt"l t•KOOOI'tn~ U.!$. Or:i:OOh ·:t 0 fO' :tl n ~etlk 
tnn 1a:; ~~:t=c to DE n ou o XI a J ~ W30f'. ~ r« ;~ 1 orrn w-~. U1:.tK!Cl ;~ 
tt.t~ i'!f•P '~"~rwi•v~ 1='.-:rrn V/.A I'll' S:~YT~A~d ("'""" Pl ~t~rr .• v m r. 1r~ '/ArnM HWlo nf -,.x
on r.aorreJ~ c;er1NI&rr3 a 1e1 1 orconW'Itn&Jt. 
h"or1~'Jio.lutot ~[ou w1•o b Oif.tVIfllr'f 11 IV'JkHn l 'ollio;~~o, G..,.n,.~ly, u nly 10I IIUiol -':liJ•n ! 
~i.rlt 11.li\•iJulll '~~'"V ultoJ 11 .., t...·m~o vi :a •~ b:.a ,. lv n.oo.lJt.oJ u :.I II Ii•"'!"" J .S. I.u ._., 
<.-wlWh 1!',;:..-., Vfi J(."t.tll\o', 1-loW<O\' <olf, 1111.'\:! l a:< llWt~ '-'<.11.ai11 <1: p!V'Ii'J U I lJ~o lll:o 

a r~\i llfdN\:11,~ lil.\~Ull'$ \tf,'lod~iii iJ tl.! \:::.,.1\1'-"<L"o:• ti <Wj J.':OIT!I J I:U 

CIICrnP!!0.1 tr:·m :».10 cc;mru~ r: r cxrtl t'l t\'t OO :tnccm~ w:n 31t~rtr.o oavoo 
n1e ocrrer.-.400 Dc-COtnC•3 LI.S. r~:n: :'IliOn tc' tax Pun:«~. 

It yc,u (ft a Ll.ti. r~3!CI:nt 011er ._,..: 13t:l) lr>l en ~n eoco:to: n OOtltt~n:o n tne 
:'1:1\'1'11) 1'\lrlo ~""' - · n MII r·~t·r 1'\lrlll'l nr "''<A~"Itll' "'- "" 11 H "~'* nr tl"'ITI:Itl'l 'YI""'·~ 
d hr.t~ T~o:o. yn1 rru ~.U ,,H,v.h i1l ~-.v~rn~n· tn :=..t-m W. fJI 11">~~1 .\,,.:c-.ift:.,<. th~ fr:ll-:Y..irO 
fi ..... a:.rn. .. • 

I. ll oJ lw:cly \VUI!.I ~. G.<o~~ ll.ll<::ly, J ,j~ 1 tu~ IN U111 '$"# U"' It..:a .y ~UJ"' 'lllii .i t fV~ 
C.'birll.<d .aJIItl)!i . n (l UI !I I;;;M ~a I lVI ru;;it.'ul l ali .o'f l, 

2. Tro tr01-tv 3ttcoso:mceenu-tM 1ncomo. 
:1 T.-,:o ,,nirJ,.. t-.tJnl'w (·u l ·r~1im) h fh~ ~.1' tr-="y th ~l (.mi,oi'\.\ th~ .... v•i'ltJ 

CI0!.3: Oncl f1:. &JCC«lt Or3. 
.:!. ll" I!JI"' .. ,tJ al llt,.IO.IIII d i"ot.v I I" !hat l.l'-'alif '-':1 rVI Lhlol :O.u.tllj.llitJJ I ; .,., Ia.~ 

5. &J(I;.i.nl l:...~ tv iut t.i'v IJ IU t~MIIl all VI • rtvo ll two. v .W• Ut>J !~""~ t.•l L 111 .l <~aly 

""""· I!Mtr.JM. A 'tee 20 c. me u,t;J .;rC'.a ~r~corr,e taX 1TC.JtiOI01\'3:tn e>:enDOM 
trom t-lX ~ 3CMiaf'$10 1'1:<111'1& re:oetv:o ey o t;11~~e ltl.><a1t HmPOr.:n y ~r&3&rl 
•~ "'"' I 1r .r:ot1 :-if,,--..., .,.,:~o:ru :-'. 111w. rru., ;•tu r . .,n .,.t.,r«.n.T"' ,, ~~n:onr ,., ... ttY 
t.-·, :-urp~ if li..,,-, h,.,.n,,y in """" L.,h:.rl :"'.j,, I,.JO "'XI"...,tf.o. r. r .. ~,. ~rt ~r )'~'~ 

~VW:O'Jio(, ~:,t l:!:fl<!A • 2: '.J( ll " (flt l Pt . k>.ul lull tl< U.S •• CI Ii tOt .1 '-'lll!' ft.l~lg.J Af.l•l 30. 
• Q&:I)<~:IV\\':1' lh" pt.'li'SUEt~ '.lf A: lir: " 20 tu W I li lUI< tu ~!At ~o~v,;n ;~fl,., ll v 
Chin;~ ~iucl"": bi<om;~ " ·~~ d •nt -"i$,- 0: ih; ll'l~ ... :~~. AChi'l;s~ : 'luO:.;.r-,1 
wl ruqulllill .. 'll ... l lh~ 1<1>.\" J.lt.i>.ttt (Ul W1 ~~~:1t11ilf • ; u ' lh:. fr~:l ~-~""·'·•:d! :.d ~ 
JUYnJ v 1 U•it:l ~•.c~a.tiuu lv >J;,.im l" ' '""'-'" J.Jikn (tu n t:.;.,•.;u hi=t t.~ h J t W W Uil;: 
« 'Ob'JJ;:ttlP n~omow:IAO ~M::n :o ;:ern \\' 'J ~ m3tcm~n: \1'11.11"\C 1.13« ·1fiV 
11fO'lTI3:101' <I ·::E.>:riDOCI ®Co.'¢ tO ~UJPOn 11\.lt C·X:rr~:n. 

It yc,u (ft o norre~t~en o11: n ·::r ~ K~retJn M:lt,:i. Of\'& t11e reQu5<3Ur a;e 
•' l"rr:\-·""""'(;;-,mr.,,IC1 ~D'n'l w.H n ~.-..m ltJ!i:~ 

Backup Wlthhe>ldlng 
WhOIIo) I:IOCIIUI) W;trll': ICIU"Ig 't I ~JOOn.; mtli'.Wl.•J oertJir l)~~"''ent:) to you rnult 
urrl.:t r..:chi-1 (. 'rrlr&-.1"1.~ v.ilhhnH .v~rt fl."')' tn i'h~ J;:t!1 ?.-i '*- rY ~.-. ~ J'I•"'Y"f'~rl' Thi~ 
i\(,,",~ 0t\."J.t ip 'Wdhhnlri"'i) • P K/f'I\M",b ih.ti 1"'\.llfh "'!UI:-;..-.t "( h .Y •• I~ 
wll h \lk.l r q i J(.1,.d~ h iNt""'- !u . ,;x.:mEA iut:.r11:11, c;;.i:.!Yto.hl, I.H. kl.f u ..J lul!"' 
'"llr.~'ro~ !rl<t"'.'l,vJo · l'l'\, r:.nr. ... my,'JII "'' ~n~.,.-,~·~ !'"')'. p.~:tm;~~ 'tt.\ m,,$ · ~ 
~.:Ukll1 \II I v' P4)'!l l0! II ~;., tJ w l.l .! lit<.! p ;,.rl) u• t'WI.It\ 1".-o:lao.fu•n;, .u l>.! \V lllin 
~~ IM ib bum r~~:lli1 g IJutdl V~"toltt.n:, R<o~~:-1 -'ll!;,(;. lnsii~<L1i\ll l:l a! ,; I tJI :r!U\.1;,.._1 .v 
W<.icw \ .. ill•l ..,kli•"'· 

Y: u w !l not DO~I.CIOClto Dl CII.UI> .,.llli'IOICJI"I!J on PG.wno.-11e y.::u roo:k/0 r 'lOu 
o v: tna ·~L!e :l1e: y., ur CO'Tac: IN rrar.e :M Pf!·t e: CHtmcnt::n.;. :mCJ ret«t 01 
y: u •lll>Jlole r .1«:3t ara O"f\'KJ~n~3 ·::n )'OI¥t6X rerum. 
p.,-,.m,.r~b rn~ ..,......,."',. wiii M "'tl:~ tn blld mp w ih...,tlld i.-s f: 

I. Yv v JV I vt h• 1 ~h J'V•f l !J.. bJ lh t. I<IIJU~.OJ!, 

2. You ~o r ot ~\'OUf , '4 .,'liOn r•:QL!ttO ft.e•J ti10 ~a-. ll ln<:'ll'\.>CE!cneon ~300 
3 '« ~e!.:i3), 

l'aQe 2 

a. The IRS tok tllO 'OQL'Ce'IOI' 1n~1 VOU lJro11;:tt.:CI 3'1 h CO'roCI i t- , 

4. 1n~ 11 1:: te t; )001nc.1 yoo a·~ ::uc:e:t m DOO<u~ .... ttnnokuno D~OJl& you tJICI 
r« ·~:11 t1 y:.ur nt~ M~ <IJ~nCIJ en )'O'Jr tt.x ·~un :to• reocrto~: rrw~1 
i'!n!"' n~·~~r."' ~.,,. M l)l). rr 

r. \'n 1 m n...- r..:df:ttr: h"'"""lt ,o:~...tu- tn.Y ,.no 1 .~~r;. rnt "''hj~l1n ~·11 ~klip 
wiUf 1..t.liny ~T..J\ol' ' :.tJ VI> "' lllt 1"':.1'-'b!J.I ir t...IV>I l:l t!.l d ·JiiJt.II I.J i:C.'. 'Vt.IJ IIH .tSJIII "~ 
;,.Jt..o- 1 J!$ v d)•). 

C~rttt'l tlQ\':.0£ ~1<1 Pl)(I'Cf'lte 3'0 o:•O."'lP11fOm t«kL'Pwtr.nMI ~h·J. "Soo E\to."r()\ 
~~ ocd: on paoc ~ 3J"CI :r.o~~~ra:t 11t tn£110."1t tor tno FK<: u :.c:.Y ·:tl='orn 
W·tl t·: r rron 1r10rrootn1. 

What i s FATCA ~porting? 

Th~ ~NrOi!J' N . ""' ...r T" ( ~-mrlm-,. ~d (~l.T<:A) r~uhJO. 11 r-11 -r.~tiro f,-p. or 
r ,4, .. ·~· ~• ~:~1itl.'lit.f• t '.l l:.pvtt ~~~ Jt tl :.cJ Sllll\>'1: at.w u •! h.!J'!!~ '" " ' 4' "'.~:!J'ol';:.ili..u 
l k i ...rt ~.v~ .. ~'""' i" ... rt.~~~n :-"')""~ ... ~"'""IllY in'fl .. ;. .:J. '"':-rrttno ·"""' 
£(;.or.op. li:.tu fi~n• f:ATCA r;.p _,;:,, ,y c.·w.., UE 1 !>""!:!"" ~ :.. d ll 10r ln'lt!v-.1u•~: 'u I "" 
R,ll,f.l..-..tg· d S:v·• • • !oo\'.~r .r u u :. il lvt••.,.ti.o•. 

Updating Your Informat ion 
Y•.:u 111'-'lt. iJ!I..t'liJ" ~p<JIIll.d •l t.f11141iurl lv .U I)I p• rsu o tu .,..! UEl l yw \1llimllo.l !'.l Lo• 
u o <o.t<oll j.ll t."ll)g ,; i ' 'f'.:u ,.,.. IIU l . t l!:l lol ·on IAAiol l!pl. t."llf"'• u ..J w li:V~III tliO.'> ,.I\1 
rcp:>n3eJO PG.'fi"'I0.11e tl tD: Mu·orr:m tnlC eow1. ;:orO>:lfl','*=·· voo ma,• tt>:m to 
prO'.'I<I·J !JPCIJ'tO-J lmotmlOOni' \'OU 3f~ 3 C ~:11))r3t CI'I 111~ CIC!X~ () DC~ S 
cor::oorn110.1. ·::r r ycu no IOl'IOIOI' ore UO>:aocempt fn a·Jctr.IOr. 'J(YJ mu:~t TU11131i a MW 
I='OOT W C•r 111c n3tl'lo or TIN Cf'I3~Q :t tor tno 3-X : u ;t; r·: r oxsmt·t>. lt tnv q ran tr 
01 Q (J!.I'll:ef U J31 CIIS3. 

Pcnolllic=-> 
f OIItJre -~ tum l31'1 n N. I; y:u r~ to 1ur11~n '101¥ cw~c; 11'1 10 ~ nQIJ.:G1et. you .:n; 
~uCJ&ct <·: o PWIC!ti o· ~·or : &:fl 3t.':h ool ne ; n e:3 y: ...-·aru•: 13 :lu~ to 
n~01Q)~ c :au::e ooo r,Jt !OWII'·.'I 1&J~ct. 

Ci·lil pv~ud .y (o• ~lw ~rcn•.aW1 1'1il!IH1'$J.'~·l tv ~-lhhot.l iny. l ' t-~ 11 11o1~ :a 
f,, fw. ~lrio>m:.nt •,orr th m '""~MMhl~ h.~ .. ihd ,...,., dl ... •n ~n ;-.;o ~b .p •Nilh.'"nl ~ tl'\9 . 

)'V~ :.. ... . u!Jjod .v a SSOO p.:nl:ly. 

c nmlnal Gfi'IGk)' TOr rot:Hf)tiO lnf~rmotlon. Wli'IJtb'l®IIYh ocert'tl:tr.JOn3 or 
~t11rm~11~ rrao,• ~~DIOCt \'OU10 a l"nlnl P•:m n C£.nctuar. u- r .nce ana.:or 
IO'ICfi&On"'lCont 
Nior.:1~,. til TIN!\. lf th~ .....,,,.....,... .-;i!\l'.n..,,... n' """"' llh.~ h 'linl.tli-:n .-:1 i.:.rl~r.,I I'IW. 
t ~Q(""ll ""\tM n'lo')''h~ !UI'1;w:l t · ( . V I ,VI, (.f n'IJ'I.~I ~A~t;.,.._ 

Specif ic Instructions 
une 1 
\'·:U e"nL« ¥1Uf' ·: M 0' U'IS f·: I :V." O en ti113l n: : C10 n:<1 1~·..e 11113 r .e Cllnlt.. TM 
r.arro crou10 m:nc1 111o nano on 'lOll' Ia>: rotoJm. 

ltrl'·t'l. ~:Ym V/4.1 t'l. tr~r 11 pnr .vr.n<lnt. 1,\ l Tn, .~~nn #'l.on(.lll'. -~. rn:o n.'lm~ r.1 "'"' 
r .on.mu ,:ntiptkl:-""" no.,.t.:.r Y""' w.' .:or:.rl in ~11tt nf l='n-m W-SI 

;,.. ln d i¥io.lt.tlll. ~~.n:.r;,.ll)·, ;.1t :.r llo.,. llll!l lll \:1 uwn U l ~.v· .:o.rlll.u111. 1i Y\"' 1 "'•'~~ 

!.hl:l\l<ol!.l ywt <!:ll l<lllllll .,..iU•.v!it'u t droy ll " St.o:iaiS:.wtityA~Il• 11i..t·;,ti . 1o ISS~\ 
01 CTto 13nO Ci ¥4:> on:cr ycu • 8J'£t r 3't!o, tn~ l~e< n.wo w crown on v: ...-eo: IJI 
~o-:urtv c:aa. a'ICI >'01.!1 n:rw 118< n:;mo. 

Note. ll!N ODilf c tt l1t _rv:: r your M '" eu::tl rome a:; n .,.a3 e.1t&'acl en y.::ur 1 orn 
';\'-,' CJ)OIC'tlt CI'I. IlnE 1Q. lh3;liOU<I.:itO De U'l~ 3CIU XI tn~ Ol ll'!& )'OJ E<'lt>:-Jed or 
h "' =tim 1Cl.:ICII1()!11Afti).:.(')F7yru fil.:.rl withy- •r "f",~EO-.. ,i'n ~ 

b. Sok propr»tor or singko.mG~T~borU.C. Enlii' )'Ol.t irdi...:v l!l ~"''~'~" a~ 
llh ..'WU'..U p.1 l~i0l:A/i 0.:0EZ VII 11.., I. YUEJtt ">' "' !111 )'-. Ul l:U.illl,.'\:1 ll~ • 
VI "o.luiJI'.I loJ'Ji" I:.>N~ ' ii)EA)UWIH.I 1J1 f l ... 2:. 

c. P:U1J'IOrtli iD, LLC tn311t not 3 Ell'IQ~tnOfii:IOr LLC, C C~fllOn>tiOn. orS 
COtJ)(If'Otlon. enter me ef',tJtl ::.ncm& .:3310.'1'1 on 1n~ crtt)"'3 tlX retoJm on l r.e 1 
c.n~ ary~uJnex.. trt<IE or l )UAr.ame cn 11e 2. 

<1 01':1 .... ......,-.. ~'71 "' ' ')'~•rMT~o:o ,1r:'I!IM'/I'I'Inn r:q i.....,I I : O tM1U,1! M ( 
riiY. JIT\U'I"~ m lh"' 1 Thi~ MT~o:o ,., ~n d.1 m.'rir.n I "" rw r.., !\.'"n.>n n r ~ :-hM'IM rr 
ulh t • ~:d<.!v :!-'' til! !I !.'JIIr:;11il 1:1 Ulll<ollti). '1'~'UIIIll:}' .,.,!.,.. .-oy l.oui" r~o~n, ltat.llo\ u 
0 ;:!: ... n~m~ l'ln l~' 

o. Dltr't113rtl0d ant t'/. I='O' I..S. to~w..J :lX DUr~ca. 3n o1tlv t 'l3t 1e 
tJIEJ~3ttl ·:.a a;; 3fl ~rv:nv e.c·P313.tc tt-tn w o.o.ner 1e troo.1co 3$~ ·a~Q1r«.o 
cnny • soo ~~JI~tl c·ns t oc:IOn )01.7701 1£cX?llll:•. Entc< 1M o>wnor e OO>"'lC•OO 
lh O 1. n.o n:;mc 0' 11\>J ~rcnv .:ntat<l ·)n lr >J 1 U!Ol.t:J n: •m co a d~'CIQ~Xf 
enny rr.e name O"l lln& 1 31'.ou'CI c.e tne m m: ~~K~wn on :r~ r.:ome tao~ tetum 0.1 
wr,c""l t 1e n;one :r.oul<l ~e ra:>OWCI. I or :XITI!"~. Il o to':tJn _L<.: tnc.l 13 trea:e<J 
i'!.\" :IIV"''"'~"'•..., "'~IN o :; !~'>,,..,., r.u p rp,,..,.., n,,~ ,t ... n'"l~ n•1r."' · '~' '" ;11 

II :; p:r..m HI"' .I:; 1'1'11' "....-'~ n.u,.... ;, ,,,,qnr..-i M ~ rrr.Mri:or! tr'l li'l~ 1 lf1h~ 
nr.:."lt •"M' n.:.t n t l rt.:o .. nrrty n AI:V.II ,.,,_JII''·"', A'1111"y. ;:.nlw """' 111# ~'•"-'n"'r tTII'If 1.<1 
r.nt .·,i<•"'C>~~rrit:.rl W fwi......,l i.n p r~r. Krl=r· ~"'d!WI!)"yS,:.,-1 .....mt-; ... r ,..m,.. .-.n 
lh~2, "9u :.i~~~ n:mWtfv~:Jdid ~nt1y n:.tn-i.." !• tt-.; ow~OKof tl't" di sr~cl 
lotil l!' b ~ (UE .:~n t.<ohV 11 l! " '- \\Uf l t1 Ulll '-'.llltjAkl 1111 :.t:.:j.l!VEJ!il:.W :=c..tt111 'W-8 
iulll k>l:t.l ul ;,. l='vmo Vl-0 . ll i'$ i~ .! 111 nll:. ,.. .. ,.II t U"' Cu"'~' ll<o&$1.11 l..r.,-<.,; <tiJ.S-. TIN. 
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LIM2 
1 )'OJ n,;r.·e o t<u::1 1~nema tro .. Je nan a L)_\olt r!M\9, or 03f~ero~ er.11t1 1&TIE. 
'IOU 1'1«1 : n:er It : n Wle::!. 

LIM 3 
cnocJ.i l n.o JPt.JOt11~1o DO:< 1n nr o a •cr:no lS. IOOOr31 tax ¢13Etit'br.!o1 ot tro 
~otto.1 wt>Oeo n:;mo It <!n:w.o oo l no • en~< : n y ono~o~ rn lh o J . 
UTJIO:f UaDI IWCom;an•J ('LLCl . l' lhO 13t 10 onl nJ 1 1J en 1.1.'::0 1103:t0 3E·3 
~~rt11P ror v .s . n o,r31 tax ~rPOeCe. cro: k 1M '\.rrtX~ UJDti:VCornP3nr 
~o~ on:~ e~r · r .. ln!M 3t<a:e prov~ n : 1e L.U.: na:. tJrso 1om v~ ·: r ;:~:3 to 
~e 1e>.e ~ 03 o :oroo.'Ulcn . ei~Cfo:tr,e · t.rrrw:ed UQl):IJty(.;0 "/'0:1'1( Dox eno h 1M 
a>»J t-to.<IJOJ on:t r ·-c~ tot C : oroo.'<Cion cr "S' 1or S co··~O'-lll:n. lt lt!e 3 
eii'I!JIO nomcor LLC Uist e3ar~co oo:it\', O'o 101 e 1o::t.tnc " UR'tltl:<l . IJDit'( 
CaTP3l'l"o" DOx: t'¢:000cnce<( t 1o O'tt DO:< n lh O J '1rd rY<lJ3t:eoro pr: pr o:a : r 
eii'I!JIO nomcor LLC: 

Line 4. ExcmpUons 
I 'fU.J aro,~ ..U\11 rp t lru111 1.<11t.t.up wiU h .>k.J-,'=1 :..U'w ;:AT~ •• poJ l ir '!lt 111 !1gr iu U11o1 
4';111JP!l:hJ 111\."ll~"' i o I n:. 4 ;, ,~ w -....rs) l 1;o;. ml:y 111t:f.'ly lu fUv. 

iX«J¥ti PGWO 0000. 
• G-<!rt>n l '/ , tiCII'II•Ju.:tatn:IJ<I tnQ~~J t-tOC<klt«al 3t-not OXOO'tPt 'rom t<3U>JP 
.,..u,r uld•~· 

• E>:;oct 3t pr: YIOXI DO W , CC·tJ)C·I3:10.'1t 3ft VXJmPt 'rom 03CIOJI) Wnh'10<11~ 
'-orcc.'t3ln ~3',.rnom, lnc u~t'Q n:me: 3110 ~Mo-oroe . 

• Corl): f'300ne s ro not OJComP1 rr: m DJC.,P v.r.mttJrr_a '« P3-~mor't1t m3do n 
ootl):m~m o' Pl '{mCn! ror<l ·: r 1111'0 P3tt/ 1etN: rf.i 1t'-3nE3:Uone. 

• ( Orl): f'300ne s ro not OJCOmP1 rr: m D1C._.P v.t.mttJirQ 'A' lh roeo cc: to 3i.OfT>()'I't' 
•oceor ~ro~ P "'C>JC«. oaJ to ar:orr>Oy.t. s no cot0011r.101e 1fl31 pro... l e-o mcc:uca ·: r 
n&tt:TI co•: ~eMC~:l o •: not ~:enpt 1\' ll' re:)l)acl ~ PJ)'m: n::l r: p: rW.tli O! : n 1 orm 
10"'-'·MI:itJ . 

I r e 1010'1111'10 coa~ IHm~r; t<8Je:O troo.t Gre e:* m ct rrar OlCIIu:: wr.mot•J11Q. 
.n:~ t 1e oulropno.t~ c-oo~ 1n !M 3PO'=* 11 rtne .r;. 

1- An ·: fOM IUatOr EX$Rlt ·1 t'·: mt:oX 1.1'10&!' 3~C:IOn !:01(QJ. Cr!; II •A a l 
·JU3t)(l:f occ: u 'Tt lnc;er~tor .r;WIDJi i : r m~ occot.n: 3J!l3f* tre rec_utre~rt:: 

·:t36:11al <4-D1:oc.!J 

2- I M Urt~ t ittlt&Joreny Ot t J eQ~B:I:G Cl' nltrJmMtot ~ 

:'t-A.-.1~~. th~ OiMil:l dl'-nl•rnhi,, A I I :"; .-.tit.''I'IMfi ,V.~>. .. h ,· r p · ;o,_..,_.,Q-;n a 
woy M h o:o r r fll fi-.,,1 ,.uhoi'li;<.jnn~ fit n!ttn IITI>'t~IIUi=..-. 

4- A (u l t,l)gloy.:v...-1 nr~ofll 1.11 ;,.oy u( il111p.lli.i.:al lll'.b.liYi ~i .n,:, ::y ,;rto-.i .. 'lll, 1.11 
n o=ll .sm,;n.alili,... 

5- A <.vtpVI~tixl 

~-Ad,;agr il w . u· l'l.<-s 1.11 '-l JUIHIWil V'S 'loql.lir-lod .u ' "'Jhi'.Ooll n lh• U11l • oJ 
.SI;o;.~o'll, U" Ci.lrio.1. ur C<.'~l r. :;i,., 1.f :.r U.S. c.·~"'' '-t.f• ~~•;o; lh 1.11 pv~~11,...11l"U 1 

7 i'. M U'OO eorr.rn u:r: n mcref'l3nr: rooiE~O!Xf Wltt'l u;ocorr.rnocr.v:=uwr.e 
Tn.ro.li '!I Cw 1 ~11.11-.iun 

&- A re011 e.x~1e t'.v~:m~m 1fU3t 

9- An :mty no:l:~o ~1 dl tlJTIE3 OJrn o tre tao~ )'e.:r JBJe• tne 1rv~1mer,1 
\,;QTPO.l'l)' AC-1 Ot 19LO 

1C- A ·»!Tino.1 t 'l.rlt kJn<l OP&rot$0 Cy OOOf'tk 1.1'109f 3K -11Cn !:ti4(CJ 
11 - A "l'l.wv.i,1! ir~·ihrinr'l 

1; - A miM '"'n.m ~r'l\1'1 n ~ n .. " v .,....; r.nmrr-.llr,ty ?..\ ,, rnmi· .. ~ :'I 
('J;I# "W!WI 

1 ~-A •rt•rl ~le.:n~p h N"'' h tle u r rl.:t AA ".'iifln +1t.4 :'I ri!O('IL'. ih~rl n ~Jr~~ ;:.~1 

Ti .., h.A:u.vil+u <.i ~;~1l ~h.ow~ .vvu:~ vr ..,,..,tn<.fl!l:S .lu i 11 ~~ W *»·'-'' ill (rv n t.~.:"w 
'A' lhr OICII'I!J. Tno C1311 3t·DIIOe : o !hO O:<Omct Pl 'f.X¢ IO:ttO 31XIVJ, 1 t 1f0Uo:li1 13. 

IF tile po~;mel'lt 13 1or , ,, 

;w! ...- ~o.J.·.:fl .-lijll lr~n,.;,p:lit.fo~ u otJ 
~ll;.l (.!ll "!:j"" '";.iJ\II I<.b 

~"JII'">"'i!o , -,.· sr<I'Xi""''i' ' r..; m~ 
1o,:pu-WoJ ~:-n.: oJ-"' .. 1. ~'1: •• 1\'.., ts.o: o1 

~"JII'">"'i!. m'lli~ in~t11:om~n· r~f 

i•,..';l'i'l"'·~ r Jll"'\ nt ihitrl ('l.viy n.:twr~ ~< 

AI VXJmPt ·~3',«)£ C·:<OOt·1 

"'' 
& ."' up!. P" YWlll I .l l U-'!:f l ~ w-J ~ 
UII'W !#I I I <llllt.f :il C W IJ.IUI ;,el u 111. $ 
e : rp : r3.tkloorruet r ot •:ntor 31iO:<tm J"t 
OG.'(OO ~:OC D~~:01T>0Y S'O ()~O.TIPt 
orf{ f:r £30J C·1 r orDO'/CIOJ EO=+Jrni.X· 
3:-QJirXf tl'lcr: o ~012. 

<;,. ~....-... ly, o:.x~mf'll' i "'Y"'=..-. 
I Uu. u,;h# 

' I-IO'A'•J\'0!, m e r:l~ tlQVTC<rt£.rrac·otoa cor.Ol"S.IIcn a;o r·JP:~Jic on ;:orn 
l!ft:ll?.lliltit: are not e:<E-m.J't trcm oce<u:: 'atrllr>Oic r .o: m:oo:n or,o 1ec11 cor: 
DQYmrt::. c.ttorne~ 1e~. or033 PfOC*eC<3 PtliCJ to en Ol:!ome:• reoor;Ot·IS UfiCI: r 
.o,~·inr'! ((').!.!'~·'.). Mf'l f'lo')'ITIU'Ii!o :, !oU'Vir,"<\p.>ii h y II f~..,-,... O:.J~OIIb01 o'lJA~f.'/ 

~'llontrom f AICA rtPOrtlflO ~. I r e IO!ki'IIII;.COCI:O IJertli; t<8i&eG 
t 1a: era :x~mDt ·ron n o cttnoun.::e: l tot CA. 1~e ct <MG ODrk/!O t--:r:or-3 
~ucmrtttno tn3 10 'l"n ·crocco..r,::l m~r,1an~ out309 011M U 11t;(l tl'ta:* Di' 
c-e-:om ta.o 0 1 IMn: 1: 1 W\3tlllr.l01'<3. 1&:iftre 11 Y.:•u ore ott ; 3U1Jrr,m no 1n 3 10tm 
l ·: r ~n ooct U'lt you n: rc; 11 tre Unr.~ t."tt-1&3. y : u moy1eo1oe m~a netJ tt:nll 
1 :r f'l:•u:t .'l!tfl ri'IOI!'I"r:'lnn ,...,u;o:;·r~o rru~ l·"lm" r y.-.1,.,. ~~~ ... ,, 11 rr• mmNf'll 
u·c tr.Utlon 1)311llect : o !M3~ reou rem~n!3. ;. n aJe.."t$r ma_y1na!c:tt:e lfi,Jt o coo:e 13 
r>Ot reowea DY 01'0\'KIIf\·:1 yoJ ._lti1 c. •·: rrr W·!:lll!ln 'Ne-t .c..::orcoc·rs· to: ory 
: riTWo ' r 4 >:0J0.1) wma n orprr,1&J on !M 1:ne toto 1 A l c..:A ~:enpno1 ~»~. 

P.- A 'l or•Jorm.t l : n ~:eiTI>: !I'O.TI ta>:una:r ~cton ~i.''I!OII or Of'i'! n o-r.w:Jool 
rnv~e<n :~10n ~3 <IE111&J 1n ~eco:n .' t011QJl~tJ 

~-lh.:. l lfli! "':i~tlfl-~.\ rf' WO'f 1\l it~ .11£1""' <'.""-'0; N ir~·rtt~l!~\ 

C A etno, tno O:e.'Jtl 01 Cou'l1:113. 3 U.$. eorr.-nol'lW'00!1n cr ~o;x.,n on, 01 
sw 01 tror p:flr3J ~I.C+Citll 0olal~ 01 htil'UJTIC·ntl lll :<e 

O-Acor.o:at~oo 1M :n:oct: or l\TIIcti iJ r:oJillt/trXI~ on o 1e ormo:a 
a:l: ODII:IIeCI 3ECJIT.Ie3eTitrlt~. 00 093CIIC&~ n I l:W'"-1lon.; C&:ti•Jn 
1: 4i 2-HCJ.1I!Ij 

L - .c.c : roorotor tr>flt c.o memDer o· Uie oo.m~ e:¢>cro090 ~lli<U<I OIOU ) 03 o 
cortorl'll ·: n ·JeJCI'OeCI rr l fEO~tltoro3ec·tl :n 1. Hi'2·1 tc:(1X~ 

1 -.~ O~GI~II'I 3:C'.I'ltle0. ~=mTI)Of!le3. « O&rr.'otiV: nntncl: l lf\3ti'Jm: n:3 
un·:tJOn;.nc·t l cn: r Prnc!Ol l comrt.cta ru:~.n3. to1'11'.:nl3. oro ·: Pno"l::I 111«.13 
no:l:eno 1!33'JCh lnc;er 1n~ la.-.3 or tn: u r t : o t:t<r.~,or eny 3tat! 

~~-A •:ra &3tm 1 1v~1rr,er1 0'\.<31 

1-1-Aflol!:l.lh, WoJ il t~o~!l i:OIII. U!.I!Hp.Ut / IN oJ• i 1111oJ i 1 .. o;o:ti'-'1 &: 1 U ;trl <o~ oliy 
I • !J111.<0f• oJ d id lilllo"'SW i iroy !!111 ~ )oU',_ .:-nJg• lh'w' l !¥,...111>\lld Cum~oy ~,;. ur 

'"" 1- 4 <.'1.11111 11.1 1 l'>.NI (~ntJ a111 oJ..,{ n.o,J in 'S'.J'.'l i.on Sa.:.ta; 

J - A b-.-ol< ~ W !i -"t.l i l "'": lit.fo 58 1 
I( A tJ'O<(Or 

L l-. tn.'tt ~:orro: t'Om t3!1 ln<l ·:lr -OOctiOO $31 or ::o;,crt>«J ti~ccum 101:-:alf'll 
M A t:;XO>:cnpt 1N et 1AiOOr 3 e.cc:10.1 'lOG«>'> p:3n or ~:.ctton 157C0:• p:311 

N M"'- 'It~ t lnl'l)' ~<o':V'o fl'l ~ -n,.llt~<o'fl'l · rw:; 11nAn!"$"1 ~11f'l lflm ,..,1u~tr'i) ,,,:> r.~nT M 

rl..t~.,.;.,. vh~>l'ho:or ttl"' =.t..Tr~ r.m~ ~.,,;r~· "'""",.,rrl P'!r ""' r. ·111~ llht"<-lli h"' 
conpe:~. 

Un~ S 

Lru r )'Ot.r o.oo ·~ rn•Jrr,D6t. ~e=t 0 10 (;l)crt'TiiWlt : r ~u1e n~mcerJ. 1n13 13 .... n:re 
t1o ro::u ce<.:r :t !J'ta ;:orn w Owl mall ';'OJt IN': rfll.ltloo ro: lrt'e 

UnQ S 

Part I. Taxpayer Identification Number (TIN) 
E:•tw yu...-T IN iro lb~ ;,pprupri:.IW bw.. ll yw 111' \ol ~ ~~~~-...., , ali~.~! I l:toJ :r.:uW n . l 
I !IWiol11r toJ ~~~ nt.lllolyt"'.:l• 1.\.<y \olluo $-SN, )' .Ul TI~ i; yw 1 IRS il o.Ji• W II laq>-"YIII 
i-....ntili~;o;.i.ol o to\11 i.oi.J ( llNJ. ir11l.f il i 1 U" 'l11.f,: 111l 111"'-Vil y , ._.JII'.:oJ' Wx. If )11.1"-J o.Ju 11.1! 
tv. .... " , ITIPJ. ,._, .... .,.,.. 'r~ ;-at .t T/1/ho:or~w 

If )11.1"-J l:loJ " <JU'oJ j.I"Vj.i"i<olt . r l:.n J )' .U l ldv,; l:-11 Sll'l, 'fVU IIIlo~ 111dgr " lhlof )oU~r S~h. 
VI E: h.. W.w""""''· U ~~o~ IRS !Jf"'(" 'li l l;o;. yuu u:>~~ :f'.IU' S-Stt 

If )11.1"-J l:loJ " lii l!J" ·HIO>I n\.>111 U.C Ut;ll. <11 ,Ji.,;rol!:f"I\J• oJ""" ~' ' ,;n.it) ~"!1.-<:loJ lluu1 t111 
V"''l l : l (wu!.if•11!<Jti L~.J.'l\• C'ui:~!Y i'L!.Q'-'1 lh II!J:I-,\.IU;. ,;t i .OJI UIVfJW! Q ' ~ SSN 
ror a .a. rr t r.o owr>OI' ~ onct. oo no1 onr:tr t 1o <lttO!llf<IC<I ootrv·e E N. r• lFlo !.LC 
i.,; '-1"""111' H.! .t$ a c.:l.l'p t.r;o;.i.JI, 1.>1 p::.rbo111 o=hip, oJ' tWI lh1o1 • n!il) \: EIN. 

Noto. soo £r,o Cliart on P» J 1 10r llnn::r mr~T~CaD:n Of ~m:: U~OT N 
cont>nro: ne. 

MOW tO C<lt S T!N, I' '{QJ <10 M'l liS'.O 3 TIN, aJI)lY :cr ·:n~ ll'b'lX>CIIl!l: .... TO CPt·~· 
t ·: r an SSN. ·JOt l=': rm SS s. ,II~IC3!01 t r ::. Sc-eltf Soct~rrv Cera. tt<n '/OU' oca 
S:SA C·ffiCO « QOt 1TtfE. fOtm orl r.o 3! JIIMY.SCS.OOit. Y: u msy3~: Qet U'ta :om DV 
<.111111!:1 1.&00.172-12 13.. Ll:.:.o Milll W-7. '»ob l.i.o I ~~· I~ 1J.,J;yioJ~111' -U,.:'I;f'<JI 

1W rtirl.'1!r!iu o NU1ulo111 , kl atJ!A'/r ·' ~:-n r!t., t.~~ l='..,., u S$.-:2, Awli.:;o;.;..., rw Elup luf'.J• 
IOOnut'ttr.!on r<.~umoor. 10 at·DI'/ t : r an EIN. You ;ar 3CO:Y tor 3 1 €1<.~ 011;no D'/ 
::.e:oott'.0: 10 IRS l\'Ot¢ 10 3! J\'KN.KS.OOII',ol).~Sln!."£C:f 3 10 d iCI!JI'I!J on 9'!11)10\'0" 
IOonut'ttr.!on Numoor tEI NJ uno~r Sl3-:h Q a s~~n:<eJ. 'yot. e31i o~ ;:crnc w 1 s no 
S:S 4 'rom If',() tRS ay Yltltl~ RS.!))'t·: r CV d tnQ • » J T.''.X I='•J~M 
(1 -&00-a2')..) f .:'f). 

It wYJ S'OatkJO tO·»mPIOto ;:ornW 0 M<l·: n:t r 3 JO 3 TI~. 3CO:V 'Of3 TIN 
S'ICIWitO ~A:OIICO I='«"' n \IIC Ell3·XI IOf triO TIN, ~!7'13>10 C13t0 tnC term, 3>10 QI'Jt.t. 
l . U" l t,l'-,"1.<..-.l.or. :=ut b lllr~t l:IIIJ oJivU,.,1t.i J.'l:}'lllloflb, .u t>J <.'lolt .;,tiii !JII-)IIIIIolll 1111n" oJ• 
wi\h o..-..p • d tu 1-.l!y lt~lll.., i• lllllr<.~~ ulof•h;, !Jo'lllofl41)' yw \\ ill l 11r."-' 6~ o.Jl:-}'111 .u •,;oJ! 
;. TIN <snt.l !J·~~o~ i . tu lh ,; z .oq~~~~~ l.>,;(uuo~ yvu .-.. 111~L>ji.Y.t !w l.>;,.:U p w Ud uki•~ 1.111 

l-'a>,lll~1 !1~ TIIQ 00 W·/ n.<lv .:fJI.~ I IU. a:-.:ul• lu •; Uo\ll IN>kfJ. IJ;;rym.:n .~ 'fv~ \1/il l.su 
£UC~C! lO t 3::J.il.l) ""'lrh: tlh Q M1 eii ~OOI'I ~3',11i01W Urtl \'OU P'·:\'ICI ~ ','OUr T N ~ 
l toJ i g .IU~11!,\ol, 

Noto. 9'lt<Y11'1!J " ·'Pt ·l -:<1 l='e·f' m:l3nE·1T!3l v : u ha\'J a road'/ >:OJ!~ ror 3 Tl"4 or <n::.1 
VOJ 1nn:nc;1o 30" ; ra : n:: eoco. 

CSI.Itl~l'l: A d :UOQa'O'oo' U .S . Cflt'iY tit:£ !i3t 3 .'ortf!J,1 OJI.'I'Y-I f".U;;t l£0 ;no 
s.®tOPIIS&O Form '11 8. 
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Patt 11. Cettification 
T.-: .:..<i:th!M m · h;o. wiffltirlino ~o~rt ilvlt 1fl! . ~oro. ,, ll !i ~~"<'~. rr .,..,irbnt 11i:a 
.-.iQ,.. ~fln'r. \\'.~ .,.,.. 1 rr..t•i h"' ·~~~,...;~d tn .\ir.l'l hy ih"' 'II 'IIIM'ding ·'10"'--t ~v:.n l 
i' .:rn~ t . 4. ,.. !i 1'\,:.lrww inti .-.'!tl>. n"ho:o,..,._.., 
~nr J1 jM I IU I'II II'Il , f'dt th:o J'I~IMII'I \\h·~~ TIN i~ !J-,n,om ir Pltri I~ II, ;o,i(ll'l 

(iii""' ~ r-...,u ""<'0 h ih"' ·-~'""' nf .11 rli""'!Yrd~d ~mit)·. l'n... ~ id~n·ifio:('l n~ I~ 1 
rr~•l"t ;o,i(ln Mo:...-.p: pty:..o ... . woo ;,...niJ"If~y,.:. r~'*- .,.,,..,... 

5ion.ll~- , .,..,u in:.muab. <"'l'ltn!"i>l ... th~ ,.,- 1i-Jii'inn JI~ ird ir.Aio:('l ir r...-.~ 1 
rt'lml(lh r. hAII'I., 

1. lr.toroct, di•Mor.G, snd DSrtor !!l¢ll:lllll ~3oe>:untc OD«<O:f 1>010ro 19&>1 
:.:rd b rv .. 'Oir to~o;c:vunls o.u r'Sido rW 11c li¥"' d uri11g 19a'l. Yuu II IIJ'SI g i\'" fVU 
<.'l.ln.o.1. TIN, b~l yu.: t.lu uul lra'/lo' tu ~iy1 1 l Mol .. ~,ur~~.-.,.tiu o. 

2. lr.toroct, di'M<~r>G. nrot;.or, a rt:f DJI'Ior c-xt·ll:;flii-J sccoun:c CPOnoG 31'tor 
199.1 and b rok.ur 'IIC.t:ouni:J l."'ttiiSiW roa.J ilr .... 1i'l'l during 1931. '{w n1u:;l , \ru .l ~~o~ 

<..,..l k: lltu 1 u• 1.><1(.1\u"' .,,..t• •oJo.Ji '!:1 wll a.,..:y. I'JVU .-o.~ l!W;,...t !w 1.>.-:l..:"' 
wi.1t1tA.Ii •y 1:.11.1 yuu ;u" 1 lg;"..,.:f~IU·Jio.Ji '!:1 )'t.U' ._ ..... , ..._1 Tl!~ tw l ,., ,.,.,.U~ot~:t<o&, yw 
II JU,l i.'IW~ Ul. l it" n :t i11 UMol W llifo<.-.tiu o b;.l~t iol :dJitlii iiJ U o<r~ 'uu • 

3. R~lll ~t..bl lr,.n~at.1iurn. Yu.o II JU, l :~i,11 1 !l ~~ot .... ,,nli!i~:...iu 1. Vuu tll';l)' <., u:.~ u.ol 
i!u n :! o.A' ll •~vo.lll i •.:ali.<l•. 

fl. OIJior P3\'lnC•I'IU·, 'icu m1.e: QIY~ ~"'Jt can:c; 1lN. t+~ 'IOUOO r o1 n::,v.~ 1•: £1on 
ITIO·:xt-:m<:::.11: n IXIIOt<i vou nn·o~o:n nc·llftoci lliat vt·u h3vt prC\'IOIJSI\' av.:n 311 
11e>: "o.-::1 TIN. ~c>~Mr pa,•m :n:e· n: I; CJ(: pao,mcme TG<k> l1 tro :o; rw r:tr :no 
rowootor~ tr3<: o orcu.oo~ro~ rorronta. roo,'3 tl0t. QCOOt to:nor IJ'Iln 0111~ ror 
mor::n::.nc-r ol, no~t c:l :¥~C~Il0311n cso~:l\'k>)C OnciJCI"IQ P3'¥1t01Wto 
CQ'J)Cf3:10l'£l. ~3',.t't!~1t£. 10 3 OMOmt·IOvtO fOtOOtv C>)C. P3t',moo:e rn::.CIOI1 
l! .... !Jl.lll lloll ft '..l( ~Otf'l g ll ~.- tJ W~ lh ltJ j.~<~lly r~~otii\UI .. l".-l~'!iu Ill:, "'1:11 11\ofll~ tv 
<.'1,ol'l .. ilo b ltiuy ~CJI:.I UII>II' II I:Olii'Jg;'l: .-oo.J r~l llot'llllofl, 1Ji lt.l iJUI:'ii "'1\X."""o,h; "'"b b,.o 
<tiJU'o Mol~ Qll.'l n.Jlly ~)'II " 1b: tu 1."\.ll"' .r;,_l,i,ou~;. 

e. M.~lAO lntoroct a-a1.1 b '/YOU, acq~.tsllon ~r a:umoonrnont ~f uc~Mo-:l 

DroPOrtv. c:.ncoi JUon of dOIJt, Quut\OCI nn:on PtOQr:.m P3\'IT\O!It8 tundOr 
800il01l t;at, IRA, C011(1ftl·JII IE$h. NehOf t.e$!, « I-4SJ\ COiltrt:!UliOil!l o r 
dlcb1Dutl~l'l&, snd PC•nt:on di-31JIO.liOI'I&. Y·::u m;m Q vo 'IOU' Xlf'l'xt T " · t<Ut v: u 
a: net r :u o to ~Qr tr.o c«<rC:ro::n 

What Nam e and Number To Give t he Requester 

1 1.-d·Ji.tl.'!l 
2. Twc•or moroi10V<IU31a :~r~t 

l COCK.!n(\ 

3 . Cu~r..d~ o au1.:wui vl ~ou i iUI 
(lJu il':.fll• GiL tu U n.o1 ~ .l.~:J 

""· o tne u, u.JI re'IOOOt E ~VI10J 
tru3t IO'Mtor ~ ® OtrJ3te: ) 
D. ti0-::o11&G troll: OO»Jfl: 1h« 1:1 
nc·l ::. •~ or·rdo t 'i.e: u1e1cr 
~:GU IOW 

GIVO r.arr.o and $$Not: 

ih"' nriil.irl1"'1 
iho ;c:ll:ll :\\n~r t ·1 0"1() >Xc:our.1 or. 
l ·»'llt+h «J 1uncl.a. U'IO ftl 
iviiuhu~l m ~ ~r.rnll"'f 

~. t:iO~& pr:pr 6:·::~ntP ) f 03f~at;~ IM : .... n: 1' 
e1tcyawneo D)' a n nciJYlCIJQ' 

6. Gl~rtr>.e: \U1Q m~o·ODVOnaJ i11<r~ •,;rwotu1 ' 
~t·tm 1:0J ~lnJ PIC!T«J 1 ltOO 
RoQu!xiOOO~CC!I cn 1.671 ·tC~:o '"il 

1. 0 i>J;.oywo.J;.tJ lolotiy I VI \.l\\Uoi\J b)• WI iJI<t~ '-\\ti:OI 

t'>CII'/10.131 
Sl ,t.. ..._,10; IT ~~ . ...__.._.,v~. N p:o'l,jm frl oM lA!)'[ ~!Til),. 

0. Cu·~.~U·:.tiu , u· LLC u " :li• ~ i11"' I.'U'!.IU':o~tiu , 
... • r ... . ra.<r~~i:lu'l: o.:r• =<>·•11 .;Q;.l2 Ul 
~Nm?"{.~ 

10 I.~VIr.ilti'inl'l, rJ11h n:. i£_1inrt'l.. ihA,-IOlln.;o,\t l"'l'\ 
<". ~.vitAN"' . .....t•r.,VM ... nr 1'11-...... r t"X· 
"' (t>n'lr<! l'ltgMi:oJ!Ii-;n 

1 1. Pl:Jll•,..,.h p u nu fli ., ""'"!AI' LLC ih"' :-·.~~t -~b 
l? A hrn'>l"'r nr t"'((i't~ro:('l n · min- ih"' :'11'1'<:"" l'l'nt'\m """" 

1~. Acctun wnn tno tc~31tln>:nt o• iho cut·IC ::n: lt'{ 
AQriCt.ru.~rc 1n ti"'I mm~ 01 3 p; btiC 
o1tt.V te<JCn lt 3ma1o or IOC31 
g r_.or,;n l!/1:011!. ,...1 Wt.li'S!ti~L VI 

pis. 11:• Uoal. UI'. U 'W'ollli a;;riw lur;4 
p:_gr &1111 "'I:YIII:OU!'I: 

IL, Grwotu1 b .:~l li!i '!:1 un .:g · lh'ol ~Qilll i11<r~ tn llo l 
1:'41 ~llnl:' JluVIW U! lh,; C,..!i.onr,~l 
~1.V rn 1:0; ~in.: J/'IIIJ I(.'(..I 2 n><o~~o 
RoQu!xiOOO~CC!I cn 1.671 ·tC~:o 
(3!1 

0
Ll5t"nllll'le :t~~ cno; ,;.rr•O"t'll; ;:•~onl!.fl<* rot;1'11i:o;l)r.t.H\Jnl~l\ I' ~On,)p;rsoeor~• 
juOI .. ,,. •• ,1 - .... ~ •.• "I I"'"'"'" · ··· ... .. .. 1 ! .. , • • ,., .... 

. , a~le~rin:r'~na"M • "d6.rri !i'l the...r~~· 

" You !I'UG: t fllWYQI ro,•::ruo "''Cff"¢ 4I'C ~ rrfJ'f 11100 cn!0"\'01 Co.Dn~ cr l.ldl\ram¢ on 
Ifill •;;u~n•~ ~~-·oufo9~ •~o/"-•r•. YOU m~..-c171.Yyo..rSSJ. u S\ (I' yo.: 
1 "'"" ''~). 1 " I .,IA,<t,.,, ,,.,.ll+ .," ' ""-!' * • l'C'IN 

0
L,o(( I:J:li41'C or«o11"¢11'0tn¢ O't'IC l"'.dt, (~~.Ot~:ll 1r.rl j. IO ROl li.l'r.I:O"'' t'IC I IN::r1 1PI¢ 
j:~O'llll Kop~.rudJG :r •n.u~• .,._.;a~ ll;.ga!Grllt.y i'IWII !t r«~gnall(lh lPI•u-:wnr 

n• ) o\1,.._ ., ... ::...~ .. .--& .. , ... ~-.,.; •• "I"'~ ) 
' Nolt . 0 r4t'l:cr llll!oOiriUit Qfll~tf. r.,..,. W.f~t'lnt~·~tii..GI. 

~oto. 1• M n.zrro It crcsoo wt>0-1 moro ifl3t'l 010 nJmc 1e l=tc.CI. m" n~.moorv.1 1~o 
ct·n~l~oroa :o c-o tn::.1 01 tro rtr~ r!3JTIO llt!OCI. 

Secure Your Tax RecorQs from Identity TheH 
kJ ... Itly l lu1 U'. <.'J I'Ii Wh ... 1 '$>.1/I!W Ill U:lll'l: fVO$ ~g;11U tal iuiJ~IIIIai. UI O 'llo1J(.i l i<'$ 'f'.:ur 
n~:m., SSN, '.II 1.111•.,. cJiofll t)il llf il l :.<'ltlal.iul!, withw l fVO$ ~g;m).,:.i.:n lu W11111i. 

ll';o~W Ul oJJ ,.. uim::~. AI iJg;alitt !Ji.l( 1111:• u,.u y._,.. .SSU tv :.wt a jul.' VI III"Y i kl a 
1/ll·(~itwn r ._.. .,J)t)j t ~;h,trl r.:.r"""'"' Ji r-i'orwt · -

Tv t.-d.:l." yw1 ri-.lc_ 
• Pru ..... 1 )'W I SSN, 

• &let.IfO vttr :rr,DI•,.,.or It p··:to:Ufi!J y.::ur SS'4 3t'ICI 

• Eo c::.ro'lil wncn·::rtooo~no 3 t3>: p•.::ozrc.r. 

It ~::ut till! n e>::l(l3:tre G:"l&m~ Di' a:n:I1)' 1T~ or .a 'IOU ' O!Cei'Jt a O) U::•e '!'On 
1M u ru. rewo-10 rtll!l: (hiQ)' to t1e ncma :m·~ PI'IOM l'l.lm ce• pnnt:o on m: 1 !l:i 
no11: e ore::~. 

It ~::ut till! n e>::l(l3:tre n:t cun n:ry trl&::UCI oy r.U n:lt)' tr.&lt DJt 'J(YJ llin i< 'IOU 
or: c.1 ro< ~Je 10 o olt ·::r ~ler 1)1.1:6 Ot'II'.JI6 !. QtJ.e :l1JOO(tl!e cr~G1 ccrt1 &:UVliY 
« -:non rEto-:. cor.1a-::t ms 11 1:> ICI: n: lt)· I "E-n 11:ttns a: 1-iJOJ-Y:;a.4lliQ·::r ~ucrr.n 
1 orm 140:!9.. 

1 or 'nOte u'll: rmator. ' ea I'I.C!cotor .l;tVI>. ICI: nt ty ,e, l'r?.'ermcn en~ Vc:m 
ki3o:M CE. 

V .-.-rlrr~-. rd iti:.r~Hy ihult w; hn "'~ ~:-., .,.,.-.r.irJQ ~.rlnnmir. l'wTrt ,.. ,, '")' . ..t~m 
(T!"'fiq"ll • .-r "'"' ·w.ol.ir o h;o.Jp h '"'"'<"~'YnJ htx (Y:'IN~m~ ltv!t tv. .... nt'\'1 1'1~.:.-. r=.. .. rtll"d 
th vmtJh nNm~l ,,..,,...,4<, 'no'<)' ~""* ,:.lighlto '<YTII'q'lo'l)' ,... ~d~,.. -~, -,.. :;,.,-k., ITA.~ 
... ,.. .. ;...1.,.-.r.,:. , .,.1 ' ·"" ·~v.h TA:1 :-.y .-~llho tn.. Tl.~.in'l.f;-.o.;>. (;,~ in-,,;. ... r ... ,y 
t~1i.1i1.471~ :-r TTY'lOO 1.M().Sc?"-UI."*" 

Prttt,...;t 1f1Uf$o:.K fmm $la p it.it.u ' ...,..,....;~ c.r ph'$~ Jot:hUIIt~Jo. P~Mino i" t·"" 
u =., i'ini'I JIIY'Iu.., , r "'~I Jtl"l'l ·.w.:ttoa~ .. d~No"""' h mWdr. l~o 'li n.'U o. h ,,.h -.-.., 
,..';'l.,)!o; .,n , \\'A:'·!<o fl'l~ Tl""' m:-.-.· l'.t'ln:'ITII'II'I ~r: i" """-.difiD .lit ~ Old'l'l.'li trl .l • ._..,,.r f;t..'-*1 
ciOJmn;.to DE M :3:0DUie<J 1:or.rra: ~ :n:~n:;e n Gn o.UeTC>t to 3CO'n me u~r 

n l() !'II IIMM~Jll'Q j"lff'~1 .. l'oltii'TIIYII'I"'' f , IY .... 1!1 r A 1r..>t1 W 1(1..,.,111'/ rf\l:lrt 

Tl ~~ot iRS ~nul t~ili~otN 1:. 11!1:1:.1: .,..;u, t...q.oa-,u·.,; ~i1: ... m .. i~ A1~:1.1, U Mo~ IRS ~ 

llt~lr;.qL,;,;l "',..,.u '"' tJo(l:Jtoii.J b '!.!~ '"'W ' ,.l• vuyl• ~~;,i u1 ,l;l'>k lu,.::..-~·'1: ·~ J r,o 
FIN Ill om:-.,,., :-;~~-...,..,Yr.'~-.. ,. ,o,rn1"'r !.A.-r.;.r """~·~"'" 'l(lfT'\.,rnl'l frr th:or r.n:o-,lf o 1rt1. 
hMI. . .-r t'lth.:.t finMrid.v.rl'lr ll'ri;o, 

II • o,:u ru .\lolior,; 1:11 U'rw lo.i .toll.l a tail o.i;.iulil \1 tub. IIUIII l1 1;.. I~S-, (o..rw.t•o.l l ti,; 
""""-<."o~ t -pl:kh.'rv~ !Ifill \ '· u m~y .lltM r-p t'lrtrr iou.oilo'O nf~ I~ Mll"'l"'. lt"9--.. 
u flit,.:.r tFr. :-rn:-"'-y rn · h;o. Tr...,..•u ry ln.'fltOC".11'1r f,....-.,:n l irr T.H t..tv.., ~'T.IItrin~ 
(T (;7.4! ;rl 1~0.'\.:'l;jll;.44~ YN I r .11!" f:-f'y.-.,. yJ ~uo.pr.i.-.1~ ur-.~~t ilo I':-. tho> ~ .... -1o:.r111 
Tt'1d~ C"'.r''m -r.i;o..,in-. ~t· .yv. .. '!Srr..:o ()'11,-, r .no-t.v.t · t . ..., ;It 'trl>'t¥ rt.-. .o ~.t:df."A.'f nt 

t.G?i.IDW.i i=T (1.a;: .J? ; •• m e). 

V '$"l iP,S.i:!w tu Mt·u uo<r~ .. w ..ti<J,;n.il) U"'l'l. w d iK.JII' Iu ouiJI.I.'"' )'I'JI • ~k. 

Privacy Act Notice 
t;;ecoon 6 1Wo· troe nt~tlll l ~~-erue <.:oa: t:Q!.IP.O y:.u to cro·,.~e y: 11 ·:»rrect 
11'1 10 pe.~:.n,; ( nJIJCI"'O t~JQI 0~61Ce.Jt l\'110 eti r':QLV.CI tOrt: ll'lt )rtn.Jilon 
re:ur>3 WI!I"'1M ll lti t : r:oo11 1~ren. ctrMen<l<l. or cer.Gfn :1Mr n » ·ne DCKI to 
v: u: mort~~o n:.:rte: you ~kl; 1nv ce>::u~t)::n or aDJn::or,rn,:nt o• e.:oJroO 
Pft•POnv: u o ::3fiCCfl3::10n :t o-oo:: o r ccn\JI:+I.(!Or.e 'IOU tn30o 10 3r J;:t.'._ N·:rl«' 
.. ~. ·::r I IS.to. 1M p:~cc:te"lro U'll3 •orm ~3:011\: lnf:rmat or ontr.e •om t•: 
hie ~n ·«ma::o1 r:1um:. w.n me tt t:;. r&Oet<n o me GDO\'e ~n ·«ma::on. l lootn e oo* 
Of tn l3 n ·ornoJ0<1 II'ICIJ~ OYOl t tO U'l& 0EDCI1rr,EI'It o· J~11 :& 10' CMI triO 
cr mll\.ll l : [!:lro::n ar.a:o ::Ito a. ttt100. me Dltl'ICl ot COI1.11iDI3. 3 1CI u .s . 
ct·mmo~n£.sncJ POCOO&el: re rot ueon :onl1~&1011n·J t 1o'r 131.'JE.. ThO 
nrorm~11cn c1~o n'llV D" d~tlot>)(I 10 otr.or cour.1tt:¢ ~r«-r 3 11'03t/. tc r~ ·nl lM 
~<a~:c 3!)C<n® e :o cnfortO ¢1'111 cna c•mn 31 1::.Yo't, o' :o IOCI~I ~~~ or1orc~'llCn! 3J'CI 
n toi !Y.'nco cQcn : l :t to ccmtl3.t 10TCI'Ittn. 'yo~ rru;1proo.tJo 'IOU' TIN wro:nor or 
nul )U.. 1ill~ 1.-q.:it .I\J tu lil<r~ " loU o ~!..-11. U o-.l;,ot 'lilol~ li.on l -':4. "'" )'loll :I I IU:.l ;,-g1 g •;4 y 
..,.ll h tAJ 1l l.'"''-~"b!:l,; vf t.u;.ti<r~ 11!,..1.'$,1 o.Jio.•kJ'oll l\J, u lt.l <..,..l"i 1 uiJ•:.r "'"ym:.n!'l: .u 
a l.la'llo"' .,..lrJ~ rwt •.:i.u a Tll.l tv V111 V.C'Oioll. Cur t~:il uo.ao::.ll.il.o.,; llll:'f 1llw :..:-.:ulu fu1 
PI'OV <II~ 13~~ t ·r trauOif~1t nrc,rm3E!On. 
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2015 Instructions for Form 590 
Willlholding ExerntJiion Certilicale 
l'll:l.,, ,..,~u r ~''"~ n.rJ~;o~ ..,w ll••<.:~ll;•n:.o r:......-"" :nJ f:.>.:AJ;n<;uo:.t:t 11'\U:.:l 

Genel'lll h•fonnalion 
Rcgistcrtd Oon~csti c PartJICI$ (ROPj - For 
pUi pt: ;1,..";> <JI cal :ll llil. l!lt!JT~' lax. rd <:l ;tiO:::> 
fna Sf,I}IIS!\. f ll!.dU.'Id fYI Wi'!! :IIS4t~t!t f<l ll 
R.;Qir.JMA:I I'JclmAF;!ic .j.vtn~r (RnP) ••nl111;.;. 
otherwise seed' ret ior nore hf<·rll\ltion on 
ROPr., BAr FiR Puh. t3! . r.n lnf,-.rm;.tio1 tnt 
Hc~rA::t<rJ 1.\u• nc~bc'"aatltm. 

A Purpose 
Use rcrm SSO. Wittlt·>lding ~nt:i3n 
Cert~ir..lh;. rc ::;.-il'l .;n «•::,11prir.1 imrn 
nonret ~em rJhhholdh~ . 

"'Jrrn &llh lus tlt.l1 ~pi)• lu P.:f'll .l.'tlb al 
h.l r.kup withholc!i~ f.;r infnrmat or. or. 
~llfomia ba:kl.fl w•U tl.:~air ~. qu !u llb.ca.gcn 
t'IOS:at~n Hr lact:U1 WlthnOIII:'IIJ. 
r.,rm 590Cces ill>: ~pi)• to ~.a't1Tents tor 
'l.'.t)Ar. kl ilm{lfrr;'i'l~ •. \'i .;!)fi 'A'ill- 'u:!din!) ir. 
c.'druiri~ ... ...-J 11>' 1/ c Cillill .. r•ia &1 phJ>'rl 't:nl 
0.;•;;~1nprr~11 Ollp.;rln anl (FOO). For MntF 
hfCJir\;llion. g~ toedd .cil .f~Y or call 
8311.745.:)311~. 

Do 11ol u::1C lurrn !eQ lo llt'l hiJ~n ru•np!lu11 
frr.'YI •.¥iiJ-hr.ldin!J if '(Crll :1M;; !i.!!UIIt tf 
~lifo•ni<l re.al em te. Sell~n;; .;,~ Ca!rfCJrr ~<: 
reaiHW~ us!! rMm .!i~.C. 1'\t;<l r~utP. 
\Vitbl" l ldii'MJ C:llrt fir.ata. to r.t;.tm..,.. Ftl!tlplioo 
IIO'IIIl:<i!CSI:IIc'A' llthC!Idiny. 

l iM: IIJUV.Yilt' llf'C CAdlltkd lrfUIWiUtiJJiili"'J 
aM ctRI~Iei1RQ1~i$lo:ll: 

T111~ !lrilt d f.lat~S ar:t :ltrf (li it.l a{l!!nr.i.:s 01 
in!'.lrunant:tfri;~;. 

A S1ate at•)ssess :m 3f tt.: Unred Slates 
tile J imtrl r.i f:n!umhiit. or ;ur; af it~ 
~t.lli1:::f StJbdl\'1~1-.:lJS ill lllSl fi.Jfi"C'IIcJ (icS. 
A ICt'f )fl ~C<·.mmmt cr art·· ~r ns pcltlK:a! 
SJb.li;:GicJUS.<!l Cil:i;s, (,II ifl~lf ... IJ.'IIIalilT; .>. 

8 Income Subject to 
\Vilhholding 

f::tlft~ni.l RAw!rua .;n :l lt.Y..;ticlO ( 001\ (AATCj 
Std'Jil 1!11:!0:2 rcq•c:; \~iiJ·flc i.Jirq o1 11-.:o..:c 
or h rchi:.: 1aXORP!lfiT.~n1s :>IC3!ifonia 
~JIJ~:: ii1C\li:U:: 111:1!k: {0 l't.-.llc>d;iiiS ol 
I»OI'll:l. 

\Vith.h~.ld tng is reqJired<>n the fol'<'Mifl9. but is 
nrJI In:n•te1 M: 

P.wmann;. tn r nrtW>~ diln·; fttr M~n•ioa; 
t:rid1.1\:d 1'1 (.'aJiiOIIIll. 
UlstnOut OilS ct (;al e ml!l SCUf r;t l'lCCme 
m.lGil l•' d'mil:.lir, oorrA: ichnt [)llrtMn~. 
IIJI:ftlbtiS, !flkl S t:«P,illil..~llSiillf!,'h51':Jt:l$ 
:!l'llf;t Y~'ITIOM r,i C::llifM Rt'l M UrrJ! l rt't!Mfl 
l'l\.'liC~ l•) 6ol$i ~n p;.vtMr~ lt'ld m~mb«'s. 
l \rjlnct11:> lu nun:c..• d~n.s 1.,1 r ~n.b d .ht 
r>-'~'IT'Iilllt.:. ,11il ll\ldA in tbacniJI.•$ nf ll'il 
"'l.lthuh! ·1y ..g~nl~ llus rft."t>-:o 

• l~"lll11ls !u tiClllt:SdCti S ro1 II)"N. !lt:S hulll 
a:ti•;itessourcec 10 C-atlr:mi!l. · 

• Ut::ll :~~:KillS l1 U:lltl.,ltlta ~OO IOC 1!100'11~' b.' 
ilOnresuP.rtoenet:cD'les n:>m an es1a:~ Cf 
'ltWJ 
: odor:;c:rnCiit p;.:,·rrc:rt~ rcccivtci lor ~~roix:s 
a<.1kl11ncr.l u1 Qlhluu•o. 
Pri~~ ar.d •Nin~if'lli~ ~~~~iw :l t :; 
tiOUICS!\kt•l:; ft11 W!I.I:.>IS lit l:.tlili..IC tllil. 

H<Jrx:o~;;!, 'Aillt!l~ldin~ G<.+[I .I:.K:"I il Ut~· ll! .;rl 
{l'r;mar 'lll: rA i .alif:!llu ;tOt rr.P. uv.._; m!! liP.! 

$1 .~:il [) Cll lil!'.!'. ri.1ri~ lh;~ r.aiAndu y:._'r 
For rr.o~ ir6clmllion ''" ·Ai!J- OO!din9 9$1 
H I:I I\Jb 11)17, Kcst!l:ltl <l'td IJo:Ji t:sid~;nl 
\'fthl'tllr."Wig C:urd;tlinil!'.. TotJFI awitilhC'1~1ir. J 
pu~licul ) ll,w:Mdl!rtJI!:II Irrlorl "l<ll!llfl . 

C Who Certifies this Form 
r:vm 59A i~ r.artiff!d fiV t ~P. p ,•P.P. eaiH.YJi:l 
Ul!. d;~nu. or ar~iAA i<l'lln(t frMi tJ- ~ 
wrllnuh,! 119 ICI.julll:m~nt s!l-.:'.lkl l.t.-.l'plic 
form 590 and sutmi: h ~c ifle'"-'ittthclc. 'Ill agm 
belOit; P'IYittall r.Hnill!+.: l ife wrh hodm\1 ay::nl 
s 1r en relle'Je•:Jc; tr: nt1M O'lfl•J r:·~u r ·emerr.s 
if 111a ar: •nllt;liil; in t)'lr.d f.>.iltl ."lll.; :tln lliArad 
~nc ~gr.¢d Forn !+XI un'c~~ O':.tii cd t :;thc 
rrnel!i~01 nx OMo'll ~:nA) r:ut r ~11 fur"' ,:. 'l(l .. d 
no; bE relifd 11pon. 
Ar. incom, IC'Ic ccrific.nci$int.'ilic: ~nc ittc 
...,•rllt 'IUIC ng il!l=l I ::! Jllltl 11~ t.O".>:pl rL II U~e 
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/J.oort:-.:t<l!rcJII Ilo.:> a vc•rn;;m,.,,! p':~:::c ul 
busir:.:ss i'1 California i' it is 3ll)lllized and 
axi!';ling urdfu tM law:. r.i f:illifttn i:t or if•· 
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CAMPAIGN CONTRIBUTIONS DISCLOSURE
 

In accordance with California law, bidders and contracting parties are required to disclose, at the time the application 

is filed, information relating to any campaign contributions made to South Coast Air Quality Management District 

(SCAQMD) Board Members or members/alternates of the MSRC, including: the name of the party making the 

contribution (which includes any parent, subsidiary or otherwise related business entity, as defined below), the 

amount of the contribution, and the date the contribution was made. 2 C.C.R. §18438.8(b). 

California law prohibits a party, or an agent, from making campaign contributions to SCAQMD Governing Board 

Members or members/alternates of the Mobile Source Air Pollution Reduction Review Committee (MSRC) of more 

than $250 while their contract or permit is pending before SCAQMD; and further prohibits a campaign contribution 

from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC 

on a donor’s contract or permit. Gov’t Code §84308(d). For purposes of reaching the $250 limit, the campaign 

contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the 

contractor or bidder are added together. 2 C.C.R. §18438.5. 

In addition, SCAQMD Board Members or members/alternates of the MSRC must abstain from voting on a contract 

or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent, 

totaling more than $250 in the 12-month period prior to the consideration of the item by the Governing Board or the 

MSRC. Gov’t Code §84308(c). 

The list of current SCAQMD Governing Board Members can be found at SCAQMD website (www.aqmd.gov). The 

list of current MSRC members/alternates can be found at the MSRC website 

(http://www.cleantransportationfunding.org). 

SECTION I.  

Contractor (Legal Name): 

DBA, Name , County Filed in 

Corporation, ID No. 

LLC/LLP, ID No. 

List any parent, subsidiaries, or otherwise affiliated business entities of Contractor: 

(See definition below). 

SECTION II. 

Has Contractor and/or any parent, subsidiary, or affiliated company, or agent thereof, made a 

campaign contribution(s) totaling $250 or more in the aggregate to a current member of the 

South Coast Air Quality Management Governing Board or member/alternate of the MSRC in the 

12 months preceding the date of execution of this disclosure? 
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Yes No If YES, complete Section II below and then sign and date the form. 

If NO, sign and date below.  Include this form with your submittal. 

Campaign Contributions Disclosure, continued: 

Name of Contributor 

Governing Board Member or MSRC Member/Alternate Amount of Contribution Date of Contribution 

Name of Contributor 

Governing Board Member or MSRC Member/Alternate 

Name of Contributor 

Governing Board Member or MSRC Member/Alternate 

Name of Contributor 

Governing Board Member or MSRC Member/Alternate 

Amount of Contribution 

Amount of Contribution 

Amount of Contribution 

Date of Contribution 

Date of Contribution 

Date of Contribution 

I declare the foregoing disclosures to be true and correct. 

By: 

Title: 

Date: 
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DEFINITIONS 

Parent, Subsidiary, or Otherwise Related Business Entity (2 Cal. Code of Regs., §18703.1(d).) 

(1)	 Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares 

possessing more than 50 percent of the voting power of another corporation. 

(2)	 Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any 

other organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are 

otherwise related if any one of the following three tests is met: 

(A)	 One business entity has a controlling ownership interest in the other business entity. 

(B)	 There is shared management and control between the entities. In determining whether there is shared 

management and control, consideration should be given to the following factors: 

(i)	 The same person or substantially the same person owns and manages the two entities; 

(ii)	 There are common or commingled funds or assets; 

(iii)	 The business entities share the use of the same offices or employees, or otherwise share activities, 

resources or personnel on a regular basis; 

(iv)	 There is otherwise a regular and close working relationship between the entities; or 

(C)	 A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a 

controlling owner in the other entity. 
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South Coast 
Air Quality Management District 
21865 Copley Drive, Diamond Bar, CA 91765-4178 

(909) 396-2000 • www.aqmd.gov 

Direct Deposit Authorization 

STEP 1: Please check all the appropriate boxes 

Individual (Employee, Governing Board Member) 
Vendor/Contractor 
Changed Information 

New Request 
Cancel Direct Deposit 

STEP 2: Payee Information 
Last Name First Name Middle Initial Title 

Vendor/Contractor Business Name (if applicable) 

Address Apartment or P.O. Box Number 

City State Zip Country 

Taxpayer ID Number Telephone Number Email Address 

Authorization 
1.	 I authorize South Coast Air Quality Management District (SCAQMD) to direct deposit funds to my account in the financial institution 

as indicated below. I understand that the authorization may be rejected or discontinued by SCAQMD at any time. If any of the 
above information changes, I will promptly complete a new authorization agreement. If the direct deposit is not stopped before 
closing an account, funds payable to me will be returned to SCAQMD for distribution. This will delay my payment. 

2.	 This authorization remains in effect until SCAQMD receives written notification of changes or cancellation from you. 
3.	 I hereby release and hold harmless SCAQMD for any claims or liability to pay for any losses or costs related to insufficient fund 

transactions that result from failure within the Automated Clearing House network to correctly and timely deposit monies into my 
account. 

STEP 3: 
You must verify that your bank is a member of an Automated Clearing House (ACH). Failure to do so could delay the processing of your 
payment. You must attach a voided check or have your bank complete the bank information and the account holder must sign below. 

To be Completed by your Bank 

S
ta

p
le

 V
o

id
e
d

 C
h

e
c
k
 H

e
re

 

Name of Bank/Institution 

Account Holder Name(s) 

Saving Checking 

Account Number Routing Number 

Bank Representative Printed Name Bank Representative Signature Date 

ACCOUNT HOLDER SIGNATURE: 

Date 

For SCAQMD Use Only Input By	 Date 
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ATTACHMENT C
 

COMPUTING ENVIRONMENT
 

1. Servers Operating Systems 

a. VMs: Windows Server 2012, Hyper-V 2012 

b. Physical: Windows Server 2008 sp2 

2. Production ECM Server Hardware 
a. 2 Web Servers w/ 16 Core 2.67Ghz Xeon Processors 
b. 2 File Servers w/ 8 Core 2.67Ghz Xeon Processors w/ 6TB Data Drive 
c. 1 Application Server w/ 24 Core 2.4Ghz Xeon Processors 
d. 1 Database Server w/ 24 Core 2.4Ghz Xeon Processors (ECM DB size 55Gb) 
e. 1 Full Text Server VM w/ 24 Cores (Full Text DB 249Gb) 

3. Email 
a. Exchange 2010 

b. Outlook 2013, Outlook 2007 

c. Outlook Web Access 

d. ActiveSync 
4. Databases 

a. OnBase: Microsoft SQL Server 2008 

b. Enterprise Data: Ingres 9.2 

c. PeopleSoft: Oracle 

5. Document Management System 
a. Hyland OnBase 15 sp1 

6. Concurrent and Workstation ECM Licenses 
a. Concurrent Client: 195 
b. External Queries per hour: 1000 
c. Full Text Indexing Concurrent: 50 
d. Workflow Concurrent: 23 
e. Workstation Scanning: 68 
f. Workstation Adhoc OCR: 12 
g. Workstation Briefcase: 15 

7. ECM Web Servers 
a. External Web Server with 3 web sites 
b. Internal Web Server with 1 web sites 
c. Application Server with 2 web sites 

8. Users 
a. ~750 Users 

b. ~1000 Devices (Desktops and Laptops). 
9. Standard Desktop Computer 

a. Operating System: Windows 8.1 Professional, Windows Vista Business, Windows 7 

b. Hardware: 
i. CPU Range: P4-2GHz to Intel Quad Core 3.3 GHz processor 

ii. RAM Range: 2GB-8GB RAM 

iii. Hard Disk Range: 80GB – 500 GB hard drive 

iv. Network Interface: 100 – 1000 Mbps network cards 
10. Standard Desktop Software 

a. Office 2013 Pro Plus 
b. Office 2007 Pro Plus 
c. Adobe Reader 

11. General Network Services 
a. Redundant Internet 
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ATTACHMENT D 

GENERAL SERVICES ADMINISTRATION CERTIFICATION LETTER 

• 

GSA Office of Government-wide Polley 

September 30,2015 

Via electronic mail to: dhughbanks@aqmd.gov 

Mr. Dean Hughbanks 
Contracts & Procurement Manager 

South Coast Air Quality Management District 

21865 Copley Dr. Diamond 

Bar, CA 91765 

Re: Eligibility of South Coast Air Quality Management District to Use GSA Sources of 

Supply 

Dear Mr. Hughbanks, 

On July 30, 2015, my office received documentation requesting a formal determination of whether 

the South Coast Air Quality Management District (SCAQMD) is eligible to access GSA Sources of 

Supply. Specifically, SCAQMD requested access to GSA Schedules 70 and 84. My office later 

received additional supporting documentation concerning your request on August 12, 2015. 

GSA may provide access to its supply sources to a limited number of authorized entities, upon 

request, as well as to State and local governments, and instrumentalities thereof, for certain 

purposes. Pursuant to 40 U.S.C. § 502(c)(3)(A), "State or local government" includes any State, 

local, regional, or tribal government, or any instrumentality thereof (including any local educational 

agency or institution of higher education). 

Based on the information that you submitted, Ihave determined that SCAQMD qualifies as an 

instrumentality of a State government as defined in 40 U.S.C.§ 502(c)(3)(A). Accordingly, SCAQMD 

is eligible to access certain GSA sources, as explained below. 

1. Cooperative Purchasing (Schedules 70 and 84). SCAQMD is eligible to access 

GSA Schedules 70 and 84. 

2. Disaster Purchasing Program. SCAQMb is eligible to access·Federal Supply Schedules through 

the Disaster Purchasing Program for the purchase of products and services to be used to facilitate 

recovery from major disasters declared by the President under the Robert T. Stafford Disaster Relief 

and Emergency Assistance Act, to facilitate 

U.S.GeneralServices Administration 
1800 F Street, NW 
Washington, DC 
20405 www.gsa.gov 
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3. 1122 Program. SCAQMD is eligible to access in accordance with procedures set forth at 10 
U.S.C. §381 and by the Secretary of Defense, the GSA catalog of products available under the 1122 
Program. The 1122 Program is for the purchase of equipment suitable for counter-drug, homeland-
security, and emergency-response activities 

through the Department of Defense. 

4. Public Health Emergencies. SCAQMD is eligible to access Federal Supply Schedules as an 

authorized user for goods and services when expending Federal grant funds in response to Public 

Health Emergencies declared by the Secretary of Health and Human Services under section 319 of 

the Public Health Services Act, codified at 42 

u.s.c.§247d. 

For program-related questions, please do not hesitate to contact Tricia Scaglione at (571) 259

9921or tricia.scaglione@gsa.gov should you have any further questions or concerns. 

Sincerely, 
Maria C. Swaby 

Director, Suspension & Debarment Division 
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