2016 Electric Lawn Mower Exchange Program

Issue Program Announcements for
Electric Lawn Mower Vendors, Licensed
Scrappers and Support Service Providers

Vasken Yardemian
Senior Staff Specialist
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Electric Lawn Mower
Exchange Program
•

SCAQMD has conducted Electric
Lawn Mower Exchange Program for
past 13 years

•

55,295 gasoline-powered lawn
mowers exchanged for cordless
zero-emission electric mowers

•

96 exchange events in four counties

•

Staff proposes to extend the Program
into Fall of 2016

Mobile Source Committee Meeting,
2/19/2016
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1

2016 Electric Lawn Mower Exchange Program

Electric Lawn Mower
Exchange Program
Program Announcement #PA2016-08 is to solicit
competitive proposals from qualified
manufacturers/suppliers for production and supply of
cordless battery-electric lawn mowers
• Detailed product specification
• Manufacturer's Suggested Retail Price
• Price offered to SCAQMD
• Assistance in advertisement outreach and staffing
during exchange events
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Electric Lawn Mower
Exchange Program
Program Announcement #PA2016-09 is to
solicit competitive proposals from licensed
scrappers/recyclers
• Provide roll-off bins and require
staff to collect lawn mowers
• Drain fuel from mowers
• Haul fuel and mowers for scrapping to
licensed scrapping yard
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Mobile Source Committee Meeting,
2/19/2016
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2016 Electric Lawn Mower Exchange Program

Electric Lawn Mower
Exchange Program
Program Announcement #PA2016-07 is to
solicit competitive proposals from support
service providers
• Provide traffic cones/tape and barricades
• Provide traffic control
• Unload old gasoline lawn mowers from
participant vehicles
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Program Schedule
• March 4, 2016 - Issue Program Announcements

• April 15, 2016 - Applications are due
• June 3, 2016 - Proposals approved by Board
• July 15, 2016 - Contract execution
• December 31, 2016 - Completion of program
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Mobile Source Committee Meeting,
2/19/2016
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2016 Electric Lawn Mower Exchange Program

Electric Lawn Mower
Exchange Program
• Exchange up to 3,000 mowers

• Carl Moyer Program provides subsidy of
$145 per lawn mower
• Amount of funding will be determined
after selection of contractors
• Staff will seek Board approval for the
proposed contractors
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Recommended Action
Approve issuance of following three
Program Announcements:
• #PA 2016-08 for production of up to
3,000 electric lawn mowers
• #PA 2016-09 for licensed scrappers /
recyclers
• #PA 2016-07 for support service
providers
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Mobile Source Committee Meeting,
2/19/2016

4

DRAFT

BOARD MEETING DATE: March 4, 2016

AGENDA NO.

PROPOSAL:

Issue Program Announcements for Electric Lawn Mower Vendors,
Licensed Scrappers and Support Service Providers

SYNOPSIS:

Staff proposes to extend the Lawn Mower Exchange Program by
offering similar incentives in fall 2016 to generate cost-effective
emission reductions. This action is to issue Program
Announcements to solicit competitive bids from manufacturers of
cordless battery-electric lawn mowers in sufficient quantities and at
the lowest possible price for the 2016 program as well as from
licensed scrappers and support service providers to physically
handle mowers at lawn mower exchange events.

COMMITTEE:

Mobile Source, February 19, 2016; Recommended for Approval

RECOMMENDED ACTION:
Approve issuance of the following Program Announcements for the Lawn Mower
Exchange Program:
1) #PA2016-08 for production of up to 3,000 electric lawn mowers;
2) #PA2016-09 for scrapping old gasoline-powered lawn mowers; and
3) #PA2016-07 for support service providers at exchange events.

Barry R. Wallerstein, D. Env
Executive Officer
MMM:FM:VY

Background
Over the last 13 years, SCAQMD has conducted 96 lawn mower exchange events where
over 55,000 operable gasoline-powered lawn mowers were exchanged for zero emission
cordless battery-electric lawn mowers. The program has helped mitigate a significant
amount of emissions. Individuals exchanging their lawn mowers pay a substantially
discounted price.

The 2015-16 Carl Moyer Program (Year 18) provides a subsidy of $145 for every
gasoline-powered lawn mower exchanged for a cordless zero emission electric lawn
mower.
Proposals
This action is to release three Program Announcements to conduct additional events in
fall 2016.
Program Announcement #PA2016-08 is to solicit competitive proposals from qualified
manufacturers/suppliers for the production and supply of cordless battery-electric lawn
mowers to be used in the Lawn Mower Exchange Program in the South Coast Air
Basin. Participants will be offered a specific discount and an option to choose from
different manufacturers/models. The goal of this solicitation is to identify potential
manufacturers/suppliers and products for SCAQMD’s Lawn Mower Exchange Program
at the lowest possible price. Proposals from Original Equipment
Manufacturers/suppliers are to include, but not be limited to, the following:












Detailed product specification
Availability
Supply commitment
Manufacturer’s Suggested Retail Price (MSRP)
Price offered to SCAQMD:
Each manufacturer must provide their best price for each model they plan to
offer. Although the SCAQMD plans to exchange up to a total of 3,000
mowers, there is no way to predict how many of each make or model will be
sold.
Lead time
Details of assistance to be provided for the lawn mower exchange event
advertisement outreach
Details on exchange-event staffing to be provided by the company:
At minimum, each company is expected to provide adequate staff to operate
its own cashier stations and product loading lines. In addition, each company
must staff a small display area at each event where undecided customers can
see and discuss the product.
Product warranty information to be provided to consumer

Program Announcement #PA2016-09 is to solicit competitive bids from licensed
scrappers to provide roll-off bins and the required staff to collect lawn mowers, drain
fuel from the gas mowers, and haul the fuel and the mowers for scrapping to a licensed
scrapping yard, all in a safe manner and in compliance with all applicable federal, state
and local laws.
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Under Program Announcement #PA2016-07, competitive bids are also being sought
from vendors to provide traffic control and provide staffing to unload gasoline mowers
from participant vehicles at the Lawn Mower Exchange Program events.
Outreach
In accordance with SCAQMD’s Procurement Policy and Procedure, a public notice
advertising the PAs and inviting bids will be published in the Los Angeles Times, the
Orange County Register, the San Bernardino Sun, and Riverside County’s Press
Enterprise newspapers to leverage the most cost-effective method of outreach to the
South Coast Basin.
Additionally, potential bidders may be notified utilizing SCAQMD’s own electronic
listing of certified minority vendors. Notice of the PAs will be emailed to the Black and
Latino Legislative Caucuses and various minority chambers of commerce and business
associations, and placed on the Internet at SCAQMD’s website (http://www.aqmd.gov)
where it can be viewed by making the selection “Grants & Bids.”
Bid Evaluation
SCAQMD staff will evaluate the proposals based on product specifications, availability,
production capacity and the lead time, price of the product and the exchange event
assistance capabilities of the contractor.
Resource Impacts
The amount of funding necessary will be determined after the selection of contractors is
made from the submitted proposals.
Attachments
Program Announcement #PA2016-08 - Lawn Mower Exchange Program
Program Announcement #PA2016-09 - Licensed Scrappers/Recyclers
Program Announcement #PA2016-07 - Support Service Providers
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Announcing the

South Coast Air Quality Management District’s

Lawn Mower Exchange Program

Program Announcement
#PA2016-08

March 4, 2016

DATE:

March 4, 2016

TO:

All Interested Parties

FROM:

Barry Wallerstein, Executive Officer, SCAQMD

SUBJECT:

SCAQMD Lawn Mower Exchange Program Announcement

The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for implementation of the Lawn Mower Exchange Program in the fall
of 2016. This program is designed to identify potential manufacturers/suppliers of cordless
electric lawn mowers to be used in the lawn mower exchange program in the South Coast
Air Basin. Contracts may be awarded to multiple manufacturers/suppliers. All interested
parties are encouraged to apply. The required product specifications are listed in Section
D.
The SCAQMD staff is available to assist applicants during the preparation of their
applications for this program. Points of contact for administrative and technical assistance
are included in the attached Program Announcement in Section F.
Should you have any questions regarding this Program Announcement, please contact
Mr. Vasken Yardemian, Senior Staff Specialist, at (909) 396-3296. The Announcement
and Application documents can also be accessed via the Internet by visiting SCAQMD’s
website at http://www.aqmd.gov.
Our main objective is to reduce exposure to harmful emissions from the use of gasoline
powered lawn mowers in the South Coast Air Basin and we look forward to receiving your
application.
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A.

LAWN MOWER EXCHANGE PROGRAM OVERVIEW

The purpose of this Program Announcement is to solicit competitive proposals from
qualified contractors for the production and supply of cordless battery-electric lawn
mowers to be used in a lawn mower exchange program in the South Coast Air Basin.
The goal of this proposal is to identify potential manufacturers/suppliers and products for
SCAQMD’s Lawn Mower Exchange Program at the lowest possible price. Contracts
may be awarded to multiple manufacturers/suppliers.
The successful bidders should be knowledgeable and experienced in the manufacture, and
commercial distribution of reliable cordless electric lawn mowers. They should have a
network of customer service and distribution centers.
Total SCAQMD funding to be allocated would depend upon the availability of funds and
the amount of buy down per unit offered by the manufacturer at the time of the lawn
mower exchange events.
B.

PROGRAM SCHEDULE

The implementation schedule of this program is illustrated below
March 4, 2016

Issue the Program Announcement & Application
#PA2016-08

April 15, 2016

Applications due no later than 1:00 PM

May 20, 2016

Proposals approved by Mobile Source Committee

June 3, 2016

Proposals approved by Board

July 15, 2016

Contract Execution

December 31, 2016

Completion of Program
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C.

APPLICATION SUBMITTAL

The applicant shall submit four copies of the application and the project proposal in a
sealed envelope, plainly marked in the upper left-hand corner with the name and address
of the applicant and the words “Program Application #PA2016-08. All applications for
the Lawn Mower Exchange Program are due no later than 1:00 p.m., April 15,
2016.
Procurement Unit
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA. 91765
The written proposals must be received by SCAQMD by the specified date and time
regardless of when they may be postmarked for delivery. Email and faxed copies will not
be accepted.
D.

PARTICIPATION GUIDELINES, REQUIREMENTS, & CONDITIONS

Amounts of Funding
The amount of SCAQMD funding will be determined at a later date prior to the
scheduling of lawn mower exchange events
Proposal Requirements
The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for implementation of the Lawn Mower Exchange Program in the
fall of 2016. SCAQMD intends to provide the participants the opportunity of selecting
from a choice of makes and models of cordless electric mowers including different
cutting widths. Participants in the Program will have to pre-register either online or by
phone and select the make/model of the cordless battery-electric lawn mower they intend
to purchase. SCAQMD will provide the pre-registered participants a fixed incentive
amount towards the purchase of a model of their choice by paying the required cost
differential. Bidders to this Program Announcement should provide the following
specification details for each of the models they are proposing and must have the
capability to produce and supply up to a total of 3,000 cordless battery-electric lawn
mowers by September 1, 2016. If additional funds become available larger quantities
may be needed.
Specifications
Cordless/Rechargeable
Clipping Bag Included
Cutting width
Ease of Assembly
Height adjustability (Range)

Yes/No
Yes/No
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Mulching Capability
If yes, is it included in the price?
Self-propelled?
List of Service locations local to SCAQMD
Battery:
Charging Time (From zero charge)
Lift-out Replaceable Battery
Mowing Time per charge
Battery - Voltage
Battery – Amp Hour Capacity
Warranty:
Warranty Exchange
Warranty period for the mower
Warranty period for the battery
Weight (Including Battery)
Toll-free service number
Cost and Promotional Information
Manufacturer’s Suggested Retail Price (MSRP)
Cost to AQMD (Quantities of up to 3,000)
Advertising/Promotional Assistance ($$)
Promotional mowers provided
Event Staffing

Yes/No
Yes/No
Yes/No

Yes/No

Yes/No; How many?
Yes/No

During the Lawn Mower Exchange Program, the SCAQMD intends to offer these lawn
mowers to the consumers at a subsidized price in exchange for their old operable gasoline
powered lawn mowers. Proposals from manufacturers /suppliers should include but not
be limited to the following information for production quantities of up to 3,000 units. As
the participants are given the choice of make/model the actual numbers of different
mowers would not be known until after the registration process is completed.











Detailed product specification
Availability
Supply commitment
Lead time
Details of assistance to be provided for the lawn mower exchange event
advertisement outreach.
Details on exchange-event staffing to be provided by the company.
At a minimum, each company is expected to provide adequate staff to operate
its own cashier stations and product loading lines. In addition, each company
must staff a small display area at each event where undecided customers can
see and discuss the product.
Product warranty information to be provided to consumer.
Service Centers: Minimum of 5 locations required with at least one center
located in each of the four counties served by SCAQMD.
Price offered to SCAQMD:
Each manufacturer must provide their best price for each model they plan to
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offer. Although the AQMD plans to exchange up to a total of 3,000 mowers,
there is no way to predict how many of each make or model will be sold. The
following table provides guidance for the maximum allowable price per each
category.
Non Self Propelled
$325

Maximum cost to SCAQMD

Self Propelled
$395

In the selection process preference may be given to models with the best specifications
and or cost-effectiveness.
Company Contact
Proposers shall provide the company’s contact person’s name, address, phone numbers
and the email address.
E.

PROJECT IMPLEMENTATION

Project Selection
Contractor(s) will be selected based on, but not limited to, the following criteria:
 Product specifications
 Price of the units
 Lead times
Project Completion Deadlines
Product shall be available no later than September 1, 2016.
F.

IF YOU NEED HELP

This Program Announcement and Application can be obtained by accessing the SCAQMD
web site at http://www.aqmd.gov. SCAQMD staff members are available to answer
questions during the application acceptance period. In order to help expedite assistance,
please direct your inquiries to the applicable staff person, as follows:


For General, Administrative, or Technical Assistance, please contact:
Vasken Yardemian
Senior Staff Specialist
Phone: 909-396-3296
Fax: 909-396-3632
vyardemian@aqmd.gov
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ATTACHMENT A

CERTIFICATIONS AND REPRESENTATIONS
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

Business Information Request
Dear SCAQMD Contractor/Supplier:
South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our
contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your account. Please review and complete the information
identified on the following pages, remember to sign all documents for our files, and return
them as soon as possible to the address below:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
If you do not return this information, we will not be able to establish you as a vendor. This will
delay any payments and would still necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.
If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 396-3777. We appreciate your cooperation in completing this necessary
information.
Sincerely,
Michael B. O’Kelly
Chief Financial Officer
DH:tm
Enclosures:

Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure
Direct Deposit Authorization
REV 9/15
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

BUSINESS INFORMATION REQUEST
Business Name
Division of
Subsidiary of
Website Address






Type of Business
Check One:

Individual
DBA, Name _______________, County Filed in _______________
Corporation, ID No. ________________
LLC/LLP, ID No. _______________
Other _______________

REMITTING ADDRESS INFORMATION
Address

City/Town
State/Province
Phone

Zip

(

)

-

Fax

Ext

Contact

(

)

-

Title

E-mail Address
Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
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BUSINESS STATUS CERTIFICATIONS
Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise (SBE),
minority business enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.


is certified by the Small Business Administration or



is certified by a state or federal agency or



is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group member(s)
who are citizens of the United States.

Statements of certification:
As a prime contractor to SCAQMD, (name of business) will engage in good faith efforts to achieve the fair share in accordance with
40 CFR Section 33.301, and will follow the six affirmative steps listed below for contracts or purchase orders funded in whole
or in part by federal grants and contracts.
1.

Place qualified SBEs, MBEs, and WBEs on solicitation lists.

2.

Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3.

When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
SBEs, MBEs, and WBEs.

4.

Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5.

Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6.

If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with
SCAQMD Procurement Policy and Procedure:
Check all that apply:
Small Business Enterprise/Small Business Joint Venture
Local business
Minority-owned Business Enterprise

Women-owned Business Enterprise
Disabled Veteran-owned Business Enterprise/DVBE Joint Venture
Most Favored Customer Pricing Certification

%

Percent of ownership:
Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. ______________________. MUST BE
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penalty of perjury, I certify
information submitted is factual.

NAME

TITLE

TELEPHONE NUMBER

DATE
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Definitions
Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria:

is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture’s management and control and earnings are held by
one or more disabled veterans.

the management and control of the daily business operations are by one or more disabled veterans. The
disabled veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.

is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located
in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreignbased business.
Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.
Local Business means a business that meets all of the following criteria:



has an ongoing business within the boundary of SCAQMD at the time of bid application.
performs 90 percent of the work within SCAQMD’s jurisdiction.

Minority-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more minority persons or in the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more minority persons.
is a business whose management and daily business operations are controlled or owned by one or more
minority person.
is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreign firm, or other foreign business.

“Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut,
and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh),
Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa,
Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).
Small Business Enterprise means a business that meets the following criteria:
a.

b.

1) an independently owned and operated business; 2) not dominant in its field of operation; 3) together with affiliates
is either:


A service, construction, or non-manufacturer with 100 or fewer employees, and average annual
gross receipts of ten million dollars ($10,000,000) or less over the previous three years, or



A manufacturer with 100 or fewer employees.

Manufacturer means a business that is both of the following:
1)

Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into
new products.

2)

Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification System
(NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.
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Small Business Joint Venture means that one party to the joint venture is a Small Business and owns at least 51 percent of the
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will receive at least 51
percent of the project dollars.

Women-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owned by one or more women.
is a business whose management and daily business operations are controlled or owned by one or more
women.
is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation,
foreign firm, or other foreign business.

Most Favored Customer as used in this policy means that the SCAQMD will receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or receiving similar services.
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CAMPAIGN CONTRIBUTIONS DISCLOSURE

In accordance with California law, bidders and contracting parties are required to disclose, at the time the application
is filed, information relating to any campaign contributions made to South Coast Air Quality Management District
(SCAQMD) Board Members or members/alternates of the MSRC, including: the name of the party making the
contribution (which includes any parent, subsidiary or otherwise related business entity, as defined below), the amount
of the contribution, and the date the contribution was made. 2 C.C.R. §18438.8(b).
California law prohibits a party, or an agent, from making campaign contributions to SCAQMD Governing Board
Members or members/alternates of the Mobile Source Air Pollution Reduction Review Committee (MSRC) of more
than $250 while their contract or permit is pending before SCAQMD; and further prohibits a campaign contribution
from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC
on a donor’s contract or permit. Gov’t Code §84308(d). For purposes of reaching the $250 limit, the campaign
contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the
contractor or bidder are added together. 2 C.C.R. §18438.5.
In addition, SCAQMD Board Members or members/alternates of the MSRC must abstain from voting on a contract
or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent, totaling
more than $250 in the 12-month period prior to the consideration of the item by the Governing Board or the MSRC.
Gov’t Code §84308(c).
The list of current SCAQMD Governing Board Members can be found at SCAQMD website (www.aqmd.gov). The
list
of
current
MSRC
members/alternates
can
be
found
at
the
MSRC
website
(http://www.cleantransportationfunding.org).

SECTION I.
Contractor (Legal Name):

DBA, Name

, County

Filed in

Corporation, ID No.
LLC/LLP, ID No.

List any parent, subsidiaries, or otherwise affiliated business entities of Contractor:
(See definition below).

SECTION II.
Has Contractor and/or any parent, subsidiary, or affiliated company, or agent thereof, made a
campaign contribution(s) totaling $250 or more in the aggregate to a current member of the South
Coast Air Quality Management Governing Board or member/alternate of the MSRC in the 12
months preceding the date of execution of this disclosure?
Yes

No

If YES, complete Section II below and then sign and date the form.
If NO, sign and date below. Include this form with your submittal.
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Campaign Contributions Disclosure, continued:

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Name of Contributor
Governing Board Member or MSRC Member/Alternate

I declare the foregoing disclosures to be true and correct.
By:
Title:
Date:

DEFINITIONS
Parent, Subsidiary, or Otherwise Related Business Entity (2 Cal. Code of Regs., §18703.1(d).)
(1) Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares possessing
more than 50 percent of the voting power of another corporation.
(2) Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any other
organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are otherwise related if
any one of the following three tests is met:
(A)
(B)

(C)

One business entity has a controlling ownership interest in the other business entity.
There is shared management and control between the entities. In determining whether there is shared management
and control, consideration should be given to the following factors:
(i) The same person or substantially the same person owns and manages the two entities;
(ii) There are common or commingled funds or assets;
(iii) The business entities share the use of the same offices or employees, or otherwise share activities, resources or
personnel on a regular basis;
(iv) There is otherwise a regular and close working relationship between the entities; or
A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a controlling
owner in the other entity.
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov
Direct Deposit Authorization
STEP 1: Please check all the appropriate boxes
Individual (Employee, Governing Board Member)
Vendor/Contractor
Changed Information

New Request
Cancel Direct Deposit

STEP 2: Payee Information
Last Name

First Name

Middle Initial

Title

Vendor/Contractor Business Name (if applicable)

Address

Apartment or P.O. Box Number

City

State

Taxpayer ID Number

Zip

Telephone Number

Country

Email Address

Authorization
1.

2.
3.

I authorize South Coast Air Quality Management District (SCAQMD) to direct deposit funds to my account in the financial
institution as indicated below. I understand that the authorization may be rejected or discontinued by SCAQMD at any time.
If any of the above information changes, I will promptly complete a new authorization agreement. If the direct deposit is not
stopped before closing an account, funds payable to me will be returned to SCAQMD for distribution. This will delay my
payment.
This authorization remains in effect until SCAQMD receives written notification of changes or cancellation from you.
I hereby release and hold harmless SCAQMD for any claims or liability to pay for any losses or costs related to insufficient
fund transactions that result from failure within the Automated Clearing House network to correctly and timely deposit
monies into my account.

STEP 3:
You must verify that your bank is a member of an Automated Clearing House (ACH). Failure to do so could delay the processing of
your payment. You must attach a voided check or have your bank complete the bank information and the account holder must sign
below.

To be Completed by your Bank

Staple Voided Check Here

Name of Bank/Institution

Account Holder Name(s)

Account Number

Saving

Routing Number

Checking

Bank Representative Printed Name

Bank Representative Signature

Date

Date

ACCOUNT HOLDER SIGNATURE:

For SCAQMD Use Only

Input By

Date
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Announcing the

South Coast Air Quality Management District’s

Funding for Licensed Scrappers/Recyclers
of Gasoline Mowers Traded in at
SCAQMD’s Lawn Mower Exchange Program

Program Announcement
#PA2016-09

March 4, 2016

DATE:

March 4, 2016

TO:

All Interested Parties

FROM:

Barry Wallerstein, Executive Officer, SCAQMD

SUBJECT:

SCAQMD Program Announcement for Licensed Scrappers/Recyclers of
gasoline mowers traded in at SCAQMD’s Lawn Mower Exchange Events

The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for scrapping/recycling gasoline lawn mowers traded in at the Lawn
Mower Exchange events in the fall of 2016. This program is designed to identify
potential scrappers/recyclers with the capacity of providing roll-off bins, the required
staff, handling the gas mowers, draining the fuel on site, hauling the mowers to a
recycling center and scrapping them all in a safe manner and in accordance with the
applicable local, state and federal laws. Contracts may be awarded to multiple entities.
All interested parties are encouraged to apply. The required tasks are listed in Section D.
The SCAQMD staff is available to assist applicants during the preparation of their
applications for this program. Points of contact for administrative and technical
assistance are included in the attached Program Announcement in Section F.
Should you have any questions regarding this Program Announcement, please contact
Mr. Vasken Yardemian, Senior Staff Specialist, at (909) 396-3296. The Announcement
and Application documents can also be accessed via the Internet by visiting SCAQMD’s
website at http://www.aqmd.gov.
Our main objective is to reduce exposure to harmful emissions from the use of gasolinepowered lawn mowers in the South Coast Air Basin and we look forward to receiving
your application.
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A.

LAWN MOWER EXCHANGE PROGRAM OVERVIEW

The purpose of this Program Announcement is to solicit competitive proposals from
qualified scrappers/recyclers with the capacity of providing roll-off bins, required staff,
handling the gas mowers, draining the fuel on-site, hauling the mowers to a recycling
center and scrapping them all in a safe manner and in accordance with the applicable
local, state and federal laws at all of SCAQMD’s 2016 Lawn Mower Exchange events.
The goal of this proposal is to identify potential scrappers/recyclers for SCAQMD’s
Lawn Mower Exchange Program at the lowest possible price. Contracts may be awarded
to multiple entities.
The successful bidders should be a licensed scrapper/recycler knowledgeable and
experienced in draining fuel, and be able to provide large roll-off bins for the collection
of the trade-in gasoline mowers, provide the required staff, render the mowers useless,
haul them away to a recycling center, and scrap them all in a safe manner and in
accordance with all applicable local, state and federal laws.
B.

PROGRAM SCHEDULE

The implementation schedule of this program is illustrated below
March 4, 2016

Issue the Program Announcement & Application
#PA2016-09

April 15, 2016

Applications due no later than 1:00 PM

May 20, 2016

Proposals approved by Mobile Source Committee

June 3, 2016

Proposals approved by Board

July 15, 2016

Contract Execution

December 31, 2016

Completion of Program

C.

APPLICATION SUBMITTAL

The applicant shall submit four copies of the application and the project proposal in a
sealed envelope, plainly marked in the upper left-hand corner with the name and address
of the applicant and the words “Program Application #PA2016-09. All applications for
the Lawn Mower Exchange Program/ are due no later than 1:00 p.m., April 15,
2016.
Procurement Unit
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA. 91765
The written proposals must be received by SCAQMD by the specified date and time
regardless of when they may be postmarked for delivery. Email and faxed copies will not
be accepted.
D.

PARTICIPATION GUIDELINES, REQUIREMENTS, & CONDITIONS

Amounts of Funding
The amount of SCAQMD funding will be determined at a later date prior to the
scheduling of lawn mower exchange events
Proposal Requirements
The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for providing scrapping service in connection with SCAQMD’s
Lawn Mower Exchange Program in the fall of 2016. The lawn mower exchange
programs are drive-thru events where pre-registered customers bring their old operable
gas mowers and exchange them for cordless electric lawn mowers for a subsidized price.
The winning bidder will provide large roll-off bins to the event site, provide the required
staff and equipment, drain fuel from the traded gas mowers, render them useless, haul
them away to a scrapping yard and scrap them – all in a safe manner and in accordance
with all applicable local, State and Federal laws. Unloading of the mowers from vehicles
will be the responsibility of a different contractor. SCAQMD anticipates holding up to
five events in the fall of 2016 and intends to offer up to 3,000 lawn mowers for exchange
at these events. If additional State funds become available larger quantities may be
exchanged.
The Tasks required of a successful bidder are as follows:
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Task 1:

The day before the Lawn mower Exchange event, CONTRACTOR shall place
roll-off bins used to collect old gas mowers at pre-determined locations
SCAQMD shall inform CONTRACTOR of the date, time and location for each
Lawn Mower Exchange event as soon as possible. However, SCAQMD has
the right to cancel at any time any or all scheduled events. CONTRACTOR
shall not be paid for a cancelled event.

Task 2:

During the event, CONTRACTOR shall drain fuel from the gas mowers in a
safe manner and in accordance with all the applicable local, state and federal
laws and place the emptied gas mowers in the roll-off bins. The drained fuel
shall be placed in container(s) approved for fuel collection and transportation
by local, state and/or federal law, as applicable.

Task 3:

At the end of the event, CONTRACTOR shall haul away the mowers collected
at the event to a licensed scrapping yard for scrapping and shall transport the
drained fuel for disposal at an authorized disposal facility, all in a safe manner
and in accordance with the applicable local, state and federal laws.

Task 4:

CONTRACTOR shall be solely responsible for the cleanup of any fuel or other
spills in a manner that meets all the applicable local, state and federal laws.

Proposals from Licensed Scrappers/Recyclers should include but not limited to the
following information:


Cost per exchange event



Cost per mower handled



Details of equipment used



Experience in handling large volume



Scrapping methodology including final disposal of all materials



References from recent similar work completed



Other information that could qualify you to be a successful bidder

Insurance Requirements:
To be eligible the successful bidder shall:


Furnish evidence to SCAQMD of workers' compensation insurance for each of its
employees, in accordance with either California or other states’ applicable
statutory requirements prior to commencement of any work;



Furnish evidence to SCAQMD of general liability insurance with a limit of at
least $1,000,000 per occurrence, and $2,000,000 in a general aggregate prior to
commencement of any work on the Contract. SCAQMD shall be named as an
3

additional insured on any such liability policy, and thirty (30) days written notice
prior to cancellation of any such insurance shall be given to SCAQMD;


Furnish evidence to SCAQMD of automobile liability insurance with limits of at
least $100,000 per person and $300,000 per accident for bodily injuries, and
$50,000 in property damage, or $1,000,000 combined single limit for bodily
injury or property damage, prior to commencement of any work on this Contract.
SCAQMD shall be named as an additional insured on any such liability policy,
and thirty (30) days written notice prior to cancellation of any such insurance
shall be given to SCAQMD.



Furnish evidence to SCAQMD of Professional Liability Insurance with an
aggregate limit of not less than $5,000,000.

Company Contact
Bidders shall provide the company’s contact person’s name, address, phone numbers and
the email address.
E.

PROJECT IMPLEMENTATION

Project Selection
Contractor(s) will be selected based on, but not limited to, the following criteria:





F.

Be a licensed scrapper
Have all necessary permits with EPA for Hazardous Material Disposal
Be able to provide and transport large roll-off bins from the exchange sites
Be able to provide trained staff to disable lawn mowers and render them useless
Be a licensed scrapper capable of scrapping the mowers collected at the events
IF YOU NEED HELP

This Program Announcement and Application can be obtained by accessing the
SCAQMD web site at http://www.aqmd.gov/. SCAQMD staff members are available to
answer questions during the application acceptance period. In order to help expedite
assistance, please direct your inquiries to the applicable staff person, as follows:


For General, Administrative, or Technical Assistance, please contact:
Vasken Yardemian
Senior Staff Specialist
Phone: 909-396-3296
Fax: 909-396-3632
vyardemian@aqmd.gov
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ATTACHMENT A
CERTIFICATIONS AND REPRESENTATIONS
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

Business Information Request
Dear SCAQMD Contractor/Supplier:
South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our
contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your account. Please review and complete the information
identified on the following pages, remember to sign all documents for our files, and return
them as soon as possible to the address below:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
If you do not return this information, we will not be able to establish you as a vendor. This will
delay any payments and would still necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.
If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 396-3777. We appreciate your cooperation in completing this necessary
information.
Sincerely,
Michael B. O’Kelly
Chief Financial Officer
DH:tm
Enclosures:

Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure
Direct Deposit Authorization
REV 9/15
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

BUSINESS INFORMATION REQUEST
Business Name
Division of
Subsidiary of
Website Address






Type of Business
Check One:

Individual
DBA, Name _______________, County Filed in _______________
Corporation, ID No. ________________
LLC/LLP, ID No. _______________
Other _______________

REMITTING ADDRESS INFORMATION
Address

City/Town
State/Province
Phone

Zip

(

)

-

Fax

Ext

Contact

(

)

-

Title

E-mail Address
Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
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BUSINESS STATUS CERTIFICATIONS
Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise (SBE),
minority business enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.

is certified by the Small Business Administration or


is certified by a state or federal agency or



is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group
member(s) who are citizens of the United States.

Statements of certification:
As a prime contractor to SCAQMD, (name of business) will engage in good faith efforts to achieve the fair share in accordance with
40 CFR Section 33.301, and will follow the six affirmative steps listed below for contracts or purchase orders funded in whole
or in part by federal grants and contracts.
1.

Place qualified SBEs, MBEs, and WBEs on solicitation lists.

2.

Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3.

When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
SBEs, MBEs, and WBEs.

4.

Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5.

Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6.

If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance
with SCAQMD Procurement Policy and Procedure:
Check all that apply:
Small Business Enterprise/Small Business Joint Venture
Local business
Minority-owned Business Enterprise

Women-owned Business Enterprise
Disabled Veteran-owned Business Enterprise/DVBE Joint Venture
Most Favored Customer Pricing Certification

%

Percent of ownership:
Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. ______________________.
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

MUST BE

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penalty of perjury, I certify
information submitted is factual.

A.

B.

NAME

TITLE

TELEPHONE NUMBER

DATE
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Definitions
Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria:

is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture’s management and control and earnings are held by
one or more disabled veterans.

the management and control of the daily business operations are by one or more disabled veterans. The
disabled veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.

is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located
in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreignbased business.
Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.
Local Business means a business that meets all of the following criteria:



has an ongoing business within the boundary of SCAQMD at the time of bid application.
performs 90 percent of the work within SCAQMD’s jurisdiction.

Minority-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more minority persons or in the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more minority persons.
is a business whose management and daily business operations are controlled or owned by one or more
minority person.
is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreign firm, or other foreign business.

“Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut,
and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh),
Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa,
Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).
Small Business Enterprise means a business that meets the following criteria:
a.

1) an independently owned and operated business; 2) not dominant in its field of operation; 3) together with
affiliates is either:


A service, construction, or non-manufacturer with 100 or fewer employees, and average annual gross
receipts of ten million dollars ($10,000,000) or less over the previous three years, or



A manufacturer with 100 or fewer employees.

b.

Manufacturer means a business that is both of the following:
1)

Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances
into new products.

2)

Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification
System (NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.
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Small Business Joint Venture means that one party to the joint venture is a Small Business and owns at least 51 percent of the
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will receive at least 51
percent of the project dollars.

Women-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owned by one or more women.
is a business whose management and daily business operations are controlled or owned by one or more
women.
is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation,
foreign firm, or other foreign business.

Most Favored Customer as used in this policy means that the SCAQMD will receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or receiving similar services.
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CAMPAIGN CONTRIBUTIONS DISCLOSURE

In accordance with California law, bidders and contracting parties are required to disclose, at the time the
application is filed, information relating to any campaign contributions made to South Coast Air Quality
Management District (SCAQMD) Board Members or members/alternates of the MSRC, including: the name of the
party making the contribution (which includes any parent, subsidiary or otherwise related business entity, as defined
below), the amount of the contribution, and the date the contribution was made. 2 C.C.R. §18438.8(b).
California law prohibits a party, or an agent, from making campaign contributions to SCAQMD Governing Board
Members or members/alternates of the Mobile Source Air Pollution Reduction Review Committee (MSRC) of more
than $250 while their contract or permit is pending before SCAQMD; and further prohibits a campaign contribution
from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC
on a donor’s contract or permit. Gov’t Code §84308(d). For purposes of reaching the $250 limit, the campaign
contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the
contractor or bidder are added together. 2 C.C.R. §18438.5.
In addition, SCAQMD Board Members or members/alternates of the MSRC must abstain from voting on a contract
or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent,
totaling more than $250 in the 12-month period prior to the consideration of the item by the Governing Board or the
MSRC. Gov’t Code §84308(c).
The list of current SCAQMD Governing Board Members can be found at SCAQMD website (www.aqmd.gov). The
list
of
current
MSRC
members/alternates
can
be
found
at
the
MSRC
website
(http://www.cleantransportationfunding.org).
SECTION I.
Contractor (Legal Name):

DBA, Name

, County Filed in

Corporation, ID No.
LLC/LLP, ID No.
List any parent, subsidiaries, or otherwise affiliated business entities of Contractor:
(See definition below).

SECTION II.
Has Contractor and/or any parent, subsidiary, or affiliated company, or agent thereof, made a campaign
contribution(s) totaling $250 or more in the aggregate to a current member of the South Coast Air Quality
Management Governing Board or member/alternate of the MSRC in the 12 months preceding the date of execution
of this disclosure?
Yes

No

If YES, complete Section II below and then sign and date the form.
If NO, sign and date below. Include this form with your submittal.
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Campaign Contributions Disclosure, continued:
Name of Contributor

Governing Board Member or MSRC Member/Alternate

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Name of Contributor

Governing Board Member or MSRC Member/Alternate
Name of Contributor

Governing Board Member or MSRC Member/Alternate
Name of Contributor

Governing Board Member or MSRC Member/Alternate

I declare the foregoing disclosures to be true and correct.
By:
Title:
Date:

DEFINITIONS
Parent, Subsidiary, or Otherwise Related Business Entity (2 Cal. Code of Regs., §18703.1(d).)
(1) Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares
possessing more than 50 percent of the voting power of another corporation.
(2) Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any other
organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are otherwise related
if any one of the following three tests is met:
(A)
(B)

(C)

One business entity has a controlling ownership interest in the other business entity.
There is shared management and control between the entities. In determining whether there is shared management
and control, consideration should be given to the following factors:
(i) The same person or substantially the same person owns and manages the two entities;
(ii) There are common or commingled funds or assets;
(iii) The business entities share the use of the same offices or employees, or otherwise share activities, resources
or personnel on a regular basis;
(iv) There is otherwise a regular and close working relationship between the entities; or
A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a
controlling owner in the other entity.
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

Direct Deposit Authorization
STEP 1: Please check all the appropriate boxes
Individual (Employee, Governing Board Member)
Vendor/Contractor
Changed Information

New Request
Cancel Direct Deposit

STEP 2: Payee Information
Last Name

First Name

Middle Initial

Title

Vendor/Contractor Business Name (if applicable)

Address

Apartment or P.O. Box Number

City

State

Taxpayer ID Number

Zip

Telephone Number

Country

Email Address

Authorization
1.

2.
3.

I authorize South Coast Air Quality Management District (SCAQMD) to direct deposit funds to my account in the financial
institution as indicated below. I understand that the authorization may be rejected or discontinued by SCAQMD at any time.
If any of the above information changes, I will promptly complete a new authorization agreement. If the direct deposit is not
stopped before closing an account, funds payable to me will be returned to SCAQMD for distribution. This will delay my
payment.
This authorization remains in effect until SCAQMD receives written notification of changes or cancellation from you.
I hereby release and hold harmless SCAQMD for any claims or liability to pay for any losses or costs related to insufficient
fund transactions that result from failure within the Automated Clearing House network to correctly and timely deposit
monies into my account.

STEP 3:
You must verify that your bank is a member of an Automated Clearing House (ACH). Failure to do so could delay the processing of
your payment. You must attach a voided check or have your bank complete the bank information and the account holder must sign
below.

To be Completed by your Bank

Staple Voided Check
Here

Name of Bank/Institution

Account Holder Name(s)

Account Number

Saving

Routing Number

Checking

Bank Representative Printed Name

Bank Representative Signature

Date

Date

ACCOUNT HOLDER SIGNATURE:

For SCAQMD Use Only

Input By

Date
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Announcing the

South Coast Air Quality Management District’s

Funding for Support Service Providers at
SCAQMD’s Lawn Mower Exchange Program

Program Announcement
#PA2016-07

March 4, 2016

DATE:

March 4, 2016

TO:

All Interested Parties

FROM:

Barry Wallerstein, Executive Officer, SCAQMD

SUBJECT:

SCAQMD Program Announcement for Support Service Providers at
SCAQMD’s Lawn Mower Exchange Events

The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for Support Service Providers at the Lawn Mower Exchange events in
the fall of 2016. This Program Announcement is designed to identify potential support
service providers with the capacity of providing staff for unloading gas powered lawn
mowers from vehicles at the drive-thru Lawn Mower Exchange events, and also the
necessary equipment and staff to direct traffic at these events. Contracts may be awarded
to multiple entities. All interested parties are encouraged to apply. The required tasks are
listed in Section D.
The SCAQMD staff is available to assist applicants during the preparation of their
applications for this program. Points of contact for administrative and technical assistance
are included in the attached Program Announcement in Section F.
Should you have any questions regarding this Program Announcement, please contact
Mr. Vasken Yardemian, Senior Staff Specialist, at (909) 396-3296. The Announcement
and Application documents can also be accessed via the Internet by visiting SCAQMD’s
website at http://www.aqmd.gov/.
Our main objective is to reduce exposure to harmful emissions from the use of gasolinepowered lawn mowers in the South Coast Air Basin and we look forward to receiving your
application.
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A.

LAWN MOWER EXCHANGE PROGRAM OVERVIEW

The purpose of this Program Announcement is to solicit competitive proposals from
support service providers with the capacity of providing staff for unloading gas powered
lawn mowers from vehicles at the SCAQMD’s drive-thru Lawn mower Exchange events,
and also the necessary equipment and staff to direct traffic at these events. The goal of
this proposal is to identify potential vendors for SCAQMD’s 2016 Lawn Mower
Exchange Program at the lowest possible price. Contracts may be awarded to multiple
entities.
The successful bidders should be able to provide the required staff to unload lawn
mowers at SCAQMD’s Lawn Mower Exchange events, provide the required equipment
and staff to direct traffic at these events.
B.

PROGRAM SCHEDULE

The implementation schedule of this program is illustrated below
March 4, 2016

Issue the Program Announcement & Application
#PA2016-07

April 15, 2016

Applications due no later than 1:00 PM

May 20, 2016

Proposals approved by Mobile Source Committee

June 3, 2016

Proposals approved by Board

July 15, 2016

Contract Execution

December 31, 2016

Completion of Program
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C.

APPLICATION SUBMITTAL

The applicant shall submit four copies of the application and the project proposal in a
sealed envelope, plainly marked in the upper left-hand corner with the name and address
of the applicant and the words “Program Application #PA2016-07. All applications for
the Lawn Mower Exchange Program Support Service Providers/ are due no later
than 1:00 p.m., April 15, 2016.
Procurement Unit
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA. 91765
The written proposals must be received by SCAQMD by the specified date and time
regardless of when they may be postmarked for delivery. Email and faxed copies will not
be accepted.
D.

PARTICIPATION GUIDELINES, REQUIREMENTS, & CONDITIONS

Amounts of Funding
The amount of SCAQMD funding will be determined at a later date prior to the
scheduling of lawn mower exchange events
Proposal Requirements
The South Coast Air Quality Management District (SCAQMD) is pleased to announce a
funding opportunity for providing Support Service Providers in connection with
SCAQMD’s Lawn Mower Exchange Program in the fall of 2016. The lawn mower
exchange programs are drive-thru events where pre-registered customers bring their old
operable gas mowers and exchange them for cordless electric lawn mowers for a
subsidized price. The winning bidder will provide the required staff to unload lawn
mowers from participant vehicles, and also provide staff and equipment to direct traffic at
these Lawn Mower Exchange evens. SCAQMD anticipates holding up to five events in
the fall of 2016 and intends to offer up to 3,000 lawn mowers for exchange at these
events. If additional State funds become available larger quantities may be exchanged.
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Required Tasks
The Tasks required of a successful bidder are as follows:

Task 1:

On the day of the Lawn Mower Exchange, arrive at the event site two hours
early with required equipment like traffic cones, caution tape and barricades.
CONTRACTOR shall place traffic cones, barricades, signage as directed
SCAQMD project officer on site. SCAQMD shall inform CONTRACTOR of
the date, time and location for each Lawn Mower Exchange event as soon as
possible. However, SCAQMD has the right to cancel at any time any or all
scheduled events. CONTRACTOR shall not be paid for a cancelled event.

Task 2:

During the event, CONTRACTOR shall unload the old gas mowers from
participant vehicles and hand them over to the licensed scrapper on site.
CONTRACTOR will also provide traffic directors to ensure smooth flow of
traffic.

Task 3:

At the end of the event, CONTRACTOR shall make sure all equipment is
picked up and the area is kept clean of any debris from the event.

Proposals from Support Service Providers should include but not limited to the following:



Demonstrated experience in performing similar services at large public events
Experience in events conducted in Los Angeles, Orange, San Bernardino and
Riverside Counties
Hourly rate per mower handler
Hourly rate per traffic director
Rental rate for traffic cones/tape
Rental rate for A-frame barricades for signage






Insurance Requirements:
To be eligible the successful bidder shall:


Furnish evidence to SCAQMD of workers' compensation insurance for each of its
employees, in accordance with either California or other states’ applicable
statutory requirements prior to commencement of any work;



Furnish evidence to SCAQMD of general liability insurance with a limit of at
least $1,000,000 per occurrence, and $2,000,000 in a general aggregate prior to
commencement of any work on the Contract. SCAQMD shall be named as an
additional insured on any such liability policy, and thirty (30) days written notice
prior to cancellation of any such insurance shall be given to SCAQMD;



Furnish evidence to SCAQMD of automobile liability insurance with limits of at
least $100,000 per person and $300,000 per accident for bodily injuries, and
$50,000 in property damage, or $1,000,000 combined single limit for bodily
injury or property damage, prior to commencement of any work on this Contract.
SCAQMD shall be named as an additional insured on any such liability policy,
and thirty (30) days written notice prior to cancellation of any such insurance
shall be given to SCAQMD.
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Furnish evidence to SCAQMD of Professional Liability Insurance with an
aggregate limit of not less than $5,000,000.

Company Contact
Bidders shall provide the company’s contact person’s name, address, phone numbers and
the email address.
E.
PROJECT IMPLEMENTATION
Project Selection
Contractor(s) will be selected based on, but not limited to, the following criteria:




Meet insurance requirements listed in Section D
Be able to provide trained staff to unload lawn mowers from participant vehicles
Be able to provide assistance with signage and traffic flow at the event

F.
IF YOU NEED HELP
This Program Announcement and Application can be obtained by accessing the SCAQMD
web site at http://www.aqmd.gov/. SCAQMD staff members are available to answer
questions during the application acceptance period. In order to help expedite assistance,
please direct your inquiries to the applicable staff person, as follows:


For General, Administrative, or Technical Assistance, please contact:
Vasken Yardemian
Senior Staff Specialist
Phone: 909-396-3296
Fax: 909-396-3632
vyardemian@aqmd.gov
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ATTACHMENT A
CERTIFICATIONS AND REPRESENTATIONS
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

Business Information Request
Dear SCAQMD Contractor/Supplier:
South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our
contractor/supplier records are current and accurate. If your firm is selected for award of a
purchase order or contract, it is imperative that the information requested herein be supplied in a
timely manner to facilitate payment of invoices. In order to process your payments, we need the
enclosed information regarding your account. Please review and complete the information
identified on the following pages, remember to sign all documents for our files, and return
them as soon as possible to the address below:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
If you do not return this information, we will not be able to establish you as a vendor. This will
delay any payments and would still necessitate your submittal of the enclosed information to our
Accounting department before payment could be initiated. Completion of this document and
enclosed forms would ensure that your payments are processed timely and accurately.
If you have any questions or need assistance in completing this information, please contact
Accounting at (909) 396-3777. We appreciate your cooperation in completing this necessary
information.
Sincerely,
Michael B. O’Kelly
Chief Financial Officer
DH:tm
Enclosures:

Business Information Request
Disadvantaged Business Certification
W-9
Form 590 Withholding Exemption Certificate
Federal Contract Debarment Certification
Campaign Contributions Disclosure
Direct Deposit Authorization
REV 9/15
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

BUSINESS INFORMATION REQUEST
Business Name
Division of
Subsidiary of
Website Address






Type of Business
Check One:

Individual
DBA, Name _______________, County Filed in _______________
Corporation, ID No. ________________
LLC/LLP, ID No. _______________
Other _______________

REMITTING ADDRESS INFORMATION
Address

City/Town
State/Province
Phone

Zip

(

)

-

Fax

Ext

Contact

(

)

-

Title

E-mail Address
Payment Name if
Different

All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if
applicable and mailed to:
Attention: Accounts Payable, Accounting Department
South Coast Air Quality Management District
21865 Copley Drive
Diamond Bar, CA 91765-4178
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BUSINESS STATUS CERTIFICATIONS
Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise (SBE),
minoritybusiness enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.


is certified by the Small Business Administration or



is certified by a state or federal agency or



is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group member(s)
who are citizens of the United States.

Statements of certification:
As a prime contractor to SCAQMD, (name of business) will engage in good faith efforts to achieve the fair share in accordance with
40 CFR Section 33.301, and will follow the six affirmative steps listed below for contracts or purchase orders funded in whole
or in part by federal grants and contracts.
1.

Place qualified SBEs, MBEs, and WBEs on solicitation lists.

2.

Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3.

When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by
SBEs, MBEs, and WBEs.

4.

Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5.

Use services of Small Business Administration, Minority Business Development Agency of the Department of
Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6.

If subcontracts are to be let, take the above affirmative steps.

Self-Certification Verification: Also for use in awarding additional points, as applicable, in accordance with
SCAQMD Procurement Policy and Procedure:
Check all that apply:
Small Business Enterprise/Small Business Joint Venture
Local business
Minority-owned Business Enterprise

Women-owned Business Enterprise
Disabled Veteran-owned Business Enterprise/DVBE Joint Venture
Most Favored Customer Pricing Certification

%

Percent of ownership:
Name of Qualifying Owner(s):

State of California Public Works Contractor Registration No. ______________________. MUST BE
INCLUDED IF BID PROPOSAL IS FOR PUBLIC WORKS PROJECT.

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate. Upon penalty of perjury, I certify
information submitted is factual.

NAME

TITLE

TELEPHONE NUMBER

DATE
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Definitions
Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria:

is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans,
or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or
more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51
percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint
venture in which at least 51 percent of the joint venture’s management and control and earnings are held by
one or more disabled veterans.

the management and control of the daily business operations are by one or more disabled veterans. The
disabled veterans who exercise management and control are not required to be the same disabled veterans as
the owners of the business.

is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located
in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreignbased business.
Joint Venture means that one party to the joint venture is a DVBE and owns at least 51 percent of the joint venture. In the case
of a joint venture formed for a single project this means that DVBE will receive at least 51 percent of the project dollars.
Local Business means a business that meets all of the following criteria:



has an ongoing business within the boundary of SCAQMD at the time of bid application.
performs 90 percent of the work within SCAQMD’s jurisdiction.

Minority-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more minority persons or in the case of any business whose stock is
publicly held, at least 51 percent of the stock is owned by one or more minority persons.
is a business whose management and daily business operations are controlled or owned by one or more
minority person.
is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a
cooperative with its primary headquarters office located in the United States, which is not a branch or
subsidiary of a foreign corporation, foreign firm, or other foreign business.

“Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut,
and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh),
Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa,
Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).
Small Business Enterprise means a business that meets the following criteria:
a.

b.

1) an independently owned and operated business; 2) not dominant in its field of operation; 3) together with affiliates
is either:


A service, construction, or non-manufacturer with 100 or fewer employees, and average annual
gross receipts of ten million dollars ($10,000,000) or less over the previous three years, or



A manufacturer with 100 or fewer employees.

Manufacturer means a business that is both of the following:
1)

Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into
new products.

2)

Classified between Codes 311000 to 339000, inclusive, of the North American Industrial Classification System
(NAICS) Manual published by the United States Office of Management and Budget, 2007 edition.
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Small Business Joint Venture means that one party to the joint venture is a Small Business and owns at least 51 percent of the
joint venture. In the case of a joint venture formed for a single project this means that the Small Business will receive at least 51
percent of the project dollars.

Women-Owned Business Enterprise means a business that meets all of the following criteria:




is at least 51 percent owned by one or more women or in the case of any business whose stock is publicly held,
at least 51 percent of the stock is owned by one or more women.
is a business whose management and daily business operations are controlled or owned by one or more
women.
is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary
headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation,
foreign firm, or other foreign business.

Most Favored Customer as used in this policy means that the SCAQMD will receive at least as favorable pricing, warranties,
conditions, benefits and terms as other customers or clients making similar purchases or receiving similar services.

10

11

12

13

14

[

15

16

17

CAMPAIGN CONTRIBUTIONS DISCLOSURE

In accordance with California law, bidders and contracting parties are required to disclose, at the time the application
is filed, information relating to any campaign contributions made to South Coast Air Quality Management District
(SCAQMD) Board Members or members/alternates of the MSRC, including: the name of the party making the
contribution (which includes any parent, subsidiary or otherwise related business entity, as defined below), the amount
of the contribution, and the date the contribution was made. 2 C.C.R. §18438.8(b).
California law prohibits a party, or an agent, from making campaign contributions to SCAQMD Governing Board
Members or members/alternates of the Mobile Source Air Pollution Reduction Review Committee (MSRC) of more
than $250 while their contract or permit is pending before SCAQMD; and further prohibits a campaign contribution
from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC
on a donor’s contract or permit. Gov’t Code §84308(d). For purposes of reaching the $250 limit, the campaign
contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the
contractor or bidder are added together. 2 C.C.R. §18438.5.
In addition, SCAQMD Board Members or members/alternates of the MSRC must abstain from voting on a contract
or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent, totaling
more than $250 in the 12-month period prior to the consideration of the item by the Governing Board or the MSRC.
Gov’t Code §84308(c).
The list of current SCAQMD Governing Board Members can be found at SCAQMD website (www.aqmd.gov). The
list
of
current
MSRC
members/alternates
can
be
found
at
the
MSRC
website
(http://www.cleantransportationfunding.org).

SECTION I.
Contractor (Legal Name):

DBA, Name

, County

Filed in

Corporation, ID No.
LLC/LLP, ID No.

List any parent, subsidiaries, or otherwise affiliated business entities of Contractor:
(See definition below).

SECTION II.
Has Contractor and/or any parent, subsidiary, or affiliated company, or agent thereof, made a
campaign contribution(s) totaling $250 or more in the aggregate to a current member of the South
Coast Air Quality Management Governing Board or member/alternate of the MSRC in the 12
months preceding the date of execution of this disclosure?
Yes

No

If YES, complete Section II below and then sign and date the form.
If NO, sign and date below. Include this form with your submittal.
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Campaign Contributions Disclosure, continued:

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Amount of Contribution

Date of Contribution

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Name of Contributor
Governing Board Member or MSRC Member/Alternate

Name of Contributor
Governing Board Member or MSRC Member/Alternate

I declare the foregoing disclosures to be true and correct.
By:
Title:
Date:

DEFINITIONS
Parent, Subsidiary, or Otherwise Related Business Entity (2 Cal. Code of Regs., §18703.1(d).)
(1) Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares possessing
more than 50 percent of the voting power of another corporation.
(2) Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any other
organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are otherwise related if
any one of the following three tests is met:
(A)
(B)

(C)

One business entity has a controlling ownership interest in the other business entity.
There is shared management and control between the entities. In determining whether there is shared management
and control, consideration should be given to the following factors:
(i) The same person or substantially the same person owns and manages the two entities;
(ii) There are common or commingled funds or assets;
(iii) The business entities share the use of the same offices or employees, or otherwise share activities, resources or
personnel on a regular basis;
(iv) There is otherwise a regular and close working relationship between the entities; or
A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a controlling
owner in the other entity.
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South Coast
Air Quality Management District
21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov
Direct Deposit Authorization
STEP 1: Please check all the appropriate boxes
Individual (Employee, Governing Board Member)
Vendor/Contractor
Changed Information

New Request
Cancel Direct Deposit

STEP 2: Payee Information
Last Name

First Name

Middle Initial

Title

Vendor/Contractor Business Name (if applicable)

Address

Apartment or P.O. Box Number

City

State

Taxpayer ID Number

Zip

Telephone Number

Country

Email Address

Authorization
1.

2.
3.

I authorize South Coast Air Quality Management District (SCAQMD) to direct deposit funds to my account in the financial
institution as indicated below. I understand that the authorization may be rejected or discontinued by SCAQMD at any time.
If any of the above information changes, I will promptly complete a new authorization agreement. If the direct deposit is not
stopped before closing an account, funds payable to me will be returned to SCAQMD for distribution. This will delay my
payment.
This authorization remains in effect until SCAQMD receives written notification of changes or cancellation from you.
I hereby release and hold harmless SCAQMD for any claims or liability to pay for any losses or costs related to insufficient
fund transactions that result from failure within the Automated Clearing House network to correctly and timely deposit
monies into my account.

STEP 3:
You must verify that your bank is a member of an Automated Clearing House (ACH). Failure to do so could delay the processing of
your payment. You must attach a voided check or have your bank complete the bank information and the account holder must sign
below.

To be Completed by your Bank

Staple Voided Check Here

Name of Bank/Institution

Account Holder Name(s)

Account Number

Saving

Routing Number

Checking

Bank Representative Printed Name

Bank Representative Signature

Date

Date

ACCOUNT HOLDER SIGNATURE:

For SCAQMD Use Only

Input By

Date
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