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1. If you have not yet created an account, click on “Not Registered?  Create an account”.  If you 

have registered, enter you Username and Password and click “Login”, and proceed to the 

Dashboard (jump to Step 7). 

 

 

2. Create a USERNAME and PASSWORD.  Provide the remaining information and click “Register”. 
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3. Open the email account that you used for your registration.    

 

 

 

4. Click on the link in the email to complete your registration. 
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5. Clicking on the link in your email will bring you to this screen.  Enter your newly created 

USERNAME and PASSWORD, and click “LOGIN”.

 

 

 

 

6.  Your registration is now complete.  Click on “Go to Dashboard” to continue.   
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7.  Click on “On-line Application Filing” in the middle of the screen.   

 

 

8.  If you have an existing Facility ID, click on “Search for Existing Facility”. 

If you do not have an existing Facility ID, click on “Create New Facility”. 
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9. Clicking on “Create New Facility” will bring you to this screen.  Gather the information that will 

be needed, and click “Continue”. 
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10. If you do not have a Facility ID, provide the information requested.    

 

If your address contains a Suite #, Unit #, etc., AVOID USING A STREET DIRECTION OR SUFFIX.  

Leave these two fields blank.  The program will verify the address and provide a suggested 

correction if necessary. Enter the Suite or Unit # in the Street Name field, after the street name.   

 

EXAMPLE:   If your address is 123 Main Street, Suite 789, Diamond Bar, CA  91765, 

 Enter  “123” in the Street # field 

  “Main Suite 789” in the Street Name field 
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11. Please verify the information on these screens.  If you would like to make changes to the Facility 

Contact, Permit Mailing Contact, or the Billing Contact, click the “Edit” button.   
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12. You have now created a Facility ID.  This ID will be used for all communications with the 

SCAQMD.  Click “Continue”. 

 

 

13. This screen shows that your registration is complete, and that you are ready to apply for a 

permit.  To do so, click “Dashboard” which is located in the tool bar on the left. 
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14.  Click on “On-line Application Filing” in the middle of the screen.   

 

 

 

15. Now click on “New Application” in the upper ribbon. 

 

16. Choose the Facility ID for which you would like to file an application.  Click the bubble next to 

“Dry Cleaning Machine”, and click “Continue”. 

 

 

 

 

You are now in the Dry Cleaning Module.  Please follow the instructions at the top of each page. 
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For Business Primary NAICS Code for Dry Cleaning, enter 812320 
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For Dry Cleaning Equipment, enter “0” for Stack Height, Height of Closest Building, Stack Inside 

Diameter, Stack Flow, and Stack Temperature.   

Answer “N/A” for “Is Rain Cap Present”and “What is the Stack Orientation”. 

 

For “Project Name” enter a unique name, such as “Dry Cleaning Machine #2”. 
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Choose the Manufacturer and Model Number from the dropdown list.  If the manufacturer and/or 

model are not listed, you can enter it manually, but this will delay your permitting process. 
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Enter your payment information.  Please remember, there is no additional charge for using an e-check.  

Using a credit will incur a convenience fee that is collected by the third-party payment processor.   
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Make sure to click “I have read the document” at the bottom of each of the four documents. 
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This is the final screen.  You will receive pdf versions the forms shown above.  Shortly after that, you will 

receive an email with a copy of your permit.   

 

 

 


