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Participation Agreement 

● South Coast Air Quality Management District (SCAQMD) in cooperation with 
                                                                                (Participating Store Retailer 
Name), will implement a wood stove and fireplace change-out voucher incentive 
program to replace 
a. Non-certified stove/insert or wood-burning fireplace to gas 

stove/insert;  
b. Certified wood or pellet stove/insert to gas stove/insert; 
c. Non-certified stove/insert or open hearth fireplace to pellet 

stove/insert; 
d. Non-certified stove/insert to certified wood stove/insert; 
e. Wood-burning open hearth fireplace to gas log set; 
f. Wood-burning open hearth fireplace to EPA qualified retrofit kit; 
g. Wood-burning open hearth fireplace to alcohol fueled fireplace insert; 
h. Wood-burning open hearth fireplace, certified and non-certified wood 

stove/insert, or pellet stove/insert to electric fireplace/stove/insert; and 
i. Removal of a wood/pe l le t  s tove  without replacement.                Initial if 

you agree to participate in the removal program. 

● Electric, EPA qualified retrofit kits, gas log sets, and alcohol fueled fireplace 
inserts must be installed inside the existing fireplace in such a way so that they 
are not easily removed by the home/business owner. 

● Outdoor device change-outs are limited to gaseous- or alcohol-fueled devices 
only. 

● Limited funds are available for vouchers.  The SCAQMD will issue customers 
one voucher for each qualified device on a first-come, first-served basis.  The 
value of the voucher will vary depending on the type of device installed and 
whether the customer satisfies the low income eligibility determination. 

Responsibilities of Retailer 

● As a participating retailer I agree to: 

1. Enter into a formal agreement to have entities available to install devices in 
accordance with any applicable city or county codes/ordinances or other 
applicable laws and regulations. 

2. Enter into a formal agreement to have entities available to transport 
replaced or removed devices to a qualified recycling facility (only 
applicable if participating in the removal program).   

3. Complete and submit the SCAQMD Business Information Request and 
W9 forms (attached). 

4. Inform customers about the voucher program and program requirements 
and timelines. 
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5. Accept customers’ vouchers at the time of sale and apply the voucher 
amount as a discount to the price to purchase and install the device.  (This 
program does not alter the overall price of the device; therefore sales tax 
should be based on the total purchase amount before the voucher discount 
is applied). 

6. Once the customer has purchased a device, submit* to the SCAQMD no 
later than the expiration date on the voucher the completed bottom 
portion of the customer’s voucher indicating the retailer name, the 
customer’s contact information (name, address and phone number) the 
date of sale, and a description of the existing and new device.  Do not 
take a voucher from a customer if the customer does not purchase a new 
device listed in a.-h. above.  

7. Submit* to the SCAQMD, within 30 days of product installation, the 
following: 

a. A  complete Certificate of Installation signed by both the customer 
and installer with a customer signed invoice attached showing that the 
customer has received the voucher amount discounted from the price 
to purchase and install a device.  Certificates of Installation submitted 
to the SCAQMD without the required paperwork are not payable (No 
Exceptions).  
 

b. A complete Certificate of Destruction (if applicable) signed by the 
entity recycling the wood or pellet stove/insert verifying that the wood 
or pellet stove/insert will be properly destroyed and recycled. 

*Document Submittal Options: 
 

Wood Stove/Fireplace Change-Out Incentive Program 
SCAQMD 

21865 Copley Drive 
Diamond Bar, CA  91765 

 
Fax: (909) 396-3811 

 
Email: fireplacevoucher@aqmd.gov  

 
Note: The incentive reimbursement amount cannot exceed the total purchase and 

installation cost, including applicable sales tax. For example, if the price to purchase and 
install a device (including tax) is $600 and the voucher is for $800, the customer pays 
nothing and the retailer is reimbursed $600. Conversely, if the price to purchase and 
install a device (including tax) is $800 and the voucher is for $600, the customer pays 

$200 at the time of sale and the retailer is reimbursed $600 after installation.  

mailto:fireplacevoucher@aqmd.gov


 

 

South Coast 
Air Quality Management District 
21865 Copley Drive, Diamond Bar, CA 91765-4182 
(909) 396-2000  www.aqmd.gov 

 

3 
September 2013 

 
 As a participating retailer, it is my responsibility to ensure that all installations 

and retrofits are done in accordance with any applicable city or county 
codes/ordinances or other applicable laws or regulations and that the SCAQMD 
assumes no responsibility or liability for the removal of devices, the purchase and 
installation of replacement devices, or any other element of the 
replacement/destruction process.  

● As a participating retailer, I agree to address and resolve unanticipated issues 
expeditiously with the SCAQMD. 

● As a participating retailer, I agree that the provisions of this agreement shall be 
construed and interpreted in accordance with the laws of the State of California. In 
addition, venue for resolution of any disputes relating to this agreement shall be 
Los Angeles County, California. 

Program Requirements: 

● As a participating retailer, I understand that I must submit for approval to 
SCAQMD a draft of any written outreach information developed for the incentive 
program prior to its distribution. 

● As a participating retailer, I understand that the SCAQMD will not reimburse me 
for expired vouchers. 

● I understand that the SCAQMD’s reimbursement obligation under this agreement 
will terminate when available voucher funds are depleted or the SCAQMD 
cancels the voucher program. 

● As a participating retailer, I understand that all installations must be completed 
no later than 60 days a f t e r  cancellation of this program by the SCAQMD.   
If work cannot be completed due to unforeseen circumstances such as 
construction delays, I must obtain a written authorization from the SCAQMD for 
an extension to complete the installation.  Any vouchers submitted after this date 
for refunds without prior authorization from the SCAQMD will not be accepted by 
the SCAQMD. 

● As a participating retailer, I agree to provide SCAQMD staff access to my 
facility and records for inspection for compliance with program requirements, if 
requested. I understand that the SCAQMD will provide a t  l e a s t  2 calendar 
days notice prior to this inspection. 

● As a participating retailer, I understand that I will be removed from the 
program for not complying with the conditions and requirements of this 
agreement. 
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I hereby certify that I understand the conditions and requirements for participation in the 
SCAQMD’s Wood Stove and Fireplace Change-Out Voucher Incentive Program and 
agree to fulfill the requirements and comply with the conditions in this agreement that I 
am entering into with the SCAQMD. 

 

 
 

Signature Date 

 

 

              

Title       Company Name 
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Business Information Request 

 
Dear SCAQMD Contractor/Supplier: 

The South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our 
contractor/supplier records are current and accurate.  If your firm is selected for award of a 
purchase order or contract, it is imperative that the information requested herein be supplied 
in a timely manner to facilitate payment of invoices.  In order to process your payments, we 
need the enclosed information regarding your account.  Please review and complete the 
information identified on the following pages, complete the enclosed W-9 form, remember to 
sign both documents for our files, and return them as soon as possible to the address below: 

 Attention:  Accounts Payable, Accounting Department 
 South Coast Air Quality Management District 
 21865 Copley Drive 
 Diamond Bar, CA 91765-4178 

If you do not return this information, we will not be able to establish you as a vendor.  This will 
delay any payments and would still necessitate your submittal of the enclosed information to 
our Accounting department before payment could be initiated.  Completion of this document 
and enclosed forms would ensure that your payments are processed timely and accurately. 

If you have any questions or need assistance in completing this information, please contact 
Accounting at (909) 396-3777.  We appreciate your cooperation in completing this necessary 
information. 
 

 Sincerely, 

 

 Michael B. O’Kelly 
 Chief Financial Officer 

 

 

DH:tm 

 

Enclosures: Business Information Request  

 W-9 

 
REV 3/13 

http://www.aqmd.gov/
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BUSINESS INFORMATION REQUEST 
Business Name 

 
Division of  

Subsidiary of  

Website Address  

Type of Business 

Check One: 

 Individual  

 DBA, Name _______________, County Filed in _______________ 

 Corporation, ID No. ________________ 

 LLC/LLP, ID No. _______________ 

 Other _______________ 

 

REMITTING ADDRESS INFORMATION 

Address  

 
City/Town 

 
State/Province 

 
Zip 

 
Phone (     )      -          Ext                Fax (     )      -      

Contact 

 
Title 

 
E-mail Address 

 
Payment Name if 

Different 
 

 

All invoices must reference the corresponding Purchase Order Number(s)/Contract 

Number(s) if applicable and mailed to:  

 

 Attention:  Accounts Payable, Accounting Department 

 South Coast Air Quality Management District 
21865 Copley Drive 

Diamond Bar, CA  91765-4178 

http://www.aqmd.gov/
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