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AER Reporting Procedure

• “Device” Level Reporting [Device = Emission Source (ES)]

➢ Example 1: A permitted unit (one Application Number) consisting of a dryer and a 

printing press = 2 devices (2 ES)

➢ Example 2: A non-permitted boiler = 1 device (1 ES)

• Permit Profile Preloaded for Each Facility

➢ If device is not available in the AQMD database, the user must add the device 

(ES) with emissions
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The main sections have to be completed in 

the following order:

1. Facility Information 

2. Build Reporting Structure 

3. Report Process/Emissions

4. Data Validation and Summaries

5. Report Submission

Main Sections
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• External Combustion
➢ Boilers, ovens, dryers, heaters, furnaces, space heaters, afterburners, kilns, 

incinerator, flares

• Internal Combustion
➢ Internal Combustion Engines (ICEs), turbines, micro turbines, engine test cells

• Spray Coating/ Spray Booth
➢ Spray coating (open and spray booth)

• Other Use of Organics
➢ Use of organics except in spray coating (e.g., coating, printing, adhesive 

application,…)

Emission Source Classifications
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• Storage Tanks
➢ Storage tank and dispensing, small above and underground tanks (<10,000 

gallons), tanks imported from EPA TANKS Program

• Fugitive Components
➢ Applicable only if reporting fugitive emissions per R1173 and R1176 (e.g., 

valves, flanges, connectors,…) 

• Other Processes
➢ All Processes not specifically addressed by other worksheets

• Process Upset
➢ Applicable for non-routine operations such as Upsets, Break-downs, Start-

ups, Shut-downs, Turn-around and Spills

Emission Source Classifications

(continued)
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Process/Emissions Data Entry

Data must be completed in the following 
specific order:

1) Identify Process

2) Enter Throughput

3) Select Pollutant and Enter Emission Factors
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• Import Last Year data from Home Page

• Based on ES classification, at least one process is 

generated

• User can add processes for multiple component devices,

• Ability to classify permitted and non-permitted emission 

sources

• Intuitive in converting and displaying combustion fuel 

throughputs,

• All emissions (Criteria, TAC/ODC and optional GHGs) are 

displayed on the same screen

AER Tool Features
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• Built-in parameters for unique emission calculation 

methodologies

• Upload supporting documentation

• Import EPA TANK results

• Data sorting

• User comment fields

• Saving of partially completed report

• Option for GHG calculation (Tier 1)

• Conversion calculator

• References for summaries

AER Tool Features 
(continued)
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AER Reporting Tool 

Demonstration
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AER Home
New user: One time registration Registered User: Login or Reset Password
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User Registration

• Fields with * are 

required.  Complete User 

Registration and click on

Sign Up.

• After confirming the 

registration, the tool will 

acknowledge the 

registration as shown in 

the next slide.

• A link to confirm your 

registration will be e-

mailed to the valid email 

address in the user 

profile.  
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User Registration (continued)

Registration acknowledgement
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User Registration (continued)

• Above is a sample of an email with confirmation link which will stay 

valid for 72 hours

• Upon confirmation, the tool will:

1. Activate the registration,

2. Log user in, and 

3. Take user to “Access Facility” screen (Slide #47).
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Forget Password?
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Reset Password

Valid email address is needed for inquiries. 



16

Reset Password (continued)

It is critical to use a valid email address for effective communication. 
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Reset Password (continued)

Here is a sample of email with link to reset password.  NOTE that the 

registered Username is also included in the email. 
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Reset Password (continued)

Screens for 

setting 

Password.  User 

can return to 

Log-in screen 

(Slide #10) via 

“AER Home” 

link.
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Access Facility

Once logged-in, this screen 

will be displayed.  User can 

access a facility using Facility 

ID and PIN code provided by 

South Coast AQMD.
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Select Reporting Year
Click Open to access selected facility and start the reporting process. 
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Facility Home Page
Click on Import Last Year  button to start the import process

2017
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Importing Data From Previous Year
Click on Import Last Year  button to start the import process, 

then click the Yes button to continue

2017
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Importing Data From Previous Year
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Facility Home Page
Click on Start Here  button to start reporting
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Facility General Information
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Facility General Information (continued)



Click on Save, then Next

button to continue until 

completed all sections of 

“Facility Information” 

including “Status Update”
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Facility General Information (continued)
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Click on Save, then Next

button on this page will take 

user to “Combustion Fuels” in 

“Build Reporting Structure”

Facility General Information (continued)
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Build a data bank of all fuels being burned  

Combustion Fuels
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Adding a Fuel Type

(Diesel)
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Emission Source (ES)
This screen displays a list of Application Numbers and Devices (if available from 

AQMD permitting Database). Each device is assigned an Emission Source (ES) ID.
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Provide a Name for 

the ES. Then 

select “ES Status” 

to specify the 

operating status. 

Click on

Categorize 

Emission Source
(See Next Slide)

ES (continued)
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ES (continued)
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Click on the 

applicable 

Emission 

Source for each 

ES and select 

the applicable 

equipment type 

then Save

ES (continued)
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To choose to 

define all 

Emission 

Sources prior 

to reporting 

emissions 
(Navigation path #1), 

click on Save 

and Return to 

List of 

Emission 

Sources

ES (continued)
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Choose to 

report your 

process 

emissions 

immediately 

after defining 

each ES 
(Navigation path #2), 

click on Save 

and Proceed 

to Process 

Reporting

ES (continued)
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Access Emissions Worksheets
Click on “Report Process/Emissions” to see a list of all worksheets that were assigned based on 

information provided on Emission Sources section



Internal Combustion Process List
By clicking on each worksheet name, a list of all processes for the worksheet will be displayed.
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Process Reference Window
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Worksheet Main Sections

Step 1) Process 

Info: Click Open to 

complete

Step 2) Throughput 

Info: Click Open to 

complete

Step 3) Suggest 

Default Factors 

will assign criteria 

and GHG defaults     

(if available)
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Process Information

The drop list consists 

of the fuels listed in 

the Combustion Fuels 

section.

Select  fuel  type 

before you proceed 

(fuel type determines 

corresponding 

throughput units and 

assigns default EFs).
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Enter throughput and units, 

then save.

Application will automatically convert throughput to units needed to calculate criteria and GHG emissions.

Based on fuels selected, different options for throughput units will be offered:

Throughput
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Using Default EF
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Specific EF
To enter specific EF, select pollutant, un-check Use Default, enter specific 

EF value and select Emissions Factor Data Source.
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Choose Different Worksheets

Select 

different 

worksheets 

from the left 

menu. To 

select 

process, click 

on Open.
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General Worksheet Approach 

Step 1) Process info: 

Click Open to 

complete

Step 2) Throughput 

info: Click Open to 

complete

Step 3) Emissions: 

Click Add New to 

select pollutant.  For 

example select VOC 

for pollutant and 

enter data for VOC
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General Worksheet Approach 
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Entering VOC Data
Select pollutant, enter EF, Overall Control Efficiency (in decimal), if any, and 

source of data.
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Summaries

2015
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Summaries (continued)

Prior to CY2019 

report year (RY) New 

Toxic Fee Structure
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Summaries (continued)

2019RY & After
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Summaries (continued)

Explained in 

following 

slides



Toxic (TAC) Fees

• Base Toxics Fee of $78.03 

• Cancer-Potency Weighted Fee of $5.00 and $10.00, starting January 1, 2020, and January 1, 2021, respectively

• Ammonia & Ozone Depleting Compounds (ODC) Fees

• A Flat Rate Device Fee of $170.95, and $341.89, starting January 1, 2020, and January 1, 2021, respectively 

• No Fees for TACs required to be reported under AB2588 under AER program (Long List)
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Summaries (continued)

Rule 301(e)(7)(A)(iii)

Rule 301(e)(5)



False: Cr(VI) Emission Fee not accounted for under 

Diesel Particulate Matter for ES75

True: Cr(VI) Emission Fee accounted for under Diesel 

Particulate Matter for ES213 to 219, 222 and 223.

• Table 1 - Cancer-Potency Weighted Emission
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Summaries (continued)



• Table 2 - Ammonia & Ozone Depleting 

Compounds (ODC) Fees

55

Summaries (continued)



True: ES455 emission for at least one of reported 22 

TACs is above threshold 

False: ES2 emission for none of reported 9 TACs is above 

threshold 

• Table 3 - Per Device Fees
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Summaries (continued)



• Table 4 - AB2588 Reporting
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Summaries (continued)
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Summaries (continued)

2015
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Summaries (continued)

New in 2019RY
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Data Validation
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Report Submittal (Prior to 2019RY)

1/8/2018

3/16/2018
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Report Submittal (2019RY & After)
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Print the required submittal forms, sign the Signature Sheet (a check for fees due, if 

applicable) and mail to the SCAQMD. 

2018

Report Submittal Payment (Prior to 2019RY)
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Report Submittal Payment (2019RY & After)

Submitted  · Facility ID: 999121 · ABC Tracking Company · Reporting period: 2019

Submitted  · Facility ID: 999121 · ABC Tracking Company · Reporting period: 2019
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Online Payment Only Provided for Fees≤$300,000

Credit card

Submitted  · Facility ID: 999121 · ABC Tracking Company · Reporting period: 2019
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Submitted  · Facility ID: 999121 · ABC Tracking Company · Reporting period: 2019



71

Online Payment (continued)

E-Check

Same as Credit Card 

Option …
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Mail in Payment Only for Fees>$300,000 

999121

ABC Tracking Company

Amusement Park

+

999121

ABC Tracking Company

Amusement Park

Submitted  · Facility ID: 999121 · ABC Tracking Company · Reporting period: 2019

Print AER Payment Voucher and 

Instructions to Mail in with Check



Electronic Amendment

(New in 2019RY)
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Electronic Amendment

Submitted  · Facility ID: 999125 · ABC Tracking Company · Reporting period: 2019
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Electronic Amendment (continued)
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Electronic Amendment (continued)
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Questions & Answers 


