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	South Coast Air Quality Management District

Assistant Deputy Executive Officer
Engineering & Compliance
Salary $152,617 Per Year
PLUS a great work environment, excellent benefits and a 4/10 work week!


ABOUT AQMD

South Coast Air Quality Management District (AQMD) is one of the largest and most technologically sophisticated environmental regulatory agencies in the nation.  We serve a four-county region that includes all of Orange County, and parts of Los Angeles, Riverside and San Bernardino counties, home to more than 17 million people. AQMD's headquarters is located in Diamond Bar, 30 miles east of downtown Los Angeles, at the junction of the 57 and 60 freeways.  With a highly diverse "Clean Air Team" of over 800 employees, an annual budget of $132 million, and a state-of-the-art air quality laboratory, our mission is to ensure clean air and a healthy environment.  AQMD is an organization you can be proud to work for -- we make a difference in the quality of life in Southern California!

ABOUT THIS VACANCY
This executive management position will report to the Deputy Executive Officer of Engineering and Compliance.  Under administrative direction, this position is responsible for planning, organizing, and directing day-to-day operations and activities of AQMD’s Engineering and Compliance program through subordinate senior managers.  The position assists the Deputy Executive Officer in overseeing a staff of about 320 and an annual budget of approximately $37 million, and is responsible for regulatory permitting and enforcement of over 26,000 stationary sources.

AQMD executive management positions are classified as Designated Deputies and are at-will appointments.  Designated Deputies serve at the pleasure of Executive Officer and assist the Executive Officer in strategic planning for the organization.

ESSENTIAL DUTIES

Plans, organizes, and directs the operations and activities of assigned functions in accordance with established AQMD goals and objectives; coordinates activities with other AQMD functions and outside agencies; and assures proper controls for complying with legislative and regulatory requirements and professional practices.

Directs, through subordinate management staff, the development and implementation of policies and procedures that are consistent with AQMD’s mission and objectives and that comply with State and federal laws.
Assigns responsibilities and establishes lines of authority; evaluates the effectiveness of programs and management personnel, and makes recommendations to the Executive Officer or other Designated Deputies.

Ensures that operations and activities assigned to units are consistent with legal mandates and with generally accepted practices.
Serves as a technical expert and represents AQMD before the AQMD Board, hearing bodies, professional groups, environmental and business representatives, and the general public.
Represents AQMD in interacting with public- and private-sector officials, community groups, and the general public on a variety of issues that impact AQMD.
Consults with and advises AQMD Board Members and the Executive Officer or other Designated Deputies on legislative matters and other issues, as required.
Directs the preparation of reports, contracts, grant proposals, technical papers, AQMD documents, and correspondence.
Directs the preparation of and monitors budgets and makes recommendations on resource allocations and fixed asset purchases.
May act on behalf of the Deputy Executive Officer in his/her absence, as directed.
DESIRABLE QUALIFICATIONS FOR THIS OPPORTUNITY

The most desirable candidates will present a highly competitive combination of related scientific and/or engineering education and training, along with directly related air quality experience.  The related air quality experience will be a minimum of five years directing or managing compliance and/or engineering functions involving regulating a large and diverse universe of stationary sources, by demonstrating the following:

· High-level expertise in a comprehensive and effective air quality compliance and enforcement program and/ or a streamlined and efficient permitting and engineering program
· Significant in-depth experience implementing federal, State, and local air quality laws, rules, regulations, and ordinances

· Experience effectively managing a large staff to accomplish agency goals and mission
· Skill and ability to deal effectively with the public and regulated sources on highly contentious matters
MINIMUM QUALIFICATIONS FOR THIS CLASSIFICATION
Training and experience which would demonstrate the knowledge, skills and abilities to plan, organize and direct, in the field of air quality, the development of policies, programs or regulations of the Engineering and/or Compliance department; knowledge of administrative techniques and practices necessary for the solution of daily operational problems in personnel, work flow, and organization; knowledge of effective management principles and their application; knowledge of budget design, development and control.

Ability to develop and accomplish, through management or supervisory staff, established goals and objectives; establish effective working relations with AQMD staff, public and private sector representatives and community groups; communicate effectively both orally and in writing.

Evidence of meeting these requirements may be demonstrated, in part, by a degree in a relevant discipline and at least five years of progressively responsible related management experience OR three years of relevant experience as an AQMD manager.  A relevant advanced degree may substitute for one year of required managerial experience.
DRIVER LICENSE:  A valid California Class “C” Driver License and a good driving record are required.

COMPENSATION AND BENEFITS
AQMD pays the majority of employees’ retirement costs and provides a 457 deferred compensation plan with AQMD matching three times the employee's contribution.  A lump sum is provided monthly for a cafeteria benefits plan to purchase medical, dental and vision coverage (100% of unused funds are returned as cash).  Life and income protection insurance are provided, along with annual vacation, partial reimbursement of annual physical exam costs, and payment for professional memberships.  Our employees pay only the Medicare portion of Social Security.

DEADLINE AND HOW TO APPLY
DEADLINE:  5:00 PM, FRIDAY, FEBRUARY 6, 2009
OR later, after a sufficient number of qualified candidates have applied!
READ CAREFULLY -- TO BE CONSIDERED, YOU MUST SUBMIT ALL OF THE FOLLOWING:
1)
A fully completed, detailed AQMD application (found at www.aqmd.gov), which covers at least the past ten years of employment (or longer, if you have other relevant experience)
2)
A list of four work references (not peers), on the form attached to the application for this purpose
3)
A cover letter clearly detailing how you meet minimum and desirable qualifications for this position, including both education and experience, and the reason(s) you are interested in this position
4)
A detailed resume highlighting major job responsibilities
5)
Non-AQMD employees must submit acceptable documentation of the required undergraduate education, as detailed below, no later than two weeks following the closing date shown on this posting, or no later than February 20, 2009.  (AQMD employees, please see degree verification requirement information which follows.)
===================================================
Submit your application to HR in hard copy, by e-mail (as attachments) to hrapply@aqmd.gov
OR fax materials to (909) 396-3325.  Failure to submit all requested items, in the manner directed, will result in disqualification from the process.

===================================================
VERIFICATION OF EDUCATION

What Constitutes Acceptable Documentation That You Possess Qualifying Education Claimed?
Acceptable documentation consists of original, official transcript(s) covering all qualifying education claimed.  Original, official transcript(s) must be mailed directly to AQMD, in an unopened envelope, by the accredited U.S. college(s) or university(ies) granting the degree/qualifying units.  Direct the transcripts to P. Giffen, RE:  job posting # 08:33:BR, c/o Human Resources, no later than 5:00 pm, February 20, 2009.
If you have had your original, official transcript(s) mailed to us for a prior recruitment, or you know they are already in your personnel file, you do not need to have that information resent; however, please be sure to indicate this when submitting your application.

If your original, official transcript is not on file with us, your name cannot be forwarded to hiring managers for consideration when we get to that part of the selection process – even if you are otherwise successful in the process and eligible for appointment.  Therefore, to avoid any last minute delays in your ability to be considered, please request your transcripts immediately.

Validating College Units or Degrees from a Foreign Country

College units/degrees earned in a foreign country may be accepted only under one of the conditions detailed on the document provided on the Employment Opportunities page at www.aqmd.gov labeled “ESTABLISHING FOREIGN DEGREE EQUIVALENCY.”
Requirements for AQMD Employees

For specifics on how existing employees can satisfy this degree verification requirement, AQMD employees should go to Q:\FORMS\HR\REQUIREMENTS FOR VERIFYING EDUCATION. 

SELECTION PROCESS

The selection process will initially consist of a review of applications, cover letters and resumes.  Those who appear to be the most competitively qualified may be asked to provide additional information regarding their qualifications for this position.  Based on review of these materials, the most competitively qualified individuals will be invited to participate in an interview and/or any other selection steps deemed appropriate.

At each successive step of the selection process, only the most competitively qualified will advance to the next step, based upon a natural break in the scores resulting from evaluation of candidate performance by subject matter experts.  Those certified to the management eligible list for this position will be listed in unranked, alphabetical order, pursuant to AQMD Personnel Rules. 

AQMD reserves the right to modify the selection process, as needed, based upon the qualifications and numbers of applicants.  
SPECIAL NOTES:  1) Applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans should submit a copy of their DD214 along with their application package.  2) References will be checked on all finalists, but only after notifying them they are in final consideration.  3) The selected candidate must pass a physical examination paid for by AQMD, prior to actual appointment to the position.  4) If special accommodation for a disability is needed during the selection process, please call (909) 396-2800.
WE PROUDLY PROMOTE DIVERSITY IN EMPLOYMENT
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

21865 Copley Drive, Diamond Bar, CA 91765
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