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	SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

AIR QUALITY INSPECTOR I
$4,077 to $5,050 per month

plus excellent benefits, a 4/10 schedule,
and non-competitive promotion to Air Quality Inspector II,

following successful completion of the required time as an Air Quality Inspector I


ABOUT AQMD
The South Coast Air Quality Management District (AQMD), headquartered in Diamond Bar, is one of the largest and most technologically sophisticated air quality regulatory agencies in the nation.  Our highly diverse staff of approximately 800 engineering, scientific and technical employees works hard to ensure clean air and a healthful environment for over 17 million people who live in the four-county region that we serve.  AQMD’s borders go east to the Coachella Valley, south to the San Diego County border, west to the ocean, and north to the Ventura County border.  AQMD is an organization you can be proud to work for -- we make a difference in the quality of life in Southern California!
ABOUT THE JOB OF INSPECTOR
We are recruiting to establish a list from which seven or more current and future vacancies at this level may be filled.  These positions are responsible for inspecting facilities and operations to determine compliance with AQMD rules and regulations, federal law and State statutes.  Industry types that are inspected for compliance include large power plants and refineries, all sizes of industrial and manufacturing operations, retail gasoline service stations, landfills and waste site excavations, and demolition and land clearing for construction of homes or buildings.  Inspectors also respond to public complaints about air quality.  AQMD is sensitive to the impact of our actions on the communities and businesses within our jurisdiction and is fully committed to providing excellence in service and fair consideration to all.
Essential duties include: conducting inspections and investigations of commercial and industrial processes; issuing notices to owners and operators of commercial and industrial sources to ensure compliance with air pollution rules, regulations, and statutes; analyzing and determining the cause and nature of air contaminant emissions, and coordinating the testing of sources; preparing detailed reports on inspections and investigations; developing recommendations regarding new or proposed rules; assisting in the preparation of cases for AQMD’s Hearing Board; providing testimony on civil and criminal air pollution cases; and performing other related duties, as assigned.

After extensive training, inspectors are assigned AQMD vehicles for work-related travel between our headquarters and facilities within their established geographic area, to determine compliance with air quality related rules, regulations, statutes, and permit conditions.  Inspectors report to our Diamond Bar headquarters at least once weekly, but work primarily in an assigned region (West LA, LA, Long Beach, San Fernando Valley, Inland Empire, Orange County, etc.).  Note:  AQMD vehicles must be housed within our four-county boundaries.
The most successful candidates will be diplomatic, professional, and able to establish good rapport and credibility with the public. They must also be able to communicate technical information clearly, sometimes under challenging circumstances.  And, because we must earn and maintain the public’s trust, strong personal and work ethics are a must!  Those who possess the above, plus the most competitive combination of education and experience, will have an edge in contending for these positions.
TO APPLY, YOU MUST COME TO ONE OF THE TESTS, AS SPECIFIED IN THIS POSTING, WITH ALL REQUIRED APPLICATION MATERIALS, SO PLEASE READ THIS JOB POSTING CAREFULLY!

PLEASE NOTE: we do not accept resumes in lieu of the required materials.

CAREER PATH
Air Quality Inspector I is the entry-level class in our inspector classification series.  Persons in this class initially serve under training conditions and perform a variety of routine to non-routine rule-specific inspections and complaint investigations before proceeding to more difficult inspections and complaints and acquiring the necessary skills and knowledge to qualify for promotion to the next level.
Following two years’ successful performance as an Air Quality Inspector I, employees are eligible for promotion to Air Quality Inspector II, without competition, provided readiness for promotion to the next level has been demonstrated.  A related bachelor’s degree may substitute for six months of the required two years of experience for this promotion.  The current salary range for Air Quality Inspector II is $5,139 to $6,366 per month.  There are other higher-level classifications in the inspector job series; promotion to these is through competitive processes.

Go to http://www.aqmd.gov/comply/compliance_inspections.html for more specifics about the job!

CURRENT BENEFITS 2008-09
♦ 4/10 work schedule (Mondays off). ♦ AQMD currently participates in an excellent retirement program and pays the majority of the monthly contribution on your behalf; the amount paid by employees varies, depending on age at the time of hire. ♦ Employees pay only the Medicare portion of Social Security. ♦ AQMD provides a monthly lump sum for the purchase of medical, dental, basic life insurance, and vision care, the unused portion of which goes to the employee. ♦ A Section 457 Deferred Compensation Plan and Section 125 Medical Reimbursement Plan are available. ♦ Life insurance coverage, holidays, sick leave, and vacation time are provided. ♦ AQMD has an on-site cafeteria, fitness center and childcare center.
QUALIFICATIONS
QUALIFICATIONS THAT ARE HIGHLY DESIRABLE:

· Graduation from an accredited college or university with a bachelor’s degree in engineering, chemistry, mathematics, physics or a related field is highly desirable and may be used as one of the criteria in determining which candidates are the most competitively qualified for this position.
· Experience that is sufficiently similar (i.e., shows you learned/applied directly transferable skills) may also be seen as more highly competitive than unrelated experience; however, recent graduates who possess directly related degrees will be considered.  A record of steady employment and/or a good educational record is also important, with grades in core coursework at a C level, or above.

· The ability to learn and understand complex technical information and related rules and regulations, and communicate this information to a highly diverse public in clear and simple English is essential.
· The ability to interact effectively with concerned business owners and the public, even under challenging circumstances, using active listening skills, patience, and diplomacy.
· You must possess strong personal and work ethics (which will be verified by checking references).
· Bilingual skills are always a plus!

MINIMUM REQUIREMENTS:
· Completion of 34 semester or 51 quarter units with a grade of C or above, from an accredited U.S. college or university, of core courses required for a major in engineering, chemistry, mathematics, physics or a related field.  (NOTE:  If you are successful in the written test, you will have to provide OFFICIAL transcripts within three weeks of being notified that you passed --- see the details on verifying education, below.) 

· Knowledge, skill and ability to apply inspection methods and techniques to air pollution emission control equipment and processes; knowledge of engineering, chemistry, mathematics, and physics principles and concepts; knowledge of commercial and industrial equipment and processes; and safety practices and procedures.

· Ability to listen effectively; read and understand written instructions; learn, interpret and apply AQMD rules and regulations, State Health and Safety codes, and federal laws and regulations to equipment, processes, and materials to determine compliance with air quality standards; analyze and inspect equipment and processes, and prepare detailed reports and other supporting information, using a personal computer; communicate in a clear, concise, and diplomatic manner, both orally and in writing; understand and follow verbal and written instructions; maintain and establish effective working relationships with public and private agency representatives, members of the public, business owners, and AQMD personnel; operate and maintain a variety of equipment, detectors, and sampling devices; read maps and drive congested freeways and streets safely.

· Possession of a valid California Class C Driver License and a good driving record.
VERIFICATION OF EDUCATION

What Constitutes Acceptable Documentation That You Possess Education Claimed?
Acceptable documentation consists of original, official transcript(s) covering all education claimed.  Original, official transcript(s) must be mailed directly to AQMD, in an unopened envelope, by the accredited U.S. college(s) or university(ies) granting the degree/qualifying units. Have the school send the transcripts directly to P. Giffen, RE: job posting #08:06:WS, c/o Human Resources, at the address at the end of this posting, no later than October 7, 2008.
If you have had your original, official transcript(s) mailed to us for a prior recruitment, or you know they are already in your personnel file, you do not need to have that information resent; however, please be sure to indicate this when submitting your application.
If your original, official transcript is not on file with us to document education claimed, no job offer may be made, even if you are otherwise successful in the process and eligible for appointment.  Therefore, to avoid any last minute delays in your ability to be considered, please request your transcripts immediately.

Validating College Units or Degrees from a Foreign Country

College units/degrees earned in a foreign country may be accepted only under one of the conditions detailed on the document provided on the Employment Opportunities page at www.aqmd.gov labeled “ESTABLISHING FOREIGN DEGREE EQUIVALENCY.”
Degree Verification Requirements for AQMD Employees

For specifics on how existing employees can satisfy this degree verification requirement, AQMD employees should go to Q:\FORMS\HR\REQUIREMENTS FOR VERIFYING EDUCATION.

HOW TO APPLY FOR AIR QUALITY INSPECTOR I
The only way to apply is to come to one of the test times outlined below,
with all required materials in hand, as detailed in the following instructions.

LOCATION AND TEST TIMES

Simply bring all required application materials, as detailed below, to the lobby of our headquarters, at 21865 Copley Drive, Diamond Bar, CA 91765 (directions to our headquarters may be found on our website at http://www.aqmd.gov/map/dir2.html).

Saturday, September 6, 2008
8:00 a.m.

Thursday, September 11, 2008
2:00 p.m.

Saturday, September 13, 2008
8:00 a.m.

1. TO BE ADMITTED TO THE TEST, YOU MUST BRING ALL OF THE FOLLOWING:
a. A COMPLETED AQMD APPLICATION, SIGNED AND DATED.  Go to the employment page of our website at www.aqmd.gov and download our application form in order to complete it.  This application is NOT a template – it cannot be completed on-line, so be sure to download it first.  If you have trouble downloading the document, call (909) 396-2800 for assistance.
b. A CURRENT CLASS “C” (OR HIGHER GRADE) DRIVERS LICENSE.  This is a requirement for this position.  The name on your license must match the name on your application, or you must bring legal documentation, such as a marriage license, if the names do not match.
c. A CURRENT “H-6” DRIVING RECORD PRINTOUT ISSUED BY THE CALIFORNIA DEPARMENT OF MOTOR VEHICLES (DMV).  Current means within the last 30 days.  You must request an “H-6” printout from the DMV, as we cannot accept an insurance company’s driving record printout.
PLEASE NOTE:  Be sure you ask for an “H-6” printout at the DMV.  If you tell the DMV clerk that the record you need is for “employment purposes,” they will automatically issue you a “K-4” printout, which is the WRONG ONE.  The DMV’s “K-4” printout is NOT ACCEPTABLE, as it does not cover enough time, so have the clerk show you where it says “H-6” on the printout you receive.   Also, if your license is from out of state, we require an official driving record from the state of issuance that covers the last 5 years.

d. A SIGNED DECLARATION OF EDUCATION CERTIFYING THAT YOU POSSESS THE NECESSARY QUALIFYING EDUCATION (SEE THE FORM ATTACHED FOR THIS PURPOSE).  On the attached form, sign the declaration confirming that you have completed the required coursework and will provide the required documentation by the stated deadline.
e. NAMES OF AT LEAST FOUR REFERENCES.  On the form provided for this purpose, which is attached to the AQMD application you will download from www.aqmd.gov site, submit current and complete contact information for four persons for whom you directly worked or to whom you directly provided service on a regular basis (names of peers or co-workers are not acceptable). OR If you are recently out of school, you may provide references from professors, along with other work and/or personal references.  References will be checked on finalists, but ONLY at a later date and ONLY after notifying you that we are doing so.

f. PROVIDE A COPY OF YOUR DD214 FORM, IF YOU ARE A QUALIFIED VETERAN.  Applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans should submit a copy of their DD214 attached to their application on the day they come to take the test.
2. INFORMATION ABOUT THE TESTING.
Once the check-in in the lobby is completed, the test should require about 2½ hours of your time.  The testing room holds approximately 80 people; if more than 80 arrive at one of the times above, another test may or may not be scheduled.  Be sure to come early on the day of your choice; if you are late, you will not be admitted.
The test has two parts: a short writing sample and a multiple-choice test with 100 questions, covering Ability to Read, Understand and Interpret Technical Information; Knowledge of Proper Grammar, Punctuation and Syntax; and Knowledge of Basic Principles in Math and Physical Sciences.  Everything you need will be provided, so do NOT bring a dictionary, hand-held computer, palm pilot, notes, or any other aids.  The tests will be scored on a Pass/Fail basis and the minimum passing score will be determined based on the number and competitiveness of the applicants tested.
3. WHAT HAPPENS AFTER THE WRITTEN TESTS?
Notices to all who take the tests will be sent out as quickly as possible!

If you pass both tests, we will then begin screening your application materials.  If all materials are complete, your driving record is acceptable, and you possess the best combination of training and/or experience for these jobs, you may be screened in for the next step of the process, which is expected to be an interview.

When we notify you that you have passed, you must submit your original, official transcripts to Human Resources to document your education no later than October 7, 2008, in the manner specified in this posting.  So, it might be wise to request your transcripts even before you test (and be sure they are submitted in the manner required).
At each successive step of the selection process, only the most competitively qualified will advance to the next step, based upon a natural break in the scores resulting from evaluation of candidate performance by subject matter experts.  Those certified to the eligible list for this position will be listed in ranked order, based upon scores, pursuant to AQMD’s Personnel Rules.  AQMD reserves the right to modify the selection process, as needed, based upon the qualifications and numbers of applicants.
SPECIAL NOTES:
1)
Applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans should submit a copy of their DD214 along with their application package.
2)
References will be checked on all finalists, but only after notifying them they are in final consideration.
3)
The selected candidate must pass a physical examination paid for by AQMD, prior to actual appointment to the position.
4)
If special accommodation for a disability is needed during the selection process, please call (909) 396-2800.
WE PROUDLY PROMOTE DIVERSITY IN EMPLOYMENT
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT
21865 Copley Drive, Diamond Bar, CA 91765
O8:06:WS
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

Declaration of Education

EDUCATION REQUIREMENTS

The minimum requirement for Air Quality Inspector I is “completion of at least 34 semester (51 quarter) units of core courses from an accredited college or university required for a major in engineering, chemistry, mathematics, physics, or a related field.”  All core coursework must have been completed with a grade of C or above.  However, because the AQMD rules and regulations inspectors must enforce are very complex, graduation from an accredited college or university with a bachelor’s degree in engineering, chemistry, mathematics, physics or a related field is highly desirable and may be used as one of the screening criteria in determining which candidates are the most competitively qualified for this position.
PLEASE CHECK ALL OF THE BOXES BELOW THAT APPLY

· I have completed the required coursework (34 semester or 51 quarter units of core courses for a major in engineering, chemistry, mathematics, physics, or a related field) from an accredited U.S. college or university and will provide original, official transcripts documenting my education by the required deadline.
· I have a qualifying Bachelors degree from an accredited U.S. college or university that meets the desired requirements above and will provide original, official transcripts documenting my education by the required deadline.
· My qualifying undergraduate education is from outside of the United States.

· This education has been evaluated for equivalency to that of an accredited U.S. college or university and I will provide an original, official copy of the evaluation.
· This education was evaluated by an accredited U.S. college or university when I was admitted to an advanced degree program at that school.  I will provide transcripts documenting my admission for graduate study to document that my undergraduate degree from out-of-country was evaluated.
- OR -

· This education has not been evaluated – and I understand I cannot be considered until original documentation of evaluation for equivalency is presented.*
BY MY SIGNATURE BELOW,

I certify that I understand I MUST possess the required coursework - AND - I MUST provide original, official transcripts or foreign education evaluation by the required deadline - OR - I will be disqualified and removed from the selection process.

Finally, I recognize that falsification of any information I submit as part of an application and selection process may be cause for disqualification - OR - if I become an AQMD employee, immediate dismissal.
PRINT YOUR NAME**: ___________________________________________________________________
       First Name                           Middle name                          Last Name
SIGNATURE: ___ ______________________________________________  DATE: ___________________
* For an overview of information about how to establish Foreign Degree Equivalency, see our Employment Opportunities Page at www.aqmd.gov.

** The name(s) on your transcript(s) must match the name on your application, or you must provide legal documentation of your name change at the time you report to the test (such as a marriage license, for example).






