RFP # PBOC-4

2009


THE BP/SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT
PUBLIC BENEFITS OVERSIGHT COMMITTEE
REQUEST FOR PROPOSALS
COMMUNITY BENEFIT PROGRAMS ADDRESSING CONDITIONS CAUSED OR EXACERBATED BY AIR POLLUTION
The BP West Coast Products, LLC (BP)/South Coast Air Quality Management District (AQMD) Public Benefits Oversight Committee (the “Oversight Committee”) requests proposals for the following purpose in accordance with the following terms and conditions.  In the preparation of this Request for Proposals (RFP), the words "Proposer," "Firm,” “Contractor," and "Consultant" are used interchangeably.

PURPOSE

The purpose of the Request for Proposals is to solicit proposals for providing community benefit programs as called for in the March, 2005 BP/AQMD Settlement Agreement.  
Total funding available for projects from this RFP will be about $3,000,000.  It is envisioned that more than one project will be funded under this solicitation.  The Oversight Committee has targeted $1,000,000 for health effects studies related to air pollution.  However, the Oversight Committee reserves the right to award the $1,000,000 for other project types.       
SECTION I:
BACKGROUND/INFORMATION
The March 2005 Settlement Agreement between the AQMD and BP specifies that BP will fund community benefits programs that address conditions caused or exacerbated by the health effects of air pollution, or result in air pollution prevention or reduction or related subject materials such as health effects studies.  The Agreement calls for a funding level of $3,000,000 per year for a period of ten years.  The community benefit programs are to be selected by a Public Benefits Oversight Committee (the “Oversight Committee”), as established by the Agreement.  Funds are paid by BP to the recipients selected by the Oversight Committee.
This solicitation is for proposals for projects for the fifth year of funding under the March, 2005 Settlement Agreement.

SECTION II:
CONTACT PERSON:

Questions regarding the content or intent of this RFP or on procedural matters should be addressed to:


Jean Ospital, Health Effects Officer


SCAQMD


21865 Copley Drive


Diamond Bar, CA 91765


(909) 396-2582
SECTION III:

Proposed SCHEDULE OF EVENTS

January 9, 2009
RFP Released


February 20, 2009
Proposals Due


March 2009
Oversight Committee Review

April 2009
Anticipated Contract Award
SECTION IV:
PARTICIPATION IN THE PROCUREMENT PROCESS

For the purposes of this RFP, the Oversight Committee will make every effort and take any appropriate action to ensure that all businesses, including minority business enterprises, women business enterprises, disabled veteran business enterprises and small businesses, have a fair and equitable opportunity to compete for and participate in contracts.

SECTION V:
STATEMENT OF WORK/SCHEDULE OF DELIVERABLES

A. Statement of Work

Applicants should provide a detailed scope of work for the proposed project and services.  This should include the following.

· Goals and objectives
· Tasks to be conducted
· A time schedule for milestones
· The project management structure
· A detailed budget
· A section on evaluating the benefits of the project.  
The proposal should include a description of how the proposed project would be expected to meet the purpose of the Community Benefits Program, with appropriate review of scientific literature and references that would support the proposed approach.  

A specific task for evaluating the benefits of the project should be included.  Evaluation criteria might include the number of individuals to which particular services would be provided, an evaluation of improved health status, or the reduction in asthma symptoms as a result of the project, or other measures that may be appropriate.  Alternatively, for health effects studies, investigators should describe potential benefits of the study to the treatment of air pollution related disease or the underlying cause and effect relationship between air pollution and human health.
Additionally, applicants must provide a description of their qualifications to provide the services proposed.  This would include the qualifications of personnel and relevant training, description of previous work and experience, and appropriate references.

The proposed projects must be for new or expanded (not for funding of otherwise already ongoing services) or new health effects studies.

B. Schedule of Deliverables (TO BE DETERMINED BY INDIVIDUAL TASK ORDER)

SECTION VI:
REQUIRED QUALIFICATIONS
A. Persons or firms proposing to bid on this proposal must be qualified and experienced in the provision of services proposed.               
B. Proposer must submit the following:

1. Resumes or similar statement of qualifications of person or persons who may be designated as lead in delivery of the program.                 
2. Summary of proposer's qualifications to meet and fulfill statement of work.
3. Summary of other relevant experience and training.

SECTION VII:
PROPOSAL SUBMITTAL REQUIREMENTS
Submitted proposals must follow the format outlined below and all requested information must be supplied.  Failure to submit proposals in the required format will result in elimination from proposal evaluation.


Each proposal must be submitted in two separate parts:

· Part I - Technical Proposal

· Part II - Cost Proposal

A separate cover letter including the name, address, and telephone number of the contractor, and signed by the person or persons authorized to represent the firm should accompany the proposal submission. Firm contact information as follows should also be included in the cover letter:


1.
Address and telephone number of office in, or nearest to, Diamond Bar, California.

2. Name and title of firm's representative designated as contact.

PART I - TECHNICAL PROPOSAL

Summary (Section A) - State overall approach to meeting the objectives and satisfying the scope of work to be performed, the sequence of activities, and a description of methodology or techniques to be used.  

Program Schedule (Section B) - Provide projected milestones or benchmarks for submitting reports within the total time allowed.  The performance period shall be for 12 months.
Project Organization (Section C) - Describe the proposed management structure, program monitoring procedures, and organization of the proposed team.

Qualifications (Section D) - Describe the technical capabilities of the firm.  Provide references of other similar activities performed during the last five years demonstrating ability to successfully complete the project.  Include contact name, title, and telephone number for any references listed.  Provide a statement of your firm's background and experience in performing similar projects for other governmental organizations.  Indicate whether your firm is a charitable organization under section 170(c) of the Internal Revenue Code and, if so, describe how the proposed project will further your charitable purposes.  
Assigned Personnel (Section E) - Provide the following information on the staff to be assigned to this project:

1. List all key personnel assigned to the project by level and name.  Provide a resume or similar statement of the qualifications of the lead person and all persons assigned to the project.  
2. Provide a spreadsheet of the labor hours proposed for each labor category at the task level.

3. Provide a statement of the education and training program provided by, or required of, the staff identified for participation in the project, particularly with reference to management consulting, governmental practices and procedures, and technical matters.

4. Provide a summary of your firm’s general qualifications to meet required qualifications and fulfill statement of work, including additional firm personnel and resources beyond those who may be assigned to the project.

Subcontractors (Section F) - This project may require expertise in multiple technical areas.  List any subcontractors that may be used and the work to be performed by them.  

Certification Regarding Conflicts (Section G) – Proposers must complete the Certification provided as Attachment A, which requires disclosure of any possible conflict of interest or other matters that may affect the awarding of a grant to Proposer.

Additional Data (Section H) - Provide other essential data that may assist in the evaluation of this proposal.

PART  II - COST PROPOSAL

Cost information must be provided in detail as listed below in order to assist in the evaluation of this proposal:

A. Labor - List the total number of hours and the hourly billing rate for each level of professional staff.  A breakdown of the proposed billing rates must identify the direct labor rate, overhead rate and amount, fringe benefit rate and amount, General and Administrative rate and amount, and proposed profit or fee.  Provide a basis of estimate justifying the proposed labor hours and proposed labor mix.

B. Subcontractor Costs - List subcontractor costs and identify subcontractors by name.  Itemize subcontractor charges per hour or per day. 

C. Travel Costs - Indicate amount of travel cost and basis of estimate to include trip destination, purpose of trip, length of trip, airline fare or mileage expense, per diem costs, lodging and car rental. 

D. Other Direct Costs -This category may include such items as postage and mailing expense, printing and reproduction costs, etc.  Provide a basis of estimate for these costs.  

SECTION VIII:
PROPOSAL SUBMISSION
All proposals must be submitted according to specifications set forth in the section above.  Failure to adhere to these specifications may be cause for rejection of proposal.

Signature - All proposals should be signed by an authorized representative of the Proposer.

Due Date - The Proposer shall submit ten (10) complete copies of the proposal in a sealed envelope, plainly marked in the upper left-hand corner with the name and address of the Proposer and the words "Request for Proposals – BP/South Coast AQMD."  All proposals are due no later than 5:00 p.m. on February 20, 2009, and should be directed to:


Jean Ospital

Health Effects Officer

South Coast Air Quality Management District


21865 Copley Drive


Diamond Bar, CA  91765-4178


(909) 396-2582
Late bids/proposals will not be accepted.  Any correction or resubmission done by the Proposer will not extend the submittal due date.

Grounds for Rejection - A proposal may be immediately rejected if:

· It is received at any time after the exact date and time set for receipt of proposals,
· It is not prepared in the format described, or

· It is signed by an individual not authorized to represent the firm.

Disposition of Proposals – The Oversight Committee reserves the right to reject any or all proposals.  All proposals become the property of Oversight Committee.  

Modification or Withdrawal - Once submitted, proposals cannot be altered without the prior written consent of Oversight Committee.  

SECTION IX:
PROPOSAL EVALUATION/CONTRACTOR SELECTION CRITERIA 

Proposals will be evaluated for merit and possible selection by the Public Benefit Programs Oversight Committee.  The Committee may choose to fund one or more projects, or may choose not to fund any projects, based on the review of the proposals.  The available funding will not exceed $3,000,000.
Criteria for evaluating proposals include the following:
	Criteria
	Points

	Understanding the Problem
	15

	Technical/Management Approach
	20

	Contractor Qualifications
	20

	Previous Experience on Similar Projects
	15

	Cost (total cost and cost effectiveness)
	30

	Total
	100


A. During the selection process the Oversight Committee may wish to interview some Proposers for clarification purposes.

B. The Oversight Committee may select a Proposer other than the Proposer receiving the highest rating in the event the Oversight Committee determines that another proposer from among those technically qualified would provide the best value to the Oversight Committee considering cost and technical factors.  
C. The Oversight Committee reserves the right to reject all bids at its sole discretion. 

D. Selection will be made based on the above-described criteria and rating factors.  The selection will be made by the Oversight Committee.  All Proposers will be notified of the results by letter.

E. The Oversight Committee may select more than one Proposer if, in its sole judgment, the purposes of the award would best be served by selecting multiple Proposers.

SECTION X:
FUNDING
The total funding for the work contemplated by this RFP will be about $3,000,000. Work will be defined on an individual task order basis or a net cost of project.  Due to the indefinite nature of the work, the actual contract amount cannot be determined at this time.

SECTION XI:
CONTRACT
Proposers selected for funding will be required to execute a contract with BP.  All bid documents and representations made through the bid process will be incorporated therein.

THE BP/SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

PUBLIC BENEFITS OVERSIGHT COMMITTEE

Certification Regarding

Conflicts of Interest and Other Responsibility Matters

The Proposer certifies to the best of its knowledge and belief that it and the principals: 

(a) Have not been sources of income or gifts to any member of the Oversight Committee within the previous 12 months;*

(b) Have not made any campaign contributions to any member of the Oversight Committee in amounts totaling more than $250 within the previous 12 months;*  

(c) Have not hired or appointed any member of the Oversight Committee as a current employee or officer of the Proposer;*  
(d) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against them or commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction: violation of Federal or State antitrust statute or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and
(e) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State, or local) terminated for cause or default. 

I understand that a false statement on this certification may be grounds for rejection of this proposal or termination of the award. 

________________________________________________________________________ 

Typed Name & Title of Authorized Representative 

________________________________________________________________________ 

Signature of Authorized Representative                                Date 

(  I am unable to certify to the one or more of the above statements.  My explanation is attached. 

* If the Proposer has been a source of income, gifts or campaign contributions to any member of the Oversight Committee, check the box above and provide the Member’s name, date of payment, and amount as part of the explanation.  Similarly, if a member of the Oversight Committee is an employee or officer of the Proposer, list the name of the member and the initial start date in the explanation.  
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