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Security Portal Dashboard
Once user successfully logged-in, the Source Test Protocol and Report Tracking System link will be shown as part of their Applications. User can click and launch the application
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User Dashboard — External User

Facility user dashboard with all the Facilities associated with him/her. Counts of requests with different status for each facility will be shown and user can navigate to a specific facility details
by clicking on the Facility Name. User will be allowed to add new facility by clicking Add New Facility.

Dashboard

S Source Test Protocol and Report Tracking System Hide Tooltip
AQMD

Select Facility that you wish to work on by clicking on the facility name from the list below. The number underneath the status bar indicates the number of
Source Test Requests associated with that status condition.

If your Facility ID is not listed below, please add/create a new facility using this link: Add New Facility.

Facility ID
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User Facility level Dashboard — External User

This will be Facility level dashboard with list of all the requests associated to that facility. User can select a different facility also by using the facility dropdown. User can also filter the
requests based on the status. Details of the request can be seen by clicking on the ST# link. Action drop-down will have possible actions available for a request based on the status. (Ex., Re-
Test option for a Submitted Request & Edit option for an In-Progress Report)

Dashboard
Source Test Protocol and Report Tracking System Hide Tookip
AQMD|
Facility:  Test Facility Y w
show 3 entes Seaech entries a Expodited Raquest
sT# AQMDRef#  Request Type Current Status '611:”!"’""’ Reason for Review Department Current  Created Date Action
ST-01-20-A 12345 Protocol Review © in-Progress 05/12/2020 Compliance Source Test 06/02/2020 Action
ST-05-20-C 12346 Results Review e Submitted 06/22/2020 Performance Permit & Engineering 05/26/2020 Action
ST-07-20-X 12349 Protocol Review o Completed 05/27/2020 Performance Permit & Engineering 05/12/2020 Acticn
Re-open
Showing 1 1o 301 SO entries. Previous 2 34 5 6 7 Nea
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Create New Request
When the user clicks on the New request link on the top menu, the user will start filling the below to create a Request. User will provide the Reason for Testing and Review Type. User can

select one primary reason and one/more additional reasons for the submission. The system will be using the reason to identify the corresponding department and send it to them
automatically. If more than one reason selected, the request will be reviewed first by the Primary department and then by the additional departments sequentially.
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m Source Test Protocol and Report Tracking System

Instructions
Select Primary and additional reasons for submission

Select the Review type for the request

Choose the Primary reason for the Source Test Submission

Performance @ Compliance CEMS Application Package AER AB 2588

Choose additional reason(s) if any for the Source Test Submission

Performance CEMS Application Package AER AB 2588

Choose the Review Type

Protocol Review Results Review CEMS Package Review

n B
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eate New Request
User will be filling the Request details with the web forms. The system will allow the users to navigate step by step by using the Top, Left and bottom navigation links. The Top & Left

navigation menus will show appropriate status icons and color coding to illustrate the completeness as shown below.
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) Source Test Protocol and Report Tracking System Voo oty

[ O )
Request Documents  Form ST Submission

Facility: 987 | ST#: PR123 - Results Review Request
Status: Request Created

Instructions

Facility Details

° Operator Information

Request Details

987 TESTRAGRITY WA
Equipment Details

Test Lab Details
'VARSOUS LOCATIONS IN SCAQMD,
Expedice [DIAMONO BAR, CA 91765

Malling Address and Contact
11251 SAMPLE BLVD, DIAMOND BAR, CA 91765 TESTUSER

Bom3aR WA A

Save &
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Create New Request
User will be filling the Request details with the web forms. The system will allow the users to navigate step by step by using the Top, Left and bottom navigation links. The Top & Left

navigation menus will show appropriate status icons and color coding to illustrate the completeness as shown below.
-

Source Test Protocol and Report Tracking System

Request Documents Form ST1 Submission

Facility: 987 | ST#: PR123 - Results Review Request
Status: Request Created

Instructions

Request Details

© i

@ Request Details

v Results Review

Protocol (only applicable for review request

Equipment Details
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Create New Request
User will be filling the Request details with the web forms. The system will allow the users to navigate step by step by using the Top, Left and bottom navigation links. The Top & Left

navigation menus will show appropriate status icons and color coding to illustrate the completeness as shown below.
e Tecktip
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Request Documents Form 5T1 Submission

Facility: 987 | Application#: 123456 | ST#: PR123 - Results Review Request @ ShowHide Inst
Status: Request Created

Instructions

Equipment Details

° A
Equipment &
° 123, South Main Street./r City, State - 12345
@ Eauipment Details
Test Lab Details
Expedite
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Create New Request

User will be filling the Request details with the web forms. The system will allow the users to navigate step by step by using the Top, Left and bottom navigation links. The Top & Left
navigation menus will show appropriate status icons and color coding to illustrate the completeness as shown below.
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Request Documents FomST1  Submission

Facility: 987 | Applications: 123456 | ST#: PR123 - Results Review Request @ Show/Hide Instruction

Status: Request Created

Instructions

Test Lab
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Create New Request
User will be filling the Request details with the web forms. The system will allow the users to navigate step by step by using the Top, Left and bottom navigation links. The Top & Left

navigation menus will show appropriate status icons and color coding to illustrate the completeness as shown below.
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Create New Request

Upload Document — Screenl - This screen allows the user to upload the documents needed for the submission. User will upload Protocol, Test Results as the main documents based on the
Review type. User will also need to upload the documents to Fulfill the ST1 form checklist.

Source Test Protocel and Report Tracking System ——
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Create New Request
Upload Document — Screen1 - This screen allows the user to upload the documents needed for the submission. User will upload Protocol, Test Results as the main documents based on the

Review type. User will also need to upload the documents to Fulfill the ST1 form checklist. A proper description for the required document will be shown to the user as shown below. If the
details are part of the Protocol/Results, user can skip the upload by checking the Checkbox next to upload option. Users can also upload other documents using Additional Documents link.
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Create New Request

ST-1 Form Checklist is a read-only for user review
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Create New Request

This screen is the detailed summary page which will show the complete details of the request before the submission.

User will be providing the Statement of Confidentiality in this Page. By Clicking on Submit, user will be navigated to a Reporting Portal for E-Sign & Submit.
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Create New Request
This screen is the detailed summary page which will show the complete details of the request before the submission.

User will be providing the Statement of Confidentiality in this Page. By Clicking on Submit, user will be navigated to a Reporting Portal for E-Sign & Submit.

AN Source Test Repores Must Also Include L]

ADDITIONAL DOCUMENTATION (REQUIRED AS OF MARCH 2002)
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Notifications:

After the Successful submission of the Source Test Request, system will send the Online Request Submission Notification to the facility along with the submission details .
System will also notify the Facility by email on subsequent statuses against the progress.

Sample Notification for Request Submission:

The South Coast Air Quality Management District has received your on-line Source Test Request submission (Source Test # ST-123) for a Source Test Results Review.
This email confirms that your online request submission process is complete. Your request is assigned to the Engineering & Permit Division for review.

The attached summary document is based on the information you provided.
To login to your account, please click here

If you have any questions related to your online application, please contact us at onlinestrequest@aqmd.gov.

Sample Notification against progress:

Your On-line Source Test Request submission (Source Test # ST-123) for a Source Test Results Review is reviewed by the Engineering &Permit Division and forwarded to the
Source Testing Team for Evaluation.

To login to your account, please click here

If you have any questions related to your online application, please contact us at onlinestrequest@agmd.gov.
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Request Details

This page shows the summary details of
a Request. This contains three major
sections.

Request Information - Provides the
details of the request

Progress Status — The progress of a
request along with the status with a list

of milestone. The status of the stages
will be represented graphically using
different icons.

History — This will show the complete
audit status of the request along with
key dates and departments details

Sample #1 — A request in In-Progress
Stage

e _

Source Test Protocol and Report Tracking System

G| =
Request Specific Information
STo1.204 equest Trpe Protocol Review
Facty D - Re Testing: P’ Curent Diary Entry INPROGESS - Progress
Fackty Name TESTFACUTY st Lab Name ABCTestine Current Diary Date 7132020105658 AM
- Test Dase: o200
B-BASC s
peda vis
Request Status Progress
Created Io-Progress
061022020 0711612020
Request History
e p— Seachontien a
Progress Status Status Date Target Date Closed Date Closed By Department Engineer
Request In-Progress with Facility 0162020 Faciity Usertame
Request Created by Faciity 06/02/2020 - Facilty UserName
Showing 1103 of 1 evies: Prevous 1 Nt
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Request Details

This page shows the summary details of
a Request. This contains three major
sections.

Request Information - Provides the
details of the request

Progress Status — The progress of a
request along with the status with a list
of milestone. The status of the stages
will be represented graphically using
different icons.

History — This will show the complete
audit status of the request along with
key dates and departments details

Sample #2 — Arequest in Submitted
Stage

_
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Request Spacific Information

Source Test Numbe stos-20¢ RequestType: Resuls Beview Requested Date

Facity 0 " Reason for Testng Pertormance y

Faciky Name: TESTRAGUTY TestLab Hame ABCTestinc CurertDiary Date: 62272020 105658 AM

Beimittiomber = TestDate ovor2020

Equipment Type BRASK Comments:

o . Expedie vis
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Request Status Prograss

Creaed In Progpess submined ctment & w e
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Rogquest Mistery

Sow 0 T Suth oo a
Progress Status Status Date TorgetDate Closed Date Closed By Department [

Request Submitted for Review 08222020 - - - Facilty Usebame

Request ln-Progress with Faciity 053072020 - - - Faility Usertame

Request Created by Facifty 057262020 - - - Facitty Usetame
[ — Previows 1 Mest

Beport Websice Problem | GuestionMeed kol

9/25/2020



9/25/2020

[
Request Details :
This page shows the summary details of et ininn — Aequestype: [Sv—— Recur
a Request. This contains three major Facy i a7 Reascn o Tessing Pertormance Cuanent Oty Enry: COMPLETED - hequest completed
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Requet Completed by Dep. osa1200 st s
Requet Revewed by ST 5202020 - - - st s
RequestReviewed by Orp. osn22000 - oer =
Request Subenitced lor Revew 05182020 - - - Faciity Userbiame
Recquestin-Frogress with Facity 0snsn00 - - - Faciiey Useehame
Request Crvated by Facitey 05122000 = E = Facibty Usechiamme
[T — P 1 Mot
R ————

10



