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WAIRE Compliance Training Video 5

South Coast Air Quality Management District 

RULE 2305 – WAREHOUSE INDIRECT SOURCE RULE
WAREHOUSE OPERATIONS NOTIFICATION (WON) SPREADSHEET TEMPLATE

*The training videos are meant to provide warehouse operators and owners with further guidance on complying with Rule 2305 and Rule 316. In any instance where an interpretation of requirements in this 
training video conflicts with the rules, the rule language takes precedence.

http://www.aqmd.gov/docs/default-source/rule-book/reg-xxiii/r2305.pdf?sfvrsn=15
http://www.aqmd.gov/docs/default-source/planning/reg-iii/r316_2021.pdf?sfvrsn=8


WON SPREADSHEET TEMPLATE

▪ All owners of warehouses ≥100,000 

sq ft must submit a WON report

▪ WON spreadsheet template 

o Available through the WAIRE Program 

Online Portal (WAIRE POP)

o Accommodates multiple warehouses / 

lessees / sublessees in one 

spreadsheet
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SECTION 1: GENERAL INFORMATION

▪ Initial Report due September 1, 2021 for all applicable warehouses

▪ Updated WON Reports are required for the following

o Within 14 days of a new lessee

o Within 30 days following renovations that result in a change to warehouse size

▪ Indicate the total number of warehouse buildings included in the spreadsheet 3



SECTION 2: WAREHOUSE BUILDING

▪ One row per applicable warehouse building lessee

▪ Provide complete address

▪ Provide the total square footage
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SECTION 3: WAREHOUSE FACILITY OWNER

▪ Provide the legal owner (same as shown on the Assessor Tax Roll) 

▪ Provide the warehouse owner mailing address, phone and email contract information

▪ Indicate if the warehouse is owner occupied and the square footage operated

▪ Indicate the square footage used by the warehouse owner for warehousing activities 5



SECTION 4: WAREHOUSE LAND OWNER
(ONLY IF LAND OWNER IS DIFFERENT FROM WAREHOUSE FACILITY OWNER)

 Not a common scenario

 Requires similar fields as the warehouse facility owner
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SECTION 5: WAREHOUSE LESSEE 
(EACH ENTITY SHOULD BE ENTERED IN SEPARATE ROWS)

▪ One row per lessee, if applicable

▪ Provide information on all lessees who lease at least 50,000 sq ft including

o Name of lessee and contact information

o Lease start and end dates

o Square footage leased and the square footage that may be used for warehousing 

Activities
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SECTION 6: SUB-LESSEE
(EACH ENTITY SHOULD BE ENTERED IN SEPARATE ROWS)

▪ Provide similar information as Section 5 for the lessee

▪ One row per sub-lessee, if applicable

▪ Applicable to sub-lessees leasing out at least 50,000 sf
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SECTION 7: IMMEDIATE PRIOR LESSEE
(ONLY IMMEDIATE PRIOR LESSEES SINCE MAY 7, 2021)

▪ Provide immediate prior lessee(s) from May 7, 2021 onward

▪ Provide similar information as Section 4 for the lessee
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SECTION 8: MISCELLANEOUS

▪ Indicate the Presence of Business Confidential 

Information

o If data requested through public records act, staff 

will follow Board-approved procedures
http://www.aqmd.gov/docs/default-source/default-document-library/Guidelines/pra-

guidelines.pdf

▪ If applicable, provide an affirmation for any lessee that 

leases less than 50,000 square feet in the warehouse 

building 

▪ If applicable, provide comments or notes pertaining to 

that row of information
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http://www.aqmd.gov/docs/default-source/default-document-library/Guidelines/pra-guidelines.pdf


SECTION 9: REPORT PREPARER

▪ Provide Company Name of Consultant or Consulting Company (if applicable), 

Name and Contact Information for the Person who Prepared the WON Report
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STEPS TO SUBMITTING THE WON REPORT

TO SUBMIT THROUGH THE  WAIRE PROGRAM ONLINE PORTAL (WAIRE POP) 

1) Create a User Account in WAIRE POP (To be available at www.aqmd.gov/waire)

2) Download the WON Spreadsheet Template 

3) Complete the WON Spreadsheet Template (Can be completed offline)

4) Upload the Completed WON Spreadsheet Template 

5) Certify the WON Report 

6) Pay the $29.51 administrative fee per applicable warehouse

7) WON Report Submission Complete Upon Receipt of the WON Report and 

Payment

12



13

QUESTIONS?

waire-program@aqmd.gov (909) 396-3140 www.aqmd.gov/waire

www.aqmd.gov/sign-up → WAIRE Program Compliance

QUESTIONS?
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*The training videos are meant to provide warehouse operators and owners with further guidance on complying with Rule 2305 and Rule 316. In any instance where an interpretation of requirements in this 
training video conflicts with the rules, the rule language takes precedence.

mailto:waire-program@aqmd.gov
http://www.aqmd.gov/waire
http://www.aqmd.gov/sign-up
http://www.aqmd.gov/docs/default-source/rule-book/reg-xxiii/r2305.pdf?sfvrsn=15
http://www.aqmd.gov/docs/default-source/planning/reg-iii/r316_2021.pdf?sfvrsn=8

