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	AQMD reserves the right to change any criteria such as the schedule, qualifications, and selection criteria outlined in this Program Announcement & Application, and to audit program implementation.


DATE:
March 7, 2008

TO:
All Interested Parties

FROM:
Barry Wallerstein, Executive Officer, SCAQMD

SUBJECT:
SCAQMD Natural Gas Hearth Product Buy-Down Pilot Program

The South Coast Air Quality Management District (SCAQMD) is pleased to announce a funding opportunity for implementation of a Natural Gas Hearth Product Buy-Down Program in the summer of 2008.  This pilot program is intended to encourage households with existing wood burning fireplaces and stoves within the South Coast Air Basin portion of SCAQMD’s 4-county jurisdiction to switch to natural gas devices.

This Program Announcement is intended to identify potential manufacturers/suppliers that are willing to provide gas log sets and other gaseous-fueled hearth products at a discounted price to be used as part of the SCAQMD’s 2008 Natural Gas Hearth Product Buy-Down Pilot Program.  All interested parties are encouraged to apply.  The required elements for submittal are listed in Section D.

The SCAQMD staff is available to assist applicants during the preparation of their applications for this program.  Points of contact for administrative and technical assistance are included in the attached Program Announcement in Section F.

Should you have any questions regarding this Program Announcement, please contact Mr. Mike Laybourn, Air Quality Specialist, at (909) 396-3066 or mlaybourn@aqmd.gov.  The Announcement and Application documents can also be accessed via the Internet by visiting SCAQMD’s website at www.aqmd.gov/rfp/index.html

We look forward to receiving your application to help reduce exposure to harmful wood smoke emissions by encouraging the public to switch from wood burning to gaseous-fueled fireplaces and stoves.  
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A.
NATURAL GAS HEARTH PRODUCT BUY-DOWN PILOT PROGRAM OVERVIEW

Residents of the South Coast Air Basin are exposed to some of the highest ambient concentrations in the nation of fine particulate matter, also referred to as PM2.5.  Wood smoke from residential fireplaces and stoves is also a contributor to the region’s exceedance of State and federal PM2.5 air quality standards.  As part of a comprehensive wood smoke reduction effort, emission reductions are sought by providing monetary incentives to buy-down the cost of purchasing and installing gaseous-fueled hearth products (i.e., gas log sets, inserts, and stoves) into existing households that currently have wood burning fireplaces and gas plumbing to the device.  
The SCAQMD is intending to hire one or more contractors to implement the program.  The successful bidders should be knowledgeable and experienced in the sales, distribution and installation of gaseous-fueled hearth products that meet the requirements set forth in Section D of this Program Announcement.  They should have an established network of local dealerships providing product sales, service and installation within the South Coast Air Basin portion of SCAQMD’s 4-county jurisdiction (see map below), and be able to help with outreach regarding the incentives program.

Figure 1
Boundaries of South Coast Air Basin
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Total SCAQMD funding is anticipated to be $500,000 (up to $150.00 per gas log set from SCAQMD) for the pilot program.  

B.
PROGRAM SCHEDULE
The implementation schedule of this program is illustrated below

March 7, 2008
Issue the Program Announcement & Application (PA# 2008-07)

March 27, 2008

Bidders conference (optional)

April 16, 2008 

Applications due no later than 4:00 PM

June 6, 2008


Awards approved by SCAQMD Governing Board

July 11, 2008


Contract execution and begin implementation

To be determined

Completion of program

C.
APPLICATION SUBMITTAL

There is no specific application form for this Program Announcement, but applicants are expected to submit a proposal that addresses all of the items listed in Section D of the Announcement.

The applicant shall submit four copies of the project proposal in a sealed envelope, plainly marked in the upper left-hand corner with the name and address of the applicant and the words “Program Application PA #2008-07.”  All applications for the Natural Gas Hearth Product Buy-Down Pilot Program are due no later than 4:00 PM., April 16, 2008, addressed to:

Procurement Unit

South Coast Air Quality Management District

21865 Copley Drive

Diamond Bar, CA. 91765

The written proposals must be received by SCAQMD by the specified date and time regardless of when they may be postmarked for delivery.  E-mail and faxed copies will not be accepted.

D.
PROJECT PROPOSAL GUIDELINES, REQUIREMENTS AND CONDITIONS

Proposal Requirements 

There is no specific application form for this Program Announcement, but applicants are expected to submit a proposal that addresses all of the items listed in this section (Section D).

To be considered for this program: 

· Bidders must have the capability to supply and certify installation for gas log sets that meet the requirements listed below.  It is anticipated that there may also be a request by customers to purchase and install gaseous-fueled fireplace inserts and stoves, however, the number of these installations is expected to be very low due to higher costs for consumers.

· The proposed hearth product model(s) must have been tested and approved by an approved testing laboratory such as Underwriters Laboratory.

· Bidders must possess the appropriate license(s) to install natural gas fueled hearth products.  Special attention will be made for installers that are National Fireplace Institute (NFI) certified gas specialists.  All participating customers must be provided with manufacturer operating instructions after installation is complete.  Proof of installation will be required and should be within 30 days of purchase.  

· Bidders must demonstrate a knowledge of federal, State and local codes regarding the installation and service of natural gas fueled hearth products.  Special attention will be made with respect to knowledge of California Mechanical Code provisions regarding vented decorative appliances and decorative gas appliances for installation in solid fuel (wood) burning fireplaces.  

· Bidders must specify the procedures for administration of the program.  This should include information on personnel assigned to the project, and how much of the funding from SCAQMD will go to the customers.

· Bidders must specify how paperwork that documents the installation of a gaseous-fueled hearth product under this program will be bundled together and how invoices to the SCAQMD will be made.  

· Bidder must specify the total funding requested.

· Bidders must also specify the necessary procedures for the AQMD to audit the program to ensure that the gaseous-fueled hearth products are installed in existing South Coast Air Basin households that presently have wood burning devices including open hearth fireplaces with natural gas log lighters.

The SCAQMD will give preference to contractors who, in addition to providing a qualifying product at the lowest possible price, will provide additional services to help advertise the program and organize and conduct the buy-down program, with additional consideration for providing additional incentives or services in Environmental Justice areas.
  For planning purposes, the AQMD will provide information on the Environmental Justice areas and contractors should assume that the buy-down program will begin in July of 2008 and will continue through at least December 31, 2008.  The most competitive proposals will include contractor commitments to:

· Provide outreach and advertising assistance for promoting the program.

· Cover the costs of collecting and properly disposing of any non-U.S. EPA Phase II-wood burning inserts or stoves that may result by a consumer’s choice to upgrade those units to natural gas hearth products.  It is anticipated that there will be a very limited number of these disposals due to the limited number of non EPA Phase II-certified units in this region and the higher initial costs for consumers. 

Required Dealership/Service Centers Information

The bidder must identify the number of dealership/service centers in the South Coast Air Basin, generally described as all of Orange County and the non-desert portions of Los Angeles, Riverside and San Bernardino Counties (please also refer to Figure 1).

	Dealership/Service Center Location

	Approximate Number of Dealerships/Service Centers within the South Coast Air Basin portion of the SCAQMD 4-county jurisdiction that will participate in the incentive program.  Please list dealerships/service centers by County location.  Duplicate page as necessary.
	

	Los Angeles County
	




	Orange County
	




	Riverside County
	




	San Bernardino County
	



Required Hearth Product Information
The contractor must provide all of the following information which will be used to evaluate and compare proposals.  Please complete one sheet for each natural gas fueled hearth product offered under as part of this application. 

	Hearth Product Specifications

	Hearth Product Model Name
	

	Hearth Product Model Number 
	

	Natural Gas Hearth Product Incentive Information

	Amount of incentive per unit (including installation)
	
________$ AQMD funding

	
	
________$ Manufacturer rebate (if any)

	
	
________$ Other incentive (if any)

	
	
Any information to support a special emphasis on providing additional incentives or services in Environmental Justice areas

	
	Other information (if any)




	Total incentive per unit (including installation)
	
________$ 


Company Contact

Bidders shall provide the company’s contact person’s name, address, phone numbers and the e-mail address.

Certifications and Representations

Bidders shall complete and sign all the certification and representation forms provided in Attachment A of this package.

E.
PROJECT IMPLEMENTATION

Project Selection Criteria

One or more contractor(s) will be selected based on, but not limited to, the following criteria:

· Product line

· Warranty period for product line

· Experience with hearth products  

· Number of local retailers/distributors in the South Coast Air Basin and coverage in all four counties

· Experience and number of licensed installers in the South Coast Air Basin 

· Price per unit that manufacturer/retailer will charge customers

· Lead times necessary to provide the required number of units 

· Degree to which contractor’s additional services, as described above, will reduce SCAQMD resource needs for advertising, organizing and conducting the buy-down program.  Examples of resource needs include advertising the program and developing submittal forms. 

Amount of SCAQMD Funding

Total SCAQMD funding to be allocated is anticipated to be $500,000 (up to $150 per gas log set). 

Project Completion Deadlines

· The total number of gas log sets to be used for the 2008 program shall be available for the term of the contract.

· Project completion date – to be determined but no later than March 31, 2009.

F.
IF YOU NEED HELP

This Program Announcement and Application can be obtained by accessing the SCAQMD web site at www.aqmd.gov.  SCAQMD staff members only are available to answer questions during the application acceptance period.  In order to help expedite assistance, please direct your inquiries to the applicable staff person, as follows:

· For Technical Assistance, please contact:

Mike Laybourn, Air Quality Specialist

Phone: 909-396-3066

Fax: 909-396-3324

E-mail: mlaybourn@aqmd.gov
· For General or Administrative Assistance, please contact:

Dean D. Hughbanks, Procurement Manager

Phone: 909-396-2808

Fax: 909-396-2072

E-mail: dhughbanks@aqmd.gov
ATTACHMENT A   (Certifications and Representations)
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South Coast

Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

Business Information Request
Dear SCAQMD Contractor/Supplier:

The South Coast Air Quality Management District (SCAQMD) is committed to ensuring that our contractor/supplier records are current and accurate.  If your firm is selected for award of a purchase order or contract, it is imperative that the information requested herein be supplied in a timely manner to facilitate payment of invoices.  In order to process your payments, we need the enclosed information regarding your account.  Please review and complete the information identified on the following pages, complete the enclosed W-9 form, remember to sign both documents for our files, and return them as soon as possible to the address below:


Attention:  Accounts Payable, Accounting Department

South Coast Air Quality Management District


21865 Copley Drive


Diamond Bar, CA 91765-4178

If you do not return this information, we will not be able to establish you as a vendor.  This will delay any payments and would still necessitate your submittal of the enclosed information to our Accounting department before payment could be initiated.  Completion of this document and enclosed forms would ensure that your payments are processed timely and accurately.

If you have any questions or need assistance in completing this information, please contact Accounting at (909) 396-3777.  We appreciate your cooperation in completing this necessary information.


Sincerely,


Patrick H. Pearce


Chief Financial Officer

DH:LV:CW:tm
Enclosures:
Business Information Request 


Disadvantaged Business Certification 


W-9


Federal Contract Debarment Certification
REV 8/06
South Coast

Air Quality Management District

21865 Copley Drive, Diamond Bar, CA 91765-4178
(909) 396-2000 • www.aqmd.gov

	BUSINESS INFORMATION REQUEST



	Business Name
	     

	Division of:
	     

	Subsidiary of:
	     

	Website Address
	     

	Type of Business
	     

	REMITTING ADDRESS INFORMATION

	Address
	     

	
	     

	City/Town
	     

	State/Province
	     
	Zip
	     

	Phone
	(     )      -          Ext                    
	Fax
	(     )      -     

	Contact
	     
	Title
	     

	E-mail Address
	     

	Payment Name if Different
	     


All invoices must reference the corresponding Purchase Order Number(s)/Contract Number(s) if applicable and mailed to: 

Attention:  Accounts Payable, Accounting Department

South Coast Air Quality Management District


21865 Copley Drive


Diamond Bar, CA  91765-4178

DISADVANTAGED BUSINESS CERTIFICATION

Federal guidance for utilization of disadvantaged business enterprises allows a vendor to be deemed a small business enterprise (SBE), minority business enterprise (MBE) or women business enterprise (WBE) if it meets the criteria below.  

· is certified by the Small Business Administration or

· is certified by a state or federal agency or

· is an independent MBE(s) or WBE(s) business concern which is at least 51 percent owned and controlled by minority group member(s) who are citizens of the United States.

Following state guidance, a vendor may be deemed a disabled veteran business enterprise (DVBE) if it meets the following:

· is an independent business concern which is at least 51 percent owned and controlled by disabled veteran(s), and the home office is located in the U.S.

Statements of certification:

As a prime contractor to the SCAQMD,
     
 (name of business) will engage in good faith efforts to achieve the fair share in accordance with 40 CFR Section 31.36(e), and will follow the six affirmative steps listed below for contracts or purchase orders funded in whole or in part by federal grants and contracts.

1. Place qualified SBEs, MBEs, and WBEs on solicitation lists.

2. Assure that SBEs, MBEs, and WBEs are solicited whenever possible.

3. When economically feasible, divide total requirements into small tasks or quantities to permit greater participation by SBEs, MBEs, and WBEs.

4. Establish delivery schedules, if possible, to encourage participation by SBEs, MBEs, and WBEs.

5. Use services of Small Business Administration, Minority Business Development Agency of the Department of Commerce, and/or any agency authorized as a clearinghouse for SBEs, MBEs, and WBEs.

6. If subcontracts are to be let, take the above affirmative steps.

(a) Self-Certification Verification:

Check all that apply:


 FORMCHECKBOX 


Small business enterprise
 FORMCHECKBOX 

Women-owned business enterprise


 FORMCHECKBOX 


Local business
 FORMCHECKBOX 

Disabled veteran-owned business enterprise

 FORMCHECKBOX 


Minority-owned business enterprise

Percent of ownership:  
     
 
%


Name of Qualifying Owner(s):

     


     

I, the undersigned, hereby declare that to the best of my knowledge the above information is accurate.  Upon penalty of perjury, I certify information submitted is factual.


     


     



NAME
TITLE


     


     



TELEPHONE NUMBER
DATE

Definitions

Disabled Veteran-Owned Business Enterprise means a business that meets all of the following criteria:

· is a sole proprietorship or partnership of which is at least 51 percent owned by one or more disabled veterans, or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or more disabled veterans; a subsidiary which is wholly owned by a parent corporation but only if at least 51 percent of the voting stock of the parent corporation is owned by one or more disabled veterans; or a joint venture in which at least 51 percent of the joint venture’s management and control and earnings are held by one or more disabled veterans.

· the management and control of the daily business operations are by one or more disabled veterans.  The disabled veterans who exercise management and control are not required to be the same disabled veterans as the owners of the business.

· is a sole proprietorship, corporation, partnership, or joint venture with its primary headquarters office located in the United States and which is not a branch or subsidiary of a foreign corporation, firm, or other foreign-based business.

Joint Venture means that one party to the joint venture is a MBE/WBE/DVBE and owns at least 51 percent of the joint venture.  In the case of a joint venture formed for a single project this means that MBE/WBE/DVBE will receive at least 51 percent of the project dollars.

Local Business means a business that meets all of the following criteria:

· has an ongoing business within the boundary of the SCAQMD at the time of bid application.

· performs 90 percent of the work within SCAQMD’s jurisdiction.

Minority-Owned Business Enterprise means a business that meets all of the following criteria:

· is at least 51 percent owned by one or more minority persons or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or more minority persons. 

· is a business whose management and daily business operations are controlled or owned by one or more minority person.
· is a business which is a sole proprietorship, corporation, partnership, joint venture, an association, or a cooperative with its primary headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation, foreign firm, or other foreign business. 

 “Minority” person means a Black American, Hispanic American, Native American (including American Indian, Eskimo, Aleut, and Native Hawaiian), Asian-Indian American (including a person whose origins are from India, Pakistan, or Bangladesh), Asian-Pacific American (including a person whose origins are from Japan, China, the Philippines, Vietnam, Korea, Samoa, Guam, the United States Trust Territories of the Pacific, Northern Marianas, Laos, Cambodia, or Taiwan).
Small Business Enterprise means a business that meets the following criteria:

a. 1) an independently owned and operated business; 2) not dominant in its field of operation; 3) together with affiliates is either:

· A service, construction, or non-manufacturer with 100 or fewer employees, and average annual gross receipts of ten million dollars ($10,000,000) or less over the previous three years, or

· A manufacturer with 100 or fewer employees.

b. Manufacturer means a business that is both of the following:

1) Primarily engaged in the chemical or mechanical transformation of raw materials or processed substances into new products.

2) Classified between Codes 2000 to 3999, inclusive, of the Standard Industrial Classification (SIC) Manual published by the United States Office of Management and Budget, 1987 edition.

Women-Owned Business Enterprise means a business that meets all of the following criteria:

· is at least 51 percent owned by one or more women or in the case of any business whose stock is publicly held, at least 51 percent of the stock is owned by one or more women. 

· is a business whose management and daily business operations are controlled or owned by one or more women.
· is a business which is a sole proprietorship, corporation, partnership, or a joint venture, with its primary headquarters office located in the United States, which is not a branch or subsidiary of a foreign corporation, foreign firm, or other foreign business.
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United State Environmental Protection Agency

Washington, DC 20460

Certification Regarding

Debarment, Suspension, and Other Responsibility Matters

The prospective participant certifies to the best of its knowledge and belief that it and the principals: 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency; 

(b) Have not within a three year period preceding this proposal been convicted of or had a civil judgement rendered against them or commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction: violation of Federal or State antitrust statute or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property: 

(c) Are not presently indicted for or otherwise criminally or civilly charged by a government entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and 

(d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal, State, or local) terminated for cause or default. 

I understand that a false statement on this certification may be grounds for rejection of this proposal or termination of the award. In addition, under 18 USC Sec. 1001, a false statement may result in a fine of up to $10,000 or imprisonment for up to 5 years, or both. 

________________________________________________________________________ 

Typed Name & Title of Authorized Representative 

________________________________________________________________________ 

Signature of Authorized Representative                                Date 

(  I am unable to certify to the above statements.  My explanation is attached. 

EPA Form 5700-49 (11-88)
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CAMPAIGN CONTRIBUTIONS DISCLOSURE
California law prohibits a party, or an agent, from making campaign contributions to AQMD Governing Board Members or members/alternates of the Mobile Source Pollution Reduction Committee (MSRC) of $250 or more while their contract or permit is pending before the AQMD; and further prohibits a campaign contribution from being made for three (3) months following the date of the final decision by the Governing Board or the MSRC on a donor’s contract or permit.  Gov’t Code §84308(d).  For purposes of reaching the $250 limit, the campaign contributions of the bidder or contractor plus contributions by its parents, affiliates, and related companies of the contractor or bidder are added together.  2 C.C.R. §18438.5.  

In addition, Board Members or members/alternates of the MSRC must abstain from voting on a contract or permit if they have received a campaign contribution from a party or participant to the proceeding, or agent, totaling $250 or more in the 12-month period prior to the consideration of the item by the Governing Board or the MSRC.  Gov’t Code §84308(c).  When abstaining, the Board Member or members/alternates of the MSRC must announce the source of the campaign contribution on the record.  Id.  The requirement to abstain is triggered by campaign contributions of $250 or more in total contributions of the bidder or contractor, plus any of its parent, subsidiary, or affiliated companies.  2 C.C.R. §18438.5.  

In accordance with California law, bidders and contracting parties are required to disclose, at the time the application is filed, information relating to any campaign contributions made to Board Members or members/alternates of the MSRC, including: the name of the party making the contribution (which includes any parent, subsidiary or otherwise related business entity, as defined below), the amount of the contribution, and the date the contribution was made.  2 C.C.R. §18438.8(b).

The list of current AQMD Governing Board Members can be found at the AQMD website (www.aqmd.gov).  The list of current MSRC members/alternates can be found at the MSRC website (http://www.cleantransportationfunding.org). 

SECTION I.  Please complete Section I.

Contractor:
RFP #:

     


     


List any parent, subsidiaries, or otherwise affiliated business entities of Contractor:  (See definition below).


     



     



     



     


SECTION II

Has contractor and/or parent, subsidiary, or affiliated company, or agent thereof, made a campaign contribution(s) totaling $250 or more in the aggregate to a current member of the South Coast Air Quality Management Governing Board or members/alternates of the MSRC in the 12 months preceding the date of execution of this disclosure?

 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No
If YES, complete Section II below and then sign and date the form.


If NO, sign and date below.  Include this form with your submittal.
Campaign Contributions Disclosure, continued:

Name of Contributor

     


     


     


     



Governing Board Member or MSRC Member/Alternate
Amount of Contribution

Date of Contribution

Name of Contributor

     


     


     


     



Governing Board Member or MSRC Member/Alternate
Amount of Contribution

Date of Contribution

Name of Contributor

     


     


     


     



Governing Board Member or MSRC Member/Alternate
Amount of Contribution

Date of Contribution

Name of Contributor

     


     


     


     



Governing Board Member or MSRC Member/Alternate
Amount of Contribution

Date of Contribution

Name of Contributor

     


     


     


     



Governing Board Member or MSRC Member/alternate
Amount of Contribution

Date of Contribution

I declare the foregoing disclosures to be true and correct.

By:

     

Title:

     


Date:

     

	DEFINITIONS


Parent, Subsidiary, or Otherwise Related Business Entity.

(1)
Parent subsidiary. A parent subsidiary relationship exists when one corporation directly or indirectly owns shares possessing more than 50 percent of the voting power of another corporation.

(2)
Otherwise related business entity. Business entities, including corporations, partnerships, joint ventures and any other organizations and enterprises operated for profit, which do not have a parent subsidiary relationship are otherwise related if any one of the following three tests is met:


(A)
One business entity has a controlling ownership interest in the other business entity.

(B)
There is shared management and control between the entities. In determining whether there is shared management and control, consideration should be given to the following factors:

(i) The same person or substantially the same person owns and manages the two entities;

(ii) There are common or commingled funds or assets;

(iii) The business entities share the use of the same offices or employees, or otherwise share activities, resources or personnel on a regular basis;

(iv) There is otherwise a regular and close working relationship between the entities; or

(C)
A controlling owner (50% or greater interest as a shareholder or as a general partner) in one entity also is a controlling owner in the other entity. 

2 Cal. Code of Regs., §18703.1(d).

� The Environmental Justice (EJ) areas are defined on AB 1390 (Firebaugh), Point Ranking.  Under AB 1390, an area is defined EJ if at least 10 percent of the population falls below the federal poverty level based on the 2000 census, has an annual average PM concentration of 45 micrograms per cubic meter and above based on interpolated data from the AQMD’s monitoring stations, and has a cancer risk of over 1,000 in a million.
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